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l_ 06  yTBep¥IEHHH nopxmca—.l
pa3pabOTKM M YTBEPXKAEHHS
aJMHHUCTPAaTUBHBIX  perjiaMeH-
TOB IIPEAOCTABICHUS MYHHUIIU-
NaJbHBIX YCIYT aAMHHHCTpaLUen
MYHHLMIIAIBHOTO oKpyra
«BopkyTa», npoBeieHus 3KcIep-
TH3bl IIPOEKTOB aIMHHHCTPATHUB-
HBIX DErjlaMEHTOB IPENOCTaBIIe-
HMSI MyHHLIMIIAIBHBIX YCIYT

Pyxosozcteyscy ®enepanbhbM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHmsanmu
MPENOCTaBICHHS MYHHLMIAIBHBIX ¥ MyHHIMIANBHBIX YCIIYT», OCTaHOBNeHHeM [IpaBHTenscTBa
Poccniickoit ®enepaumn ot 20.07.2021 Ne 1228 «O6 yrBeppenuu IlpaBun paspaGoTku u
YTBEPXAEHUS AAMMHHCTPATHBHBIX DETJIAMEHTOB IPEJOCTABICHHS MYHHUMNAIBHBIX YCIYT, O
BHECEHWH W3MEHEHHH B HEKOTOpble aKThl [IpaBuTenscTBa Poccuiickoit Oenepauvu ¥ npusHAHUH
YTPaTHBUIMMM CHJIY HEKOTOPBIX AaKTOB H OTACHbHBIX IOJIOXKEHHH aKkToB IIpaBHTeNbCTBa
Poccuiickoit ®enepanumy», aIMAHUCTpALHS MYHHUMIATBHOTO OKpyTa «BopkyTa

IIOCTAHOBIAET:

1. VrBepaute mnopsamok pa3spaGoTKM M YTBEpXK/IEHHS aJMHHHCTPATHBHBIX perIaMEHTOB
NpELOCTaBICHUA MYHHIMNIANBHBIX YCIYT aIMHHHCTpAlHER MYHHIMITAIBHOTO OKpyra « BopkyTay,
NpOBENICHHA 3KCHEPTU3bl MPOEKTOB aJAMHHHCTPATHBHBIX DErNIAMEHTOB MPENOCTABIECHHS
MYHHULHMMAIBHBIX YCIYT COIJIACHO MPUIOKEHHIO K HACTOSAIEMY IIOCTAHOBIIEHHIO.

2. OnpenenuTh MpaBoBOE YNPaBIEHHE AJMHHHCTPALMA MYHHIIHTATBHOTO OKpYyra «BopkyTa»
YMOJHOMOYEHHEIM OpPraHOM Ha IIPOBECHHE 3KCIEPTH3bl IPOEKTOB aIMHHHCTPAaTHBHBIX
PErjaMeHTOB MPEAOCTABICHUs MYHHIIHIAIBHBIX YCIIYT.

3. CTpYKTypHBIM NOApasfeNeHUsIM aAMHHHCTPAlMM MYHHIMIIATLHOTO okpyra «Bopkyrta» u
NOJIBEAOMCTBECHHBIM MYHMIMNANBHBIM  YYPEKACHHAM, IIPEJOCTABISIONIAM MYyHHIMIAIbLHEIE
ycnyrd, OOecneydTb MpHBEACHHE AJMMHHCTPATUBHBIX  PErIAMEHTOB  IIPENOCTABIECHHS
MYyHHUHINANBHEIX YCIYT B COOTBETCTBUE C (eAepalbHbIMK 3aKOHAMH, HHEIMH NIPABOBBIMH aKTaMU
Poccniickoii ®enepanun, 3akonamu Pecny6iuku KoMH, HHBIMH IPaBOBBIMH aKTaMH Pecniy6nuxu
KoMu, HACTOSAIIUM [TOCTAHOBICHHUEM.

4. IlpusHaTh YTpaTMBIIKM CHIy MOCTAHOBJICHHE aJMUHUCTPAMHE MyHHIMIIAIBHOTO 06pa3oBaHus
ropojickoro oxpyra «Bopkyta» ot 31.03.2022 Ne 352 «OG6 yTBepxIeHHH NOpAAKA pa3paboOTKH K
YTBEPXK/CHHS ANMHHHCTPAaTHBHBIX PETNIAMEHTOB NPENOCTABICHHS MYHHUMNAIBHBIX YCIyT
aJIMMHUCTPALMEH MyHHLMIIAILHOTO 06pa3oBaHMsl TOPOACKOro OKpyra «BopkyTay, mpoBeeHHS
SKCMEPTH3bl TPOEKTOB AAMHHHUCTPATHBHEIX DETIAMEHTOB NPENOCTABIEHHS MyHMIMIAIBHbBIX
yciayr».



5. HacTosmee NOCTaHOBIEHHE BCTYNMaeT B CHIY CO OHA OQGHMIHMAILHOIO OMyOIMKOBAHMI,
NOMUIEKUT PasMEINEHHIO Ha OQHUHAIBHOM caiTe aIMHHHCTpAllMH MYHHIMNAIGHOTO OKpYTa
«BopxkyTa» (http://vorkuta.gosuslugi.ru).

6. KoHTponb 3a HCTIOTHEHHEM HACTOSMIIETO [TOCTAHOBIIEHHS OCTABJISIO 3a COOOI.

['maBa MyHULIMTIANIBHOTO
okpyra «BopkyTta» ‘ J.A. llanomHukoB



BHyTpeuuue - MocTanoBNeHUA AQMURUCTPALMIM MYHULMNANbHOTO OKpyra BopkyTa

Tema: OG yTaepxaerun NOPAAKE paspaGoTku i YTBEPKAGHUA BAMUHKCTPATUBHBIX PErNIaMeHTOB NPEACCTABNEHUA MyHWL) HbIX yCnyr ag TPaUMER MyHULUNANbHOTO OKpyra
«BopkyTax, NPOBEAEHNA IKCNEPTU3LI NPOBKTOB SAMUHUCTPATUBHLIX PETNAMEHTOB NPEACCTABNEHNS MYHULMNANLHLIX yCnyr

Ob6wan uHpopmauua

Astop PKK: Morunbasn P.B. ot 26.09.2024
KpaTkoe cogepxatue: O6 yrsepxaeHun nopaaka paspaGoTkn ¥ YTBEPKACHUA AAMUHUCTPATUBHLIX PErNaMEHTOB NPEAOCTABNEKNA MyHULIMRANbHBIX ycnyr agMUHMCTpauved
MYHULMNANLHOTO OKpyra «BopKyTax, NPOBEAGHUA IKCNEPTU3LI NPOSKTOB AJMUHUCTPATUBHLIX PErNEMEHTOB NPAOCTABNGHUA MYHNLKNANLHBIX YCIyT
®annbi: - nopaaok papabotkn AP_1228 MO.doc.docx, 146 KB;
‘1= .13 MNopaaok paspabotku AP MO.pdf, 1003 KB;
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VTBEPX/IEH
IMOCTAHOBJICHUEM alIMI/IHHCTpaI.IHPI

My}-l Hnaib okpyra «Bopk
éZ/x/ 2024 1. Ne 7272 /

[TOPAJOK
pa3paboTKy ¥ YTBEPXKIEHHS aIMUHHCTPAaTHBHBIX PETIAMEHTOB PEJOCTABIEHUS MyHHIMIATBHBIX
YCIYT aAMUHUCTpALKeH MyHUIMIIATBEHOrO OKpyra «BopkyTay, mpoBeeHHs SKCIIEPTH3bI
MPOEKTOB aJIMMHHCTPATHBHLIX PErTIAMEHTOB NIPEAOCTABICHNSA MYHUIIMIATBHBIX YCIYT

I. Obmue nmomoxenus

1. Hacroamuiéi Ilopanok ycraHaBmuBaeT TpeGoBaHHs K pa3paboOTKE CTPYKTYPHBIMH
noJpasfie/ICHUs MK aIMHHHCTPAllMM ~ MYHHUIMIAIBHOro okpyra «Bopkyta» (manee —
aIMHHHUCTpALYSA) U NOABEIOMCTBEHHEIMH MYHHIMIIATBHBIMA YUPEXKAEHUAMH aIMHHUCTPaTHBHBIX
PETIIAMEHTOB NPENOCTABICHUA MYHHULUMNAIBHBIX YCOYyr (Jajee COOTBETCTBEHHO - OpraH,
MPENOCTABISIOMNHE MYHHIMNIAILHYIO YCIYTY, aAMHHUCTPATUBHEIA PErNaMeHT) U YTBEPKICHHIO
a/IMUHUCTPaTUBHBIX PETJIaMEHTOB.

