JokyMeHT npepnoctaBsieH KoHcyibTaHTINOC

AAMUHUCTPALIMA MYHULIUMNAJIBHOIO OBPA3OBAHUA
FOPOJICKOI'O OKPYTA "BOPKYTA"

MNOCTAHOBJIEHUE
oT 18 HoA6ps 2021 r. N 1189

Ob YTBEPXXAEHUN AAMUHUCTPATUBHOIO PETJTAMEHTA
NPELOCTABJIEHUA MYHULIMNAJIBHON YCNYTU "MNPEAOCTABJIEHUE
B APEHAY 3EMEJIbHbIX YYACTKOB, HAXOAALLUXCA B COBCTBEHHOCTU
MYHULUUNANIBHOIO O6PA30OBAHNUA, U 3EMEJIbHBIX YHACTKOB,
roCyYaAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbLIE
HE PA3rPAHUYEHA, HA TOPTAX"

B cootBetctBUM ¢ PepepanbHbiIM 3aKOHOM oT 27.07.2010 N 210-®3 "O6 opraHmMsaumuu
NpeaocTaBNeHUs TOCYAapPCTBEHHbIX W  MyHWUUMNaAbHbIX ycayr", [NoctaHoBneHuem [lpaBuTeNbCTBA
Poccuinckonn ®epepaumm ot 16.05.2011 N 373 "O paspabotke M yTBEP)KAEHMU aJMUHUCTPATUBHbIX
pPernamMeHToB OCYLIECTB/IEHMSA T[OCYAAPCTBEHHOTO KOHTpons (Hag3opa) M aJMUHUCTPATUBHbIX
perfnaMeHToB  MpPefoCTaBAeHUS  TOCYAaPCTBEHHbIX  YCAyr"', MNOCTAaHOBJIEHMEM  aJAMMHUCTPALIUK
MyHULUMMNaNbHOro o6pa3oBaHus ropoackoro okpyra "Bopkyta" ot 13.11.2018 N 1595 "O6 yTBEpXXAEHUU
NnopsiikoB  paspaboTkM U YTBEPXKAEHMS  AAMUHUCTPATMBHbLIX PErNaMeHTOB  MNPeaoCTaB/EHUS
MYHUUMMANbHbLIX  YCAYT  aAMUHUCTPAUMEN MYHUUMNANAbHOIO 06pa3soBaHUs TOPOACKOro OKpyra
"BopkyTa", aAMMHUCTPaUMsi MYHMUMNANbHOIO 0OpasoBaHUA TopoAcKoro okpyra "Bopkyta"
NOCTaHOBJ/ISAET:

1. YTBepAuTb aAMMHUCTPATUBHBIN pPErnamMeHT MpefoCcTaBAeHUss MYHULMMNANbHON  YCayru
"TMpepocTaB/iieHne B apeHay 3eMeJibHbIX YYacTKOB, HaXOAALWMXCS B COBCTBEHHOCTU MYHULUNANLHOIO
06pa3oBaHus, U 3eMebHbIX Y4aCTKOB, roCcyJapCcTBEHHAasi COGCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa,
Ha Toprax' corlacHO NPUJIOXEHUIO K HAaCTOSALLEMY NMOCTaHOBEHUIO.

2. Mpu3HaTb YTPaTMBLLUMM CUY MOCTAHOBAEHNE aMUHUCTPALUN MYHULMNANbHOIO 06pa3oBaHms
ropoackoro okpyra "Bopkyta" ot 12.09.2019 N 1353 "O6 yTBEpXAEHUM aAMMHUCTPATUBHOIO
perfaMeHTa npeaocTaBfieHMs MyHUUMNanbHOM ycayrn "lpeaoctaBieHMe B apeHAy 3eMefibHbIX
YYaCTKOB, HaxodsWMXcs B COBCTBEHHOCTU MYHULMMAJbLHOIO 06pa3oBaHUsl, U 3EMEJ/IbHbIX YYacTKOB,
rocyaapcTBeHHasi COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHMYeHa, Ha Toprax'.

3. KoHTponb 3a WCMOJIHEHMEM HACTOALLErO MNOCTAHOBJ/IEHUS BO3/IOXKUTb HA HavanbHWMKA
yrnpaBneHns rpafoCTPOUTENbCTBA, aAPXMTEKTYPbl WM 3eMeJibHbIX  OTHOLIEHUI  agMUHUCTPaLUK
MYHULMMaNbHOIro 06pa3oBaHMs ropoackoro okpyra "BopkyTta" A.B.LLInkoBy.

[naBa ropoAcKoro okpyra
"BopkyTa" -

pyKoBOAUTENb 3AMUHUCTPALUU
ropoACKOro oKpyra

"BopkyTa"

A.LLANOLWHMKOB

MpunoxeHune



Y1BepxaeH

MocTaHoBNEHNEM

aJMWHUCTPAaL,MM rOPOACKOro OKpyra
"BopkyTa"

oT 18 Hos6ps 2021 . N 1189

AAMUHUCTPATUBHbBIA PETNTAMEHT
NMPELOCTABJIEHUA MYHULIMNAJIBHOW YCNTYTU "MNPEAOCTABJIEHUE
B APEHAY 3EMEJIbHbIX YYACTKOB, HAXOAALLNXCA B COBCTBEHHOCTU
MYHULUUNANIbHOIO O6PA30OBAHUA, U 3EMEJIbHBIX YHACTKOB,
roCyaAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbLIE
HE PA3rPAHUYEHA, HA TOPTAX"

I. O6LMe nosoXKeHus
MpepMeT peryaMpoBaHusa agMUHUCTPATUBHOIO periaMeHTa

1.1. AAMUHUCTPATMBHBIN pernaMeHT NpeaocTaBaeHns MyHMUMnanabHon ycayru "TpeaoctaBieHune
B apeHfy 3eMeJlbHbIX Y4YaCTKOB, HaxoAsLWMXCS B COBCTBEHHOCTU MYHULIMNAJNIbHOFO 06pa3oBaHus, U
3eMeJibHbIX Y4YaCTKOB, FOCYAapCTBEHHAs COOGCTBEHHOCTb Ha KOTOpble He pasrpaHu4yeHa, Ha Toprax"
(manee - agMWHUCTPATUBHBLIA perfaMeHT), onpemenseT MnopsaoK, CPOKM M Moc/iefoBaTe/IbHOCTb
Aencteui (aAMUHUCTPATUBHBIX Npoueayp) aaMUHUCTPALMN MYHULIMMANBLHOTO 06pa3oBaHms ropoaCKOro
okpyra '"Bopkyta" (pmanee - AAMWHUCTPaLMA), TEpPpUTOPUANbLHOrO OTAeNa [oCyAapCTBEHHOMO
aBTOHOMHOrO y4ypexaeHus Pecny6ankm Komu "MHOrodyHKUMOHaNbHbLIN LEHTP MpeaocTaBaeHus
rocyJapCcTBEHHbIX U MyHULMNAAbHbLIX ycayr Pecny6anku Komu" no r. BopkyTta (aanee - MOL), dopMsl
KOHTPO/NS 3a WCMOJIHEHUEM  HACTOSILIEFO  aJMMHUCTPATUBHOIO pPErflaMeHTa, OTBETCTBEHHOCTb
[O/MKHOCTHBIX NI, OPraHoB, MPeAoCTaBAAKOWMX MYHUUMUNAAbHbIE YCAYTM, 3a HecobAAEHME UMUK
Tpe6oBaHUI perfamMeHToB MNPU BbINOJIHEHUM aJMUHUCTPATUBHLIX Mpoueayp (oencTeuin), nopsaok
06)KanoBaHUA AeACTBUI (6e34eMCTBUA) 4O/MKHOCTHOrO INLLA, a TAKXKE MPUHMMAEMOro UM peLleHus Mnpu
npeaocTaB/JeHUM MyHULMMNANBHOM YCIYTU.

Hactoslwmii -~ agMUHUCTPATUBHBLIA  perfnaMeHT  paspaboTaH B LEAsSX  ynopsgoyeHus
aJMUHUCTPATMBHBIX NpoLeayp U aAMUHUCTPATUBHbIX AEACTBUI, MOBbILLIEHUS KaYecTBa NpeocTaBaeHus
M JOCTYMHOCTU MYHUUMNANBHOW YCAYrW, YCTPaHEHUs WU36bITOYHbIX [AEACTBUA U U3BLITOYHbIX
aJMUHUCTPATMBHBIX MpoLeayp, COKpaLLeHN KOMYECTBa JOKYMEHTOB, NPeACcTaBaAseMbIX 3a9BUTENIMN
ONS NONYYEHUS MYHULIUMNANIBHOMN YCAYTU, MPUMEHEHUS HOBbIX ONTUMMU3UPOBAHHbLIX GOPM AOKYMEHTOB,
CHMXXEHUS KOJIMYECTBa B3aMMOAENCTBUIN 3asiBUTENEN C AO/MKHOCTHBIMU JIMLAMU, COKPALLLEHUSI CPOKa
NnpeocTaBAEHNS MYHULMMAbHOM YCAYTU, a TaKXKe CPOKOB UCMOJIHEHWUS OTAE/bHbIX aiMUHUCTPATUBHbIX
npoueayp U agMUHUCTPATUBHbLIX AEACTBMIA B paMKax NPeaocTaB/eHUss MyHULMNAAbHOM YCAyru, ecim
3TO He NPOTMBOPEYMT 3aKoHOAaTebcTBY Poccuiickon ®epepaumm, Pecnybimkn Komn, MyHULMNAAbHOTO
obpa3oBaHKUs ropoacKkoro okpyra "Bopkyta".

Kpyr 3asButeneii

1.2. 3a9BUTENAMU Ha NpeaoCTaBAEHUE MYHULMNANLHOM YCAIYTU ABAAIOTCA FpaXkaaHe - Gusnyeckmne
mua (B TOM Yncae MHAMBMAYa bHbIE MPeAnPpUHUMATENN) N OPUANYECKME ANLLA.

1.3. OT UMeHn 3asBUTENIEN B LLENIAX NOJYYEHUS MYHULMNAILHON YCAYyrM MOTyT BbICTynaTb /Mua,
MMeloLLME TaKoe MpPaBO B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuinckon depepaunm, ambo B cuny
HaAeNleHMs ux 3a9BUTENSIMU B NOPSJKe, YCTAHOBNEHHOM 3aKOHOAATeIbcTBOM Poccuiickon Geaepauymm,
COOTBETCTBYHLIUMUN NOJHOMOUUSMMU.

Tpe6oBaHus K nopaaKy MHGopMUpoBaHUSA



0 NpepoCcTaBJeHMU MYHULMNANABHOW YCIYTU

1.4. TopAafoK MNOAYHEHUA WHPOPMAaLMM MLAMU, 3aUHTEPECOBaHHbIMM B NPEeAOCTaB/EHUM
MYHMLUMNANABHOW YCAYyTW1, MO BOMPOCaM MPefoCTaBAEHUA MYHULUMNAAbHON YCAYrM U YCAYr, KOTopble
ABNIAIOTCA HEOBXOAMMbBIMU U 0653aTe/IbHBIMU 415 MPESOCTaBAEHNSA MYHULMMNATBLHOMN YCAYTU, CBEAEHNIA
0 Xo4e NpeaoCTaB/ieHMs YKa3aHHbIX YCIyr, B TOM 4uUC/Ae C MCMO/Ab30BaHMeM EauHoro noprana
roCyfapCTBEHHbIX W  MYHULMMNANbHLIX YCayr (byHKUMI), oduumanbHOro caita AAMUHUCTpaLUK
(http://www.BopKyTa.pd).

1.4.1. UHdopMaumio Mo BoOMpocaM MpefocTaBieHUs MYHUUMMANbHOW YCAyru, B TOM 4ucie
CBEleHUss O XoJe MpeAoCTaB/eHUst MYHUUMMNANAbHOW YCAYrM vua, 3auHTEpPecoBaHHble B
npeaocTaBAEHUN YCAYTU, MOTYT NMOYYUTb HeNocpeaCcTBEHHO:

- B M®L no MecTy cBoero NpoXxuneaHus (peructpauum);
- MO CNpPaBOYHbIM TesiedoHaM;
- B ceTu VIHTepHeT (Ha oduumManbHOM cainTe AIMUHUCTPALLUN);

- nocpeacteoM ¢peaepasbHON rocygapCTBEHHON MHPOPMALMOHHOM cucTeMbl "EAMHBIA NopTan
roCcyapCTBEHHbIX UM MYyHMUMNANbHbIX ycayr (PyHKumi)"' - gosuslugi.ru (ganee - EAmHbIA nopTtan
rocy4apCTBEHHBIX M MYHULMMAAbHbIX YCayr (GyHKUMIA);

- HanpaBWB NUCbMEHHOE 0bpaLleHNE Yepes OPraHM3aLMo NOYTOBOM CBA3U, IMOO MO IIEKTPOHHOM
nouTe.

Nua, 3aMHTEepecoBaHHble B MNPEAOCTaBAEHUM YCAYrM, BrpaBe MoAyYUTb Mo TenedoHy
MHpopMaLuio No BonpocaM MNpPeaocTaBNEHMS MYHULMMNANbHOM YCAYITU B BEXJIMBON ¢$opMe, ObICTpO,
YeTKO M MO CYLIECTBY MOCTaBJEHHOro Bonpoca. Mpu KOHCYNbTUPOBAHUU MO TenedoHY AO/HKHOCTHOE
MU0 AIMUHUCTPALIMK HA3bIBAET CBOK GaMUNIO, UMS, OTYECTBO, AO/HKHOCTb, a TaKXKe HaMMEHOBaHMWe
CTPYKTYPHOrO nojpasjesieHus, B KOTOpoe 06paTu/ioCh L0, 3aUHTEPECOBAHHOE B MpeaoCcTaBAeHUU
MYyHULMNanbHOM ycnyrn. IHdopMupoBaHMe No BoMpocaM NpeaocTaBaeHnss MyHULMNAbHOM YCayrn no
TenepoHy He [OJIHKHO NMpeBbIWaTh 15 MUHYT.

Mpu obpalleHnn NnL, 3aUHTEPECOBAHHbIX B NPEAOCTaBIEHUN YCIYTU, NOCPEACTBOM 3/IEKTPOHHOM
MoyTbl OTBETbI HaMPaBAsAOTCS B GOPME 3INEKTPOHHOrO AOKYMEHTA MO aflpecy 3JIEKTPOHHOM MOouYThl,
yKaszaHHOMY B 06palleHuM, UaM B MNUCbMEHHON ¢OopMe MO MOYTOBOMY ajpecy, yKasaHHOMY B
obpallleHMn (eciu OTBET B COOTBETCTBUM C o6palleHUEM [oJiKeH 6biTb HanpaeieH B MUCbMEHHOM
dopMe yepes opraHM3aLMio NOYToBOM cBA3KU. OTBET Ha obpalleHne HanpaBAseTcs 3asBUTENO B CPOK, He
npesbiwaowuin 30 KafeHAapHbIX AHEN CO AHS perncTpauuu obpalleHus, 3a UCKIKYEHUS Cy4aes,
NpeycMOTPEHHBIX MYHKTOM 5.11 HacToALero agMMHUCTPATUBHOIO periaMeHTa.

1.4.2. IHpopmaLma No BonpocaM NpeocTaBAeHNs YCIYr, KOTopble ABASKOTCS HEOBXOAMMBIMU U
06s13aTeNIbHbIMU A1 NPENOCTABIEHNS MYHULMNANLHOW YC/IYyrK, He NpefoCTaBAseTCs, B CBA3UN C
OTCYTCTBUEM YCJIYT, HEOBXOAUMBIX N 06513aTeIbHbIX 18 NPEAOCTaBeHNS MyHULMMANIbHOMN YCAYTN.

1.5. Mopsagok, popma, MeCTO pasMeLLLEeHMS U CNOCcoObl NOJIyYeHUs CrpaBoOYHON MHPOpMaLUK, B
TOM YUC/IE HA CTEHJAX B MecTax NpeaocTaB/ieHUs MyHULIMMNAABHOW YC/IYTU U YCAYT, KOTOpble SBASIOTCS
HeobXoAMMbIMU U 0bs3aTeNIbHbIMM A4S NPeAoCTaBfeHMS  MYHUUMMNANbLHOM  YCAYTM, WU B
MHOropyHKLMOHANbHOM LIEHTPE NPEeAOoCTaB/IEHUS FOCY1aPCTBEHHbIX U MYHULMMAAbHbIX YCIYT.

NHpopMauus o nopsiake NpeaocTaB/IEHMS MYyHMUMMANABHOM YyCAyrM, a Takxke rpaduk npmema
rpaXkgaH A1 KOHCY/AbTaUWMM MO BOMNPOCaM MpPeAoCcTaBAeHUs MYHULMMNAJbHOM YCAYrM pasMeLleHbl Ha
MHPOPMALIMOHHOM cTeHAe AAMUHUCTPaUMK, B MHPOPMALMOHHbBIX MaTepuanax (bpoltopax, bykierax),
Ha EgMHOM nopTane rocygapcTBEeHHbIX U MYHULMNANbHbIX YCayr (GyHKUMIA), HA odULMaNbHOM canTe
AAMUHUCTPAUNN.



Ha oduumanbHoM carite AgMMHMCTpaumuM, Ha EAMHOM noprane rocygapCTBeHHbIX W
MYHULMNaNbHbIX ycnyr (GyHKUMIA), B deaepanbHON rocygapcTBeHHOW MHGOPMALMOHHOM cucteme
"®denepanbHbIli PeecTp rocy1apCcTBEHHbIX U MyHULMMAAbHBIX YCAyT (GyHKUMA)" pasMelleHa ceaytolias
nHbopmauus:

- TEKCTbl 3aKOHOAATE/IbHbIX WM MHbIX HOPMATMBHBIX MPABOBbIX aKTOB, COAEP’KALMX HOPMbI,
pernamMeHTUpYoLMe NpeaocTaBAeHNe MyHULMNANABHON YCIYTH;

- HaCcTOAWMM aAMUHUCTPATUBHbIN PETTAMEHT;
- cnpaBo4Has MHdopMaums;

- MECTO HaxoXfaeHus, rpaduk paboTbl, HauMeHoBaHWe AJMUHUCTPALUN, €ro CTPYKTYPHbIX
noapasfeneHnun u TeppUTOPUASIbHBIX OPraHoOB, OpraHM3auMi, Y4acTBYIOWMX B MNpeaocTaB/ieHUn
MYHULMMANbHOM YCAYTK, a Takxke MOL;

- cnpaBoyHble TenedoHbl CTPYKTYPHbIX MoApasaeneHnii  AAMUHUCTPaAUMKU, OpraHu3auumn,
y4YacTBYlOWMX B NpPefocTaB/ieHUM MYHUUMNANbHOM YyCayrM, B TOM 4Yuc/le HoMmep TenedoHa-
aBTOMH$OpMaTOopa;

- afpeca opuLMaNbHbIX CANTOB ALMMHUCTPALLMK, OPraHU3aLMin, y4acTBYIOLWMX B NPeaoCTaBAeHUN
MYHULUMAIbHOW YCNIYTU, B MHOOPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTh "NHTepHeT", coaep Kalimx
MHbOPMaLMIO O NPeAOCTaBAEHUN MyHULMMANABLHOM YCAYTN U YCAYT, KOTOPble SBASIOTCS HEOOXOAUMbIMU
MU obssaTesibHbIMU AN NPefoCTaBAEHUS MYHUUMMNANBHOW YCNYyru, agpeca WX 3/eKTPOHHOM MoYTbl
(http://BOpKyTa.pd);

- agpec canta MoL, (mfc.rkomi.ru);
- agpeca EgnHoro noprana rocyJapcTBEHHbIX M MYHULMNAAbHBIX YCAYT (PYHKLNIA).

Ha EAuHOM nopTane rocyaapcTBEHHbIX U MyHULMNAAbHbIX YCyr (QYHKLMI) Takke pasmeLiaeTcs
cnepyolas nHoopmMaums:

a)  McYepnbiBalOWWMA  MNepevyeHb  [IOKYMEHTOB, HeO6XOAMMbIX  AAs  NpejocTaB/ieHus
MYHUUMMNANABHOM YCAyru, TpeboBaHUs K OPOPMJIEHMIO YKa3aHHbIX AOKYMEHTOB, a TaKXe MnepevyeHb
[LOKYMEHTOB, KOTOPbIE 3asBUTE/b BNpaBe NPeACcTaBUTb MO COBCTBEHHOWM MHULMATUBE;

6) Kpyr 3asBuTenen;
B) CPOK NpeAoCcTaBAeHUS MyHULMMAILHOMN YCAYTU;

r) pesynbTaTbl NpefocTaB/EHUsS MYHULMNANBLHOW YCAYIU, NMOPSJAOK MpeAcTaBieHUs [OKYMEHTa,
ABNAIOLLLErocs pe3y/bTaToM NPeAoCcTaBAeHUS MYHULMNAILHOW YCAYTU;

[) pasMep rocy4apCcTBEHHOM NOLLIMHbI, B3MMAeMOW 3a NpeAoCcTaBAeHNE MYHMLMMNANBHON YCAYTH;

€) ncyepnbIBaloLLMIA NepedeHb OCHOBaHUIA A5 MPUOCTAHOBAEHUS UM OTKasa B NpeaocTaBieHUm
MYHULIMNANbHON YCNyru;

>K) 0 npase 3asBuUTeNsA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne aeinctsuil (6espencremns) u
peLLeHuit, MPUHATLIX (OCYLLECTBAAEMbIX) B XOe NPeAoCTaBAeHNS MyHULIMMAALHOMN YCAYTI;

3) ¢opmbl 3asBieHMIN (YBeJOMJIEHMI, COOBLLEHWUI), WCMONb3yeMble MpU MNPeaocTaBaeHUU
MYHULMMNANLHOM YCAYTHU.

NHdopMaums Ha EAMHOM nopTane rocyfgapCTBEHHbIX M MYHUUMMNAAbHBLIX ycayr (GyHKUMA) o
MopAaAKe U CPOKax MpefocTaB/eHNs YCIYrM Ha OCHOBAHWUM CBEAEHUI, coaepyalmxcs B deaepasbHOM



rocygapctBeHHon WMHPOpMaUMOHHOM cucteMe "depepasbHbii  peecTp TrOCyAapCTBEHHbIX U
MYHULMNANbHbIX YCayr (GyHKUMA)", NpeaocTaBaseTcs 3asBUTeo 6ecnnaTHo.

HocTyn K MHPOpMaLMKM O CpoKax M NopsaKe NpeaocTaBfieHUs YyCayrM ocyliecteasercs 6es
BbINOJIHEHUS 3asABUTENEM KaKuUX-1M60 TpeboBaHMiA, B TOM 4uc/ie 6e3 UCMNOJIb30BaHUSI NPOrpaMMHOro
obecrneyeHns, YCTaHOBKa KOTOPOro Ha TEeXHWYECKUe CPeAcTBa 3asBUTENsS TpebyeT 3aK/ovyeHus
JMLLEH3UOHHOIO WM MHOTO corflalleHus ¢ npasoobsagateneM nporpaMMHoOro obecrneyeHus,
npefycMaTpuBaloLIEro  B3MMaHMe MaaThl, pPeructpauuio WM  aBTOpU3auUio  3asiBUTENS UK
npeaocTaBaeHNe UM NePCOHabHbIX AaHHbIX.

Il. CraHpapT NpefocTaBAeHUss MyHULMUNAIBHOM YCyrn
HanmeHoBaHMe MYHULMNAJILHON YCAYrU

2.1. HauMeHoBaHWe MyHUUMNaNbHOM ycnyru: "lMpeaoctaBneHne B apeHay 3eMesbHbIX Y4acTKOB,
HaxoAsiWMXCsi B  COBCTBEHHOCTM  MYHULMNANLHOIO 06pasoBaHMs, M 3eMeJIbHbIX  Y4YacTKOB,
rocy,apcTBeHHas CO6CTBEHHOCTb Ha KOTOPble He pasrpaHuyeHa, Ha Toprax".

HanmeHoBaHue opraHa, NPeaoCcTaBAIoWEro MyHULUMNANLHYIO YCAYTY

2.2. MNpepoctaBaeHne MYHULIMMNAJIbHOWM YC/TYTU OCYLLLECTBASETCS AAMUHUCTPALIMEN.

[ns nonyvyeHus MyHUUMMNANAbHOM YC/YrM CO3[aeTC MOCTOSAHHO JeNCTBYIOWAs KOMMCCUS Mo
NpoOBeAEHUIO ayKLUMOHOB MO MPOAAXe 3eMefbHbIX YYaCTKOB WMAM ayKLMOHOB Ha MPaBo 3aK/IuyeHus
JIOrOBOPOB apeH/ibl 3eMeJIbHbIX Y4acTKOB (ganee - Komuccus).

Ons  nosnydeHuss MyHUUMNAZIbHOM  yCAyrM  3asiBUTENIb  BnpaBe o06patutbcss B MOL,
YMNONHOMOYEHHbIN HA OpraHM3aumio B MNpPeaocTaBAeHUM MYHULMMAABHOW YCAYrM B 4acTU npuema u
perucTpaumm OOKYMEHTOB Y 3asBUTENS, 3aMnpoca HeAoCTalolWMX [OKYMEHTOB, HaxXOAALWMXCS B
PacropsXXeHUN OpPraHoB rOCYJapCTBEHHOW BfaCTM, OPraHOB MECTHOrO CaMOYMNpaBieHUs MU
NoJBeOMCTBEHHbIX 3TUM OpraHaM opraHusaumin (B ciiydyae, ecam 3To NPeaycMOTPEHO COrlalleHNEM O
B3aMMOJENCTBUK), YBEJOMIEHMS U BblAauyn pesysibTata MyHUMUMMNAAbHOW YCayrn 3asBuTteto (B caydae,
€Cc/n NPeayCMOTPEHO COrNalleHMEM O B3aUMOAENCTBUN).

OpraHaMu M oOpraHuM3aumMaMK, ydacTBylollMe B MNPEAOCTaBAEHUM MYHULMMANBHOW  YCayru,
ABNIAIOTCA:

depepanbHas Hanoroas cay»ba - B 4acTu NpefoCcTaBAEHUS:

- BbINUCKM M3 EAMHOro rocygapcTBEHHOro peectpa ropuaudeckux nauvu, (ganee - ETPHOJ) o
HPUANYECKOM NLE, ABASAIOLLEMCS 3a8BUTENEM;

- BbINUCKN 13 EANHOIO rocy1apCcTBEHHOrO peectpa UHANBUAYaANbHbIX NpeanpuHuMmaTenei (oanee
- ETPUM) 06 nHaMBMAYaAbHOM NpeanpuHUMaTene, sIBASIOWEMCS 3as8BUTENEM.

[ns nonyyeHuUs MyHUUMNANbHOW YCAYrM 3asBUTENb BNpaBe o6paTUTLCS B OAHY M3 C/edyHoLmX
opraHu13aumii, y4acTBYHOLLNX B NPEAOCTaBAEHNUN MyHULMNANBHOM YCAYTU:

AAMUHUCTPaAUMSl - B YacTU MpPUEMA U PErucTpaumu [OKYMEHTOB Y 3asiBUTENS, YBEAOMJIEHUS,
MPUHATUA PELLIEHNS, BblAauM pe3y ibTaTa NpeaoCTaBAeHMUs YCIYTU.

M®L, - B yacTM npuvemMa U perncTpaummv AOKYMEHTOB Yy 3asiBUTENS, YBEAOMJIEHMS W Bblgauu
pe3ynbTata MyHULMMNAAbHOW YC/TYTU 3asiBUTESTHO.

Mpu npegocrasneHumn MYHMLLMHaﬂbHOﬁ YCAyru 3anpeLwaerca TDEGOBaTb OT 3aABUTENA:



- OCYLLEeCTBJIEHNS [OENCTBMM, B TOM YMCIAE COrJIaCOBaHWUM, HEOOXOAUMBIX AN MNOJydYeHUs
MYHULUMMNANbLHOM YCAYrM U CBA3aHHbIX C ObOpalleHMeM B TroCyJapCTBEHHbIE OpraHbl, WHble OpraHbI
MEeCTHOrO CaMOYMpaB/IEHMS, OpraHM3auMu, 3a UCKIYEHMEM MOJYYEHUS YCAYT U MNONAy4YEHUS
[NOKYMEHTOB U WHOpMaLUK, NpPefoCcTaBiseMbIX B pe3yabTaTe MNpeaocTaBAeHUs TaKUX YCAyr,
BKJ/IOYEHHbIX B NMEPEYHM, yKasaHHble B YacTh 1 ctatbn 9 PeaepasnbHoro 3akoHa ot 27.07.2010 N 210-03
"O6 opraHu3auMmn NpeaoCcTaBAEHUS FOCYAapPCTBEHHbIX U MyHULUMMNANALHBIX ycayr".

OnucaHue pesynbTaTta NPeAoCcTaB/ieHUs MyHULMUMNAAbHON YCyrn

2.3. PesynbTaToM MpeaocTaBiaeHnst MyHULIMNAAbHOM YCAYTU ABASETCA:

- pelleHne o NpPefoCTaBAEHUN B apeHAY 3EMeJIbHbIX YHacTKOB, HaXOAALWMXCA B COBCTBEHHOCTH
MYHULMNAIbHOTO 06pa3oBaHMs, U 3eMeJibHbIX YYaCTKOB, roCy4apCcTBEeHHasA COBCTBEHHOCTb Ha KOTOpbIe
He pasrpaHuyeHa, Ha Toprax (MPOTOKOA O pesyabTaTax ayKUMOHa), 3aK/louYeHue [0rosopa apeHfbl
3eMeJIbHOrO y4acTKa (fanee - pelleHne o NpeaocTaBAeHUN MyHULMMNAAbHOM YCAYrK), YBeJOMIEHNE O
npeaocTaBAeHNUN MYHULIMNAABHOMN YCAYTu;

- pelleHve 06 OTKase B MpPeAOCTaB/EHUN B apeHAy 3eMeJibHbIX YYacTKOB, HaxoAALMXCS B
CO6CTBEHHOCTM MYHULMMNANBHOTO 06pa30BaHNS FrOPOACKOro okpyra "BopkyTa", 1 3eMe/lbHbIX Y4acTKOB,
rocyJapcTBeHHasi COGCTBEHHOCTb Ha KOTOpble He pa3rpaHuyeHa, Ha Toprax (ganee - pelieHue o6 oTkase
B MpenoCTaBJeHUM MYHULMMANBLHOM ycayrun); yeeaomMseHue o6 OTKase B NpeaocTaBiAeHUM
MYHUUMNANLHOM YCNYTN.

CpoK npeaocTaBAeHUs MyHULMUNAJIbHOW YCAYru, B TOM Yucie
C YY4€TOM Heo6X04MMOCTU 06palleHUsl B OpraHn3aLum, yyacTeytouime
B NpeAoCcTaBieHMU MYHULMNANALHON YC/IYTU, CPOK NPUOCTAHOBJIEHUS
npeaocTaBiieHUs MyHULUNANLHOM YCAYIU B C/lydae, ecim
BO3MO)XHOCTb NPUOCTAHOBJIEHUA NpeaycMoTpeHa deaepanbHbIMU
3aKOHaMM, MPUHMMAEMbIMU B COOTBETCTBUN C HUMU UHbIMU
HOPMAaTUBHbLIMM NPaBOBbIMU aKkTaMK Poccuiickoii Pepepaunm,
3aKOHaMM U UHbIMM HOPMATUBHBIMU MPaABOBbIMU aKTaMM
Pecny6anku Komu

2.4 O6LLUMIA CPOK NpeAoCcTaBAeHUss MYHULIMMAIbHOM YCYrn COCTaBASET:

- 101 KaneHaapHbI [eHb, UCYUCASEMBIX C MOMEHTA ObpalleHUs 3asBUTENS C [IOKYMEHTaMM,
Heo6X0AMMbIMU A5 NPeoCcTaBAEHUS MYHULIMNAbHOM YCYTU, B Clydae NpoBeJeHUst ayKLUMOoHa;

- 60 100 KaneHaapHbIX AHEN, UCHUCSEMbIX C MOMEHTa 06paLLLEeHMs 3aIBUTENSA C JJOKYMEHTaMU,
HEO6X0AMMbIMU AN NPefoCTaB/EHMUS MYHULUMNAABLHOM YCyrM, B C/lyyae MNPOBEAEHUS ayKLMOHa,
NPU3HaHUA ero HECOCTOABLUMMCS U MPU3HaHUA 1 3as9BUTENS YH4ACTHUKOM ayKLMOHa;

- He 6oJiee ABYX MeCsAUEB - B Cay4yae ecim AQMUHUCTPALUUS NPUHUMAET pelleHne o6 oTKase B
NnpoBeAeHMUM ayKUMOoHa (B c/lydae BbisiBAEHMSA 06CTOATENLCTB, MPeAyCMOTPEHHbIX YacTbio 8 ctatbn 39.11
3eMenbHoro Kogekca Poccuitckont ®epepaumm ot 25.10.2001 N 136-®3 (ocHoBaHMA AnA OTKasa B
npeaoCcTaB/IEHUN MYHUUMNAABHOM YCAYrM, MPeaycMOTPeHHble noAanyHktamu 1 - 19 nyHkta 2.14
HaCTOALEro afIMUMHUCTPATUBHOIO pernaMeHTa) c MOMeHTa obpalleHUs 3asBUTENS.

CpOoK MpUOCTaHOBNEHNS MpPeAoCTaBAEHUs] YCAYTM 3aKOHOAaTeNbCTBOM Poccuiickoin depepaunm,
NPUHUMAEMbIMU B COOTBETCTBMU C HMMW WMHBIMU HOPMATMBHBLIMWU MPaBOBbIMM aKTaMU PoccuincKoi
denepaumn, 3aKOHaMM WM UHBIMM HOPMATUBHbLIMU MpPaBOBbIMM aKTaMu Pecny6amku Komu, He
npeycMoTpEH.

Cpok BblgauM (HanpaBneHMs) [JOKYMEHTOB, SBASAIOWMXCA pe3y/abTaToM NpeaocTaB/eHus
MYHULMNaNAbHOM yciyru coctaBaseT 10 KaneHAapHbIX AHEN (B Cclydae ecu ayKUMOH NpoBeseH, nMbo



MPU3HaH HECOCTOSBLUMMCA) M60 3 KaneHAapHbIX AHA (B cayvae NPUHSATMA pelleHust o6 OTKase B
NnpoBeAeHMM ayKLMOHA) CO AHS €ro NOCTYN/IEHMs CNeLMaNUCTy, OTBETCTBEHHOMY 3a Bblayy pesy/bTaTa
npeaocTaBAEHMS MYHUUMNAIBHOW YCIYTU.

B cnyyae o6Hapy>KeHUsl onevyaTku, OLIMGKU B MOIy4eHHOM 3asiBUTENIEM JOKYMEHTE, ABNAIOLLEMCS
pe3ynbTaTOM MPeAoCTaBAEHUS  MYHULMNANBHOM YCAYrW, CPOK pPacCMOTPEHUS 3asB/leHUs 06
ucnpaBaeHUM JONYLLEHHbIX OMNeYyaToK W OWMBO0K B BblAAHHBLIX B pe3yabTate MpeaocTaBieHUs
MYHULIMNANIbHOM YCNYTU NOKYMEHTaX, COCTaBAseT He 6onee 5 pabouymx AHein co AHS MOCTYyn/ieHUs B
AZMWHUCTPALMIO YKa3aHHOIO 3asiB/IeHUS.

HopMaTuBHble NpaBoOBble aKTbl, pEryanpylolme
npeaocTaB/ieHMe MyHULUNANLHOMN YCAYTU

2.5. MepeyeHb HOPMaTMBHbIX MPaBOBbIX aKTOB, PErYINPYIOLINX NPEAOCTAB/IEHUE MYHULMMNANbHOM
ycnyru, pasmelleH Ha opuumansHoM cante AgMuHuctpauum (http://sopkyta.pd), Ha EaguHOM noprane
rocyJapCTBEHHbIX U MyHUUMMAAbHBIX YCAYr (GYHKUMIA), B rocyaapCTBEHHOM UHPOPMALIMOHHOIM cucTeMe
Pecny6ankun Komu "Peectp rocyaapcTBeHHbIX U MyHULUMNAAbHbIX yeayr (GyHKumin) Pecnybamkmn Komu''.

UcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HE06X0AUMbIX
B COOTBETCTBUM C HOPMATUBHbLIMU NPABOBbIMU aKTaMM
AN NpefocTaB/eHUs MYHULMUNANLHOM YCAYTU U YCAYT,
KOTOpble ABAAIOTCA HE06X0AUMbIMU U 0653aTe/IbHbIMU
AN NpeAocTaB/ieHMs MyHULMUMNANBLHOM YCAYTU, NOoAJEXKaLuX
npeacTaBAeHUIO 3asBUTENEM, CNOCO6bI UX NOJTyYeHUs
3asiBUTENIEM, B TOM YUCJIE B 3JIEKTPOHHOM PopMe,
nopsAf0K UX NPeacTaBieHus

2.6. 1N nosyyeHUss MyHULMNANbHON YC/IyTU 3asIBUTENIEM CaMOCTOSITENIbHO MpPeAoCTaBseTCcs B
AIMUHUCTpaumio, MOL, 3anpoc 0 NpeaocTaBiieHNnn MyHULUNaALHOW ycayrn (no ¢opMaM corfiiacHo
npunoxeHnio N 1 (ans dbUsMYeCcKUx nund, MHAMBUAYaNbHbLIX NpeanpuHUMaTtenei), npuaoxeHuo N 2
(o9 opMAMYECKMX NLL) K HACcTOALWEMY aJMUHUCTPATUBHOMY PerlaMeHTy).

2.6.1. K 3anpocy npunaratotcs Takxke cneayroume JOKYMeHThI B 1 ak3emnaspe:

1) 3asBKa Ha y4yacTve B ayKLMOHE MO YCTaHOBJIEHHOW B WM3BELLEHUM O MPOBEAEHUU ayKLUOHA
dopMme ¢ yKasaHMeM 6aHKOBCKMX PEKBMU3UTOB CYeTa /15 BO3BpaTa 3a4aTKa);

2) KONUK JOKYMEHTOB, YA0CTOBEPAIOLMX IMYHOCTb 3aABUTENA (19 rpaXkAaH);

3) Hagnexawmm o6pa3oM 3aBEepeHHblt MNepeBof, Ha PYCCKUIM S3bIK  JOKYMEHTOB O
rocyJapCTBEHHOM pEerucTpauumn pUAMYECKOro /MUua B COOTBETCTBMM C  3aKOHOAATE/IbCTBOM
WMHOCTPaHHOrO rocyapcTBa B C/lyyae, eC/in 3asiBUTEIEM SBASETCA MHOCTPaHHOE HOPUANYECKOE ULO;

4) [OKYMEHTbl, MOATBEPXAAlOLWME BHECceHMe 3aAaTka (npeacraBfieHWe  JOKYMEHTOB,
NoATBEPXAAIOLLMX BHECEHME 33[aTKa, NPU3HAETCA 3aK/IH0YEHNEM COTNalleHns O 3aJaTKe).

2.6.1.1. lns y4acTns B ayKLMOHE Ha MpaBo 3aK/IlOYEHMS AOroBOpa apeH/ bl 3€Me/IbHOro y4acTKa,
BKJ/IIOYEHHOrO B NepeyveHb rocyapCTBEHHOIO UMYLLLECTBA UM NepPevYeHb MYHULMNAIbHOIO MMYLLECTBA,
npeaycMoTpeHHble YyacTbio 4 ctatbM 18 ®PepepanbHoro 3akoHa ot 24 mons 2007 roga N 209-03 "O
pa3BUTMM Manoro W cpeaHero npeanpuHuUMaTensctBa B Poccuiickon ®depepauymun”, 3asBuTENMU
J[EKNapMpyoT CBOK MPUHAANEXHOCTb K CYObEKTAM MaJioro 1 cpefHero npeanpuHMMaTesibcTBa NyTem
npeactaBiaeHns B popMe AOKYMEHTa Ha ByMaXKHOM HocuTene Uan B GopMe 3/IEKTPOHHOIO JOKYMEHTA
CBEJlEHUA U3 eMHOro peecTpa CYObEKTOB Manoro W cpefHero npeanpuHUMaTeNbCTBa, BeAeHue
KOTOPOro OCYLLECTBASETCS B COOTBETCTBUM C yKasaHHbIM PegepasibHbIM 3aKOHOM, MO0 3asBASIOT O
CBOEM COOTBETCTBUM YC/IOBUSIM OTHECEHMS K CYObEKTAM Masioro U cpeaHero npeanpuHMMaTtesnibCTea B



COOTBETCTBMM C YaCTbto 5 CTaTbM 4 YKa3aHHOro CDep,epaanoro 3aKOHa.

2.6.2. B Uenax YCTaHOBJEHUS JIMYHOCTU 3asBuTeENs, Npu obpalweHnun 3a MNoayYeHUeM
MYHULMNANbHOM YCAYrM 3asiBUTENIO A1 O3HAKOMJIEHUSI Heo6XoAuUMO NpeAcTaBUTh [OKYMEHT,
YA0CTOBEPAIOLLMIA IMYHOCTb.

B cnyyae ecnm oT MMeHW 3a8BUTENS AENCTBYET JIMLO, ABAAIOLLEECS €ro npeactaBUTeENeM B
COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiicko depepaumn, Takke MpeAcTaBASeTcs JOKYMEHT,
YOOCTOBEPAIOLMA JIMYHOCTb MNPEACTAaBUTENSA, W [OKYMEHT, NOATBEPXKAAMLINA COOTBETCTBYHOLLME
NoJIHOMOouUS.

2.7. WcyepnbliBatollmMiA NepedeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMU C HOPMATUBHbIMU
NpaBOBbIMU aKTaMU A5l NPEOCTaB/EHNS YCIIYT, KOTOPbIE ABASOTCS HEOB6XOAUMBIMU U 06513aTe/IbHbIMU
IS NpefocTaB/eHUs MYHULUMNANbHOW YCIYyrK, CMOCOBblI MX MOAYYEHUS 3asiBUTENIEM, B TOM 4YuC/lEe B
3N1EKTPOHHOM hopMe, NOPSAA0K UX NpeacTaBaeHUs:

[lOKyMEHTOB, HEOBXOAUMBIX [/ NPeAoCTaB/EHUs YCAYT, KOTOpble ABAAOTCS HEOBXOAUMbIMU U
06s3aTeNIbHbIMMU AN MPEeAoCTaBAeHUs MYHULMMANABHON YCAYrM 3aKoOHOAATENIbCTBOM Poccuitckoi
denepaunn 1 3aKkoHOAATENBLCTBOM Pecny6anku KomMu He npelycMOoTpeHo.

2.8. B cJ/iyyae HanpaB/ieHMS [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6, 2.10 HacTosLLEero
aJMUHUCTPATUBHOrO pernamexTa (B c/iydyae, eciv 3asBUTENb NPEACTaBASET AOKYMEHTbI, YKa3aHHble B
nyHKTe 2.10 HacToAWEro agMUHUCTPATUBHOIO periaMeHTa Nno cob6CTBEHHOM MHULUMATUBE), NMOYTOBLIM
OTNpaBJieHMEM, TMOAJMHHUKN [JOKYMEHTOB HE€ HanpaB/SIOTCs, YAOCTOBEPEHME BEPHOCTM KOMUM
npuaraemMbix JOKYMEHTOB U CBUAETE/IbCTBOBAHME MOAJMHHOCTM MNOAMMUCU Ha 3aNpoce OCYLLLECTBASAIOTCSA
B YCTAHOBJIEHHOM defepanbHbIM 3aKOHOAATENILCTBOM NOPSAKE.

2.9. IOKyMeHTbI, HeobxoaMMble ANS NPeAoCTaBAEeHUS MYHULMMAALHOWN YCAYrU, NpeaocTaBaAsoTCS
3a89BUTENIEM C/IeAYHOLLMMU CocobamMu:

- IMYHO (B AGMUHUCTpaumio, MOL);
- NOCPeCTBOM MOYTOBOro OTNpaBieHus (B AGMUHUCTPALUIO);

- yepes EAMHbIN NopTan rocyapcTBEHHbIX U MYHULMMNAAbHBIX YCAYr (GYHKLUMIA).

UcuepnbiBalowmii nepevyeHb J0KYMEHTOB, HE06X0AUMbIX
B COOTBETCTBUM C HOPMATUBHbIMU NPABOBbIMU aKTaMM
ON5 NpepocTaBAeHUs MyYHULMNANbHOW YCYTU, KOTopble
HaXoAATCA B pacnopsiXeHUM rocyAapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO CaMOYNpPaB/IeHUA U UHbIX OPraHoB,
y4acTBYIOLMX B NPenoCTaB/l€HUN roCyfapCTBEHHbIX
MM MYHULMNANBLHbIX YCAYT, U KOTOpble 3asBUTeNb
Brnpaee NpeACcTaBUTb, a TaKXKe CNocobbl X NOsyYeHUs
3as9BUTENSAMU, B TOM YUCJIE B I/IEKTPOHHOM dpopMme,
nopsAoK UX NpeacTaBAeHUus

2.10. MepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb BMpaBe MNPeACcTaBUTb MO COBGCTBEHHOM
MHULMATUBE, TaK KaK OHW Mnojnexkat nMpeAcTaBleHMI0o B PaMKaX  MEeXBeOMCTBEHHOro
MHPOPMALIMOHHOIO B3aMMOAENCTBUSA U UX HENpeACcTaBeHNe 3asBUTEIEM He SIB/IIETCS OCHOBaHUEM IS
OTKasa 3asAB1Tesl0 B NpeAoCTaB/AeHNN YCAYTu:

1) BbInucka us EFPKOJ1 0 opnauyeckoM auLie, ABNSIOLWEMCS 3asBUTESIEM;

2) BbiNucKa 13 EFPUM 06 nHanBMAYyanbHOM NpeanpuHumaTene, SBAsioleMcs 3asBUTENEM.