2. AZIMVHHCTpaTHBHEIE PETJIAMEHTHI Pa3pabaThIBAIOTC B COOTBETCTBHH C (elepalbHBIMH
3aKOHaMM, HOPMAaTHBHBIMH MpaBoBeIMH akTamu [Ipesunenta Poccuiickoit Pemepauum u
Ilpasurenscta Poccmiickolt ®enepauuy, a Takke B COOTBETCTBHH C EIWHBIM CTAHJAPTOM
NPENOCTABIECHU MYHHUMIIANLHOM yCiyrd (IpH €ro HalH4MM) MOci€ Ny6IHKAlMH CBEASHHH O
MYHHUHMNANbHOW ycnyre B (¢elepalbHOM rocyJapCTBEHHOM HMH(OPMALMOHHOH CHCTEMe
«DenepanbHBbIi peecTp roCyAapCTBEHHBIX U MYHHIHNANbHBIX yeuyr (GyHKumit)» (qatee - peecTp
YCIIYT) ¥ BHECEHHUS B IIEPEYEHb MYHUIIUNANBHEIX YCITYT.

3. Ceenenus 0 MyHHIMIATBHON YCIyTe JO/DKHBI 6BITh JOCTATOYHBI UIA:

ONpEICICHHs BCEX BO3MOXHBIX KaTEropui 3asBUTENEH, OOpaTHBIIMXCA 3a ONHHM
Pe3yNIbTAaTOM NPENOCTABICHUSA MYHHIUIIANILHOM YCIIYTH H OObEIMHEHHBIX OOIIUMH IIPH3HAKAMH,

OMHCaHHs YHHKAIBHBIX JUIA KOXIOH KaTerOpUM 3asBHTENEH, yKa3aHHOI B ab3ale BTOpOM
HaCTOALIEro MyHKTA, CPOKOB M NOPSIKa OCYIIECTBIECHHS aAMHHHCTPATUBHEIX MPOLENYDP, B TOM
YMCJIE OCHOBaHMH JUI1 Hayana aIMHHHCTPATHBHEIX NpPOLENYDP, KPUTEPHEB NPHHATHSA PEIICHHI,
pe3ybTaTOB aAMHHHUCTPAaTHBHEIX NPOLEAYP H CNOCOOOB HMX (HKCAllMH, CBEAEHHH O cOCTaBe
HOKYMEHTOB ¥ (M) HHOPMaUKH, HeOGXOMMMEIX II [PEAOCTABIEHHS MYHHITANIATLHON YCIyTH,
OCHOBaHHAX JUIA OTKa3a B IIPHEME TaKUX JAOKYMEHTOB W (MnH) MHGOpMAIMH, OCHOBAHMSX IS
NIPHOCTAHOBJIEHHS NPEAOCTABICHUA MYHHLHMNAILHOR YCIIYTH, KPUTEPHUAX MPHUHATHA PEIICHHS O
mpefiocTaBieHuH (06 OTKase B MNpeJOCTAaBNEHMH) MYHHLUMNATHHOM YCIYTH, a TaKKe o
MaKCHM&IBHOM ~ CPOKE MpENOCTaBICHHS MYHHLIMNAIBbHOM yclnyrH (Janee - BapHaHT
NPEeNOCTABICHH MYHHLIUIIABHOMN YCITyTH).

4. Ilpu pa3paboTke aJMMHHCTPAaTHBHBIX DEINIAMEHTOB OpTaHbI, IPEJOCTABISIOLIHE
MYHULMOANBHBIE  YCIYrH, MNPEAYCMAaTPUBAIOT  ONTHMM3alMIO  (NMOBBILIEHHE  KAayecTBa)
NpPENOCTAB/ICHHS MYHHLIMIAIBHBIX YCIYT, B TOM YHCIE€ BO3MOXHOCTh MPENOCTABIEHHS
MYyHHLMITABHOH YCIYIH B ynpexJarolmeM (NPOaKTHBHOM) peXHME, MHOTOKAHAIBHOCTL H
SKCTCPPUTOPHANILHOCT NONYYCHHS MYHHLMIAIBHBIX YCIOYT, ONHCAHMA BCEX BAPHAHTOB
NpeNOCTABNIEHU MYHHIMNAIBHON YCIyrH, YCTPaHEHHE M30BITOYHBIX aIMHHHCTPATHBHbIX
NpOLEAYD ¥ CPOKOB HX OCYIIECTBIICHHS, A TAKXKE JOKYMEHTOB M (M) HHPOPMALUH, TpeGyeMBIX
AN MONYYEHHs MYHHMIMNAILHOH YCIIYTH, BHEAPCHHE DEECTPOBOM MOZENH IpeIOCTAaBICHHS
MYHHUHIANBHBIX YCYT, @ TAKXKE BHEAPCHHE MHEIX [IPHHIIMIIOB PEJOCTABIEHHS MYHHIHIATbHBIX
ycnyr, nNpeaycMOTpeHHbIX DenepaibHbM 3akOHOM «O6 OpraHM3audM IpefOCTABIECHHS
rOCYNapCTBEHHBIX H MyHHLMIIAIBHBIX YCIYTY.



5. HauMeHoBaHME aJMUHHCTPAaTHBHBIX pErJIAMEHTOB OMNpENENAECTCS OpraHaMH,
NpEeIOCTaBASIOIIMMY  MYHHLMNANbHBIE YCIYTH, C Yy4eToM (opMyaHpOBKM HOpPMaTHBHOIO
NPaBOBOTO aKTa, KOTOPBIM [IPEAYCMOTPEHA COOTBETCTBYIOIAN MyHHIIUNTAIbHAA YCIIyTa.

6. [IpoeKThl aIMHHHUCTPAaTHBHBIX PErJIAMEHTOB, TPOEKTHI HOPMATHBHBIX NPaBOBBIX aKTOB
N0 BHECEHHIO H3MEHEHHH B paHee H3JaHHble aJMUHHUCTPATHBHHIE PErJIAMEHTHI, HMPH3HAHHIO
AIMMHHCTPATHBHBIX PETJIAMEHTOB YTPATHBIIMMM CHIy (hajgee - MPOEKT aJMHHHCTPATHBHOIO
periaMeHTa) pa3pabaThIBalOTCs, COIJIaCOBBIBAIOTCS B YCTaHOBJIEHHOM PernaMeHTOM paboThi
aJIMAHUCTpAIIMH TOPSAAKE OpraHamH, NPeJOCTABIIOIUMH MYHHIUNAIbHEIE yciayrd. Ecnu B
NpeNOCTaBIEHUH MYHHIMIIAJIBHOM YCIYTH Y4acTBYIOT HECKONbKO OpPraHoOB, IPEeNOCTABISIOLIMX
MYHMLHUNAIBHYIO YCIYTYy, IPOEKT aqMHHHUCTPATHBHOTO perjaMeHTa MOAJIEXKHT COIJIACOBAHHUIO CO
BCEMH OpraHaMH, y4acTBYIOIIMMH B IIPEAOCTABIEHHH MYHHLIUNIAILHOM YCIIyTH.

7. OOHOBPEMEHHO C HayaloM MpoOLeXyphl COrJIaCOBaHMS B ILENIX NPOBEACHHS
HE3aBUCHMOH aHTUKOPPYNLHOHHOM 3KCIIEPTH3bI NMPOEKT aJMHHHCTPaTHBHOIO perjiaMeHTa H
TNOSICHUTEINIPHAS 3AIIMCKY K HEMY pa3sMelaloTCs OpraHoM, HPeJOCTaBIISIOMNM MYHHIHIAILHYIO
yCIIyry, B TOCyAapCTBEHHOH HH(pOpMaIoHHOH cucteMe Pecnybmuxn Komu «MHTepHeT-nopran
U 0OLIECTBEHHOTO OOCYXIEeHHMS HOPMAaTHBHBIX MPABOBEIX aKTOB PecmyOnuku Komu u ux
npoeKkToB» pravo.rkomi.ru MIM Ha OGHUHATLHOM calTe aJMHHHCTpalMH B HH(OpPMAIHOHHO-
TeJIEKOMMYHHKallMOHHON cetn «HWHTepHer» vorkuta.gosuslugi.ru (mamnee COOTBETCTBEHHO -
PErHOHAIbHBIH HMHTEPHET-NOPTA, OQUUMaNbHBIA caliT agMuHHMcTpauuu). Cpok npoBefeHHA
HE3aBUCHMOH aHTHUKOPPYILMOHHON S3KCIEpPTH3bl HE MOXET COCTaBJIATL MeHee 7 HOHeEH CO JHA
pasMelLIeHHs [POEKTa aAMMHHUCTPAaTHBHOTO perjlaMeHTa Ha PEerHOHAILHOM HHTEPHET-TIOpTasie
(opuuHanbHOM caiiTe aMHHUCTPALIHH).

8. AAMMHHUCTPaTHBHBIH perjJaMeHT YTBEpKIAeTCs IIOCTAHOBJICHHEM aIMUHUCTPALMH, €CITH
HHOE He YCTAaHOBJIEHO (eepalbHBIMH 3aKOHAMH.