YKa3aHue Ha 3anpet Tpeb6oBaHui U AeNCTBUi
B OTHOLUEHUU 3a8BUTENS

2.11. 3anpeuiaetcs:

1) Tpe6oBaTb OT 3asBUTENIA NPeAOCTaBAEHUS AOKYMEHTOB U MHGOPMALMU UAN OCYLLECTBIEHMUS
IeNCTBUIN, NPeaoCTaB/ieHUe WAM  OCYLLECTB/IEHNE KOTOPbIX HE MpPeAycMOTPEHO HOPMAaTUBHLIMU
NpPaBoOBbIMWN aKTaMW, PETYJIMPYIOLMMM OTHOLLEHUS, BO3HUKAIOLLME B CBA3W C NPEAOCTaB/IEHUEM YCYTH;

2) TpeboBaTb OT 3asBUTENS NPEAOCTaB/IEHUS [JOKYMEHTOB W MHOOPMaLMM, B TOM 4uUCIe
NoATBEPXKAAIOLLMX BHECEHME 3asiBUTE/IEM M1aTbl 3a NPEAOCTaB/IEHME MYHULMNAbHBIX YCAYT, KOTOPbIE B
COOTBETCTBMM C HOPMATMBHbIMM MpPaBOBbIMW aKTaMu Poccuiickoint Pepepauyn, HOPMaTUBHBIMM
NpaBoBbIMW aKTamMu PecnybsivMku KoMu, MyHUUMMANbHBIMW MPABOBbIMW aKTaMU HaxodsTcs B
pacropsKeHMM OpraHoB  WUCMOJIHUTENbHOM  BAactM  Pecny6amku KoMK,  npenocTaBAsOLLMX
MYHMUMMNANAbHYIO YCAYTY, MHbIX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIro caMoyrnpaBaeHUs U (Man)
NnoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM M opraHaM MeCTHOro caMoynpaBieHUs OpraHM3auni,
y4acTBYHOLIMX B NPeAOCTaBAEHNUN MYHULMNAbHbBIX YCAYT, 33 UCK/IHOYEHUEM AOKYMEHTOB, YKa3aHHbIX B
yactn 6 ctatbn 7 PepepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaummn npepocTaBieHus
roCcyAapCTBEHHbIX U MYHUUMNANbHBIX yCayr";

3) oTKasblBaTb B MpPMEME 3ampoca U UHbIX [OKYMEHTOB, HEOBXOAMMBIX A/s MpefocTaBaeHUs
MYHULMNAILHOW YC/YTK, B C/lydae, eC/IM 3amnpoc U [OKYMEHTbI, HEOBXOAMMbIE A NPeAoCTaB/eHMS
MYHULMNAJBHOM yCAyrM, nojaHbl B COOTBETCTBMM C UHOOPMaLMENn O CpoKax MW nopsake
npeaocTaBAeHNS MyHULMNAALHOM YCayrK, ony6iMKoBaHHON Ha EAMHOM MopTasne rocyAapCTBeHHbIX U
MYHMUMUNANAbHBIX YCAYT (GYHKLMIA);

4) oTKa3bIBaTb B NPEeAOCTaBNIEHUM MYHULMMNANBHOW YCAYTU B C/lydae, eCiv 3anpoc U AOKYMEHTbI,
Heo6XoAMMble A/1s1 NPEAOCTaBAEHNS MYHULMNANBHOWM YCAYTU, NoJaHbl B COOTBETCTBMM C MHbOPMaLMei
0 CPOKax M Mnopsfike NpefocTaBJAeHNs MyHULMNANbLHOM yCcayrn, ony6ankoBaHHOM Ha EamMHoOM nopTane
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCayr (GyHKUMIA);

5) Tpe6oBaThb OT 3aBUTENSA COBEPLUEHWNS UHbIX AEACTBUI, KPOME NPOXOXKAEHMS NAEHTUGMKALUK 1
ayTeHTUOUKaLUMM B COOTBETCTBMM C HOPMATMBHbLIMM MNPaBOBbIMU aKTamMu Poccuitckoint depepauimu,
YKazaHus UefnM npueMa, a TaKKe npeaocTaBieHus CBeAeHMI, HeoBXoAuMbIX A8 pacyeta
[JIMTENIbHOCTM BPEMEHHOIo MHTEPBana, KOTOpPbIi HEO6X0AMMO 3a6POHMPOBaTL A5 PUEMA;

6) Tpe6oBaTb OT 3asBUTENS NPEACTaBNAEHUS AOKYMEHTOB M MHOpMaLuK, oTcyTcTBue U (1am)
HEeJl0CTOBEPHOCTb KOTOPbIX HE YKa3biBa/MCb MPU MepBOHaYaNbHOM OTKase B MpUEME [JOKYMEHTOB,
HEOBXOAMMBIX AN NPEeAOoCTaBfieHUs  MYHUUMNAAbHOM  ycayrM, Jubo B NpeaocTaB/eHUM
MYHULMNANAbHOM YCIYTU, 32 UCKIHOYEHNEM CNEAYHOLMX C/yHaeB:

- M3MeHeHue TpeboBaHMIA HOPMATUBHBLIX MPABOBbIX aKTOB, KacalolMXCA NpeaocTaB/ieHns
MYHMUMNANABHOW  YC/yrK, TMNocjie MNepBOHayalbHOM MojayYn  3asiBeHUss O  NpeaocTaB/leHMU
MYHULIMNANAbHOM yCnyru;

- Ha/JnumMe OWKMOOK B 3asBJAEHUM O npenocrtaBiaeHNN MYHMLI,MI'IafIbHOﬁ YCAyrmn i OOKYMEHTAaX,
NOoAaHHbIX 3adABUTEJIEM MOCJI€ NEPBOHA4Ya/IbHONo0 OTKa3a B npueMe AOOKYMEHTOB, HeO6X0,£I,MMbIX anAa
npeanocrtaBaeHuUA MYHVILI,MI'IaﬂbHOﬁ ycnyru, mbo B npenocrtaBaeHnn MYHMLLMﬂaﬂbHOl;'I ycnyrm M He
BK/IKOYEHHbIX B I‘Ipep,CTaB}'IeHHbIﬁ paHee KOMMNNEKT AOKYMEHTOB;

- UCTEYEHUE CPOKa JEeNCTBUA AOKYMEHTOB UM U3MEHEHME MHPOPMALMU MOC/e NepBOHaYaIbHOro
OTKasa B NpuemMe JOKYMEHTOB, HEOBXOAUMBIX [/ MPeAOCTaBAEHUS MyHULMNAAbHOW YCayrn, 6o B
npeaocTaBAEHUN MYHULIMMAIBHOMN YCAYTU;

- BbldBJIEHNE [OOKYMEHTAJ/IbHO NoATBEPXAEHHOIO d)aKTa (HpMBHaKOB) ownboyHoro wmam



NMpOTMBONPaBHOIO AencTBus (6e34eicTBMA) JO/DKHOCTHOIO JIMUA OpraHa, NpenoCcTaB/sOWEro
MYHMUMUMNANABbHYIO YCAYTY, MYHUUMMNAZILHOTO CJyXKallero, paboTHMKa MHOroGYHKLUMOHABHOTO LIEHTPA,
npyM MepBoHaya/lbHOM OTKase B TMNPUEME [JOKYMEHTOB, HEOOXOAUMbLIX [/ NpeAocTaBieHUs
MYHMUMNANABHOW YCayr1, 160 B NpeaocTaBAeHUN MYHULMNANBHOW YCAYrK, O YeM B MUCbMEHHOM BUE
33 MOAMMUCHIO PYKOBOAMTENS OpraHa, MpeAoCTaB/SIOWEro MYHUUMMANbHYIO YCAYry, PyKOBOAMTESS
MHOrodYHKLUMOHANbHOrO LEHTPa Npu nepBoHavasbHOM OTKase B NpUeMe JOKYMEHTOB, HEOBX0AMMbIX
NS NpefocTaBleHNs MyHUUMMNANbHOW YCAYrM, YBeAOMASAETCS 3asBUTE/b, a TaKXe MNpPUHOCATCS
M3BUHEHWA 3a AOCTaBJIEHHbIE HeyA06CTBa.

WcuepnbiBalowmii nepeyeHbL OCHOBaHUI A5 OTKa3a B npueme
LOKYMEHTOB, HE06X04UMBbIX AN NpeaocTaBAeHuUs
MYHULMNANbLHOMI YCayTU

2.12. OcHOBaHMN [/15 OTKa3a B MPUEME [OKYMEHTOB, HEOBXOAUMBbIX A/ MpeaoCcTaB/IeHUs
MYHULMMNANLHOM YCAYrn, 3aKoHoAaTenbCTBOM Poccuiickon ®epepaumm n Pecnybamku Komu He
npeaycMoTpeHo.

WcuepnbiBatoLmnii nepevyeHb OCHOBaAHUI A5 NPUOCTAHOBEHUS
npeaocTaB/ieHUA MYHULUNANALHOM YCNYTU UK OTKasa
B NpeAoCTaBJIeHUM MYHULUNANLHOMN YCYTU, YCTAaHOBAEHHbIX
depepanbHbIMU 3aKOHAMU, NPUHUMAEMbBIMU B COOTBETCTBUM C HUMU
MHbIMU HOPMAaTUBHbIMU NPaBOBbIMU aKTaMu Poccuitickon Pepepauum,
3aKOHaMM U UHbIMU HOPMAaTUBHbLIMU MPaBOBbIMU aKTaMM
Pecny6anku Komu

2.13. OcHoBaHWA AN NPUOCTAHOBJIEHUS  NPEAOCTaBNEHUS  MYHULMMNANABHOM  yCayru,
3aKoHoAaTeNnbcTBOM Poccuiickont Pepepauunm n Pecnyb6amnku KomMu He npeycMOTPEHO.

2.14. OcHOBaHMSAMMU AnAa OTKa3a B npenocrtaBieHNnN MYHVILI,MI'Ia}'IbHOﬁ YCNYrn ABNAETCA:

1) rpaHuUbl 3eMe/NIbHOTrO Y4acTKa MOAJIeXKaT YTOYHEHMIO B COOTBETCTBUM C TpeboBaHUAMU
®epepanbHoOro 3akoHa "O rocyapCTBEHHOM perncTpaumm HeaBUXMMoCTn'";

2) Ha 3eMeJibHbI Y4acTOK He 3aperMcTpMpoBaHO NPaBO roCyAapCTBEHHOM MAN MYHULMNANbLHOMN
COB6CTBEHHOCTU, 33 UCK/IHOYEHMEM C/IYHYaEB, €C/IM TaKOWN 3eMEJIbHbIN YH4aCcTOK 06pa3oBaH U3 3eMesib UK
3eMe/IbHOTO Y4acTKa, rocy4apcTBEHHas COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHMYeHa;

3) B OTHOLUEHWW 3eMEeNbHOI0 Yy4yacTKa B YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickol
denepaumn nopsiike He onpedeneHbl MNpefesbHble MapaMeTpbl pa3pelleHHOro CTPOUTENbCTBA,
PEKOHCTPYKLMK, 3a UCKIHOYEHUEM CJIyYaeB, €C/IM B COOTBETCTBUM C pa3pelleHHbIM UCMOJIb30BaHUEM
3eMe/IbHOTO Y4acTKa He NpelycCMaTPUBAETCs BO3MOXXHOCTb CTPOUTE/IbCTBA 3[aHNIA, COOPYXKEHWIA;

4) B OTHOLUEHUN 3EMENILHOTO Y4yacTKa OTCYTCTBYIOT CBEHEHMSA O TEXHUYECKUX YC/IOBUAX
NOAKAYEHNS (TEXHONIOTUYECKOTO MNPUCOEANHEHNS)) OBBEKTOB K CETAM WHXKEHEPHO-TEXHMYECKOro
obecrneyeHns, 3a WUCK/IOYEHMEM C/Iy4aeB, €C/IM B COOTBETCTBUM C paspelleHHbIM MCMOoJ/b30BaHUEM
3eMe/IbHOrO Y4acTKa He NpelycCMaTPUBAETCs BO3MOXXHOCTb CTPOUTE/IbCTBA 3[aHNIA, COOPYXKEHWIA;

5) B OTHOLWIEHUN 3€eMEJIbHOIo Yy4aCcTKa HE YCTAaHOBJIEHO pa3pelleHHOE WUCNOoJib30BaHUE WU
pa3peweHHoe WUCnoJib30BaHME 3€MEeJIbHOIo Yy4aCTtka He COOTBETCTBYET UeNAM MUCNOJ1Ib30BaHUA
3€MEJIbHOI0 y4acCTKa, YKa3aHHbIM B 3ad4BJIEHNN O NMPOBEAEHNUN aYKLUNOHaA;

5.1) 3eMe/ibHbli1 Y4acTOK MOJIHOCTBIO PAcho/IoXeH B rPaHMLAX 30Hbl C OCOBLIMU YCIOBUAMM
WCMNOJIb30BaHUSI TEPPUTOPUN, YCTaHOBJIEHHbIE OrPaHUYEHUS UCMOJIb30BAHUSI 3EMEJIbHbLIX YYacTKOB B
KOTOPOI He A0MYCKaloT UCMOJIb30BaHMS 3EMEJIbLHOMO Y4acTKa B COOTBETCTBMM C LENIIMMU UCMOb30BaHMS
TaKOro 3eMeJIbHOro y4acTKa, YKa3aHHbIMU B 3asBJIEHUM O NMPOBEJEHUN ayKLMOHA;



6) 3eMe/bHbIN Y4aCTOK HE OTHECEH K onpep,eneHHoﬁ KaTeropmm seMesib;

7) 3eMenbHbI Y4acTOK NPeAoCcTaB/ieH Ha MpaBe MOCTOSIHHOTo (6eccpoyYyHOro) Mnosib30BaHMs,
6€3B03MEe3/IHOr0 MoJIb30BaHUS!, MOXXU3HEHHOIO HAC/IelyeMOro BAaeHUs UAN apeHbl;

8) Ha 3eMeNIbHOM Yy4yacTKe pacrnosioXeHbl 34aHue, COOpYXKeHMe, OBGBEKT He3aBepLUeHHOro
CTPOUTENBCTBA, MPUHAANIEXALLME TPAXKAAHAM WU OPUANYECKUM NKLAM, 33 UCK/IIOYEHMEM CNYyYaEeB,
€CJIM Ha 3eMeJIbHOM Y4acTKe pachoJIOXKeHbl COOPYXEHUS (B TOM YMUCIE COOPYXKEHUS, CTPOUTESILCTBO
KOTOPbIX HE 3aBEpLLUEHO), pa3MeLLLEHNE KOTOPbIX AOMYCKAETC Ha OCHOBaHUM CEpBUTYTA, MyGANYHOro
CepBUTYTa, MM OOBEKTbI, pa3MelleHHble B COOTBETCTBUM CO cTaTber 39.36 3eMenbHoro Kojaekca
Poccuitckon ®epepauunmn, a TakKe C/lydyaeB MPOBEAEHUS ayKUMOHA Ha MPaBO 3aKJ/IOYEHMS [J0roBopa
apeHabl 3eMeIbHOro Yy4yacTKa, €C/IM B OTHOLLUEHUM PaCMOJIOXKEHHbIX HAa HEM 3[aHUS, COOPYXKEHUS,
06beKTa He3aBePLUEHHOro CTPOMTENLCTBA MPUHATO PELLIEHME O CHOCE CAaMOBOJIbHOM MOCTPOMKM NMbo
pelleHne 0 CHOCE CaMOBOJIbHOM MOCTPOMKMN UM ee NpUBEAEHNN B COOTBETCTBME C YCTaHOBJIEHHbIMU
TpeboBaHMAMU U B CPOKU, YCTAHOB/IEHHbIE YKa3aHHbIMWU pPELLUEHUSIMU, He BbIMOJIHEHbI 06583aHHOCTH,
npeaycMoTpeHHble YacTbto 11 ctatb 55.32 MpapgocTpontensHoro koaekca Poccuitickon Genepauuu;

9) Ha 3eMeNbHOM Yy4acTKe PachoJIOXKeHbl 3JaHWe, COOpPYXKEHUE, O6BEKT He3aBepLIeHHOro
CTPOUTENBCTBA, HaXoAslMecs B rOCYyAapCTBEHHON WM MYHULMMNANbHON COBCTBEHHOCTU, M Mpojaka
WAX MpefoCTaB/ieHWE B apeHAy YKasaHHbIX 3[aHus, COOPY)XeHWs, O06beKTa He3aBepLUEHHOro
CTPOUTENLCTBA ABASETCA NPEeAMETOM APYroro aykuMoHa IMbo yKasaHHble 3aHNe, COOPY>KEHNE, OOBEKT
He3aBePLIEHHOrO CTPOUTENIbCTBA HE MPOJAlOTCS WM He MepejaroTcs B apeHAy Ha 3TOM ayKLMOHe
O[HOBPEMEHHO C 3eMeJlbHbIM YHaCTKOM, 32 WUCKJKYEHWEM C/ly4aeB, €C/IM Ha 3eMeIbHOM yyacTke
pacro/IoXKeHbl COOPYXXEHUSI (B TOM YMCNE COOPYXKEHUS, CTPOUTENILCTBO KOTOPbIX HE 3aBeplleHo),
pasMeLleHne KOTOPbIX AOMYCKAeTCs Ha OCHOBAHMMU CEPBUTYTA, NYGAMYHOIO CEPBUTYTA, UM OGLEKTSI,
pa3MeLLeHHble B COOTBETCTBUM cO cTaTbel 39.36 3emMenbHOro kogekca Poccuiickon deaepaunu;

10) 3eMe/IbHbIN Y4aCTOK U3bAT U3 060pOTa, 3a UCK/IIOYEHUEM C/Iy4aeB, B KOTOPbIX B COOTBETCTBUM
¢ deaepanbHbIM 3aKOHOM U3bsATbIE M3 060POTa 3eMeJIbHbIE YYaCTKM MOTYT 6bITb MPeaMeTOM [10roBopa
apeHfbl;

11) 3eMefibHbIM Y4aCTOK OrpaHMyYeH B 060poTe, 33 UCKIHOYEHMEM C/lydas NPOBeAEHUs ayKLUMOHA
Ha NPaBo 3aK/IlYEHUSA [LOrOBOPA apeHibl 3eMeJ/IbHOr0 Y4acTKa;

12) 3eMe/ibHbIN Yy4acTOK 3ape3epBUPOBaH A8 rOCyAapCTBEHHBIX AU MYHULMNANLHBIX HYXX[, 33
WCKJIIOYEHMEM CJlyyast MPOBEEHNA ayKLMOHA Ha MPaBoO 3aKIUYeHUsl JOroBopa apeHpbl 3eMesIbHOro
y4yacTKa Ha CPOK, He NMpeBbILaoLLMIA CPOKa pe3epBUPOBaHMS 3eMeIbHOro Y4acTKa;

13) 3eMe/lbHbIN Y4aCTOK pPacCrnoJioXXeH B rpaHnuUax TeppnUtopmnn, B OTHOLLEHNN KOTOpOVI 3aKJ/llo4eH
JAOroBop O €€ KOMIJIEKCHOM Pa3BUTUN;

14) 3eMefibHbI Y4aCTOK B COOTBETCTBUM C YTBEPXKAEHHbIMU AOKYMEHTaMWU TEPPUTOPUASIbHOIO
nJaHMpoBaHMsA U (MK) AOKYMEHTAUMEN MO MJIAHMPOBKE TEPPUTOPUN NpPeaHa3Ha4YeH A5 pasMelLeHns
06bEKTOB defiepasbHOr0 3HayeHMsl, OGBLEKTOB PErMOHa/IbHOrO 3HauYeHUsl WM OBGBLEKTOB MECTHOro
3HayeHus;

15) 3eMenbHbIM Yy4yacTOK MNpefHa3sHayeH [/ pa3MellleHUs 303aHUS WU COOPYXXEHUS B
COOTBETCTBMM C TOCYAapCTBEHHOM nporpammoit  Poccuitckon  Pepepaumn, rocyaapCTBEHHOM
nporpammoi Pecny6.,1Mkn Komu nnm agpecHom MHBECTULMOHHOM NPOrpaMMon;

16) B OTHOLWWEHUUN 3€EMEJIbHOIO Y4aCTKa NMPUHATO peleHne o npeaBapuTesibHOM COorziaCoBaHmnn e€ro
npeanocraBaeHnA;

17) B OTHOLUEHUM 3€MEJIbHOTO Y4acTKa NMOCTYNWJIO 3asiBJeHMe O NpeaBapUTe/IbHOM COrlacoBaHUU
€ero npefocTaBfieHUss UM 3asBJieHWEe O NpPefocCTaB/leHUM 3eMeSIbHOrO Y4yacTKa, 33 WUCK/IYEHUEM
C/ly4aeB, €Cc/iM MPUHATO pelleHne o6 OTKase B MNpefBapUTE/IbHOM COrJ1IacoOBaHUKM MpPeaoCcTaBAeHUS



TAKOro 3eMeJIbHOro y4acCtka nian pewieHue 06 oTKase B ero npeanocTtaBa€HUN;

18) 3eMeNibHbIN Yy4acTOK ABASETCS 3eMe/IbHbIM YYacTKOM O6LLErO MOJIb30BaHUSI UM PACMOJIOXEH
B rpaHUL,AX 3eMeJlb OBLLETNO NOJIb30BaHUS, TEPPUTOPUN OBLLLETO MOJIb30BaAHUS;

19) 3eMeNbHbIM Y4YacTOK W3BAT AN TFOCYJaPCTBEHHbIX WAM  MYHULMMNANbHBIX HYXZ, 3a
UCK/IIOYEHNEM 3€MEJIbHbIX YYaCTKOB, U3bSATbIX A FOCYAAPCTBEHHbIX UAM MYHUUMNANbHbLIX HYXX[I B
CBSA3M C NPU3HAHUEM MHOIOKBapPTUPHOrO 0Ma, KOTOPbIN PacroioXeH Ha TaKOM 3eMeJIbHOM Y4acTKe,
aBapUIHbIM U MOAJIEKALLMM CHOCY UJIU PEKOHCTPYKLLUU;

20) HenpeacTaB/ieHUe HEOBXOAMMBIX A y4acTUS B ayKUMOHE JOKYMEHTOB MU NpeacTaBieHne
HEelI0CTOBEPHbIX CBEEHNN;

21) He nocTynneHue 3a4aTKa Ha AaTy pacCMOTPEHMS 3asBOK Ha y4acTHe B ayKLMUOHE;

22) nojaya 3asBKM Ha yyacTMe B ayKUMOHE JINLIOM, KOTOPOE B COOTBETCTBUM C 3eMesIbHbIM
KogekcoM Poccuirckon ®eaepaumm ot 25.10.2001 N 136-O3 u apyrumm peaepanbHbIMU 3aKOHAMU He
MMeeT npaBa ObiTb Y4AaCTHUKOM KOHKPETHOrO ayKUMOHA, MOKynaTesieM 3eMeJsIbHOro yvacTka Wau
NprobpecTn 3eMeNbHbIN YYaCTOK B apeHay;

23) Hannune ceBeleHunin o 3asiBuTesie, 06 yuypeamuTensx (y4acTHMKaX), O YneHax KosinermanbHbix
WUCMONHUTENIbHLIX ~ OpPraHoB  3asBUTENs,  AMUAX,  UCMHOAHAWMX  OYHKUMM  eAMHONANYHOrO
WUCNONHUTENILHOFO OpraHa 3asiBUTENs, SBASIOWErocs HPUANYECKMM NLOM, B MNpPeayCMOTPEHHOM
HacTosLLLEN CTaTbEN peecTpe HeA0OPOCOBECTHbIX YHaCTHUKOB ayKLIMOHA.

2.15. 3agBuTeNb MMeeT MNpaBO MOBTOPHO 0OPATUTLCA 3a NPefoCTaBAEHMEM MYHWULMMNANAbHOM
yCAyru nocjiie YCTpaHEHMS OCHOBaHMW AN OTKasa B MpPeAoCTaBAEHUM MYHUUMMNAIBHOM YCAYTK,
npeaycMOTPEHHbIX MYHKTOM 2.14 HacTosLWero agMmMHUCTPaTUBHOIO perjiamMeHTa.

MepeueHb ycayr, KOTOpble ABAAIOTCA HEO6X0AUMBIMU
1 065a3aTe/IbHbIMU 41K NPEAOCTaB/IEHUSA MYHULMUMNANABHOMN YCNYTH,
B TOM YUCJie CBEAEHUSA O JOKYMEHTE (A0KyMeHTaxX), Bbl,aBa€MOM
(BblAaBaEeMbIX) OpraHM3aLMUsAaMU, y4acTBYIOLMMHU B NPeaocTaBaeH U
MYHULMNANBLHOI YCAyrn

2.16. Ycnyru, KoTopble SIBASKOTCS HEOBXOAMMBbIMU U 06sA3aTeflbHbIMU A NPeoCcTaB/eHNs
MYHULMNANAbHOM YCNyrK, 3akoHomaTesbcTBOM Poccuitcko Pepsepaumm M 3aKOHOAATE/IbLCTBOM
Pecny6nku KomMu He npeycMOTPEHbI.