YTBepXJECHHBIE  aOMUHHCTPAaTUBHBIE  perjlaMeHThl  MOAJeXaT  O(UUHAILHOMY
onyOJIMKOBAHHIO, Da3MEMICHHIO Ha OQUUUAILHOM caiiTe aaMHHHCTpPALMH, pPETHOHAIBLHOM
HHTEPHET-IIOPTAIE H B PEECTPE YCIYT.

II. TpeGoBanus K CTPYKTYpe H COAEPKAHUIO aAMHHHCTPATHBHEIX PErJIAMEHTOB

9. B aIMHHHCTPaTHBHBIA PErTaMEHT BKJIFOYAIOTCSH CIENYIOIIME Pa3aebl:

a) ob1Me MoJIoKEHHU;

6) crannapT nNpeJOCTaBICHU MYHHLUIIAIBHOMK YCITyTH;

B) COCTaB, IOCNIENOBATENBHOCTE H CPOKH BBINIOJIHEHHS aIMHHHCTPAaTHBHAIX ITPOLIEAYD;

r) GOpMBI KOHTPOJIA 32 UCIIOJTHEHHEM aIMHHHCTPATHBHOIO PErJIaMEHTa;

n) nocynebHel (BHecylneOHBIH) TOpANOK OOXAIOBaHHSA pEIIEHHH M JEHCTBHI
(Ge3nmeiicTBHA) opraHa, NpeAOCTARISIOMEr0 MYHHIMIAIBHYIO YCIYTY, MHOrOQYHKIHOHAILHOTO
LUECHTPa, OpraHu3alnMi, yka3aHHBIX B 4vacTH 1.1 cratbu 16 ®DepepansHoro 3axona «O6
OpraHM3allid MPENOCTABIEHHS TOCYJapCTBEHHBIX W MYHHLUMOAIBHBIX YCIAYr», a TaKkKe HX
JOJKHOCTHBIX JIML, MyHHIUNAJIBHBIX CIYyXaluX, pabOTHHKOB.

10. B paznen «O0mue moJIoXeHu» BIITIOYAIOTCS CIEAYIOMIHE TOIOKEHHUS:

a) IpeMeT PEryINpOBaHUs aIMHHHCTPATUBHOIO PETJIAMEHTA; |

6) xpyr 3asBUTENEH;

B) TpeOOBaHHE MPEJOCTABICHHS 3asBHTENIO MYHHUIHMIAILHOW YCIYTH B COOTBETCTBHH C
BapHaHTOM IIPEAOCTABIEHHS MYHHLIMNIATBHON YCITYTH, COOTBETCTBYIOIIHM MIPU3HAKAM 3asBHTENA,
OMpEeACICHHBIM B pE3yIbTaTe AaHKETUPOBAHMS, NPOBOJHUMOIO OpPraHOM, MNPEIOCTABJIAIOIIHM
ycayry (nanee - npoduIMpOBaHME), a TalOKe pe3yNbTara, 3a MPENOCTABIEHHEM KOTOPOTO
oOpaTuics 3asBHTEb.

11. Paspen «CraHmapT mpefoCTaBICHHS MYHHLHIAILHON YCIYrH» COCTOMT M3
CNENYIOUIMX NMOApPa3eNoB:

a) HaMMEHOBaHHE MYHHITUNIANLHON YCIIyTH;

6) HaMMeHOBaHHE OpraHa, NPeJOoCTaBISIOErO MYHHIMIIAIBHYIO YCIYTY;

B) pe3y/bTaT NPeJOCTaBICHUS MyHULIMIAIBHON YCIIyTH;

I') CPOK NPENOCTABICHHUSA MYHHIUNIAIBHOM YCIIyTH;



1) TPaBOBBIE OCHOBAHHUS AJIS IPEIOCTABICHUS MYHULIMNIANBHOH YCIYTH;

€) HCYepNBIBAIOINMH MEpPEYeHb [JOKYMEHTOB, HEOOXOOMMBIX IS IPEAOCTaBICHHA
MYHHULMITATBEHOH YCIIyTH;

k) HCUEPNBIBAIOIINA [epeYyeHb OCHOBAaHMM JUIS OTKa3za B IIpUEME JOKYMEHTOB,
HEOOXOIUMBIX Ul NPENOCTaBIeHUS MyHUIIUNIAILHOM YCITyTH;

3) HMCUEpIBIBAIOIINA MMEpeYeHbh OCHOBAHMH JUIA TPHOCTAHOBJIEHUA IPENOCTABIICHUSA
MYHHLHMNAIbHOHN YCIYTH WK OTKa3a B IPeA0CTaBICHUH MYHHIIMIIATLHOR YCITYTH;

M) pa3Mep ILUIaThl, B3SUMAEMOH C 3asBUTENA NIPH NPEJOCTABICHHH MYHHLIMIIATBHOH YCITYTH,
U crrocoObl ee B3UMaHus;

K) MakCHMalbHBI CpPOK OXHMIaHMs B OdYepead NpH Nojadye 3asBUTEIEM 3ampoca o
NpEeAOCTaBICHHY MYHHUHUNAIBHOH YCIYIH M IpHU TONYYEHHH pe3yjabTaTa HpeAOoCTaBIECHUA
MYHHMIHIATBHOH YCIYTH;

JI) CPOK pErucTpaliiy 3anpoca 3assBUTENA O NPENOCTaBIEHHH MYHHIUIIAIBHOM YCITyTH;

M) TpeGOBaHHUs K MOMEIIEHUAM, B KOTOPBIX IIPEJOCTaB/IAIOTCS MyHHIHIIANBHEIE YCIIYTH;

H) [IOKa3aTeH JOCTYITHOCTH H KayecTBa MYHHIIMNIAIBLHOM YCIIYTH;

0) HHble Tpe6OBaHMA K IPENOCTABICHHUIO MYHHIMIAILHOH YCIYyrH, B TOM YHCIIE
YYHTBIBAIOMHKE OCOOEHHOCTH INPENOCTABIEHHS [OCYJApCTBEHHBIX W MYHHUMNAIBHBIX YCIYr B
MHOTOQYHKIIMOHANIbHBIX LEHTpPaX W OCOOEHHOCTH IPENOCTABJIIEHHS TIOCYIaPCTBEHHBIX H
MYHMLHMIAJIBHBIX YCIIYT B 3JIEKTPOHHOM (opMe.

12. Tlompasnen «HaumeHoBaHHEe opraHa, MpeIOCTAB/SIOMIET0 MYHHIMOATEHYIO YCIYry»
JIOJKEH BKJIHOYATh CIAEAYIOIHUE MTOJI0KEHHUA:

a) MoJIHOE HAaMMEHOBAHHE OPraHa, [PeIOCTABIAIOLIEr0 MyHHIUNATLHYIO YCIIYTY,;

6) BO3MOXXHOCTB (HEBO3MOXHOCTb) MPHHATHS MHOTO(QYHKIIHOHANBHEIM LIEHTPOM pELIEHHS
006 oTkaze B MNpHEMe 3anpoca M OOKYMEHTOB H (WIH) HHGOPMAllHH, HEOOXOMMUMBIX Ui
MPENOCTaB/ICHUsT MYHHMLMUIANBHOH yCiIyrH (B cioydae, €CIM 3alpoc O IIpeJOCTABIECHHH
MYHHUMNAILHOH YCIIyTH MOXET OBbITh TOJaH B MHOTOGYHKIIMOHANIBHBIH LIEHTP).

13. ITonpasznen «Pe3ynpTaT NpeRoCTaBIEHUS MyHUIMIANEHOM YCIYTHY A0JDKEH BKIIOYATh
CNIEAYIOILHE NOJIOKEHHS:

HauMEHOBaHHE Pe3yNbTaTa (Pe3yNbTaToOB) NIPENOCTABICHHS MyHHIIHIIAIBHOMN YCIIYTH;

HaHMEHOBaHHE JOKYMEHTA, COACPKAILUETO PEIIEHUE O NMPEJOCTABJICHUH MYHHULHMANBHOM
YCIIyTH, Ha OCHOBaHHMH KOTOPOTO 3asBHMTEIIO MNPEAOCTaBIAETCA pe3yibTaT MYHHIMMAIBHOM
yciayru (Ipy HATHYHH),

HaUMEHOBaHHE HH(POPMAIIHOHHON CHCTEMBI (IIPH HAIMYNM), B KOTOPO# PHKCHpyeTCs (GaKT
NIOTyYCHHS 3asBHUTENIEM pe3yNbTaTa MPENOCTaBICHHS MYHHLMIAIBHOH YCIyTH (B Cllydae eCiu
pe3ybTaToM NpeJOCTABICHH MyHHIMNIANBHO) yCIIyTH ABIIAETCS PeeCTpoBas 3aluch);

Cnocob MoTy4eHHs pe3yibTaTa IPeJOCTaBICHHS MYHHIUMNIANLHOMN YCIyTH.

14. TlonoxeHus, ykazaHHble B myHKTe 13 HacTosmero [lopsiaka, IPUBOAATCS A1 K&XKIOTO
BapHaHTa NMPEJOCTaBICHHAS MYHHLUNAILHOH YCIYyrH B COAEPXKAIUX OINKUCAHUA TAaKUX BAPHAHTOB
noapasjenax aiMHHUCTPAaTUBHOIO perjlaMeHTa.