MopsapokK, pasMep U OCHOBaHWUS B3UMaHUSA FocyAapCTBEHHOM
NOLWIMHBI UJIX UHOM NaTbl, B3UMaeMOM 3a NpeAocTaB/ieHne
MYHULMNANABbHOW YCyru

2.17. MyHuumMnanbHas ycayra npefoctaBaseTcs 3asButensm 6ecnnatHo.

MNopsAaoK, pasmMep U OCHOBaHUA B3UMaHUA NJaThbl
3a NpeAoCTaBNEHUE YCIIYT, KOTOpble ABAAITCA HE06X0AMMBIMU
M 06513aTe/IbHBIMU 419 NPEeAoCTaBAeHUS MYHULMNANABHON YCAYTH,
BKJIlOYasi UHGOPMALMIO O METOAMKE pacyeTa TaKoi Naathbl

2.18. B3uMMaHMe nnaTtbl 3a MpPeAoCTaB/IEHME YCAYr, KOTOpble SBAAIOTCA HEO6XOAWMbIMU U
06s3aTe/IbHbIMU A5 NPEeAOCTaBAEHNS MYHULMNANLHOM YCYTU, HE NPeayCMOTPEHO.

MaKcuManbHbINA CPOK OXKUAAHUA B oYepeam Npu nogade
3anpoca o NpeAoCcTaBleHUN MYHULUNANLHOMW YCAYrU, YCayrh,



npepocTaBAseMOI opraH13aLLMent, y4acTByoLWen B NpeaocTaB/ieHun
MYHULMNANBHOMW YCAYTU, U NPU NOJIyYeHUU pesyabTaTta
npeaocTaB/ieHUs TaKUX yCayr

2.19. MakcuMManbHbIA CPOK OXMAAHUA B odepeau Npu nogadve 3anpoca O MNpeaocTaB/iEHUU
MYHULMMNANBHOM YCAYTn, YCAYrn, NpeaocTaBisieMoi opraHu3aumuen, y4acTBylollen B NpeaocTaBAeHUmn
MYHULMMNANAbLHOM YCNYTU M NPU NOJYy4YeEHUN pe3yibTaTa NpeaocTaBAeHUs MyHULUUNANABHON YCIYrK, B TOM
yucne Yyepes MOLL, coctaBnsieT He 6onee 15 MUHYT.

CpoK 1 NopsaAoK perucrTpaumm 3anpoca 3asasurens
0 NpeAoCTaBJEHUN MYHULMNANABHON YCAYTU U YCAYTH,
npeocTaB/isieMOil opraHusaLmeit, y4acTBYIOLLEN B NpeaocTaBAeHUN
MYHULUNANILHOM YCNYTU, B TOM YMCJIE B 3JIEKTPOHHOM dpopme

2.20. 3adBNeHME U NpuUNaraeMble K HEMY [OKYMEHTbI, HEOBXOoAuMble A/ MpeaocTaB/ieHUs
MYHMUMUNANALHOW YCAYTU, PETUCTPUPYIOTCS B AE€Hb UX MOCTYMNIEHUA:

- B NpMeMHoe BpeMs AgMUHUCTpauun, MOL - nyTeM M4HOro obpalleHus;
- B A€Hb WX NOCTYNAEHUs1 B AAQMUHUCTPALMIO - NOCPEACTBOM MOYTOBOro OTMNpPaB/iEHUS;
- B A€Hb WX NOCTYNAEHUS - Yepe3 EAUHBIN NOpPTa rocy4apCTBEHHbIX U MYHULMNAAbHbIX YCAYT.

Mopadok npuemMa U perncrpauum 3anpoca O NpenocTaB/eHUN MYHMLLMﬂaﬂbHOVI ycnyrum
npeayc™MoTpEH B 1. 3.3 HacTtoAwero agMMHUCTPATUBHOIO perjiaMeHTa.

Tpe6oBaHMSA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBaAsercs
MYHULUNAIbHAA YCAYTa, K 3aly OXXKUJaHUsA, MecTaM
A5 3aN0JIHeHUS 3aNpoCoB O NPeAoCTaBNeHUU MYHULMNANAbHON
ycnyru, UHGOPMaLMOHHbIM CTEHA,AM € 06pasL,aMM MX 3aMN0JIHEHUS

M NepeYyHeM [,0KYMEHTOB, HE06X0AUMBIX AN NpeaoCcTaB/eHUs
Kak[,0 MyHULMNAJIbHOW YCAYTU, pa3MeLLLEHUI0 U 0pOPMAIEHUIO

BU3yaJIbHOM, TEKCTOBOI U MyJibTUMeauitHon nipopmauumn

0 nopsiiKe NpeaocTaB/eHUs TaKoM yCyru, B TOM Yncie
K obecne4yeHuto O0CTYNMHOCTU AN UHBA/IMA,0B YKa3aHHbIX
06bEKTOB B COOTBETCTBMU C 3aKOHOA,aTE/IbCTBOM
Poccuiickon ®egepaumm o coumanbHOM 3almUTe MHBAIMAO0B

2.21. 3paHue (noMelueHne) AgMuHUCTpaumm obopyayetcs MHOGOPMALMOHHON TabNYKOM
(BbIBECKOI) C YKa3aHMEM MOJIHOrO HAaMMEHOBaHMS.

MNMoMelleHUsl, B KOTOPbIX NPefoCTaBASiOTCS MyHUUMNANAbHbIE YCAYTM A0/MKHbI COOTBETCTBOBATbL
YCTAHOBNEHHBIM  3aKOHOAaTeNnbCTBOM  Poccuimckon  Pepepaumm  TpeboBaHMaAM  obecrneyeHus
KOM®OPTHBIMU YC/IOBUSIMU 3asBUTENEN U AOMKHOCTHBIX AL, CNELMANNCTOB, B TOM Yncae obecneyeHns
BO3MOXHOCTM peasi3auuu npas MHBAAUAOB U UL, C OFpaHUYEHHBIMU BO3MOXHOCTSMM Ha MoJlydeHune
Mo UX 3as9BJIEHUIO MYHULIMMANLHOW YCIYTU.

B cootBeTcTBMM C 3akoHOAATENLCTBOM Poccuinckon depepaumm 0O coumanbHOM 3aluTe
WHBaNWIOB UM, B 4YaCTHOCTU, obecneymBatoTcs:

- ycnoBus 6ecrnpenaTcTBEHHOTO A0CTyMa K O6GbLEKTY (34aHUI0, MOMELLEHUI0), B KOTOPOM
NpefoCcTaBNsSETCs MyHUMUMNA/AbHas YCAyra, a TakKe [fg  6ecnpensTcTBEHHOTO  MOJib30BaHUS
TPaHCNoOpPTOM, CPpeACcTBaMu CBA3U U MHOpMaLLUK;

- BO3MO>XHOCTb CaMOCTOSATENILHOIO NepefBuyKeHUs MO TEPPUTOPUM, HA KOTOPOM PaCrosIOXeHbI



06BbEKTbI (3ﬂ,aHMFI, I'IOMeLI.I,eHMFI), B KOTOPbLIX NPeAOCTaB/IAKOTCA YC/ZIYTU, a TAKXKE BXO[a B TaKne 06beKTbI U
BbIXO04a U3 HUX, MOCaAKN B TPAaHCNOPTHOE CPpeACTBO U BbICaAKN U3 HETO, B TOM 4UC/1€ C UCMOJIb30BaHNEM
KpPeCNa-KOJIACKH;

- COMPOBOXAEHWE WHBANMAOB, WMEKOWMX CTOMKME pPaCCTPOMCTBA (YHKUMU 3pEHUS U
CaMOCTOATENbHOIO NepeaBuMXeHNs, U OKa3aHWe UM NMOMOLLM Ha 06BEKTAX COLMaNbHON, MHKEHEPHOM U
TPaHCMOPTHOM MHOPACTPYKTYP;

- HapgJsieXkaulee pasMmellleHme obopyaoBaHUA U HocuTenen uHbopmaumu, HEOOXoAUMbLIX ANns
obecreyeHns 6ecnpensaTcTBEHHOro [0CTyna WMHBAAMAOB K 06beKTaM (34aHusM, MOMeELLEeHUsAM), B
KOTOPbIX NPEAOCTaBAAITCS YCAYTU, U K YCJIYraM C YH4ETOM OrpaHUYEHUI UX XKU3HEAEATESIbHOCTHU;

- oy6nmpoBaHue HeobxoAUMOM AN UHBAJIMAOB 3BYKOBOM U 3pUTENBHON MHPOPMaLUM, a TaKkKe
HaZINUCeEN, 3HAKOB M MHOM TEKCTOBOM U rpaduyeckon MHOOpMaLMU 3HAKaMU, BbINOJHEHHbIMMU
penbedHO-ToUEeYHbIM WpndTOoM bpainsg;

- JIONYCK cypAonepeBoa4YmKa 1 TudocypaonepeBoaunKka;

- [OMycK coBaku-NMPOBOAHMKA Ha OGBEKTbI (34aHUA, MOMELLEHUSA), B KOTOPbIX NPeaoCTaBAsAOTCS
YCAYyrn NpU HaMuMM JOKYMEHTA, NOATBEPIKAAIOLLErO €€ CneunanbHoe obydeHNe U BblABAaEMOrO MO
dopMe U B MopsaKe, KoTopble onpegensiorcs degepasbHbIM OpraHoOM WCMONHUTE/IbHOM BAacTy,
OCYLLECTBASAOWNM PYHKLMM MO BbipaboTKe U peannsalmm rocyaapcTBeHHOM NOJUTUKU U HOPMATUBHO-
NpaBOBOMY PEryIMPOBaHUIO B chepe CoLUaNbLHOM 3aLLMUThI HaceieHUs;

- OKasaHWe MHBa/IMJaM MOMOLLM B NPeoaoneHnN 6apbepoB, MELLAIOLMX MOJAYHEHNIO UMU YCAYT
HapaBHe C ApYrMMu IMLaMMU.

LleHTpanbHbI BXOA, B 3[aHME A0/KEH ObiTb 060pyAoBaH NaHAycoM, yAOOHbIM A5 Bbe3ja B
3JlaHNEe KOJIACOK C AeTbMU W WHBAJIMIHBIX KPECEN-KOMSACOK, a TaKXXe BbIBECKOW, COAepiKallei
HaMMeHOBaHMe, MECTO PaCMOJIOXKEHUS, PEXXMUM paboTbl, HOMep TenedoHa /18 CNpPaBoK.

MpueMm 3asBUTENEN OCYLLECTBAAETCA HEMOCPEACTBEHHO B MOMELLEHMUSAX, NpPeaHa3HauYeHHbIX A
npeaocTaBAEHUS MYHULMMAABHOM YC/IYTU, KOTOPbIE AO/MKHbI 6bITb 060pYA0BaHbI CUAAYMMU MECTAMM U
obecrneyeHbl KaHUENAPCKUMM NMPUHANEIKHOCTIAMM.

MecTta oXupaHus [OMKHbI OblTb 06OpPYyAOBaHbI CUAAYMMWM  MeCTaMU AN NOCETUTENEN.
KonnyectBo MecT oXXuaaHus onpeaensietcs ncxoasn u3 GakTM4eckom Harpyskm m BO3MOXHOCTEN AaS UX
pa3MelleHus B 34aHUN, HO He MeHee 3-X MecT. B MecTax npegoctaBieHUs MYHUUMMANALHOM YCayru
npeaycmaTtpuBaeTcs o60pyAoBaHME AOCTYMHbIX MECT O6LEeCTBEHHOIO M0/b30BaHUA (TyaneTtos) U
XPaHEHMS BEPXHEN OZeXK bl MOCETUTEIEN.

Mecta gns 3anoJIHEHUS 3aMpoCoB O MPEAOCTABIEHUM MYHULUMMNANBLHOW YCAYrM OCHALLAloTCA
CTONAaMW, CTYNbSIMM, KaHUENSAPCKUMU MNPUHALNIEKHOCTAMM, pPacrofaralotcsi B HEMOCPEACTBEHHOMN
61m30cT oT MHGOPMALMOHHOIO CTeHAa ¢ obpasuaMyM UX 3amnoJIHEHMA U MepeYyHEM AOKYMEHTOB,
HEO6X0AMMbIX A5 NPeAoCTaBAEHUS MyHULMNANBHOM YCAYTU.

NHbOpMaLMOHHbIE CTEHbI JO/IXKHbI COepXaTb:

- CBeAeHMsA O MECTOHaXOXAEHWM, KOHTaKTHbIX TenedoHax, rpaduke (pexkume) paboTbl opraHa
(yupexaeHus), ocyLLLECTBAAOLLENO NPeAOCTaBAEHNE MYHULMNABHOW YCAYIU;

- KOHTaKTHyt0 WHdopMaumo (TenedoH, agpec 3/MEKTPOHHOM MoyThl, HOMep KabuHeTa)
CMeunanncToB, OTBETCTBEHHbIX 32 NPUEM LOKYMEHTOB;

- KOHTaKTHyl MHpopmaumio (TenedoH, aApec 3/EKTPOHHOWM  MOYThbl)  CMELUaancToB,
OTBETCTBEHHbIX 33 MHGOPMUPOBAHUE;



- MHOOpMAUMIO MO BOMpPOCaM MPeAOCTaB/EHMUs MYHULMMANbHON ycayrn (Mo MepeyHto
[OKYMEHTOB, HeObOXOAMMbIX AAS MPefoCTaBAeHUS MYHUUMMAAbHOW YCAYrM, MO BPEMEHU npuema u
BblJauM [IOKYMEHTOB, MO MOpsAKy o6)KanoBaHUs JeictBuii  (6e3geicTBusa) U pelleHui,
OCYLLECTB/IIEMbIX M MPUHMMAEMBIX B XO4€ NPeaoCTaBAeHMs MyHULUNANABHONM yCayrn).

Pabounve MecTa YMOJHOMOYEHHbIX [O/PKHOCTHBIX /ML, OTBETCTBEHHbIX 3a MpPeAOCTaBlEHUE
MYHMUMMNANABHOW yCyri, o60pyaytoTCsi KOMMbOTEPAMM M OPITEXHMKOM, NMO3BOJISIIOLLEN OPraHM30BaTh
MCMOJIHEHNE MYHULMMNANBbHOM YCYTM B MOJIHOM 06GbeEME.

TpeboBaHua K nomeweHnsm MOL, onpegeneHbl [paBunamu opraHmMsaumm AesTeNbHOCTU
MHOTOQYHKLMOHABbHBIX LEHTPOB MPefOCTaB/EHUS TOCYOAPCTBEHHbBIX WM MYHUUMMNAJAbHBIX YCAYT,
YTBEPXXAEHHbIMM NOCcTaHOBAeHWEM [MpaBuTenbcTBa Poccuinckomn Gepepauum ot 22.12.2012 N 1376.

Moka3aTenn J0CTYNHOCTU U Ka4eCTBAa MYHULUMNAJIbHOM YCIYTH,
B TOM 4YMCJIE KOJIMYECTBO B3aUMOAEINCTBUIN 3asiBUTENS
C ALO/DKHOCTHBIMM /IMLLAMU NPU NPEROCTABJIEHUMN MYHULMNAJbHOMN
YCAYru n Ux NpoAo/HKUTENBbHOCTb, BO3MOXXHOCTb NOJIyYeHUs
MYHULUNANBHON YCIYTU B MHOTOQYHKLMOHA/IbBHOM LiEHTpE
NpenoCTaB/IEHUS FOCYA,apCTBEHHBIX U MYHULMNAIbHBIX YCAYT,
BO3MOXHOCTb JIN60 HEBO3MOXKHOCTb NOJIy4€HUSI MYHULUNAJIbHOM
ycnyru B Il060M TeppuTOpHaNbHOM NOApPasAeieHUU OpraHa,
NpeAoCTaB/ISIOLLETO MYHULIMMANBHYIO YCAYTY, MO Bbi6Opy
3aaBUTENS (3KCTeppPUTOPUANbHBIN NPUHLMN), BO3MOXXHOCTb
noJsiyueHus MHGOpMaLLMM O XoAe NpefoCcTaBAeHUS MyHULUNAJIbHOMN
yCcnyru, B TOM YUCJIE C UCMOJIb30BAHUEM
MHPOPMaLNOHHO-KOMMYHUKALMOHHbIX TEXHOJIOTUI

2.22. [oka3zaTenm AOCTYNMHOCTU U KayeCTBa MyHULMNANAbHbIX YCAYT:

MNokasarenun EomHuua | HopmatusHoe
n3MepeHus 3HayeHue
nokasaresns
<*>

I. MokasaTenn AOCTYNHOCTH

1. Hannume BO3MOXKHOCTU MOAYYEHUS MYHUUMUMNANABHON YCAYrU B na/Het ha
3/1EKTPOHHON ¢$OpMe MO COCTaBY AEWCTBUIM, KOTOpblie 3asBUTEJb
BMpaBe COBEPLUNTL MPU MNOAYYEHUN MYHULMNABHON YCAYTK:

1.1. Nony4yeHne nHPopMaLumM 0 NOpSAKe U CPOKax NpPeaoCcTaB/ieHMA ha/Het Aa
MYHULUMNANABHON YCNyrn

1.2. 3anncb Ha NpueM B opraH (opraHusauuio), MOLL ana nogaun na/Het HeT
3anpoca o NpefoCTaBieHUU MyHULMNAABHOM YCIIYTU

1.3. ®opmMmpoBaHme 3anpoca pa/Het HeT

1.4. NpueM 1 peructpaums opraHoM (opraHusauueit) sanpoca U pa/Het HeT
MHbIX  [IOKYMEHTOB, HEO6GXOAMMBIX  AJas  MpeaocTaBieHus
MYHMUMNANABHOM YCayTu

1.5. Onnata rocygapcTBEHHOM MOWMHBI 33 MpeAocTaBiaeHUe na/Het HeT
MYHMUMMNAZIbHOM YCAYTM U yrnjiaTa MHbIX MiaTexein, B3MMaeMbIX B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoin Penepauym




1.6. TonydyeHne pesynbTata MNPEeAOCTaBAEHUS MYHULMMNAABHON
ycnyru

na/Het

HET

1.7. Nony4yeHne cBeeHUIA O X0 e BbINOJHEHMS 3aMpoca

pa/Het

HET

1.8. OcywectBneHne  OUEHKMU KayecTBa npeaocTaBaeHuns
MYHULMMNANLHOM YCNYTU

pa/Het

HEeT

1.9. [HocyaebHoe (BHecype6Hoe) o06XanoBaHWe pelleHun WU
NencTBuin (6esneincTeus) opraHa (opraHusaumm), AOJHXKHOCTHOMO
fmMua  opraHa (opraHusaumm) M60  rOCcyAapCTBEHHOrO  WAU
MYHULIMNANbHOTO CAY>Kallero, paboTHUKOB

na/Het

HET

2. Hannune Bo3MOXKHOCTU NOJTyYEHNSI MyHULLIUMAIbHOM YCAYTY Yepes
ML,

Ja/Het

HET

3. Ko/iM4yecTBO B3aUMOJENCTBUI 3asBUTENS C  AO/HKHOCTHbIMMU
MuaMM  Npyu  NPeOoCTaBNEHNUN  MYHULUMNANBHOM YCIYTU U UX
NPOAOIHKUTENBHOCTb

ef.

Il. NoKa3aTenn KayectBa

1. YpenbHbin BeC 3aaBAEHUN TpaX[aH, pPacCMOTPEHHbIX B
YCTaHOBJ/IEHHbIN CPOK, B OOLLLEM KOJIMYECTBE OOpalleHU rpaXkaaH B
AoMUHUCTPaLUUn

%

100

2. YOenbHblM BEC PACCMOTPEHHbIX B YCTAHOBJIEHHbIA CPOK
3as8B/IEHMA Ha MpefoCTaBleHNE YCAyrM B OOLWEM KOJMYecTBe
3as8B/IEHUI Ha NpeaoCTaBAEHNE MYHMULUMNANABHOWM ycayrm Yyepe3 ML

%

100

3. YaenbHbIn BeC O6OCHOBAHHbIX »Kanob B OOLIEM KOJIMYECTBe
3a89B/IEHUA  Ha MpejoCcTaBNeHME  MYHUUMMANbHOW  yCayru B
AAMUHUCTpaLMKN

%

4. YpenbHbIn BeC KOJIn4ecTBa OOOCHOBaHHbIX >Kasiob B ob6weM
KOJIMYeCTBe 3asBIEHMM Ha NPeAOCTaBAEHNE MYHULIMMNANBLHOW YCYTn
yepes MOLL

%

2.23. CBefeHuss O nNpeAoCTaBJAEHUM MyHMUMMANAbHOW ycayrM M ¢dopMa 3asiB/ieHus Ans
NnpeaocTaBAeHUs MYHMUMMNAJAbHOWM YCAYTM HaxXoAAaTCsA Ha caiTe AAMWHUCTPaUMM MYHMUMMNAJIbHOrO
paioHa "BopkyTa" www.BOpKyTa.pd, nopTanax rocyaapCTBEHHbIX U MyHULMNAAbHBIX YCAYr (YHKUMIA).

1) MpepocTaBAeHUE MYHMUMMNAAbHOM YCAYrM MOCPEACTBOM MOPTaJIoB FOCYAAPCTBEHHbIX WU
MYHMUMNANAbHBIX YCAYTr (QYHKLUMIA) OCYLIECTBASETCA MyTEM 3aroJIHEHUS U OTMNPaBKU MHTEPAKTMBHOM
$OpMbl  3asBNEHMS Ha MNpPefoCTaB/leHME MYHUUMMAJBHOW YCAYTM W MPUKPENJIEHUS 3/IEKTPOHHbIX

MHble Tpeb6oBaHMA, B TOM YUCJIE yYUTbIBALOLLME OCOBEHHOCTH
npeaocTaBieHUss MYHULUNANALHOMN YCAYTU B MHOTOQYHKLUMOHAbHbIX
LeHTPax NpeAocTaBJAeHUs rocyAapCTBEHHbIX U MYHULUNAbHbIX
ycnyr, oco6eHHOCTU NpeaoCcTaBAeHUs MyYHULUNANbHOM YCyru
Nno 3KCTeppuTopUaNLHOMY NPUHLUMNY (B ciyyae, ecaun
MYHULMUNANbHaA YCayra NpepocTaBaAseTcs No 3KCTeEppPUTOPUANIbLHOMY
NPUHLMNY) U 0CO6EHHOCTU NPeAOCTaBAEHUS MYHULMNANILHON YCAYrU
B 3/IEKTPOHHOI PpopmMe

06pa30B AOKYMEHTOB, HEOBXOAUMbIX AJ151 MONYYEHUS MYHULIMMAILHOM YCAYTU.




Mpu 06pallleHMn B 3JIEKTPOHHOM dopMe 3a MONYYEHUEM MYHULMUMNANLHOW YC/IYTM 3asBJieHne U
npuaaraemMble HeMy [OKYMEHTbl MOJAMMCLIBAIOTCA TEM BUAOM 3JIEKTPOHHOM MOAMNMUCK, AOMYCTUMOCTb
MCMOJIb30BaHUA KOTOPbLIX YCTaHOBJIeHa defepanbHbIMU 3aKOHaAMU, periaMeHTUPYWUMKU NopsaaoK
npeaocTaBAeHMs MYHULUNANABHOW YC/YTU.

B cayyasx ecnm ykasaHHbIMM defepanbHbIMUM 3aKOHAaMM  UCMOb3YEMbIA BUJ, 3/IEKTPOHHOM
NoAMNmMcKU He YCTaHOBJEH, BUA, 3/EKTPOHHOM MOAMUCU ONPenENseTcs B COOTBETCTBMM C KpUTEPUSMU
onpeaeneHns BUAOB 3EKTPOHHOM NOANMCHU, UCMOJIb30BaHUE KOTOPbIX AOMYCKAeTcs Npu 06paLLeHmmn 3a
Nosly4eHMEM TOCYAAPCTBEHHbIX M MYHUUMMANbHbLIX YCJYr, COrJIaCHO MOCTaHOBAEHWMIO paBUTENbLCTBA
Poccuitckoinn ®epepaumm ot 25 nroHa 2012 r. N 634.