15. Tlompasaen «Cpok NIpemocTaBIeHHs MYHHUMNAIBHOM yCIYrH» OOKEH BKIIOYATh
CBEIEHHS O MAaKCHMAaJbHOM CpOKE NpEIOCTaBJICHHS MYHHUMNAIBHOM YCIYTH, KOTODBIiA
HCUHCISIETCSl CO IHS PErHCTPAliMH 3ampoca M JOKYMEHTOB M (MIH) HHOOpMAIUH, HEOOXOIUMBIX
JUIsl IPEIOCTaBJIEHHS MyHHLUNIATIBHOM yCIyru:

B OpraHe, MpefOCTaBJSIOIIEM MYHHIHMNAIBHYIO YCIYry, B TOM YHCIE B Cilydae, eclii
3apOC U JOKYMEHTHI U (M1IH) HHPOpMalUs, HeoOX0MMEIE IS NPeNOCTABIECHHS MyHHITUIIANLHO#
YCIIyTH, IOJaHBI 3aBHTENIEM OCPEACTBOM MOYTOBOTO OTHPABIIEHUS B OPraH, NpeoCTaBIsSIOIHH
MYHHLHIIATBHYIO YCIIYTY;

B (enepanbHO# rocymapcTBeHHOM HWHGOpMauMoHHON cucTteMe «EmMHBIN mopran
FOCYAapCTBEHHBIX M MYHHUMNOAIBHBIX ycnyr (bynkuui)» (manee - Enuseit nopran
FOCYAApCTBEHHBIX M  MYHHLUMOAIBHBIX  YCIYyr), Ha OQHIMAILHOM caiiTe  opraHa,
NPEOCTABJIAIOUIETO MYHHUITUITAIBHYIO YCIYTY;

B MHOTO(QYHKIHOHAIBHOM LEHTpE B CIyYae, €CIH 3ampoc M JOKYMEHTHI H (MIIH)
vH(popManus, HeoOOXOMMMEIE IJIs MIPEAOCTABIEHUS MyHHLIMIATLHON YCIIyTH, MOaHb] 3asBUTENEM
B MHOTO(YHKLIHOHAJILHOM LIEHTPE.



MakcuMalIbHbIH CPOK MPEIOCTABIECHHA MYHHIMIAIBHON YCIYTH I KAKIOTO BapHaHTa
NpEIOCTaBICHUA YCIYTH NMPUBOJUTCA B COAEPXKAINMX ONMHCAHHMS TaKMX BApHAHTOB MOJpa3feNiax
aJIMHHHCTPaTHBHOI'O perIaMeHTa.

16. Ilonpaspen «IlpaBoBblE OCHOBaHMS HNsS MPENOCTABIEHHS MYHHLMNAIBHOM YCIyTH»
JI0JDKEH BKJIIOYATh CBEICHHUS O Pa3sMEIIEHHH Ha OQHLHAIBHOM caliTe opraHa, NpeaoCTaBIIAIOMEro
MYHHLIHMNAIBHYIO YCHIYTY, @ Takke Ha EXMHOM noprane rocylapCTBEHHBIX H MYHHLHMNAILHBIX
yCIyr — TMEpeYHs  HOPMATHBHBIX  IPaBOBEIX  aKTOB, pPEryJIHPYIOUIMX MpeNocTaBleHHE
MYHHLMIANLHON yCIyTH, HHGOPMAIMK O MOpsaKe X0CyaeGHOro (BHeCyaeGHOro) 06xkanoBaHus
pemenuii u AeHcTBUiA (Oe3neHCTBUSA) OpPraHOB, NPENOCTABISMIOLIMX MYHHIHMNAIbHEIE YCIYTH, a
TaKXe HX NO/DKHOCTHBIX JIML, MyHHIIMIANBHBIX CITY)KalluX, paGOTHHUKOB.

17. Tlompasmen «McuepnbiBaromuil mepedeHb JOKYMEHTOB, HEOOXOOMMBIX Ui
NpENOCTABIICHHS] MYHHUMNANbHOX YCIYrM» JOJKEH BKIIOYATh CBEJEHHA O IPUBEAECHHH
HCUEPIBIBAIOLIETO NMEPEYHS JOKYMEHTOB, HEOOXOIMMEIX B COOTBETCTBHH C 3aKOHOIATEILHBIMH H
MHBIMH HODMATHBHBIMH NpPaBOBBIMH aKTaMH JJis NPENOCTABIECHHS MYHULHIIANBHOM YCIYTH, C
paszieneHueM Ha JOKYMEHTHI M MHGOPMAlHMIO, KOTOpble 3asBHTENb [OJKEH IIPECTAaBHTH
CaMOCTOATENIBHO, M JOKYMEHTBI, KOTODHIE 3asABHTENb BIpaBe IPEACTABHTH IO COBCTBEHHOI
HHUIMATHBE, TaK KaKk OHH MOIJIEXAT MPEACTaBIEHHI0O B paMKaXx MEXBEJOMCTBEHHOrO
HH(}OPMALMOHHOTO B3aMMOJEHCTBUS, TOJBKO B I0Jpa3fenax aJMHHHCTPAaTHBHOTO DeriaMeHTa,
CoIEpXaIlMX OMHUCAHUA BAPHAHTOB MPEJOCTABNCHUS MyHHIIUIIAIBHOMN YCIYTH.

QopMbI 3ampoca O MPENOCTAaBIEHAM MYHHUMNAILHOM YCIYyrM M HHBIX JOKYMEHTOB,
MONABAEMBIX 3asBUTENIEM B CBS3H C MPEJOCTABICHHEM MYHUUMIAIBHOM YCIyrd, NPHBOASTCH B
Ka4eCTBE NPHIIOKEHHH K aAMHHHCTPATUBHOMY PETNAMEHTY, 3a HCKJIIOYEHHEM CJIyYaeB, KOraa
$opMBI yKa3aHHBIX JOKYMEHTOB yCTaHOBJIEHHI akTamH Ilpesumenta Poccumiickoit Genepanum,
Ipasutensctsa Poccuitckoli deaepainy WK HHBIME HODMATHBHEIMH IIPABOBBIMH AKTAMH.

CriocoGbl mojaay 3anpoca O NMpEJOCTABICHHH MYHHLMIATLHOM YCIYTM NPHBOISTCS B
noApasfenax — aJgMMHHCTPATHBHOTO  DErNIAaMEHTAa,  CONEPKAIIMX  ONHMCAHMA  BApPHAHTOB
NPEOCTABNICHUS MyHULIIMITAJIGHOMN YCITYTH.

18. Tloapasnen «VcuepnbiBarolmmii MepeyeHbh OCHOBaHMM A OTKa3a B IpHEME
NOKYMEHTOB, HEOOXOMMMBIX Ul MPENOCTABNEHHS MYHULHMIAILHON YCIYTrH» JOJDKEH BKIIOYATH
CBCACHUS O TPUBEACHHH HCYCPIIBIBAIOINErO IEPEYHs TAaKHX OCHOBAaHHMH TONBKO B ONHCAHHH
aIMMHHUCTDAaTHBHBIX  NpPOUEAYP B  COCTAaBE ONHCAHHMA  BapHAaHTOB  [PENOCTABICHHS
MYHHMLMIIANBHBIX YCIIYT.

B cnyuae OTCYTCTBHS TakMX OCHOBaHHil CEyeT yKa3aTb B TEKCTE aIMHHHCTPATHBHOIO
periamMeHTa Ha UX OTCYTCTBHE.

19. Tlonpasnen «McuepnbiBaromuii nepeyeHs OCHOBaHHMM I IPHOCTAHOBIEHHS
NPENOCTABJICHHS MYHHUMNAILHOH YCIYrd HIM OTKa3a B INPENOCTABIEHHH MYyHHIHMAIBHON
YCIyru» JOJMKEH BKIIOYAaTbh CBEJCHHS O TIPUBENCHHH HCYEPNLIBAIOINETO IIEPEYHS TaKHX
OCHOBaHHH TOJIbKO B ONHCAHHUH aIMUHHCTPATHBHEIX IIPOLEAYP B COCTABE ONMHMCAHMS BAPHAHTOB
MpCAOCTABICHNS MyHHIHNANBHBIX YCIOyr. B cilyyae OTCYTCTBHS TakuxX OCHOBaHHH crlemyer
yKa3aThb B TEKCTE aJIMMHMCTPATHBHOTO PETJIAMEHTA Ha X OTCYTCTBHE.

VcuepnbiBalommil  mepeveHb OCHOBaHMH [UIS MPUOCTAHOBNEHHSA IPENOCTABIEHHUS
MYHUUHMNAJIBPHOH YCNYTH YKa3blBAa€TCA B CIIy4Yae, €CIH BO3MOXHOCTh IPHOCTAHOBJIEHHS
NpPENOCTaB/ICHHS MYHHMLHUIIANBHOM YCIYrd mNpelycMOTpeHa 3aKOHOJATEIbCTBOM PoccHitcKoif
®enepauuu.

20. B nompasgen «Pasmep mmaTel, B3UMaeMoMl C 3aBUTENS MpH [IpEeIOCTABIEHHH
MYHHIHUNABHOH YCIYTH, H CIOCOOBI €€ B3UMaHHA» BIITIOYAIOTCS CJIEAYIOMIHE MOIOKEHHS:

a) CBE/ICHHs O pa3MeIleHHH Ha EIHMHOM mopraie rocynapcTBEHHBIX M MYHHIMIAIBHBIX
ycnyr MHpOpMaUKH O pasMepe rOCyHapCTBEHHOM MOLLTMHBI MIIM MHOM IUIAThl, B3MMaeMoil 3a
NPEOCTaBJICHHE MYHUIIUTIAIBHOM YCITyTH;

6) nopszok M cmocobbl ee B3MMaHHA B ClydasX, NPEeXyCMOTPEHHBIX (enepalbHBIMH
3aKOHaMH, NPMHUMAEMBIMH B COOTBETCTBHUM C HUIMM HHBIMH HOPMATHBHBIMH [IPaBOBBIMH aKTaMH
Poccuiickoii ~ ®efepauuu, HOPMAaTHBHBIMH IIDAaBOBBIMH  axTaMH Pecny6nmuxu Koy,
MYHHUHUIAIGHBIMH IPABOBEIMH aKTaMH.



21. Tlompasmen «TpeboBaHMS K TDOMEINEHUSAM, B KOTOPBIX IpEeIOCTaBJIAIOTCS
MYHHLMOAJIbHBIE YCIYTH» JOJDKEH BIUIIOYATh CBEIEHHS O pa3MElLIeHHH Ha OQHUIMaNbHOM caiite
OpraHa, MpEJOCTaBIAIOLIET0 MYHHIMNAIBHYI) YCIYyry, a Takke Ha EmuHoM mnopraie
rocyJapCTBEHHBIX ¥ MYHHLMIAJIbHBIX YCIyr TpeGoBaHHH, KOTOPBIM JOKHBI COOTBETCTBOBATH
TaKkMe IIOMEIUEHHS, B TOM UHCIE 3al OXHAAHMA, MeCTa Uil 3aloJIHEHHS 3alpocoB O
NpPENOCTaBNICHHH MYHHUHMNAIBHOH YCNyrH, HH(OpMaLHOHHbIE CTEeHAbI C ofpasuaMH HX
3al0/THEHHUA U NEpevyHeM JTOKYMEHTOB U (M) HHPOpMaLUH, HeOOXOMUMBIX I NPeJOCTABIECHHS
KaXI0H MYHHLUHMIANBHOH YCIYTH, a Takke TpeOoBaHUH K OOECHEUeHHIO JOCTYIMHOCTH Ui
HHBAIMJOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepaunu
O COLMaJIbHOH 3aIlMTe HHBAIHIOB.

22. Ilonpa3zpen «IlokazaTeny kadecTBa ¥ JOCTYMHOCTH MYHHLMIIAIBHON YCIYTH» JOJDKEH
BKJIFOYATh CBEAEHHMS O pa3MELICHWM Ha OQUIMAIbHOM caiiTe OpraHa, NpeXOCTABIAIOLIErO
MYHUUHUNANBHYIO YCIYTY, a Takke Ha EauHOM moprane rocyaapCTBEHHBIX M MYHHLHIATBHBIX
YCIIyT TIepeyYHsl nokKasaresiell KauecTBa U JOCTYIMHOCTH MYHHLMNAJIBHOH YCIYTH, B TOM YHCJIE O
JOCTYITHOCTH  IEKTPOHHBIX (OpPM HOKYMEHTOB, HEOOXOOMMBIX [JI1 IpPEeNOCTaBICHHS
MYHHMLMIIANBEHOH YCIYTH, BO3MOXHOCTH 110/]a4yy 3alpoca Ha MOJyYeHHEe MYHHLMIAIBHOH YCIIyTH
H JOKYMEHTOB B JJIEKTPOHHOH (OpMe, CBOEBPEMEHHOCTH IPEeNOCTABIICHHS MYHHIMIAILHOM
ycnyrd  (OTCYTCTBHHM HAapylIEHHH CpPOKOB IPEJOCTABICHHS MYHULMIIAIBHOW  YCIIYTH),
NPEAOCTABJIEHHH MYHHMUMIIAILHOH YCIYTH B COOTBETCTBHH C BapHaHTOM IMPeIOCTaBJICHHS
MYHHULMNAIBHONH YCIYrH, IJOCTYNHOCTH HHCTPYMEHTOB COBEpIUEHHSA B 3JIEKTPOHHOM BHJE
njaatexen, HeOOXOAMMBIX [UIS MOTyYEHHS MYHHLHNANbHOM yciyrd, yno6cTee HHPOpMHpPOBaHHA
3asBUTENII O XOAC NMPENOCTaBIEHHS MYHHUHNAIBHOH YCIYIH, a Takke IOMy4EHHS pe3ysbTara
NPEIOCTaBNEHHS YCIYTH.

23. B moapasnen «MHble TpebGoBaHMS K NPENOCTABIEHHI) MYHHLHNAIBHON YCIyTH»
BKJIIOYAIOTCA CJIEAYIOLIME MTOIOKEHUS:

a) IMEpeYeHb YCIYT, KOTOpHIE SBISIOTCS HEOOXONMMBIMM H 00S3aTENBbHBIMH IS
NpPeNOCTaBIeHUs] MYHULIUIIAIBHOM YCITYTH;

0) Hannude WM OTCYTCTBHE ILIAaThl 3a INPENOCTaBIIEHHE YKA3aHHBIX B MOMNYHKTE «a»
HACTOSILIETO NYHKTa YCIIYT;

B) 1nepeueHb HMHQPOPMAlMOHHBIX CHCTEM, MCIOJb3YeMBIX JUIi NPEJOCTaBICHHUS
MYHUIUIIANLHON YCIYTH.

24. Pasnen «CocraB, mocnenoBaTeNbHOCTh M CPOKH BBIIOJHEHHS aIMHHHCTPATHBHBIX
NpoLenyp» ONpeAenseT TpeOOBaHHA K MOPSAKY BBINOMHEHHS aJMHHHCTPATHBHBIX MPOLELYP
(me#icTBH), B TOM YnC/e 0COOEHHOCTH BBITIONHEHHS aIMUHHCTPATHBHEIX Mpoueayp (neicTBuiA) B
3NIEKTPOHHOM (opMe, 0COGEHHOCTH BBIIONHEHHS aIMHHMCTPATHBHBIX Npoueayp (AeicTBHii) B
MHOTO(YHKUHOHATBHBIX LIEHTPAX H JOJDKEH COAEPIKATD CIIEAYIOIIUE MOMpa3/iebl:

a) nepeyeHb BapHAHTOB NPEIOCTABIICHHS MYHHIMIANBHON YCIIYTH, BKIIIOYAIOMIKA B TOM
YUCJIe BapHaHThl NpPEAOCTAaBIECHHS MYHHMIMIANBHON YCIYTH, HEOOXOIUMBbIE Ul HCIpaBIECHHUA
JOMYIICHHBIX OIIEYATOK M OIDHOOK B BELJAHHBIX B pPE3yNbTaTe NMPENOCTABIEHHS MyHHLIMIAILHOM
yCIyrd NOKYMEHTaX M CO3JaHHBIX PEECTPOBBIX 3alHUCAX M U BbLAA4M XyOJIMKaTta JOKYyMEHTa,
BBIAAHHOIO MO pe3yJIbTaTaM MpPEeAOCTaBIECHH MYHHULMIAIBHOH YCiayrd (nmpy HEOOGXOIMMOCTH), a
TaKOKe MOPANOK OCTABJICHHS 3alpoca 3adBUTENSA O MPEJOCTaBICHHH MYHHUMIAIRHON ycayrd 6e3
paccMOTpeHHs (TIpH HeO6XOAUMOCTH);

0) onKcaHHe aAMHHHCTPATHBHOM NPOLEAYPBI TPOGHIMPOBAHHS 3aABUTEIL,

B) MOApasfieNibl, COAEpXalllMe ONMHCAHHE BAPHAHTOB IpPEIOCTABJIEHHS MYHHLHNAIBHOM
YCIIyTH.

25. B onucanue aAMHHHCTPaTHBHOM mnpouexypsl NpoQHIMpPOBaHMS 3asBHUTENA
BKJIIOYAIOTCS CIOCOGBI M NOPANOK ONpEeAeNeHUs M NpeabsBIeHHs HEOOXOOUMOro 3asBUTEINIO
BapHaHTa NPEOCTABIEHHS MyHHUIIMIIAIBHOMR YCIIYTH.