B cnyyae ecam npu o6palleHnn B 31EKTPOHHOM GopMe 3a NoyYEHMEM MYHULIMMANBLHON YCayrn
naeHTMOMKaUMS U ayTeHTUOMKaAUMsA  3asBuTeNs - OOU3MYECKOTO J/IMLA  OCYLLECTBAAOTCA C
MCMO/Ib30BaHWEM E€JIMHON CUCTEMbI UAEHTUOUKALMM N ayTEHTUOUKALUKM, TO 3as8BUTENb UMEET MPaBo
MCMOJIb30BaTb MPOCTYHO 3/IEKTPOHHYIO NOAMMUCH NPW 06paLLEHNN B 3IEKTPOHHOMN dopMe 3a NoyYEHUEM
MYHMUMMNANABHOW YCAYrM MpU YCJOBWUM, 4YTO MPWU Bblgaye K/oda MNPOCTOM 3/IEKTPOHHOM MNoAnucK
JIMYHOCTb GM3NYECKOTO JINLLA YCTAHOBJIEHA NPU JIMYHOM NPUEME.

Tpe6oBaHUA K 3N1EKTPOHHbLIM 06pa3aM [OKYMEHTOB, NpefocCTaBiAsieMbiM Yepe3 MnopTaibl
rocyapCTBEHHbIX U MyHULMNANLHbIX YCNYT (GYHKLUN):

1) JonyctTuMbIMK paclIMPEHUAMU MPUKPENIAEMbIX 3NEKTPOHHbIX 06pasoB ABAAIOTCA: (aitsibl
apx1BoB (*.zip); danbl TeKCTOBLIX JOKYMeHTOB (*.doc, *.docx, *.txt, *.rtf); dainbl 3neKTPOHHbIX TabuL,
(*.xls, *.xlsx); dpanbl rpadpmueckux nsobpaxeHui (*.jpg, *.pdf, *.tiff);

2) 3N1eKTPOHHbIE 06pa3bl AOJIXKHbI 6bITb JOCTYMHbI (MOHATHBI) A8 NPOYTEHUA. JNA JOKYMEHTOB,
OPUrMHaJIbl KOTOPbIX M3rOTOBJIEHBI Ha BYMaXHbIX HOCUTEISAX, Pa3peLlleHme N306parkeHNs AOMKHO BbiTh
He Huxe 150 dpi (Touek Ha AoiM) B MacluTabe 1:1;

3) B KauyecTBe MpUKpPENISEMOro 3/IeKTPOHHOro o6pasa AonycKkaeTcs TO/IbKO oAunH ¢ain. B cayyae
Heo6X0MMOCTU Nepeaayn HeCKOIbKUX $GaiioB OIHOrO JOKYMEHTA, OHW [0JIXKHbI GbITh CFPYMNMUPOBaHbI
B OAWH apxvB, KOTOPbIM TMNPUKPENSseTcs B KayecTBe 3JIeKTPOHHOro o6pasa. HaumeHoBaHue
3/IEKTPOHHOro 06pa3a AO/HKHO NO3BOJIATE UAEHTUDULMPOBATL JOKYMEHT;

4) 3NeKTPOHHbIe 06pa3bl He J0JIXKHbI COAepPXaTb BUPYCOB 1 BPeAOHOCHbIX MPOrpamMMm.

2.24. TlpepoctaBneHne MyHUUMNANbHOW ycayrn 4vepes MOL, ocywectBagercs no npuHumny
"0HOro OKHa", B COOTBETCTBMM C KOTOPbLIM MpeAocTaBAeHNe MYHULMNANbHOM YCYrM OCYLLECTBASETCS
nocne OAHOKPATHOro OOpalleHust 3asBUTENS] C COOTBETCTBYHOWMM 3asiBJEHMEM, a B3aMMOLENCTBUE
MOL, ¢ AaMMHUCTpaUMeEn ocyllecTBaseTca 6e3 yyacTus 3asBUTESNIS B COOTBETCTBMM C HOPMATMBHbIMU
NpPaBOBbIMU aKTaMU, MOPSAAKOM U CPOKaMU, YCTAHOBJIEHHBIMM COrIallEHMEM O B3aUMOAENCTBUM MEX Y
Mo, u AgMUHUCTpaLmen.

3asiBneHne 0 NpeaoCcTaBAEHNUN MYHULMNAAbHOM YCAyrn NodaeTcsa 3asButenem yepes MOL, anyHo.
B M®L| obecneumBatoTcs:
a) pYHKUMOHUPOBaAHME aBTOMATU3NPOBAHHON MHPOPMALIMOHHOM cucTeMbl MOLL;

6) 6ecniaTHbIN [OCTYN 3asBUTENIEN K MopTanaM rocyfapCTBEHHbIX M MYHULMMAbHbIX YCAyr
(dyHKUWMI);

B) BO3MOXHOCTb MpuMeMa OT 3asiBUTeNie JEHEXHbIX CPefCTB B CYET ynaTbl rocyaapCTBEHHOM
NOLU/IMHBI UM MHOM NNaTbl 32 NPeAoCTaBAEHME FOCYAAPCTBEHHbIX M MYHULIMNAAbHbIX YCAYT, BSUMAEMbIX
B COOTBETCTBMU C 3aKOHOAATENLCTBOM Poccuiickon Gepepauum;



r) no 3sanpocy 3asBUTENS peructpaums B ¢defepanbHON rocyapcTBEHHOM MHPOPMaLMOHHOM
cucteMe "EAMHag cucteMa naeHTudUKaumMm u ayTeHTMdUKaumm B MHPpPaCTpyKType, obecneymBatoLlei
MHPOPMALLMOHHO-TEXHOIOTMYECKOE B3aMMOAENCTBME WMHPOPMALMOHHBIX CUCTEM, UCMOAb3YEMbIX A5
NpenocTaBNeHUs TFOCYOAPCTBEHHbIX W MYHUUMMANAbHbIX YCAYr B  3JIEKTPOHHOM dopmMe" Ha
6e3B03Me34HOM OCHOoBe".

MopsfoK npedocTaBAEHUs MyHMUMMNaAbHOM ycayrn Yepes MOLL ¢ yyeTtoM npuHUMNA
3KCTeppUTOpUabHOCTM onpeaensetcs CornalleHneM o B3aMMOAENCTBUMN.

lll. CoctaB, nocnenoBaTe/IbHOCTb U CPOKU BbINOJHEHUSA
aAMUHUCTPATUBHbIX NpoLeayp, TPe6oBaHUA K NOPAAKY
UX BbINOJIHEHUSA, B TOM 4YMCJIE 0COOEHHOCTU BbINOJIHEHUS
aAMUHUCTPATUBHBIX NpoLeAyp B 3/1IeKTPOHHOI popme,
a TaK)XXe 0CO6GEHHOCTU BbIMOJIHEHUA aAMUHUCTPATUBHbBIX
npoueayp B MHOropyHKUMOHAJbHbIX LLEHTpax

1I(1). CocTaB, nocneoBaTeIbHOCTb U CPOKU BbINOJHEHUSA
aAMUHUCTPATUBHbIX Npoueayp (aencTenit), Tpe6oBaHuUi K NopAaKy
MX BbINOJIHEHUSA, B TOM YUCJIE OCOGEHHOCTEN BbINOJIHEHUSA
aAMUHUCTPATUBHbBIX Npoueayp (AeicTBui1) B aneKTpoHHOIN PpopMe

3.1. NepeyeHb aMUHUCTPATUBHBIX NpoLEeayp (AenCTBUiM) NpU NpeaoCcTaBAeHNN rocyAapCTBEHHbIX
YCNIYT B 3/IEKTPOHHOM dopMe:

1) nopaya 3anpoca O MpPeAoCTaBAEHUM MYHULMNANBHON YCAYTM M UHbIX [OKYMEHTOB,
HEOGXOAMMBIX A8 NPeAoCTaBAEHUS MYHULMMANLHOM YCAyrM, W NPUEM TaKuX 3anpoca o
npeaocTaBAEHUN MYHULIMMAILHOMN YCAYTU U JJOKYMEHTOB;

2) HanpaB/ieHWe CMeunasncToM MEXBEAOMCTBEHHbIX 3anpocoB B OpraHbl rocyapCTBEHHOM
B/1ACTW, OpraHbl MECTHOrO CaMOYMNpaBieHMs M MNOABEAOMCTBEHHbIE 3TUM OpraHaM OpraHusaumumM B
c/yyae, ec/iv onpejeneHHble JOKYMEHTbI He 6bIIM NpeACcTaB/eHbl 3asBUTENIEM CAMOCTOSATESILHO;

3) npuHATME pelleHns O npefocTaBieHnn (pewleHns o6 oOTKase B MpefocTaBiaeHUm)
MYHULIMNANbHON yCayru;

4) yBeJOM/eHME 3afBUTENS O TMPUHATOM peLlleHMM, BblJada 3asBUTENO  pe3y/bTaTta
NpeocTaBAEHNS MYHULMNAIbHOW YCAYTU;

5) ncnpasneHme onevyatok n (Man) oWMBOK, AOMYLLEHHbIX B JOKYMEHTAX, BblAaHHbIX B pe3y/bTare
npeaocTaBAeHNS MyHULMMAAbHOM YCAYTU.

3.2. MpepocTaBieHne B YCTaHOBJIEHHOM MopsgKke MHbOPMaUMM 3asBUTENSM U obecrneyeHne
[lOCTyna 3asBUTENEN K CBEAEHUSM O MYHULMNANLHOM yCayre, MOPAAKe ee NpeaocTaBiaeHus, No UHbIM
BOMpOCaM, CBSi3aHHbIM C MNPEJOCTaB/fEHUEM MYHULUMMANBLHOM YCAyrM, B TOM 4YUCAE O Xoje
NpefoCTaBAeHNs MYHUUMMANLHOW YCAYyrM, YyKasaHO B M. 1.4 HacToslEro agMUHUCTPATMBHOMO
perfaMeHTa.

Mopava 3anpoca o NpeaocTaBAeHNN MyHULMNAAbHOW YCIYTU
M MHbIX JOKYMEHTOB, HEOBXOANMBIX /18 NPeAoCTaBAEHUS
MYHMUMNANALHOW YCYTU, U MPUEM TaKUX 3aNpoCcoB
0 MpeoCcTaBAEHNN MYHULMNANbHOW YCIYTU U JOKYMEHTOB

3.3. OcHoBaHMEM [/ Hayasla agMUHUCTPATUBHOWM Mpoleaypbl ABASETCS Mojadya OT 3asBUTENS
3anpoca O MNpefoCTaBAEHMM MYHUUMNANALHOM ycayrM B (GOpPMe 3/IEKTPOHHOrO JOKYMEHTa C
ncrnoJsib3oBaHneM EaMHOro nopTana rocyapcTBEHHbIX M MyHULMNANABHBIX YCAYT (GYHKLUMIA).



3asiBUTENlb MOXET HaMpaBUTb 3anpoc U AOKYMEHTbI, YKa3aHHble B MyHKTax 2.6, 2.10 HacTosllero
aAMUHUCTPATUBHOIO pernameHTa (B ciydae, eciu 3asBUTe b NPEeACTaBAsSET JOKYMEHTbI, YKa3aHHbIe B
nyHkte 2.10 HacTosWEero aAMWUHUCTPATUBHOIO peraamMeHTa Mo COGCTBEHHOM WHULMATMBE) B
3/IEKTPOHHOM BUAE TMOCPEACTBOM OTMNPaBKM MHTEPAKTUBHOM GOPMbl  3anpoca, MoANMCaHHOro
COOTBETCTBYIOIIMM  TUMOM  3/IEKTPOHHOM MOAMNUCK, C TMPUIOXKEHUEM  3NIEKTPOHHbIX 06pa30B
HEO6XOAMMBIX [IOKYMEHTOB 4epe3 JIMYHbIM KabuHeT EAMHOro mnoprtajsa rocydapCTBEHHbIX U
MYHULIMNANbHbIX YCAyr (GyHKLNIRA).

Vl,ﬂ,eHTMCbMKaLI,MFI 3asBUTENS 0becrneynBaeTcs 9J1IEKTPOHHbIM MAeHTMd)MKaLI,MOHHbIM npunoXxXeHnem
C UCNOJ1b30BaHMEM COOTBETCTBYHOLLEITO CEPBUCA eAMHOﬁ CUNCTEMDbI M,EI,EHTMC!)MKaLI,MM n aYTeHTVId)MKaLI,I/IM.

Mpu HanpaBAeHUN JOKYMEHTOB Yepes EaMHbIN nopTan rocyaapcTBEHHbIX U MyHULMMAJIbHbIX YCYT
(dyHKUMI) OHEM MosyYeHUs 3aMpoca Ha MpeAoCTaB/eHME MYHMUMMNAJbHOW YCAYTUM SBASETCS [EHb
perncTpaumm 3anpoca Ha EAMHOM nopTasie rocyAapcTBEHHbIX U MYHULMNAAbHbIX YCAYT (GYHKUMI).

Cneumanuct AIMUHUCTPALMU, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:
a) ycTaHaBAMBaeT npeaMeT obpalleHus, NPoBePAET AOKYMEHT, YA0CTOBEPAIOLLNA IMYHOCTb;
6) NpoBepseT NOAHOMOUYUSA 3a9BUTENS;

B) MPOBEPSIET HAJIMYME BCEX OKYMEHTOB, HEOBXOAUMbIX AN NPEeAOoCTaBNEHUS MYHULIMMANAbHON
yCnyru, KoTopble 3asBUTENIb 06513aH MpPefoCcTaBUTb CaMOCTOSITE/NIbBHO B COOTBETCTBMM C MYyHKTOM 2.6
HaCTOALWEro aIMUHUCTPATUBHOIO PErIaMeHTa;

r) npoBepseT COOTBETCTBME MpPeACTaB/EHHbIX [OKYMEHTOB TpeboBaHMAM, YCTAHOBJ/IEHHbIM
HaCTOAWUM aAMUHUCTPATMUBHBIM PErIAMEHTOM;

[) NPUHNMAET peLleHne o NPUEME Y 3asBUTeNS NPeACTaBAEHHbIX JOKYMEHTOB;

€) perncTpupyet 3anpoc U MNpeacTaBfeHHble JOKYMEHTbI Moj, MHAMBUAYa/NbHBIM MOPSAKOBbIM
HOMEPOM B AE€Hb UX MOCTYMIEHUS;

)K) BblAAET 3aABUTEIIO PACMNUCKY C OMUCbIO NpeacTtaBJ€HHbIX JOKYMEHTOB U YKa3aHMEM [aTbl UX
NMPUHATUA, NOATBEPXKAAOLYO NMPUHATUE NOKYMEHTOB;

3) nHGOPMMpPYET 3as8BUTENS O XOJE BbINOJIHEHMS 3aMpoca O MpeaocTaBAeHUN MyHULMNANbHOM
yCayru.

YBefoMeHME O NpUeMe LLOKYMEHTOB HaNpPaBaseTCs 3asBUTENIO0 HE MO3AHee HS, CIeAYIOLLEro 3a
[IHEM MOCTYNJIEHMs 3anpoca U AOKYMEHTOB, CNoco60M, KOTOpPbIA MCMOJIb30Ban (YKasas) 3asBUTENb NpU
33a04HOM ObpaLLeHUN.

3.3.1. KputepueM NpUHATUS peLIeHUss O MNPUeMe JOKYMEHTOB SABSETCS HaauuyMe 3anpoca M
npuaaraembix K HemMy JOKYMEHTOB.

3.3.2. MaKcuMMasbHbIn CPOK WCMOJHEHWUS aAMMHUCTPATUBHOM npoueaypbl coctaBaser 1
KaneHaapHbIA AeHb CO AHS MOCTYMNJAEHUs 3anpoca OT 3asBUTENS O NMpeaoCcTaBAEHUM MyHMLUMNANbBHON
ycnyru.

3.3.3. Pe3ynbTaToM aMMHUCTPATMBHOM MPOLLEAYPbl ABASETCS OAHO U3 CeAYHOLMX AENCTBUN:

- MPUEM U perncTpaums 3anpoca U AOKYMEHTOB, MPEJCTaB/IEHHbIX 3asBUTENEM, UX Mepedayda
cneumManucty  AIMUMHUCTpaUMKW, OTBETCTBEHHOMY 3a TMPUHSATUE peLleHUn o npeaocTaBAeHun
MYHULIMNANbHOM yCayru;

- PUEM U pernctpaums B AGMUHUCTPaLUU 3aMnpoca U JOKYMEHTOB, NpeAcTaBAeHHbIX 3a9BUTENEM,



M uUX nepefadya cneuuManncty  AAMUHUCTPaLUKM, OTBETCTBEHHOMY 33  MEXXBEJOMCTBEHHOE
B3aMMogencTeme (B cnydae, ecam 3asBUTESIb CAMOCTOATE/IbHO He NPeCcTaBul JOKYMEHTbI, YKa3aHHbIe B
NyHKTe 2.10 HaCTOAWEro aiIMUHUCTPATUBHOIO PerlaMeHTa).

PesynbTaT  aAMWHUCTPATUBHOM  npoueaypbl  GUKCUPYETCs B CUCTEME  3/1eKTPOHHOro
JIOKYMeHTO060poTa CneuuanmuctoM AAMUHUCTPALMK, OTBETCTBEHHbIM 3a TMPUEM [IOKYMEHTOB, B
YXXypHane BXoAAlMX JOKYMEHTOB.

HanpasneHue cneymanmctoM MexXBeg0MCTBEHHbIX 3aMNpoCcoB
B OpraHbl FOCY,CI,apCTBeHHOVI BJ1aCTU, OpraHbl Me€CTHOIro
caMoynpaBaeHna n noaseaoMCTBEHHbIE 3TUM OpraHaM
OpraHmsauunn B ciy4dae, ecsin onpeagesieHHble 4OKYMEHTbI
He 6bln npeacraB/ieHbl 3a4BUTENEM CaMOCTOATE/IbHO

3.4. HanpaBneHue cneunaancioM MeXBeAOMCTBEHHbIX 3arNpocoB B OpraHbl rocyAapCTBEHHOMN
B/1aCTWU, OpraHbl MECTHOro CaMoynpaBieHUs W MOoABEeAOMCTBEHHbIE 3TUM OpraHaM opraHuMsauuu B
c/lyyae, ecan onpefeneHHble AOKYMEHTbl He 6blaM MpefcTaB/eHbl 3asBUTENEM CaMOCTOATE/IbHO
OCYLLECTBAAETCA B NOPAAKE, YKa3aHHOM B NyHKTe 3.16 HacToAWEro agMMHUCTPATUBHOIO periaMeHTa.

MpuHATUE pelleHus o NpegocTaBaeHmm (06 oTkase
B MPeA0oCTaBAEHNN) MYHULIUMAJILHOM YCAYTU

3.5. MpuHATUE pelueHuss o npegocTtaBaeHnn (06 OTKase B MpeaocTaBAeHUM) MyHULMMANABHON
YCNYrU OCYLLECTBASIETCS B MOpsAKe, YKa3aHHOM B NyHKTe 3.17 HacTosWwero agMMHUCTPATUBHOIO
pernameHTa.

YBeioMeHME 3a9BUTENS O MPUHSATOM peLLeHUK, BblJada 3asBUTENIO
pe3ynbTaTa NPefoCTaBAEHUS MYHULMMNAbHOW YCAYTn

3.6. OcHOBaHMEM AN Ha4yajla MCMOJHEHUS AAMMHUCTPATMBHOM MpoUeaypbl SBASETCSA
NocTynjieHne crneumanucty AAMUHUCTPaUMM WaM chieumanucty MOL, oTBeTCTBEHHOMY 3a Bblauy
pesynbTata MNPeAoCTaB/NEHUs YC/YTW, PELUEHUS O MPEeAOCTaBJAEHUN MYHULMNANLHON YCAYTU WK
pelleHust 06 oTKase B NpeAoCcTaBAEHUN MyHULMMAIbHOM yCayru (ganee - PelleHue).

AOMUHUCTPaTMBHAA Npoueaypa UCMONHAETCS CneumanmMcTtoM AGMUHUCTPALMN UAU CNELMaNUCTOM
MOL, oTBeTCTBEHHLIM 3a Bblgayy PelueHus.

Mpw noctynneHnn PelleHnsa cneunanmuct AGMUHUCTPpaUMK nau cneymannct MOLl, oTBETCTBEHHbIN
3a ero Bblgady, MHPOpPMMpYET 3a8BUTENS O HaJIMYMM MPUHSATOINO pPELIEHMS M coraacyeT crnocob
NoJTyYeHUs rpaXkAaHUHOM AaHHOro PewleHus.

NHbOpMMpPOBaHUE 3asBUTENS OCYLLLECTBASETCS MO TenedoHy n (Mam) nocpeacTBOM OTNpaBiAeHUs
3/1IEKTPOHHOrO COOOLLLEHNSA HA YKa3aHHbIN 3a9BUTENEM a4 peC 3JIEKTPOHHOM MOYThI.

Ecnu 3asBuTENb 0BpaTUIICA 32 NPeAOCTaBAEHNEM YCYyrM Yepes EAnHbIN NopTas rocyapcTBEHHbIX
N MYHUUMNAAbHBIX YCayr (GyHKUMIM), TO MHGOPMMpPOBaHUE 3asBUTENS O Pe3y/bTaTax NpeaocTaBieHUs
MYHUUMMNANBHOW YCAYITM  OCYLIECTBASETCS TakKKe 4epe3 EAMHBbIA  MOpTan rocyAapCTBEHHbIX U
MYHULMMNANAbHbIX YCayr (GyHKUmiA).

Mpu npeaocTaBAEHNUN MyHUUUIMANBHON YCAYTU B 3IEKTPOHHOM GOpMe 3asiBUTEIO HanpaBasieTcs:
a) yBejOMAeHNe O 3an1cK Ha npueM otaen AgMnHucTpaumm, MOL;

6) yBeAOM/IEHNE O BO3MOXHOCTM NOAYYUTb pe3yibTaT NPeaoCcTaBieHMs MyHULMNAAbHOM YCAYTU B
AgMuHUcTpaummn, MOL;



B) YyBeJJOMJ/IEHME O MOTUBUPOBAHHOM OTKa3e B NPe0CTaBIEHNN MYHULMNANLHOW YCYTU.

B cnyyae numyHoro obpaueHus 3asBUTeNs Bblgady PelleHMst  ocylecTBASET COTPYAHWK
AaMunHuctpauum, MOL, oTBEeTCTBEHHbIM 3a Bblgady PelleHus, noa pocnucb 3asBUTENs, KOTopas
NPOCTABASIETCS B >XypHane perncrpaumm, npu MnpeabsBieHMN UM OOKYMEHTa YAO0CTOBEPSAIOLLErO
JIMYHOCTb, a Mpu OOpaleHUn MpeAcTaBUTENs TaKXKe AOKYMEHTa, MOATBEP)KOANOLWErO MOJHOMOYMS
npeactaBuTeNs.

B cnyyae HeBO3MOXHOCTM WHPOPMUPOBAHMA Creunanuct otaena AagMuHuUcTpaumuu, MOL,
OTBETCTBEHHbIM 3a BblAayy pe3yabTaTa NpefoCcTaB/eHMA YCAYry, HanpaBAaseT 3asBuTento PelleHue
yepes opraHM3aumio NOYTOBOM CBA3U 3aKa3HbIM NMUCbMOM C YBEAOMJIEHMEM.

Bbimayy PelleHus ocyWecTBASET chneuuanuct AAMUHUCTPALMK, OTBETCTBEHHbIM 3a Bblgavy
PelueHuss, nNpu NMYHOM NpUEME NOoJ, POCMNUCh 3asiBUTENA, KOTOpasi MPOCTaBASETCS B XKypHase
perucTpaumumn, npu npeabsBieHUM UM JIOKYMEHTa Y[ 0CTOBEPSIOWEro JIMYHOCTb, a NpU o6palleHun
npeacTaBUTENs TaKKe JOKYMEHTa, MOATBEPXKAAIOLLErO NOJIHOMOYUS NPEeACTaBUTENS.