B npuioxeHWH K aJMHHHCTDaTHBHOMY pEIJIAMEHTY IIPHBOAMTCS IMEpEYeHb OOMMX
TNPU3HAKOB, 110 KOTOPEIM OOBEIHHSAIOTCS KAaTErOpHH 3asBUTENEH, a TakKe KOMOMHAIIMH [PH3HAKOB
3aj{BUTENICH, KaXnas M3 KOTOPBIX COOTBETCTBYET OJHOMY BAPHAHTY MPENOCTABIEHHS
MYHHIMITAJILHON YCITYTH.



26. Iloagpasnensl, cogepxalllie ONHCAHHE BAPUAHTOB MPENOCTABIECHHUSA MYHHIMIAILHOM
ycayru, popMHpYIOTCS IO KOJHYECTBY BAPHAHTOB NPENOCTABIEHHS YCIYTH, MPEdyCMOTPEHHBIX
NOMIYHKTOM «a» myHKTa 24 nactosmero [lopsnxa, ¥ HOMKHBEI ComepXarh pe3yNbTaT
NPENOCTABICHHSI MYHHIMIIANIBLHOH yCIIyTH, IEpe4eHb M ONMMCAaHHE aIMHHHCTPATHBHLIX IPOLEAYD
NpEeNOCTABICHHS MYHMIHNANBHOW YCIyTH, a TakKe MaKCHMAIBHBIH CpPOK TpENOCTABICHUS
MYHHUHNATGHON YCIYTH B COOTBETCTBHH C BAPHAHTOM IIPEIOCTABJIEHHS MyHUIIHUIIAILHOM YCIIyTH.

27. B onucanve aIMHHHCTPATHBHOH MPOLEIYPhl IpHEMa 3alpoca U JOKYMEHTOB H (WJIH)
MH(pOpMalMK, HEOOXOMUMBIX IUIS MNPENOCTABJIEHHS MYHHLHMIAILHOM YCIYTH, BKIIOYAIOTCS
ClIeIYIOLIHE NOJI0KEHHS:

a) COCTaB 3ampoca M NEPeYeHb JOKYMEHTOB H (MiM) UH(OpMaLUM, HEOOXOAUMBIX AJIA
NPeJOCTaBICHUS MYHULMIAILHOH YCIYrH B COOTBETCTBHH C BapHaHTOM IIPENOCTABIICHHUS
MYHHUIMIIAIBHOM YCNIyrH, a TaKKe CHocoObl MOJAYM TaKMX 3ampoca M JOKYMEHTOB H (MJIH)
UHpOPMALIHH;

) cnocobrl yCTaHOBNIEHHA TMYHOCTHU 3asiBUTENs (IPEACTABUTENS 3a9BUTENS) /11 KAXKIOTO
cnocoba mojgayM 3ampoca M JOKYMEHTOB H (HMIH) MHQPOpMAalMH, HEOOXOMMMBIX UIA
NpeNOCTaBIEHU MYHHIMIIAILHOM YCIYTH;

B) OCHOBaHHMA IJIs IIPUHATHA pelleHUs 00 OTKa3e B IpHEME 3ampoca M JOKYMEHTOB H (HIIH)
vHGOpMalIKH, a B CIydae OTCYTCTBHS TAKMX OCHOBAHHH - YKa3aHHE Ha HX OTCYTCTBHE;

T) OpraHbl, y4acTBYIOIIHE B IIPHEME 3alIpoca O NPENOCTABICHHH MYHHUHMIAILHOK YCIYTH,
B TOM YHCIIE CBEJEHHS O BO3MOXHOCTH IOJAa4M 3alpoca B MHOrOQYHKIHMOHANBHEIN LEHTP (IIpH
HAJIMYMH TaKOH BO3MOXXHOCTH);

)  BO3MOXHOCTE  (HEBO3MOXHOCTb) [pHEMa  OpraHoM,  IPEIOCTaBJISIOLIHM
MYHHUMNAIBHYIO YCIYTY, HIIM MHOrOQYHKIMOHANIBHEIM LIEHTPOM 3aIpoca ¥ JOKYMEHTOB M (UJIH)
uHGOpMalKK, HEOOXOMMMBIX I IPENOCTABNCHHS MYHMUHMIAILHOM YCIYTH, 10 BhIGOPY
3asIBUTE/IS HE3aBUCHMO OT €ro MECTa )KUTENbCTBA WIIH MecTa npeOrBaHus (119 (PU3HYECKHX JIHII,
BIUIIOYAs MHIMBHIAYAIbHBIX MpPEANpPHHUMATENeH) 60 MecTa HaxOXAeHHS (A IOPHIMYECKHX
JHIT);

€) CpPOK DEruCTpalliH 3anpoca M JOKYMEHTOB M (WiH) HHGOpMalHH, HEOOXOIMMBIX U
NPENOCTABNIEHHST MYHMIMIAJNBHOM YCNIYyrd, B OpraHe, IPeJOCTABJIAIOMEM MYHHIHNAILHYIO
YCIIyTY, HJIH B MHOTOQYHKITHOHAIEHOM LIEHTPE.

28. B onncanne aIMHHHCTPATHBHOM NPOLIEAYPH! MEXBEAOMCTBEHHOTO HHPOPMAIIHOHHOTO
B3aMMOICHCTBUS BKIIFOYAIOTCH:

HaMMEHOBaHHE OpraHa (OpraHM3alld), B KOTOpbI HampapiseTcs MH(POPMAIHOHHELH
3anpoc (NpH HaIMYMM), HAMMEHOBAHHE HCIIONB3YEMOr0 BHIA CBEJEHHH (CEPBHCA, BHTPHHBI
JlaHHBIX) - TPH OCYINECTBICHHHM MEXBEJOMCTBEHHOrO HMH(OPMALMOHHOrO B3aHMOIEHCTBHS
NOCPeACTBOM (heepalibHOM rOCyAapCTBEHHOM HHGOPMALMOHHON cHcTeMbl «EfHHas cucreMa
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBHS Y,

HaUMEHOBAaHHE OpraHa (OpraHu3aluM), B KOTODBIA HampasnsgeTcs HHGOPMAIMOHHEIA
3ampoc, CPOK HampaBleHHs HH(QOPMALUMOHHOTO 3ampoca C MOMEHTAa PErHCTpalliM 3ampoca
3aj4BHTENS O IMPENOCTABICHMHM MYHHMLMNAILHOH YCJIyrd, CpOK [IOJIyYeHHS OTBETa Ha
MHQOPMALMOHHEIH 3alpoc - IPH OCYLIECTBICHHH MEXBEIOMCTBEHHOTO WH(OPMAIHOHHOTO
B3aHMOJEHCTBA 0€3 HCIoNb30BaHMSA (eNepanbHOM  ToCyNapcTBEHHOH —HH(OPMALHOHHOM
cucTeMbl «EIMHas cHCTeMa MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIEHCTBHM.

29. B onucanue aIMMHHCTPAaTHBHOM MpOLEAYPH MPHOCTAHOBJIEHHS MPEIOCTABIECHHS
MYHHMLUHIIAIBHON YCIYTH BKIIIOYAIOTCSA CIEXYIOLIME MOIOKEHHUS:

a) nepeyeHs OCHOBAHHH /I IPHOCTAHOBIIEHHS NPEIOCTABJICHU MyHHLMITANBHOMH YCIIyTH,
a B Clly4ae OTCYTCTBHS TaKHX OCHOBAHHIA - ykazaHHe Ha HX OTCYTCTBHE;

6) cocraB M conepxaHHe OCYIIECTBISEMBIX NPH IMPHOCTAHOBJIEHHHM HPENOCTABICHHS
MYHHLHNAIBHOH YCIyTH aAMUHHUCTPAaTHUBHBIX JNEHCTBHI;

B) IlepeyeHb OCHOBAHKM 11l BO30GHOB/IEHHS NPEJOCTABICHHS MYHALMIIATLHON yCITyTH;

I') CPOK NPHOCTAHOBJIEHHS MPEJOCTABICHUS MYHHIMIAIBHOR YCITYTH.

30. B onucanue agMMHHCTPATHBHOM NpPOLEXYPHI IPUHATHS PEIIEHHA O MNPeIOCTABICHHH
(06 oTKa3e B IPEAOCTABICHHH) MYHHIUIANBHOM YCIIYTH BKIIOYAIOTCS CIENYIOLIHE OTOXKEHHS:



a) OCHOBaHHs [UI1 OTKa3a B IPEOCTABICHHM MyHHLHMNAIBHOM YCIYTH, a B CiIy4ae MX
OTCYTCTBHS - YKa3aHHE Ha X OTCYTCTBHE;

6) CpOK NpHHATHA pEIIeHHs O mpefocTaBieHuH (06 OTKase B IMPEJOCTABICHHM)
MYHHUIMNIAIBHOM YCIIYTH, HCYMCIIIEMBIH C [JaThl IOMYYEHHsS OpPraHoM, MPeAOCTABJIIOIIMM
MYHHUHMNAIBHYIO YCIIYTY, BCEX CBEIEHHH, HEOOXOMMMBIX IS IPUHATHS PEILECHHS.