B cnyyae HEBO3MOXHOCTU MHPOPMUPOBAHUA crnieumanucT AIMUHUCTPALMKU, OTBETCTBEHHbIN 3a
Bblady pesy/bTaTa MpefoCcTaBAeHUs YCIyrK, HanpaBAaseT 3asBuUTeNlo PelleHue yepes opraHusauumio
MOYTOBOW CBSA3M 3aKa3HbIM NMUCbMOM C YBEAOMJIEHUEM.

3.6.1. Kputepnem npuHATUS PeLLeHUst O Bblgade pesy/bTata NpefocTaBAeHUs MyHULUNAAbHOM
YC/IYTU UKW HanpaBfieHUU pesyabTaTa MYHULMNANLHOW YCAYrM MOYTOBLIM OTMpaB/EHMEM SABASETCA
BbIbOp 3asBUTENEM crnocoba €ro YyBeJOM/IEHUS O TMPUHATOM pPELIEHUM, BblJayM pesynbraTta
npeocTaBAEHUS MYHULMNALHOW YCAYTU.

3.6.2. MakcMMasbHbIM CPOK MWCMOJHEHUS aJAMUHUCTPATUBHOM Mpoueaypbl coctaBaser 10
KaJleHAapHbIX AHein (B ciaydae eciv ayKuMoH MpoBefieH, MG0 MpU3HaH HecocTosBWKUMCS), nbo 3
KaJieHAApHbIX AHS (B c/ydyae NpUHATUA pelleHns 06 oTKase B NPOoBeAEHUN ayKLMOHA).

3.6.3. Pe3ynbTaToM WCMONHEHUS AJMMUHUCTPATUBHOW Mpoueaypbl ABASETCA YBeAOMJIEHUE
3a8BUTENS O NPUHATOM PelleHnn 1 (Mau) Bblgada 3asBuUTeto PelleHuns.

Cnocobom duKcauumu pesynbTata aJMUHUCTPATUBHOM Mpoueaypbl SABASETCS perncrpauus
PelueHus B XypHane UCXOAALEN JOKYMEHTaUUU cneumanmctoMm AAMUHUCTPALUKU, OTBETCTBEHHBIM 33
aJMUHUCTPaTUBHbIE OENCTBMSA MpU MPOBEeJeHUN MpoLEedypbl perucTpauuun, nepegadm 3anpoca
npeacegatento  AAMUHUCTpaUMK, CReUManucty AJMUHUCTpaLUUKU, OTBETCTBEHHOMY 3a WCMOJIHEHUE
3anpoca.

HI(11). Oco6eHHOCTU BLINOAHEHUS aAMUHUCTPATUBHBIX NpoLeayp
(meitcTBMi1) B MHOropyHKLMOHANbLHBIX LLEeHTPaX NpeaocTaBieHus
rocyfapCTBEHHbIX U MYHULLMNANBLHbIX YCAYT

3.7. [lpenoctaBneHne  MyHUUMMNANbHOW  yciyrM  Yepes MOL, Bkaoyas  onucaHue
aAMUHUCTPATUBHbLIX NpoLieayp (aeincTeuit), BbinoaHseMbix MOLL npu npeaoctaBAeHNM MyHULMMNAAbHOM
YCIyr NOCPeACTBOM KOMIMJIEKCHOIO 3amnpoca, MpesycMaTpuBaeT clefylowme afMUHUCTPATUBHbIE
npoteayps! (aenctems):

1) NpMeM m perucTpaums 3anpoca 1 JOKYMEHTOB A NPeAoCTaBAeHNS MyHULMMNAIbHOMN YCAYTu;

2) HanpaBaeHUe cneynainctoM MexXBeJOMCTBEHHbBIX 3alpoCOB B OpraHbl FOCY,D,apCTBEHHOVI
BJ1aCTU, OpPraHbl MEeCTHOro caMoynpasJieHMA U noaBeAOMCTBEHHbIE 3TUM OpraHaM OpraHun3auunn B
C/alydae, ecqim onpeaesieHHble JOKYMEHTbI HE Obln npeacrtaB/iEHbl 3ad9BUTEJIEM CaMOCTOATEJIbHO;

3) nonyyeHue pelleHMs O MpedocTaBieHun (pewleHus o6 OTKase B NpeaocTaBiaeHUM)
MYHULIMNANbHOM YCNyru;



4) yBeAOMJIEHME 3asIBUTENS O TMPUHATOM pELUEHUW, Bbldaya 3asBUTENI0  pe3ysbTaTa
npeaocTaBAEHUs MyHULMMNANABHOM YCAYTW;

5) ucnpaeneHue onevyatok 1 (Man) oWMBOK, AOMNYLLEHHBIX B JIOKYMEHTAX, BblAaHHbIX B pe3y/bTaTe
npeocTaBAEHUS MYHULMNALHOW YCAYTU.

3.8. MNpepoctaBfieHNe B YCTAHOB/IEHHOM Mopsifke MHOOpMaUMM 3asBUTENSM U obecnedyeHne
JloCTyna 3asBuUTesiei K CBeJeHUsIM 0 MYHULUNANLHOM ycayre, NopsfKe ee NpeaocTaBAeHUs, Mo UHbIM
BOMPOCaM, CBSI3aHHbIM C MPEJOCTaB/NEHNEM MYHUUMMNANLHOM YC/yrM, B TOM 4YUC/e O Xoje
npeaocTaBAeHUS MYHULMNAAbHON YCAYrU, YKa3aHo B MyHKTe 1.4 HacToAwero agMUHUCTPATUBHOIO
pernameHTa.

3.8.1. OnucaHWe aAMMHUCTPATUBHLIX Mpouedyp (AencTBuit), BbIMOAHAEMbIX MOLL npu
NpeaoCTaB/JIEHUN MYHUUMMNAJIBHOM YC/IYTM B MOJIHOM O6bEME OCYLEeCTBASIETC] B COOTBETCTBUM C
corfalleHMeM O B3aUMOJIENCTBUM, 3aKAlO4YeHHOM Mexagy MOL, mn opraHoMm, npeaocTaB/SIOWUM
MYHUUMMANbHYO YCIYTY.

3.8.2. Mopsanok aocynebHoro (BHecyaebHOro) o63kafioBaHus peleHuii U aeicteuii (6esgenctems)
M®L, n ero paboTHUKOB YCTaHOBJIEHbI Pa3aenomM V HacTOSLLEro aMUHUCTPATUBHOIO periaMeHTa.

MpueMm n perucTpauus 3anpoca M UHbIX JOKYMEHTOB
[ON19 NpefoCcTaBeHUss MyHULMMAAbHOM YCayru

3.9. OcHoBaHMEM pns Hayana agMUHUCTPATUBHOM npoueaypbl SABASETCA MNOCTYMAeHue oT
3ag9BMTeNs 3anpoca O MpPefoCcTaBleHUMM  MYHUUMMNAABHOM YCAyrM Ha OyMaXXHOM  HocuTesne
HenocpeacTBeHHO B MOLI,

Mopaya 3anpoca M AOKYMEHTOB OCYLLECTBASETCSA B Nopsagke obuen oyepean B NPUEMHbIE Yacbl
WK NO NpeaBapuUTesibHOM 3anncn. 3asBUTENb NOJAET 3aMpoC U AOKYMEHTbI, YKa3aHHbIE B MyHKTax 2.6,
2.10 HacToflLEro agMMHUCTPATMBHOIO pernaMeHTa (B cayyae ecan 3asBUTE/lb  NPeACTaBfser
[OKYMEHTbI, yKa3aHHble B NyHKTe 2.10 HacToAlero agMMHUCTPATUBHOIO perjaMeHTa rno COGCTBEHHOM
MHUUMATUBE) B BYMa)KHOM BUAE, TO €CTb JOKYMEHTbl YCTaHOBJEHHON GOPMbI, CHOPMUPOBAHHbIE Ha
OyMaXKHOM HocuTesle.

3anpoc o NpeaocTaBNeHNn MyHULMNANLHOW YCIYyTM MOXeT 6biTb opopMeH 3asButesieM B ML,
6o odopMeH 3apaHee.

Mo npocbbe ob6paTuBlUErocs AnuuUa 3anpoc MOXeT ObiTb odopmieH chneunannctom MOL,
OTBETCTBEHHbIM 3a MpPUEM JOKYMEHTOB, C UCMOJIb30BaHMEM MNPOrpaMMHbIX CpeacTB. B aTom cny4vae
3as8BUTENb COBCTBEHHOPYYHO BMUCHIBAET B 3anMpoc CBOKW GaMUIUIO, UMS U OTYECTBO, CTaBMT AaTty U
NoAnuch.

Cneumanuct MOLL, oTBETCTBEHHbIN 32 MPUEM [OKYMEHTOB, OCYLLECTB/SET CAeaytolime AeNCTBUS B
XoAe npuema 3asBUTeNs:

a) ycTaHaBAMBaeT nNpeaMeT obpalleHus, NPOBEPAET JOKYMEHT, YA0CTOBEPAIOLLNA IMYHOCTb;
6) NpoBepseT NOJIHOMOYUS 3asBUTENS;

B) NPOBEPSET Ha/MuMe BCEX AOKYMEHTOB, HEOBXOAUMbIX A5 NPeAocTaBAeHUs MYHULMMNAAbHON
YC/IyTU, KOTopble 3asBUTENb 0653aH NPefoCTaBUTb CaMOCTOSTENbHO B COOTBETCTBMU C MYyHKTOM 2.6
HaCTOALWEro aIMMHUCTPATUBHOIO PErIaMeHTa;

r) npoBepsieT COOTBETCTBME MPEACTAB/EHHbIX [JOKYMEHTOB Tpe6oBaHUAM, YCTaHOBAEHHbIM
HaCTOAWMUM aAMUHUCTPATUBHBIM PEFIAMEHTOM;



[1) NpMHMMAET peLleHre O NpUEME Y 3a8BUTENS NPeACTaBAEHHbIX JOKYMEHTOB;

€) peructpupyeT 3anpoc U npeicTaB/ieHHble AOKYMEHTbI NoJ, UHAMBUAYA/IbHLIM MOPSAKOBLIM
HOMEPOM B AeHb UX NMOCTYMN/IEHUS;

K) BblJIaeT 3aABUTEJIIO PACTIUCKY C OMUCHIO NPEJCTaB/IEHHbIX JOKYMEHTOB U YKa3zaHMEM JaTbl UX
NPUHATUS, NOATBEPXKAAIOLLYIO NMPUHATUE IOKYMEHTOB;

3) HGOPMUpPYET 3a8BUTENSA O XOAE BbIMOJNHEHMS 3aMpoca O MPeAoCTaBAEHUN MYHULMMNANbHON
ycnyru.

MNpu Heobxoaumoctn cneumannuct MOLL mM3rotaBAMBaeT KOMUW MpeACTaBfEHHbIX 3asBUTENEM
[OKYMEHTOB, BbIMOJIHAET Ha HMUX HaAMNUCb 06 WX COOTBETCTBMWM MOAJIMHHBLIM 3K3eMMAsApaM, 3aBepseT
CBOEN NOANMUCHLIO C YKazaHUeM baMManNn U MHULMAJIOB.

Mpy OTCYTCTBUKM Yy 3asBUTENS 3amnoJIHEHHOTO 3anpoca WAM HENpaBWIbHOM €ro 3amnojiHeHUU
cneumannct MOLL, oTBETCTBEHHbIN 3a NPUEM AOKYMEHTOB, MOMOraeT 3asiBUTE/II0 3aM0JIHUTb 3anpoc.

[NMTeNbHOCTb OCYLLLECTBIEHUS BCEX HEOBXOANMbIX AEWNCTBUIA HE MOXKET MpPEBbILLATh 15 MUHYT.

3.9.1. KputepmeM MpuHATUA peLlleHns O npuemMe [AOKYMEHTOB ABAETCA HaauMyue 3anpoca u
npunnaraeéMbiX K HEeMy OOKYMEHTOB.

3.9.2. MaKcMMasbHbIM  CPOK WUCMNOJIHEHWS aAMWMHUCTPATMBHOM npoueaypbl coctaBaseT 1
KaNeH4apHbIN AeHb CO AHA MOCTYMJIEHMS 3anpoca OT 3asBUTesis O NMpefoCTaBAEHUN MYHULMNANbLHOMN
ycnyru.

3.9.3. Pe3ynbTaToM aMMUHUCTPATMBHOM MPOLLEAYPbI ABASETCS OHO M3 CeAYIOLMX AENCTBUM:

- npueM K peructpaums B M®OL, 3anpoca U AOKYMEHTOB, MpeACTaB/EHHbIX 3asiBUTENEM, WX
nepegaya cneuyanncty AGMMHUCTPaALUKN, OTBETCTBEHHOMY 3a MPUHATUE PELIEHUI O NpeAoCTaBAEHUN
MYHUUUNANAbHOM YCYTU;

- npueM mn peructpaumnsa B MOL, 3anpoca n LOKYMEHTOB, MPeACTaBAEHHbIX 3asBUTENEM, U UX
nepefava cneunanmcty AgMuHucTpaumm, MOLL, OTBETCTBEHHOMY 33  MEXBELOMCTBEHHOE
B3auMoJencTBue (B cayyae, eC/n 3asiBUTESIb CAMOCTOSITE/IbHO HE NPEACTaBUI JOKYMEHTbI, YKa3aHHbIE B
nyHKTe 2.10 HacToAWEro agMUHUCTPATUBHOIO PErNIaMEHTa).

PesynbTaT  aAMUHUCTPATUBHOM  npoueaypbl  GUKCUPYETCS B CUCTEME  3/IEKTPOHHOro
[IOKyMeHToO60opoTa cneuuannctom MOL, OTBETCTBEHHbIM 3a NPUEM [AOKYMEHTOB, B XXypHane
BXOAALUX NOKYMEHTOB.

HanpasneHue cneymanmctoM MexXBe0MCTBEHHbIX 3aMNpoCcoB
B OpraHbl FOCY,CI,apCTBeHHOVI BJ1aCTU, OpraHbl Me€CTHOIro
caMoynpaBaeHna n noaBeaoMCTBEHHbIE 3TUM OpraHaM
OpraHmsauunn B cay4dae, ecsin onpeagesieHHble 4OKYMEHTbI
He 6bln npeacraB/ieHbl 3a4BUTENEM CaMOCTOATE/IbHO

3.10. HanpaBneHue cneumnasmctoM MeXBeAOMCTBEHHbIX 3anNpoCOB B OpraHbl rocyapCcTBEHHOM
BN1AaCTU, OpraHbl MECTHOro CaMoOynpaBAeHMs U NOABEAOMCTBEHHble 3TMM OpraHaM opraHusaumu B
cny4vae, ec/iM onpefesieHHble JOKYMeHTbl He Obln NpeacTaBfieHbl 3asBUTENIEM CaMOCTOSTESIbHO
OCYLLECTB/IAETCS B NOPSAAKE, YKa3aHHOM B NMyHKTe 3.16 HacTosWero agMUHUCTPATUBHOIO PeEriaMeHTa.

MpuHATHE pelueHns o npeaocTasieHnn (06 oTkase



B NpeAoCTaB/eHUM) MyHULMNANBHOM YCIYTU

3.11. MpuHATUE pelleHMs O NpeaocTaBfieHnn (06 OTKase B MpPeAoCTaBieHUN) MYHULMMAIbHOM
YCNYIM OCYLLECTBASIETCS B MOPSAKE, YKasaHHOM B MyHKTe 3.17 HacTosiwero agMWHUCTPATUBHOIO
pernameHTa.

YBeAoM/EHME 3aBUTENSA O MPUHSATOM PELLIEHWUN, Bblaya 3asiBUTESIO
pe3yabTaTa NpeAocTaBAeHUs MyHULMNAAbHOW YCyTU

3.12. YBegomieHue 3asBUTENS O MPUHATOM pelleHuM, Bblgaya 3asBUTENI0 pesy/bTaTa
NnpeaocTaBAeHUsT MYHULMNANAbHOW YCNYrM OCYLUECTBASIETCS B MOpPsJKe, YKasaHHOM B NyHkTe 3.18
HacTosLwero AGMMHUCTPATUBHOIO perfiaMeHTa.

1I(11). CocTaBs, nocieA0BaTENbHOCTb U CPOKU BbINOJHEHUSA
aAMUHUCTPATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX
BbINOJIHEHUSA B OpPraHe, NpeaoCcTaBAALWMM MYHULLMNAIBHYIO YCAYTY

CocTaB agMUHUCTPATMBHbIX NpoLeayp Mo NPeaoCcTaBleHNIO
MYHULMNAAbHOW YCAyrn

3.13. lpepoctaBieHMe MYHULUMNANBHOW YCAyrM B AAMMHUCTPAUMKW BKJOYaEeT cieaylolipe
aAMUHUCTPATUBHbIE NMpoLeaypbl:

1) NprMeM n permcTpaums 3anpoca U AOKYMEHTOB A5 NPeAoCTaBAeHNS MyHULMMAILHON YCAYTu;

2) HanpaB/ieHWe CMeunasncToM MEXBEAOMCTBEHHbIX 3anpocoB B OpraHbl rocyAapCTBEHHOM
BJIaCTWU, OpraHbl MECTHOro CaMOYMpaBieHMs U MOABEAOMCTBEHHbIE 3TUM OpraHaM oOpraHusauuun B
c/yyae, ec/iv onpejeneHHble JOKYMEHTbI He 6bIIM NpeACcTaB/eHbl 3asBUTENIEM CAMOCTOSATESILHO;

3) npuHATME pelleHMs O nNpeaocTaBieHuM (pelleHns o6 oOTKase B NpeaocTaB/ieHuM)
MYHULMNAbHOMN YCIYTH;

4) yBegoOMJIeHME 3asBUTENS O [MPUHATOM peLlleHMM, Bblgada 3asABUTENO  pe3y/braTta
NnpeocTaBAEHNS MYHULMNAIbHOW YCAYTU;

5) ucnpasneHue onevyaTok 1 (Mam) oMBOK, AOMNYLLEHHBLIX B JOKYMEHTAX, BblAAaHHbIX B pe3ybTaTte
NnpeocTaBAEHNS MYHULMNALHOW YCAYTU.

3.14. lMpepocTaBneHUe B YCTAaHOBJEHHOM MNOpsaKe MHbOpMaLMKM 3a8BUTENSIM U obecneyeHue
[OCTyrna 3asBUTENEN K CBEAEHUSM O MYHUUMMANLHOM YCayre, NopsaaKe ee npefocTaBaAeHMs, NO UHbIM
BOMpocCaM, CBsI3aHHbIM C MpPeAoCTaB/€HUEM MYHULUMMNANbLHOM YCAYyrM, B TOM 4uUC/ie O Xoje
NnpeaocTaB/ieHNs MyHULMNAAbHOM YC/Yrn, BKAoYas MHopmmpoBaHne B MOL], ykasaHo B nyHkTe 1.4
HaCToSLLLEro aAMMHUCTPATUBHOIO periaMeHTa.

MpueM u pernctpaums 3anpoca U UHbIX JOKYMEHTOB
[N NpeAoCTaBAEHUs MYHULMMNANLHON YCayrn

3.15. OcHOBaHMEM pA/8 Ha4vasna aAMMHUCTPATUBHOWM npoueaypbl ABASETCA MOCTYNJIeHWe oT
3as8BUTENS 3aNpoca O NPeAoCTaBIEHMN MYHULIMNAABHOM YCAYTU:

- Ha 6YMaXHOM HocuTesie HenocpeacTBEHHO B AAMUHUCTPALMIO;

- Ha 6yMaXKHOM HocuTesie B AAMUHUCTPALMIO 4Yepe3 OpraHM3aumio Mo4YTOBOM CBA3WU, WUHYIO
OpraHu13aLmio, OCYLLECTBAIOLLYIO IOCTaBKY KOPPECMOHAEHLNMN.



1) OyHas dopma nojayun AOKYMEHTOB - NMojaya 3anpoca U JOKYMEHTOB MpPU JIMYHOM NMpPUEME B
nopsiike obliei oyepeam B MpUEMHblE Yacbl UM MO NpeaBapuUTesibHOM 3anucu. Mpu oyHoi dopme
nofayn OOKYMEHTOB 3asiBUTE/Ib MOJAET 3anpoc M JOKYMEHTbl, YKasaHHble B MNyHKTax 2.6, 2.10
HaCTOALLErO aJMUHUCTPATUBHOIO pernaMeHTa (B c/lyyae eciu 3asBUTENb NPEACTaBAseT AOKYMEHTI,
YKasaHHble B NMyHKTe 2.10 HacToSLWEro aAMUHUCTPATUBHOIO PeriaMeHTa no cob6CTBEHHOM MHULMATUBE)
B 6yMaXHOM Buje, TO €CTb JOKYMEHTbl YCTaHOB/IEHHOW (opMbl, cHopMMUpOBaHHbIE Ha BGYMaXKHOM
HocuTene.

Mpu o4yHOM ¢dopMe ModayM JOKYMEHTOB 3amnpoc O MPefoCTaBAEHUMU MYHULUMNANbHOW YC/yru
MOXET 6bITb 0POPMJIEH 3a5IBUTENIEM B XOI€ NMpUEMa B AMUHUCTPaLUK, 160 obopMEeH 3apaHee.

Mo npocbbe o6paTMBLIEroCcs JiIMLA 3aMpoc  MOXET 6biTb  O0GOPMAEH  CMELUaInCToOM
AIMWHUCTPaLMK, OTBETCTBEHHbLIM 3a NMPUEM [JOKYMEHTOB, C UCMOJIb30BaHWEM MPOrPaMMHbIX CpeacTB. B
3TOM CJly4yae 3asBUTEIb COGCTBEHHOPYYHO BMUChIBAET B 3aMpoC CBOK GaMUIUIO, UMS U OTYECTBO, CTaBUT
[aTy U NoAnuch.

Cneumanuct AAMUHUCTPALMU, OTBETCTBEHHbIM 33 NPUEM [IOKYMEHTOB, OCYLLECTB/ISIET C/ieytolmne
[leNCTBUS B XO4e NpUeMa 3asBUTENS:

a) ycTaHaBAMBaeT nNpeaMeT obpalleHus, NPoBepSAEeT JOKYMEHT, YA0CTOBEPAIOLLNA IMYHOCTb;
6) NpoBepseT NONHOMOUYUSA 3a9BUTENS;

B) MPOBEPSIET HaJIMYME BCEX OKYMEHTOB, HEOBXOAUMbIX AN NPEeAOoCTaBAEHUS MYHULMMNANABHON
yCnyru, KoTopble 3asBUTENIb 06513aH MpPeaoCcTaBUTb CaMOCTOSITE/NIbBHO B COOTBETCTBMM C MYyHKTOM 2.6
HaCTOALWEro aIMUHUCTPATUBHOIO PEraMeHTa;

r) npoBepsieT COOTBETCTBME MPEACTAB/JEHHbIX [OKYMEHTOB Tpe6oBaHUSAM, YCTaHOBAEHHbIM
HaCTOAWUM aAMUHUCTPATUBHBIM PErIaMEHTOM;

[1) NPUHUMAET peLLeHMe O MPUEME Y 3asiBUTENS NPEACTaBIEeHHbIX JOKYMEHTOB;

€) perucTpupyert 3anpoc M NpeacTaB/ieHHble AOKYMEHTbI NoA WUHAMBUAYaANbHbIM MOPSAAKOBLIM
HOMEPOM B AeHb UX NMOCTYMIEHUS;

)K) BblAAE€T 3aABUTENIIO PACMUCKY C ONMUCbKO NPeacCTaB/IE€HHbIX JOKYMEHTOB U YKa3aHWEM AaTbl UX
NPUHATUA, NOATBEPXKAAOLWYH NPUHATUE JOKYMEHTOB;

3) nHGOPMMpPYET 3a8BUTENS O XOJ€ BbINOJHEHMS 3aMpoca O MpeaocTaBAeHUN MyHULMNAAbHOM
yCayru.