31. B onucaHHe aJMHHHCTPaTHBHOH NpOLEIYphl IMPENOCTABIEHHS pe3yJbTaTa
MYHHLHMNAIBLHOH YCIYTH BKITIOYAIOTCSA CJICAYIOIIHE OJOKEHHA:

a) cnocoOel MPeIOCTaRICHHS Pe3yIbTaTa MyHHLMIIAIBHON YCIyIH;

0) Cpok NpeaOoCTaBAEHMs 3aABHUTEMNO pe3yNbTaTa MYHHLIMNAIBHON YCIYTH, HCYHCIAEMBIH
CO IHS TIPHHSATHS PEIIEHHUSA O NIPEJOCTABICHUH MyHHIMNATEHOH YCIIyTH;

B) BO3MOXHOCTh (HEBO3MOXHOCTb) NPENOCTABIEHHS OPraHoOM, IPEIOCTaBIIAIOMHM
MYHHLHUNANBHYIO YCIYTY, WM MHOrOQYHKLHOHANBLHEIM LEHTPOM pe3yJIbTaTa MYyHHIMIAILHOK
yCIIyrd 1o BHIOOpY 3asBHTENS HE3aBHCHMO OT €r0 MECTa XXKHTEJILCTBA MM MeCTa MpeObIBaHHS
(ans hu3HUECKHX JHII, BKIIIOYas MHIUBHAYATbHBIX IIpePHHUMATENIEH) TH60 MECTa HaX0X/ICHHUS
(nnst OPUAMYECKHUX JTHIT).

32. B onucanue afMHHACTPATHBHOM MPOLEAYPE! MOIYYEHHS JOMONHHTENbHBIX CBEACHUI
OT 3asBUTEJI BKIIIOYAIOTCA CJIEAYIOIIHE IOI0XEHH:

a) OCHOBaHHMs JUIA MONYYEHHS OT 3asgBMTEN MONMOJHHTENBHBIX NOKYMEHTOB M (MIIH)
MH(OpMalKHK B IPOIEcce MPEROCTABNCHHS MYHHIMIATBHOM YCIyTH;

6) cpok, HeOGXOMMMBII UL NOTY4EHHS TAKHX JOKYMEHTOB M (MJIH) HH(pOPMAIIHH;

B) yKa3aHHE€ Ha HEO6XOOMMOCTh (OTCYTCTBHE HEOGXOIMMOCTH) IS NIPHOCTAHOBIEHUSA
NPEJOCTABNCHHUS MYHMUMMAIBHOM YCIYrd NpH HEOOXOZHMOCTH MOMYYEHHSA OT 3asBHTENA
JONOJHUTESIbHBIX CBEJICHHI;

I) IepeyeHb OpPraHoB, YYaCTBYIOIIHX B aAMHHHCTPATHBHOM NpOLEAype, B CIydae, €ciH
OHHM H3BECTHBI (ITPH HEOOXOAUMOCTH). :

33. B onucanue aJMMHHCTPAaTHBHOM MPOLEIYDH], B paMKaX KOTOPOi MPOBOJMTCS OLEHKA
CBEJICHHH O 3ajABUTENE U (HMIIH) 00beKTax, NPHHAIUIEKAIIKX 3aABUTEIO, M (M/IH) HHBIX 00BEKTax,
a TaikKe 3HaHMH (HABBLIKOB) 3asBHTENs HAa NPEIMET MX COOTBETCTBHS TpeGOBaHHAM
3akoHoxatenbCTBa Poccuiicko  Qemepanmm (32 MCKIHOYeHHeM TpeGOBaHHM, KOTOpbIE
MpOBEPAIOTCS B paMKax TNPOUEAYPhl NPHHATHA pEHIEHHA O MpPeNOCTaBIeHHH (OTKase B
NpeJOCTaB/ICHHH) MYHMUMNAILHOH YCNyTH) (Janee - MpoueNypa OLEHKH), BKIIOYAIOTCS
CJIEYIOUIHE MOJIOKEHHS:

a) HaMMEHOBaHHE U MPOJODKUTENLHOCTD [IPOLIEAYPbI OLIEHKH;

6) cy6BeKTBI, NPOBOAAINNE NIPOLEAYPY OLIEHKH;

B) 00BEKT (0OBEKTHI) MPOLIEAYPhI OLIEHKH;

I') MECTO MPOBEJCHHA IPOLIEAYPHI OLEHKH (TIPH HATMYHH);

1) HaWMEHOBaHHWE NOKYMEHTa, ABJAIOUIETOCH pe3yNbTaToOM NpOLENYPHl OLEHKH (NpH
HAJIMYUH).

34. B onucaHde aJMMHHCTPAaTHBHOM INpOLEAYPHI, MPEANONAraromeil OCYIIECTBIIEMOE
NOC/IE TMPUHATHA PEIICHHS O MpPEeJOCTABIEHHH MYHHLMIAIBHOW YCIyrH paclpelelieHHE B
OTHOIICHHH 3afBHTENI1 OrPaHHYEHHOr0 pecypca (B TOM YHCIE 3€MENBHBIX Y4acTKOB,
PazMoyvacToT, KBOT) (Hajlee COOTBETCTBEHHO - IpPOLEAYpa paclpeleleHHs OrpaHHYeHHOTO
pecypca, orpaHU4YeHHEIH peCypc), BKIIIOYAIOTCS CIEAYIOIIHE HOI0KEHHS:

a) croco6 pacrpezneaeHus OrpaHUYEHHOTO pecypcea;

0) HaMMEHOBAHHE NOKYMEHTa, SBIAIOIIErOCs Pe3yNETaTOM NpOLENYPHl PacIpeAeNeHHs
OrpaHH4YeHHOro pecypca (NpM HaIMYMH), KOTOPBIH HE MOXET SABIATHCA peE3yIbTATOM
NpeJOCTaB/IEHHs MyHHULIMIIANBHON YCITYTH.

35. B cny4ae ecnu BapHaHT NPENOCTABIEHHS MYHHUMNATLHOM YCIYTH IIpeiriojiaraet
NpENOCTaBNCHHE MYHHUMIAIBHON YCIYTH B ynpexJaloleM (MPOakTHBHOM) peXHME, B COCTaB
noJpaszena, COACPKAINETo ONMCAaHME BapHaHTa MPENOCTABICHUS MYHHLMIAILHON YCIyTH,
BKJIFOYAOTCS C/IEAYIOIIHE NOIOXKEHHUS:

a) yka3aHue Ha HEOOXOQMMOCTh INpEABApHTENBHON MOJAaYM 3ajsBHTENEM 3alpoca o
NPENOCTaB/ICHHH €MY NaHHOH MYHHLHMIIAILHOM yCIyTH B YIIpeXJAoIIeM (IPOaKTHBHOM) PeXUMe
WM MOJa4u 3asBUTENIEM 3alpoca O MPEeJOCTABIEHUM NAHHOH MYHHIMNAILHOM YCIYrH mocne



OCYLIECTBJIEHHS OPraHOM, NPENOCTaBISIONIMM MYHHLUMIAIBHYIO YCIYTy, MEpPONpHUATHH B
COOTBETCTBMH ¢ NYyHKTOM 1 wacth 1 cratbu 7.3 ®epepanpHoro 3akona «0O6 opraHu3aluu
IPEeOCTABJIEHUS TOCYJaPCTBEHHBIX H MYHHIIMIIANBHBIX YCIYT;

0) cBeIEHHUS O FOpHANYECKOM (aKTe, MOCTYIUIEHHE KOTOPEIX B HH)OPMAIHOHHYIO CHCTEMY
OpraHa, MpedOCTABIAIOUIETO0 MYHUIMNAIbHYIO  YCIYTY, SBJISETCS OCHOBaHHEM  JUIA
IpeOCTaBNEHHS 3asBUTENIO AaHHONH MYHMIMIAIBHOH YCIYTH B yNpexaaromeM (IIpoaKTHBHOM)
pexuMe;

B) HAHMEHOBaHHE HH()OPMAIIMOHHON CHCTEMBI, H3 KOTOPOH JOJIKHBI IOCTYIIUTh CBEACHUS,
yKa3aHHbIE B MOANYHKTE «0» HACTOAINErO MYHKTA, a TaKKe HH(OPMAI[MOHHOM CHCTEMBI OpraHa,
IPEOCTABIISAIOIEr0 MYHHUIIMITAIIBHYIO YCIYTY, B KOTOPYIO JOJDKHBI MOCTYNHTD JaHHBIE CBEICHHS;

r) cocTaB, MOCIENOBAaTENbHOCTh M CPOKHM BBINOJIHEHHS AIMHHUCTPAaTHBHBIX NPOLEIYD,
OCYIIECTBJIAEMBIX OPraHOM, NIPEIOCTABISIOIHM MYHUIIMNIANBHYIO YCIYTY, MOCIE MOCTYIUICHHS B
HHQOPMALIMOHHYI0 CHCTEMY [JAaHHOIO OpraHa CBEJ€HHH, yKa3aHHBIX B MOJIYHKTe «O»
HaCTOsLIEro MyHKTa.