Mpn HeobXoAMMOCTM creumanmuct AJMUHUCTPALUN, W3rOTaBAMBAET KOMUU MNpPeacTaBAEHHbIX
3a9BUTENIEM [IOKYMEHTOB, BbIMOJIHSAET Ha HUX HaANUCb 06 UX COOTBETCTBUM NOAJIMHHBIM 3K3EeMMAspam,
3aBepseT CBoen NoAMNUChIo C YyKasaHueM GpaMunimm u MHULMaNoB..

Mpy OTCYTCTBMKM Yy 3asBUTENs 3aMoJIHEHHOTO 3anpoca WAM HEMpPaBWUAbHOM €ro 3amnojiHEHUU
cneunanncT AMUHUCTPALMK, OTBETCTBEHHbIN 3a NPUEM [IOKYMEHTOB, MOMOraeT 3asBUTE/IIO 3aMOJIHUTb
3anpoc.

O AnTeNnbHOCTb OCYLLECTBIEHMS BCEX HGO6XOAMMbIX AeVICTBMl}‘I He MOXXET rnpesblwaTtb 15 MUHYT.

2) 3ao4yHas ¢opma nofaynm [OOKYMEHTOB - HanpaB/ieHMe 3anpoca O MNpeaocTaB/ieHnn
MYHMUMMNANABHOW YC/IYTU U AOKYMEHTOB Yepe3 OpraHusaLMio MOoYTOBOWM CBSI3M, WUHYHO OpraHuM3auuio,
OCYLLECTBISIIOLLYIO AOCTaBKY KOPPECMOHAEHLMN.

Mpn 3a04HOl popMe NoJaun JOKYMEHTOB 3asBUTE/Ib MOXET HaMpaBUTb 3aMNpoc U JOKYMEHThI,
yKasaHHble B NMyHKTax 2.6, 2.10 HacToALEro aAMMHUCTPATMBHOIO pernaMeHTa (B c/iydae, ec/iv 3asBUTENb



npeacTaBaseT JOKYMEHTbI, YKa3aHHble B NMyHKTe 2.10 HacToswwero AAMMHUCTPATUBHOIO pPerjiamMeHTa no
CO6CTBEHHOWM MHMLUMATUBE);

B BUJE OPUTMHA/A 3aMpoca U KOMUI JOKYMEHTOB Ha 6YMa)HOM HOCUTENE Yepe3 OpraHM3aLuio
MOYTOBOM CBSI3U, MHYIO OPraHU3aLMIO, OCYLLECTBASIOLLYI AOCTaBKY KOppecrnoHAeHUuMu. B gaHHOM
c/ly4ae yAoCTOBepeHME BEPHOCTU KOMUI [JOKYMEHTOB OCYLUECTBAAETCA B MOpsAKe, YCTaHOBJEHHOM
deaepanbHbIM 3aKOHOAATENBCTBOM, JHEM PerucTpaLmm 3anpoca sBaseTcs JeHb NoCTyneHns 3anpoca
W OKYMEHTOB B AMUHUCTPALIUIO.

Echn 3asBuTeNb 06paTU/CS 3a04HO, cneumannuct AAMUHUCTPaLMK, OTBETCTBEHHbLIM 3a MpUeM
JIOKYMEHTOB:

a) ycTaHaBAMBaeT nNpeaMeT obpalleHuns, NPoBePAET AOKYMEHT, YA0CTOBEPAIOLLNA IMYHOCTb;
6) NpoBepseT NOAHOMOUYUSA 3a9BUTENS;

B) MPOBEPSIET HaJIMYME BCEX OKYMEHTOB, HEOBXOAUMbIX A5 NPEeAOCTaBAEHUS MYHULMMANAbHON
yCnyru, KoTopble 3asBUTENIb 06513aH MPefoCcTaBUTb CaMOCTOSITE/NIbBHO B COOTBETCTBMM C MYyHKTOM 2.6
HaCTOALWEro aIMUHUCTPATUBHOIO PErIaMeHTa;

r) npoBepseT COOTBETCTBME MpPeACTaB/EHHbIX [OKYMEHTOB TpeboBaHMAM, YCTAHOBJ/IEHHbIM
HaCTOAWUM aAMUHUCTPATUBHBIM PErTAMEHTOM;

[) NPUHNMAET peLleHne o NPUEME Y 3asBUTeNS NPeACTaBAEHHbIX JOKYMEHTOB;

€) perncTpupyet 3anpoc U MNpeacTaB/eHHble JOKYMEHTbI Moj, MHAMBUAYA/bHBIM MOPSAKOBbIM
HOMEPOM B AE€Hb UX MOCTYMIEHUS;

)K) BblAAET 3aABUTEIIO PACMNCKY C OMUCbIO NpeacTtaBJI€HHbIX JOKYMEHTOB U YKa3aHMEM [aTbl UX
NMPUHATUA, NOATBEPXKAAOLYO NMPUHATUE NOKYMEHTOB;

3) nHGOPMMpPYET 3a8BUTENS O XOJE BbINOJIHEHMS 3aMpoca O MpeAoCcTaBAeHUN MyHULMNANbHOM
yCayru.

YBegoMaeHMe O MpUEME AOKYMEHTOB (MM yBedoMaeHUe 06 OTKase B NMpUeMe JOKYMEHTOB C
BO3BPaLLaeMbIMU AOKYMEHTAMM) HaMpaBseTCs 3asBUTE/IIO He MO3AHEe [HS, CAeAyHLEero 3a JHEM
MOCTYN/IEHUs 3anpoca WM [AOKYMEHTOB, CMOCO6GOM, KOTOpbIM MCMoib3oBan (ykasas) 3asBuTe/lb Mpu
3a04HOM o6paLleHUN.

3.15.1. KputeprMeM NpUHATUSA peLleHMS O MpuemMe LOKYMEHTOB AMG0 pelueHus o6 oTkase B
npueme NOKYMEHTOB SIBASETCSA HaMUMe 3anpoca U NpuaaraeMolx K HeMy JOKYMEHTOB.

3.15.2. MaKcuManbHbIA CPOK WCMOJIHEHUS aAMUHMUCTPATMBHOM nMpoueaypbl coctaBasieT 1
KaNeHJapHbIA AeHb CO AHS MOCTYMJIEHWUs 3anpoca OT 3asBUTENS O NPEeAOCTaBEHUM MYHULMMNAIbHOM
yCayru.

3.15.3. Pe3ynbTaTOM aiMMHUCTPaATUBHOM NPOLLEAYPbI ABAAETCS OAHO U3 CeAYyHOLLMX AeNCTBUIA:

- pUeM U peructpaums B AGMUHUCTPaLUK 3aMnpoca U AOKYMEHTOB, NpeAcTaBAeHHbIX 3a9BUTENEM,
MX nepefada crneuuManncty  AAMUHUCTPALMM, OTBETCTBEHHOMY 3a MNPUHATUE  pELIeHUH O
npeocTaBAEHUN MYHULUNANBHOM YCIIyTH;

- NPUEM U pernctpaums B AGMUHUCTPaLUK 3aMnpoca U AOKYMEHTOB, NpeAcTaBEHHbIX 3a8BUTENEM,
M  uUX nepefaya cneuuManncty  AAMUHUCTPaLUKM, OTBETCTBEHHOMY 33  MEXXBEJOMCTBEHHOe
B3auMogeicTeue (B caydae, ecam 3asiBUTEIb CAMOCTOSTE/IbHO HE NPeACTaBUA JOKYMEHTbI, YKa3aHHbIE B
NyHKTe 2.10 HaCTOAWEro aiIMUMHUCTPATUBHOIO pPeriaMeHTa).



PesynbTaT  agMMHUCTPATMBHOM  Mpoueaypbl  QUKCUPYETCS B CUCTEME  3JIEKTPOHHOIO
[IOKYMeHTOO60pOTa CMeunannctoM AIMUHUCTPALMM, OTBETCTBEHHbIM 3a MPUEM [OKYMEHTOB, B
YKypHane BXoASWMX JOKYMEHTOB.

HanpaBeieHWe cneunanmcTtoM MeXXBeOMCTBEHHbIX 3aMpPoCoB
B OpraHbl rocy4apcTBEHHOM BAacTW, opraHbl MECTHOTO
caMoynpaBJieHUs U NoABeA0MCTBEHHbIE 3TUM OpraHam
OpraHusaLmMm B C/ly4ae, ec/im onpefeseHHble LOKYMEHTbI
He 6b11M NpeACcTaB/eHb] 335 BUTEJIEM CAMOCTOSITE/IbHO

3.16. OcHoOBaHMEM Aas Ha4vana aAMUHUCTPATUBHOM Mpoueaypbl SABASETCA MOJiydeHue
cneymanmctoM AaMuHuUcTpauum, MOL, OTBETCTBEHHbIM 3a MEXBEAOMCTBEHHOE B3aUMOJENCTBUE,
JNOKYMEHTOB U WHOPMaAUUM [N HanpaB/IEHUS MEXKBEJOMCTBEHHbIX 3aMpocoB O MOJAYyYEHUU
[IOKYMEHTOB (CBEAEHMI M3 HUX), YKazaHHbIX B MyHKTe 2.10 HacTOAWEro agMWHUCTPATUBHOIO
pernamMeHTa (B cayyae, ecan 3asBUTE/lb He MPEACTaBUA [OKYMEHTbI, yKasaHHble B MyHKTe 2.10
HaCTOALLEro aAMUHMUCTPATUBHOIO PernaMeHTa, No cCo6CTBEHHON MHMLMATUBE).

Cneumanuct AgMuHucTpaumumn, MOLL, oTBETCTBEHHbI 32 MEXBEAOMCTBEHHOE B3aUMOJENCTBUE,
He nosfHee AHA, CNefyOLWEro 3a AHEM MOCTYN/IEHNS 3anpoca:

- opopMISeT MeXXBeAOMCTBEHHbIE 3anpochl;

- noAanucbiBaeT OQOPMEHHbIA MEXBEAOMCTBEHHbIN 3aMnpoc Yy [aaBbl FOPOACKOro OKpyra
"BopKyTa" - pyKoBoAUTENS aAMUHUCTPALLUM TOPOACKOro okpyra "BopkyTta", MOLL;

- PETUCTPUPYET MEXBEAOMCTBEHHbIN 3aNPoC B COOTBETCTBYIOLEM PEECTPE;
- HanNpaBAsiET MEXBEAOMCTBEHHbI 3aMpOC B COOTBETCTBYIOLLMIA OPraH UM OpraHu3aLmio.

MeXXBeJOMCTBEHHbIN 3anpoc 0POPMASETCA M HanpaBAseTcs B COOTBETCTBUM C MOPSJAKOM
MeXBeJOMCTBEHHOTO  MHGOPMALMOHHOIO  B3aMMOJENCTBUS, MNPEAYCMOTPEHHBIM  JeNCTBYIOLWUM
3aKOHO/1aTe/IbCTBOM.

HanpaBieHWe 3anpocoB, KOHTPOJIb 3a MOJIyYEHUMEM OTBETOB HA 3anpocbl U CBOEBPEMEHHOM
nepefayei yKasaHHbIX OTBETOB B AIMUHUCTPALIMM OCYLLECTBASET Cneumannuct AgMmUHUcTpauumn, MOoL,
OTBETCTBEHHbIN 33 MEXXBEAOMCTBEHHOE B3aMMOENCTBME.

B JeHb nosyyeHuss Bcex TpebyeMbIX OTBETOB Ha MeXBeAOMCTBEHHblEe 3amnpockl crneumannct
AaMUHUCTpaumun, MOL, OTBETCTBEHHbIM 33 MEXBEJOMCTBEHHOE B3aMMOAENCTBME, MepenaeTt
3aperncTpupoBaHHble OTBETbl U 3amnpockl BMecCTe C MnpeacTaBieHHbIMU 3asBUTENIEM [IOKYMEHTaMu B
AJIMUHUCTpaLMIO A8 NPUHATUS peLleHns O NpeoCcTaBleHUN YCAYTU.

3.16.1. Kputepmem MNpuHATUS peLEHUs O HamnpaB/ieHUN MeXBeAOMCTBEHHOIO 3anpoca sABaseTcs
OTCYTCTBUE [IOKYMEHTOB, HEOBXOAUMbLIX ANS MPeoCTaBAeHUs MYHULUMMANbHOW YCNYrK, YKa3aHHbIX B
NnyHKTe 2.10 HacToAWEro aiIMMHUCTPATUBHOIO pernaMeHTa.

3.16.2. MakcMManbHbIN CPOK MWCMOJHEHUS aJAMUHUCTPATUBHOM Mpoueaypbl COCTaBAsSET 5
KafeHAapHbIX AHEN CO AHA MOJyYeHus crneumannctoM AaMmHucTpauuu, MOL, oTBETCTBEHHbLIM 3a
MEXBEIOMCTBEHHOE  B3aUMOJENCTBME, [OKYMEHTOB M  WHboOpMauMW  ANs  HanpaB/eHUs
ME)KBEJOMCTBEHHbIX 3aMpPOCOB.

3.16.3. Pe3ynbtatToM WCNOJIHEHMSA aAAMUHUCTPATUBHOM nMNpouUeaypbl SBASETCA MOJydYeHue
JOKYMEHTOB, M WX HarnpaB/ieHue B AOAMMHUCTpAUMIO OAS TMPUHSATUS pPeLleHus O MNpefocTaB/IEHUU
MYHUUMMANbHOM YCYTI.

Cnocobom ¢duKcauumu pesynbrtata aJMUHUCTPATUBHOM MpouUeaypbl SABASETCS perncrpauus



3anpaliMBaeMbiX JIOKYMEHTOB B >KypHa/le UCXOAslleld  [JOKYMEHTauuKW, BKIKOYas  CUCTEMY
MeXXBeJOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAENCTBUSA CNeLManmcToM AIMUHUCTPALMU, OTBETCTBEHHBLIM
3a MeXXBeJOMCTBEHHOE B3aMMOAENCTBUE.

MpuHATUE pelleHus o npeaocTaBaeHnn (06 oTkase
B NpeoCTaBAeHNN) MyHULMMAIbHOM YCAYTU

3.17. OcHOBaHMEM pAs Hayajsa agMUHUCTPATMBHOWM Mpoueaypbl SBASETCS Haauume B
AOMWHUCTPALUM 3apErMCTPUPOBAHHbLIX [OKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6, 2.10 HacToswero
AOMUHUCTPATUBHOIO perfiaMeHTa.

MpYM paccMOTPEHMM KOMMJIEKTA [OKYMEHTOB [/ MNPeAoCTaBJAEHUs MYHULMNAAbHON YC/yru
cneunanncT AIMUHUCTPaLMK B TeyeHne 10 paboumnx aHei:

- onpejensieT COOTBETCTBME MNPEACTABJ/IEHHbIX LOKYMEHTOB TPeOGOBaHMAM, YCTAaHOBJ/IEHHbIM B
nyHKTax 2.6 1 2.10 aAMMHUCTPATUBHOIO PErnaMeHTa;

- aHa/AMsMpyeT coAepXXalpecs B NPEACTaB/eHHbIX [AOKyMeHTax WHbOopMauuio B LEensx
NoATBEPXAEHUA CTaTyca 3asaBUTENS U ero NOTPEBHOCTU B NOJTIYYEHMM MYHULUMMANBHOM YCYTHY, a TaKKe
Heo6xoaMMOoCTU NpeaocTaBaeHns OpraHoM MyHULMNANLHOW YCAYTn;

- ycTaHaBAMBaeT ¢aKT OTCYTCTBMSA WM Ha/MuMs OCHOBaHWA AN OTKasa B NpejocTaBieHuu
MYHULMNANBbHON  YCIyrK, MNPeAyCMOTPEHHbIX MNyHKTOM 2.14  HacTosuero agMWUHUCTPATUBHOIO
pernameHTa;

- YCTaHaB/MBaEeT COOTBETCTBME 3asIBUTENS KPUTEPUSAM, HEOBXOAMMBIM [ MPefoCTaB/eHMs
MYHMUMMNANABHOM YCAYrK, a TaKXKe HaJiuyMe OCHOBaHWI [ OTKasa B NPeOoCTaB/IEHNM MYHULMMAIbHOM
YCAyru, NpeayCMOTPEHHbIX MYHKTOM 2.14 HacTOSLLErNO aMUHUCTPATUBHOTO pPeriaMeHTa.

Mpu paccMOTpeHMM KOMMJEKTA OOKYMEHTOB AJia MPefoCTaBAEHUS MYHULMNAIBHON YCayru,
cneunanmct  AOMMHUCTPAUWKM, OTBETCTBEHHbIA 32 MPUHATME PeLeHnss O NpefocCTaB/ieHUU
MYHULMMNANBHOM YC/IYTU, YCTaHABAMBAET COOTBETCTBME MOJIydaTeN MYHULMNAILHON YCAYTU KPpUTEPUAM,
Heob6XO04MMbIM A5 NPEAOCTAB/NEHUS MYHULMMNANLHON YCAYIM, a TAKXe HaJluyMe WAM OTCYTCTBUE
OCHOBaHMWM, NPeAYCMOTPEHHbIX YacTbto 8 cTaTbn 39.11 3eMenbHOro Kogekca Poccuickoin ®epgepaumm ot
25.10.2001 N 136-®3 (ocHOBaHMS [4Na OTKasa B MNPEAOCTaBNEHUN MYHULMMANbLHOW YCAyru,
npeaycMoTpeHHble noanyHKTaMu 1 - 19 nyHKTa 2.14 HacTosLLero afiMMHUCTPATUBHOIO pernamMeHTa).

B cnyyae HanmMumMa ocHOBaHWM, NPeAyCMOTPEHHbIX NoAnyHKTaMun 1 - 19 nyHkTa 2.14 HacTosLero
aAMUHUCTPATUBHOIO perjiaMeHTa, cneumannuct AGMUHUCTPaLMKN, OTBETCTBEHHbIN 33 MPUHATME peLleHus
0 NpeaocTaB/IEHNN MyHULMMANBLHOM YCYTK, MO pe3yabTaTaM NPOBEPKM MPUHMMAET pelleHne 06 oTKase
B NpeAoCcTaBAeHUM MYHULMNANBHOM YCAYTU N B TedeHne 1 pabodero gHs ocyulecTBaseTr opopmMaeHue
NpPOEeKTa AaHHOrO pelleHus B 2 3K3eMIisgpax, U nepeaaeT ero Ha NoAnuch raBe ropocKoro okpyra
"BopkyTa" - pyKOBOAUTESIIO aJiMUHUCTPALIMM rOPOACKOro okpyra "BopkyTa'.

[naBa ropoackoro okKpyra "BopkyTa" - pykoBoAuTE/lb aAMWHUCTPALMU TOPOJACKOro OKpyra
"BopkyTa" B TeyeHMe 1 pabouyero AHS NOANUCHLIBAET pelleHMe o6 OTKase B NpeaocTaBAeHUM
MYHULMMNANBHOM YCAYTU.

B cnyyae oTCyTCTBMS OCHOBaHWMIM, NPeayCMOTPEHHbIX NoanyHKTaMu 1 - 19 nyHkTa 2.14 HacTosLero
aAMMHUCTPATUBHOIO perjiaMeHTa, cneumannuct AGDMUHUCTPaLMKN, OTBETCTBEHHbIN 33 MPUHATME peLleHUs
O NpefoCTaBAEHUN MYHULMMANLHOM YCAyrM, No pesysibTaTaM MPOBEPKU MNPUHMMAET peLleHne o
nepegavye KOMIJIEKTA [AOKYMEHTOB, HEOOXOAUMBIX AN MpefAoCTaBAEHUS MYHULMMNANbLHOM YCayrn
KomMuceumun.

Komuccnsa B TeveHue 15 KaneHaapHbIX ,lJ,Hel‘/‘I NMPOBEPAET KOMIUJIEKT NJOKYMEHTOB, H606XO,£I,VIMbIX



AN8 NpefoCTaBNeEHNS MYHULMMNANbHOW YCAYTU, Ha NpegMeT Haanyuus WanM OTCYTCTBUS OCHOBAHWUMA ANs
OTKasa B MNPefoCTaBAEHUN MYHULMNANbHOW YCAYrK, NpeaycMOTPEHHbIX 4YacTbto 8 cratbn 39.12
3eMeNibHOro Kogekca Poccuitickoit ®epepauumn ot 25.10.2001 N 136-®3 (ocHoBaHMsA ANs OTKasa B
NpenocTaBNeHUM MYHULMMANBHOW YCAYyrK, MNpefycMOTpeHHble noAnyHkTamu 20 - 23 nyHkTa 2.14
HaCTOALLEr0 aAMUHUCTPATUBHOIO PEF/IAMEHTA).

B cnyyae Hannums xots 6bl 1 M3 OCHOBaHUM, NPeAyCMOTPEHHbIX NoanyHKTaMm 20 - 23 nyHKTa 2.14
HaCTOSILLLEro agMWHUCTPATMBHOIO persamMeHTa, Komuccms no pesynbTaTaM MPOBEPKU MPUHUMAET
pelweHne o6 oTKase B NMpoOBeAEeHUWM ayKUMOHa U 0bOpPMASET ero B BUAE MPOTOKOJ/A PAaCcCMOTPEHMS
3a5BOK Ha y4acTue B ayKLMOHe.

B cnyyae oTCyTCTBMS OCHOBaHMM, NpPeayCMOTPEHHbIX noanyHktamm 20 - 23 nyHKta 2.14
HaACTOSILLEro aMUHUCTPATUBHOIO persiaMmeHTa, KoMuccus no pesynbtataM NPOBEPKM FOTOBUT MPOEKT
peLleHnsl 0 MPOBEAEHUN ayKLMOHA (C MPUIOXKEHMEM MPOEKTA OrOBOPa apeH bl 3eME/IbHOIO Y4acTKa) 1
nepefaet ero Ha noanuce nNpeaceatesnto Komuccum.

Mpeacepatens Komuccum B TedeHue 1 paboyero AHs MNOAMNUCLIBAET MPOEKT PELUEHUS O
npoBeAgHMM ayKLMOHa.

Komuccus B TeyeHne 3 paboumx gHeit (Ho He MeHee yeM 3a 30 KaseHAapHbIX AHEN A0 AHS
NpoBeAEeHMs ayKUMOHA) CO [HS MNPUHATUS peLleHWs O NPOBEeAEHMM ayKLMOHa obecrneynBaet
ony6/IMKOBaHWE W3BELLEHMS O MPOBEAEHUM ayKUMOHA Ha OPUUMANIbLHOM CcaiTe afMUHUCTpaLUn
(http://www.BopKyTa.pd), obecneymMBaeT pasMelleHMe W3BELEHUS O TMPOBEAEHUM ayKUMOHA C
NPUIOXKEHNEM TMpoeKTa [OroBopa apeHAbl 3eMesIbHOro y4yactka Ha  oduuManbHOM  caite
aaMuHuctpaumm  (http://www.BopkyTta.pd), Ha oduumanbHOM caiTe Poccuitickot ®depepaumm B
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  "WHTepHeT" ana pasMelleHms WHpopmMaumm o
npoBeaeHMM TOpros, onpeaeneHHoM lMNpaButenbctBoM Poccuiickoin ®eaepaumu.