36. Pazmen «®opMBlI KOHTpOJIS 32 HCIOJNHEHHEM aJIMHHHCTPAaTHBHOTO pETJIAMEHTa)
COCTOMT U3 CJIEAYIOLIHX MOAPa3eNOB:

a) NOpPSIOK OCYLIECTBICHHS TEKYLIEr0 KOHTPOJA 3a COOMIOAEHHEM M HCIOIHEHHEM
OTBETCTBEHHbIMH NOJ/DKHOCTHBIMH JIMIIaMH IOJIOXKEHHH perinaMeHTa W HHBIX HOPMAaTHBHBIX
NPaBOBBIX aKTOB, YCTAHABJIMBAIOIIHX TPeOOBaHUA K NPENOCTABICHHIO MYHHLIMIIALHON YCIIYTH, a
TaK)Ke MPHHIATHEM HMH PEIIeHHI;

6) NMOpsAIOK M NMEPUOAUYHOCTH OCYINECTBJICHHS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
NIOJIHOTHI M Ka4yeCTBa NpeJOCTABJICHHA MYHULMNIAILHON YCIIYTH, B TOM YHCJI€ MOPANOK ¥ (GOPMBI
KOHTPOJIS 32 MMOJIHOTOH U KaueCTBOM NPEAOCTABICHUA MYHUIIMITAILHON YCIIyTH;

B) OTBETCTBEHHOCTb HOJDKHOCTHBIX JHI[ OpraHa, HpeAOCTaBISIONIEr0 MYHHUIHMIAIBHYIO
yCiyry, 3a pelleHus U AeHcTBUA (6e3meiicTBHE), TPHHUMAaEMBble (OCYILLECTBIAEMBIE) HMH B XOZ€
IpefoCTaBleHUs MYHHLIMNIANBHOMK YCIYTH;

r) TNOJIOXKEHHA, XapakTepusylomue TpeboBaHMA K NOpSAKy H ¢opMaMm KOHTpoJisi 3a
NPEAOCTABIIEHHEM MYHHLIMITANIBHOM YCIIyTH, B TOM YMCIIE CO CTOPOHBI MpaXJaH, UX 0OBeIUHEHUH
W OpraHu3alui.

37. Paspen «Jlocynebubrii (BHECYneOHBIH) MOpAAOK 00XanoBaHus peLICHHH U JeHCTBHi
(6e3neiicTBUsA) opraHa, MpeNOCTABISAIOUIET0 MYHUIHIAILHYIO YCIAYTy, MHOTMOQYHKUHOHAIEHOTO
LEHTPa, OpraHMs3alui, ykasaHHeIXx B dYacTd 1.1 cratem 16 ®epepancHoro 3axoHa «0O6
OpraHM3alu¥ MpPEAOCTABICHHS TOCYJapCTBEHHBIX H MYHHLIMNAIBHBIX YCIAYT», a TakKXe HX
JODKHOCTHBIX JIKLI, HJIM MyHHIMIIANBHBIX CIYXalMX, pabOTHUKOB» HOJKEH COREPHKATh CIIOCOOHI
MHOOPMHPOBaHHUS 3asBHTENEH O mopsiaxe NocyAeOHOro (BHeCYNeOGHOro) 00XaloBaHHS, a TaKXe
¢dbopMbI U criocoObl NOJAYH 3aIBHUTEIISAMH JKANOGEL

I1I. TIpoBenenue sxkcrepTH3Bbl NPOEKTOB aJIMHHHCTPATUBHEIX perilaMeHTOB

38. DkcrnepTH3a MPOEKTOB aJMHHUCTPATUBHBIX PErNaMEHTOB (IIPOEKTOB O IMpPU3HAHHH
HOPMATUBHBLIX I[IPaBOBBIX AakTOB 00 YTBEpKAEHHH AaIMHUHHCTPATHBHBIX pETJaMEHTOB
YTPAaTHBIUUMM CHITYy) IPOBOAUTCS OPraHOM, YNOJHOMOYEHHBIM Ha NPOBEAEHHE 3KCIEPTH3LI
NPOEKTOB  aAMMHHCTPAaTHBHBIX  pETVIaMEHTOB  (Jajlee -  yNOMHOMOYEHHBI  OpraH).
Y110nHOMOYEHHBIM OPraHOM SBJISETCS [IPaBOBOE YIIpaBlIeHHE aJIMHHUCTPALIMH.

39. [IpenmMeToM 3KCIEPTU3BI ABIAIOTCH:

a) COOTBETCTBHE NPOEKTOB aIMUHUCTPATHBHBIX PErJIAMEHTOB TPeOOBAHUAM MYHKTOB 2 H 4
Hactoswero [lopsaaxa;

6) orcyTcTBHE B mpoekTe Tpe6oBaHMH 06 00j3aTENBPHOM NpPENOCTABICHHH 3aABHUTENAMH
JOKYMEHTOB ¥ (MnM) MHPOpPMALMHM, KOTOpele MOryT OBITH IOMYYEHH B paMKax
MEXBEJOMCTBEHHOIO 3a11poca.

40. Jlo pesynpTaTaM pacCMOTPEHHS IPOEKTa aIMHHHMCTPAaTHBHOIO perjiaMeHTa
yNOJIHOMOYEHHBIH oprad B TeyeHHe 10 pabounx AHel NMpHHHUMAaeT pelIeHHEe O MpPEeACTABIECHHH
HOJIOXKUTENLHOrO 3aK/OYEHHS HA MPOEKT aAMHUHUCTPATHBHOIO perjiaMeHTa WM MpeACTaBIeHHH
OTPHLATEJIBHOIO 3aK/IOYEHHUS Ha MPOEKT aAMHHUCTPATHBHOTO perjiaMeHTa.



41. Ilpu mpUHATHY pelleHHs O NPEeICTABIECHHH MOJOXHUTEIBHOIO 3aKIIOYEHHS Ha TIPOEKT
aJIMHHHCTPATHBHOrO PpErjaMeHTa YIOIHOMOYEHHBIH OpraH NpOCTABISET COOTBETCTBYIOLLYIO
OTMETKY B JIUCT COTJIaCOBaHHS.

42. Ilpu NPUHATHM pELIEHHs O NMpPEICTAaBICHHH OTPHULATENLHOIO 3aKIIOYEHHS Ha MPOEKT
aJMHHUCTPaTHBHOIO PErJlaMEHTa YNOJHOMOYEHHBIH OpraH MpPOCTABISIET COOTBETCTBYIOLIYIO
OTMETKY B JIUCT COINIaCOBaHHsA W BHOCHT 3aME€YaHHS U NPeUIOKEHUH K [IPOEKTY B 3aKIIOYEHHE.

43. Ilpu HaTMYKMH B 3AKIIOYEHHH YIIONTHOMOYEHHOrO OpraHa 3aMeYaHHi | IPeIoKEeHHH K
NPOEKTY aAMHHMCTPAaTUBHOIO perjiaMeHTa OpraH, NpeJOoCTaBIAIOIMHE MYHUIUNIAIBHYIO YCIYTY,
obecneynBaeT yyeT TaKHX 3aMEYaHHi ¥ NpeIOKEHHH,

[Ipy HanMyKK pasHOTIacHi OpraH, IPeJOCTABIAIOMINNE MyHHIHNIATBHYIO YCIYTY, BHOCHT B
NPOTOKOJI pasHOIIaCHH BO3PAXKEHHUA Ha 3aMEYaHHs YTIOMHOMOYEHHOTO OpraHa.

YNONHOMOYEHHBIH OpraH pacCMaTPHBAaeT BO3P@XKEHHs, IIPEICTABIECHHBIE OpPraHOM,
NPEAOCTaBIAIOMIUM MYHHIHIAIBHYIO YCIIYTY, B CPOK, HE NPEBBIINAIOMMUIA 5 pabounx AHEN ¢ AaThl
BHECCHHs OPraHOM, NIPEAOCTAB/AIOLIMM MYHHLIUNIAIBHYIO YCIYTY, TAKMX BO3Pa)XEHHH B IPOTOKON
pa3HorIacui.

B cinyyae Hecornacus ¢ Bo3pakeHHAMH, NPEACTABIEHHBIMHE OPraHOM, IIPEIOCTABIISIOIMM
MYHHLHNAIBHYIO YCIYTY, YNOJIHOMOYEHHBIH OpPraH IPOCTaBIIET COOTBETCTBYIOILYIO OTMETKY B
MIPOTOKOJI€ pa3HOTIacHH.

44. PasHornacks 1O NpPOEKTy aJMUHHCTDATMBHOTO pErJIaMEHTa MEXIY OpraHoM,
NPENOCTaBNSIOIUM MYHHLIHUNAIBHYIO YCIYTY, H YTOJHOMOYEHHEIM OpPraHOM pa3pellaloTcs B
NOpAZIKe, NpeNyCMOTPEHHOM PernaMeHToM paboThl aIMHHHCTPALIHH.