Ons yyactus B ayKuMOHe 3asiBUTENM MPEeAcCTaBAsiOT B YCTAaHOBAEHHbIA B M3BELEHUM O
NPoBeJEHMN ayKLIMOHA CPOK 3asiBKM Ha yyacTUe B ayKUMOHe. 1o MCTEYEHUN CPOKa MpUEMA 3asBOK Ha
yyacTue B aykumoHe (He paHee yeM 3a 5 pabouux AHel A0 [HS NpoBefeHus aykumoHa) Komuccus
paccMaTpUBaET 3asBKM Ha y4acTUE B ayKLMOHE, He Mo3Hee YeM B TedeHne 1 paboyero AHS co AHA UX
paccMoTpeHusi odopMASIET NPOTOKO/ PAaCCMOTPEHUS 3asiBOK Ha yvacTue B ayKUMOHe M obecrneymBaet
ero pasMelleHne Ha oduumanbHoM camTe Poccuickonn  ®depepauym B MHOOPMALMOHHO-
TENEKOMMYHUKALUMOHHOMN ceTn "VIHTepHeT" Ana pasmelleHus uHdopmauum o MNpoBeAEHMU TOProB,
onpepgeneHHoM lMpasuTensctBoM Poccuinckon ®epepauymu.

B cnyyae Hanmumns xoTs 661 1 M3 OCHOBaHWUI, NPeAyCMOTPEHHbIX noanyHKkTamu 20 - 23 nyHKTa 2.14
HacToALLero agMMHUCTPATUBHOIO PerjiaMeHTa, 3asaBUTe/Ib NPU3HAETCHd He AONYLEHHbIM K y4acTuio B
ayKLUuoHe.

3assutensam, NMPU3HaHHbIM Y4aCTHUKaMWN ayKUNOHa, 1 3aaBUTENAM, HE AONYLLEHHbLIM K Y4aCTUIO B
ayKunoHe, KoMuncecmsa HanpasnseT yBe4OMJIEHMS O MPUHSATbIX B OTHOLUEHNU HUX pPELLUEHUSAX He nosgHee
OHA, caegyrowero nocnae AHA noanmcaHMAa NpoToKoJla paCCMOTPEHUA 3a4ABOK Ha ydHaCTue B ayKUMOHE.

COBOKYMHbIN CPOK COCTaB/IEHMS MPOTOKOJ/1IAa PACCMOTPEHMSA 3a8BOK Ha yvacTue B ayKLUMOHe, ero
pasMeleHMs Ha  oduumanbHOM  canTe  Poccuitckon  ®epepaumm B MHPOPMALMOHHO-
TENIEKOMMYHUKAUMOHHOM ceTu "MHTepHeT" ans pasmMeweHus mHPopmaumm O MpoBefeHUM TOpros,
onpepeneHHoM [lpaButensctBoM Poccuiickon ®depepauyun, HamnpaBAeHUS YBELOMJIEHUN NMLaAM,
NoAaBLUMM 3a51BKM Ha y4acTue B ayKUMOHe, COCTaBAsET 3 KafleHAaPHbIX AHS.

B cny4dae, ec/in N0 OKOHYaHUM CPOKA NOOAYM 3as8BOK Ha yyacTue B ayKLUMOHEe nofjaHa ToJbKo 1
(O,D,Ha) 3adBKa Ha y4yacCTtnue B ayKuuMoHe WM He NoJaHO HU O,EI,HOVI 3a4BKM Ha y4vacTtuhne B ayKUMOHeE,
AYKUMOH MNpu3HaeTcs HecoctosaBwMMcA. EcamM eauHCTBEHHas 3asBKa Ha ydacTMe B ayKUMoHe U
3aABUTEJIb, FIOAE!BLLIVII?I YKa3aHHYIKO 3asdBKY, COOTBETCTBYHOT BCEM TpeGOBaHMﬂM N YKa3aHHbIM B



M3BEWEHNUN O TMPOBEAEHUM ayKUMOHA YC/AOBMAM ayKuuMoHa, Komwuccus odpopmasieT MNpoTOKOo
pacCMOTPEHUs] 3asBOK Ha Yy4yacTMe B ayKUMOHe W nepepaeT ero crneumanucty AZMUHUCTPaLMK,
OTBETCTBEHHOMY 32 MPUHATUE PELLEHNS O NPEAOCTaBAEHUN MYHULMMANBHON YCnyrn ans odopMaeHus B
3 3K3eMnaspax NpoeKTa AOroBopa apeHAbl 3eMeJibHOrO yyacTKa B COOTBETCTBMM C 4vactamm 13, 14
ctaTbm 39.12 3eMenbHoOro Kogekca Poccuiickon ®epgepaymm ot 25.10.2001 N 136-03.

Mo ncteyeHnn He MeHee 30 KafieHAAPHbIX AHEN CO AHS pa3MELLLEHNS U3BELLEHMS O NPOBEAEHUM
ayKUuMOHa Ha oduuManbHOM caiTe AgMuHUcTpauun (http://www.BopkyTa.pd), Ha oduLMaNbHOM caiiTe
Poccuinckon  ®depepaumm B MHPOPMALMOHHO-TENIEKOMMYHMKALMOHHON ceTu  "VIHTepHeT" pgns
pasMelleHuss uHbopMauuM O NPoBeAEHMU TOpProe, onpeaeneHHoM [paBUTENLCTBOM Poccuiickon
depepaunn, Komuccns npoBoauT ayKUMOH. Pe3ynbTaTbl aykumMoHa odOpMAAIOTCS MPOTOKOJIOM O
pesynbTaTax ayKuuMoHa (B 2 3K3emnaspax), KoTopblid nepepaetcs crneumannucty AgMUHUCTPaLMK,
OTBETCTBEHHOMY 3a MPUHATME pPELIEHUS O MpefoCTaBfeHUN MyHUUMMNanbHON ycayrn. Komuccms
obecrneynBaeT pa3MelleHne NPOTOKOo/la O pe3y/bTaTax ayKUMoHa Ha opuUManbHOM canTe Poccuimckom
depepaummn B MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn  "MIHTepHeT" Aans  pasMelleHus
MHbOPMaLMK O NPOBEAEHMM TOProB, onpeaenieHHoM lMNpaBuTenbcTBoM Poccuiickoit ®eaepaumu.

Cneumanuct AAMUHUCTPaLMU, OTBETCTBEHHbIN 3a MPUHSATUE peLleHMs O MNpejocTaBlAeHUN
MYHULMMNANBHOM YyCayrn, B TedyeHMe 1 paboyero AHS ocywlecTBaseT odopmiieHne B 3 aK3eMnaspax
NMpoeKTa A0roBopa apeHAdpbl 3eMe/IbHOro y4yacTKa, KOTOpbI MepefaeT Ha MoANWUCb FaBe FopoACKOro
oKpyra "BopkyTa" - pykoBoAUTENO agMUHUCTPALLMK FOPOACKOro oKpyra "BopkyTa".

FnaBa ropoackoro okpyra "Bopkyta" - pyKkoBoguTenb agMUHUCTPaALMM TOPOACKOro OKpyra
"BopkyTa" B TeueHue 1 pabouero AHs NOANMCbIBAET NPOEKThI OroBOpa apeH bl 3eMeJIbHOIO Y4acTKa.

B cnyyae ecnm 3asBUTENIb U3BSBWUA XKeJaHWE MONAYYUTb Pe3ynbTaT MyHUUMNAJAbHOW YCAyru B
AAMUHUCTpaAUMK, cleunanncT  AIMWMHUCTPAUMM, OTBETCTBEHHbIM 33 MPUHATME  pELLUEHUS O
NpeaocTaBAEHUN MYHULMNANBLHON YCAyrM, B TedeHue 1 paboyero AHs HanpasaseT 1 3K3eMnasp
pelweHnss o6 oTKase B NPeAOCTaBNEHUM MYHUUMMNANAbHOW YCAYTM WM MNPOTOKOJIA O pesysibTaTax
ayKUMOHa, B C/lydae ecsin 3asBuUTe b Bbla NPM3HaH nobeanTeneM ayKLMOoHa - MPOTOKO/Ia O pesyabTaTax
ayKUMOHa ¢ 3 3K3eMMNaspaMu NpoeKTa JOoroBopa apeH bl 3eMesIbHOro yyacTKa, B C/ly4yae ec/iv ayKLUMOH
MPU3HaH HEeCOCTOSBLUMMCSA - 3 3K3eMMaspa MpOeKTa [OroBopa apeHAbl 3eMeslbHOro yyacTka,
cneupanncty  AAMWHUCTpaLMM, OTBETCTBEHHOMY 3a  BblJady pesy/abTaTa NpeaocTaBieHus
MYHUUMNAALHOWM YCYTU, A5 BblAAuM ero 3asBUTENHO.

BTopoii 3k3eMnasp pelieHnss o6 OTKase B MNpefoCcTaBAeHUU MYHULMNAAbHOW YCAyru WAn
MPOTOKONA O pe3y/ibTaTax ayKUMOHa nepepfaeTcs crneumanmuctoM AgMUHUCTPaLUKM, OTBETCTBEHHbLIM 3a
NPUHATUE peLlEeHUs], B apXuB AMUHUCTPALMM.

3.17.1. KputepmneM npuHATUSA pelleHnst o0 MpeaocTaBAeHUM MYHULMMNANLHON YCAyru ABAsSETCs
COOTBETCTBME 3aMpoca W MpuiaraeMblX K HEMY [OKYMEHTOB TpebOoBaHMAM  HacCTOALLEro
aJMUHUCTPATUBHOIO PeriaMeHTa.

3.17.2. MaKcMManbHbIi CPOK WCMOAHEHUS agMUHUCTPATMBHOM Mpouenypbl coctaBaseTr 85
KaneHjapHblx AHel (B c/iyyae npoBedeHMs ayKUuMoHa) uau 84 KaneHgapHbix AHel (B ciyyae
npoBeAeHUsl ayKLMOHa, MPU3HaHUS €ro HecoCTosBWMMCS W Npu3HaHua 1 (ofAHoro) 3assuTens
YYaCTHMKOM ayKuMoHa), uaM 51 KaneHZapHblX AHel (B ciyvae BbISBIEHMS OBCTOATENLCTB,
npeaycMoTpeHHbIX YacTbto 8 ctatbk 39.11 3eMenbHoro kogaekca Poccuitckoin depepaumm ot 25.10.2001
N 136-®3 (ocHOBaHWA A1 OTKasa B MPeAoCTaBJEHMM MYHULMMAJbHOMN YCAYrM, NpegycMOTPeHHble
noAnyHkTamu 1 - 19 nyHKTa 2.14 HacTosALWEro aAMUHUCTPATUBHOIO PeraaMeHTa) co AHSA NoJy4YeHUs U3
ALMWHUCTPALMM NOJHOTO KOMIMAEKTA JOKYMEHTOB, HEOOXOAUMBIX A1 MPUHSATUS PELLEHUS.

3.17.3. Pe3ynbraTtoM agMWHUCTPATMBHOM MpoLeAypbl SBASETCA HanpaBieHWe MPUHATOro
peweHuss o6 OTKase B MpPefoCTaB/AEHUMM MYHUUMNANLHOM YCAYTM WAM NPOTOKONA O pesysibTaTax
AYKLUMOHa, B C/ly4ae ecv 3asaBuTeNb Obla Npu3HaH nobeguTtenem ayKuMoHa - MPOTOKOJ1a O pe3y/bTaTax



ayKLMOHa ¢ 3 3K3eMMJispaMu NMPOoeEKTa JOroBopa Kynu-NpoJaXkn 3eMesIbHOro yyacTKa, B C/lydae ecam
ayKLMOH NPU3HAH HEeCOCTOSBLUMMCA - 3 3K3eMNaspa NpoeKTa Jorosopa Kynan-npoja)ku 3eMesibHOro
yyacTKa, COTPyAHUKY AMUHUCTpaumun, MOL, oTBETCTBEHHOMY 3a BblJavy pesyJibTaTa NpPeaocTaB/ieHns
YCAyru, AN BblAaun ero 3asgBuTeto.

PesynbTaT  agMWHUCTpATMBHOM  npoueaypbl  GUKCUpyeTcs B CUCTEME  /EKTPOHHOro
[OKYMEHTOObOopOoTa C NMOMETKOM "McnosiHeHO" cneuyannctoM AAMMHUCTPALUUKM, OTBETCTBEHHLIM 3a
Bblga4vy pe3y/ibTaTa NpefocTaBieHUs yCayru.

YBegoM/IEHME 3aBUTENSA O MPUHSTOM PELLIEHNM, Bblaya 3asBUTESIO
pe3ynbTaTa NpeaocTaBleHUs MyHULMNAAbHOM YC/yTU

3.18. OcHoBaHMEM AN Hayafna WCMOJIHEHUS aAMUHMCTPATMBHOM Npoueaypbl sABASETCS
NoCTyNn/jeHne COTPYAHMKY AAMUHUCTpauuu, MOL, OTBETCTBEHHOMY 3a BblAady pesy/bTaTa
NpefoCTaBAEHUS YCIYTU, PELUEHUSA O NPefOCTaBAEHUM MYHULMNAABHOMN YCAYTU UK peLleHns 06 oTkase
B NpeAoCcTaB/AeHNN MyHULMNANLHON yCayru (ganee - PelueHue).

AAMUHUCTPATMBHAA  npouegaypa  WCMNOJMHAETCA  COTPYAHMKOM  AgMUHMCTpauuu, MOL,
OTBETCTBEHHbIM 3a Bblayy PelleHus.

Mpu nocTynneHmun PelleHns cOTpyAHUK AaMUHUCTpaLmK, MOLL, OTBETCTBEHHbIN 3a ero Bbigayy,
MHPOPMUPYET 3asABUTENS O HAAMUMKM TMPUHATOTO pPELEHUsT M COrnacyer crnocob mnoayyYeHus
rpaXkJaHMHOM AaHHOro PeLueHus.

NHbopMUpoBaHME 3asBUTENA OCYLLECTBASETCS MO TenedoHy 1 (MaM) NocpeacTBOM OTMpaB/eHUs
3/IEKTPOHHOIO COOBLLEHNS Ha YKA3aHHbI 3asBUTENEM afiPEC INEKTPOHHOM MOYTbI.

Ecnu 3aaBuTeNb 06paTuacs 3a NpeaoCcTaBieHMEM YCAYTK Yepes EAMHbIN NopTan rocyAapCTBEHHbIX
N MYHUUMNANbHbIX YCayr (GyHKUMI), To MHGOPMMpPOBaHUE 3asBUTENSE O pe3y/ibTaTax NpeaocTaBieHUs
MYHULMNAZLHOM YCIYTM  OCYLIECTBASIETCS Takke uepe3 EAMHbIA  nopTan rocyAapCTBEHHbIX WU
MYHUUMUNANBHBIX YCAYT (QYHKLNIA).

Mpu NpefocTaBieHNN MyHULMNALHOW YCAYTU B SNEKTPOHHOI GpopMe 3as8BUTENI0 HamnpaBaseTcs:
a) yBeJoMJIeHNE O 3aM1cu Ha NpueM B oTaen AgMUHUCTpauuu, MoL;

6) yBeaOM/IEHNE O BO3MOXHOCTM NOAYYUTb pe3yibTaT NPeaoCcTaBieHMUs MyHULMNAAbHOM YCIYTU B
AgMuHuctpaummn, MOL;

B) yBEAOM/IEHNE O MOTUBUPOBAHHOM OTKase B NPeAoCTaBAEHMU MYHULMMANLHOMN YCAYTU.

B cnyyae numyHoro obpauweHus 3asBuTens Bblgady PelueHMsi  oCyllecTBASIET  COTPYAHMK
AaMUHUCTpauun, MOL, oTBeTCTBEHHbIN 3a BblAayy PelleHMs, noj, pocnuch 3asBUTENs, KOTopasi
NPOCTABASIETCS B >KypHane perncrpaumm, npu npeabsBieHMN UM [OKYMEHTa YOOCTOBEPSHOLLErO
JINYHOCTb, a MNpu ObpallleHMn NpeacTaBUTENs TaKXKe [OKYMeHTa, MOATBEPXAAloWero MnoJIHoMo4Yns
npeactaBuTeNs.

B cnyyae HEBO3MOXKHOCTU MHGOPMUPOBaAHUS crieumannct AgMuHnctTpaumnmn, MOL, oTBETCTBEHHbIN
3a Bblgayy pesyJsibTaTa NpefoCcTaBAeHUs YCAYrU, HanpaBasieT 3asBUTeN0 PelleHne Yyepes opraHM3aumio
NOYTOBOM CBA3M 3aKa3HbIM MUCbMOM C YBEAOMJIEHUEM.

3.18.1. KputepueM NpUHATUA peLLeHnsl O Bblgadye pesy/ibTaTta NpeaocTaBleHMUs MyHULMMNaAbBHOM
YCIYTM AN HaMpaB/ieHUM pe3yabTaTa MyHMUMMNAAbLHOW YCAYyrM MOYTOBbIM OTMpPaB/EHUEM SABJSETCA
BbIOOp 3asBUTENEM CMNocoba ero yBeAOMJIEHMS O MNPUHATOM peLleHMW, Bblgadyn pesybTaTta
NpeaoCTaB/IEHNS MyHUUMMAABHON YCAYTN.



3.18.2. MakcMManbHbI CPOK WCMOJNIHEHUS aAMUHUCTPATUBHOM npoueaypbl coctaBaser 10
KaJleHAAapHbIX OHel (B cayyae ecin ayKUMoH npoBedeH, NM60o Mpu3HaH HecocTossliuMcs) anb6o 3
KafeHAapHbIX AHA (B cnyyae NpUHATUMS pelleHus o6 OTKase B MPOBEAEHUM ayKLMOHa B C/ydae
BbISIB/IEHNSI OOCTOATENBLCTB, MPEAYCMOTPEHHbIX MNoAnyHKTamMu 1 - 19 nyHkta 2.14 HacToswero
aJJMUHUCTPATMBHOIrO perfamMeHTa) C MOMeHTa MOCTYMJIeHUs  crneuuanucty  AAMUHUCTPaLUu,
OTBETCTBEHHOMY 3a Bblga4dy pe3yabTata MNpefoCcTaB/lEHUS MYHULMUNANAbHOM YCAYTU, [OKYMEHTa,
ABAAOLLErocs pe3ybTaToM NpeaocTaBAeHUs MyHULIMNAAbHOM YCAYTU.

Mpu 3TOM cneuyannct AIMMUHUCTPALIMK, OTBETCTBEHHbIN 3a BbiAady pesyabTaTa NpeocTaBAeHNs
MYHULMNANbHON YCYrK, B AECATUAHEBHbIN CPOK CO [HS COCTaB/JeHMsA MNPOTOKOJAa O pe3y/bTaTtax
ayKUMOHa HanpasaseT nobeantesnto ayKUMoHa UamM eauHCTBEHHOMY MPUHSIBLLEMY Y4YacTUe B ayKLMOHE
€ro YYacTHUKY 3 3K3eMr/ispa NOoANMCaHHOro NPOoeKTa A0oroBopa Kynau-npoja)ku 3eMesIbHOro y4yacTka, a
B C/lydae NPU3HAHUA ayKLMOHA HECOCTOSBLUMMCSA - B JECATUAHEBHbIA CPOK CO [HS COCTaBJEHUS
NPOTOKO/Ia PacCMOTPEHUSI 3asIBOK Ha ydyacTue B ayKLMOHe, iMbo 3asiBUTE/Ib MOANUCLIBAET A0roBOpP
KYNAn-NpoAa)kM 3eMesfibHOro yyactka npu JIMMHOM Mpueme. He onyckaeTcs 3aK/vyeHMe A0roBopa
KYNJIM-NPOAaXKn 3eMejIbHOro yyacTKa paHee, yeM 4yepe3 10 KaneHAapHbIX AHEN CO [HS pa3sMeLLeHUs
uHpopMauum O  pesysbTaTax  ayKUMOHa Ha  oduUMaNbHOM cannte  AAMUHUCTPaLUMK
(http://www.BopKyTa.pd).

3.18.3. Pe3ynbTaTOM MCMNOJAHEHUS aAMWMHUCTPATMBHOM MNpOLEAypbl SBASETCS YBeAOMJIEHUE
3aBUTEIA O MPUHATOM PelueHnn 1 (Maun) Bblgada 3assutento PelleHus,

CnocoboM ¢uKcaumMu pesyabTaTa afMUHUCTPATUBHOM nNpoueaypbl SBASETCS perucrpauums
PelleHUs B CUCTEME  3JIEKTPOHHOIO  [OKYMEHTOO60poTa  CrneuuasnctoM  AaMUHUCTpaLMM,
OTBETCTBEHHbIM 3a BblAauy PelleHus, B XypHane UCXOAaLein AOKYMEHTaL UK.

McnpasneHue one4vatok un (Mam) olmboK, onyLWeHHbIX
B [JOKYMEHTaXx, BblJaHHbIX B pe3y/ibTaTte NpeocTaBieHus
MYHULMNANBLHON YCNYTU

3.19. B cnyyae BbISIBIEHUS 3as8BUTENEM OMEYaTOK, OLUMOOK B MOJYYEHHOM 3asBUTEJIEM
[OKYMEHTE, ABJISIOLLEMCS Pe3y/ibTaTOM MPeaoCTaBAeHUs MYHULMNANAbHOM YCNyru, 3asBUTENb BrpaBe
0bpaTuTbCd B AIMUHMUCTPALMIO C 3asiBeHMEM 06 MCNpaB/IEHMN OOMYLEHHbIX OMEYaTOK M OWKMOOK B
BblAAHHbIX B pe3ybTaTe NpeaocTaBAeHns MyHULMNAIbHOM YCIYTU OKYMEHTaX.

3.19.1. OcHoBaHMeM [ Hadasa npoueaypbl MO MCMPaBJIEHUIO OMevyaTok U (MaM) OLIMGOK,
JONYLLEHHbIX B JOKYMEHTAX, BblJaHHbIX B pe3ybTaTe NpeAocTaBeHNs MyHULMNaAbHOM ycayrm (aanee
- Npoueaypa), ABASETCS NOCTynAeHne B AGMUHUCTPALINIO 3asBJIEHNS 06 MCNPaBIEHUU ONeYaToK U (Uan)
OLIMBOK B [JOKYMEHTaX, BblJaHHbIX B pe3y/bTaTe NpeaocTaBjAeHus MyHUUMNanbHOW ycayrm (panee -
3aaBaeHne 06 UCNPaBIEHNN ONeYaToK U (MK) OLLIMGOK).

3.19.2. 3asBneHne 06 wucMpaBieHMM onevyatok M (Mam) ownbok ¢ yKasaHmeM crocoba
MHOOPMMPOBAHMA O pe3y/bTaTax ero pacCMOTPEHUSA U JOKYMEHTbI, B KOTOPbIX COAEPXATCS OneYvaTkn u
(1K) oMBKM, NpeacTaBAAIOTCA CAeayoWwmMmn cnocobamm:

- INYHO (3asBUTENEM MPEACTABAAKTCA OPUIMHAIIbI JIOKYMEHTOB C OneYyaTtkamMm 1 (Uam) olmbKamu,
cneumanncToMm  AgMUHUCTPALMKM, OTBETCTBEHHbIM 3a MNPEAOCTaBAEHUE MYHULUMNAALHOM  YCAYru
[leNakoTCcA KONUKU 3TUX JOKYMEHTOB);

- Yyepes OpraHM3auMio MOYTOBOWN CBA3WU (3afABUTENEM HaNPaBAAOTCA KOMUW [OKYMEHTOB C
oneyatkamu un (Mnm) owmbkamm).

MpueM 1 perncTpaums 3assiaeHns 06 UcnpaBieHNM onedvaTok 1 (Mam) ownboK ocyLLEeCTBASETCS B
COOTBETCTBMM C MyHKTOM 3.3 HacTOAWEro agMWHUCTPATUBHOIO perfamMeHTa, 3a WCKIHYEHUEM
NOJIOXKEHWIA, KaCatoLLMXCS BO3MOXHOCTM NPeACTaBAATb AOKYMEHTbI B 3/IEKTPOHHOM BUAE.



3.19.3. Mo pesynbTaTaM paccMOTPeHUs 3asBaeHUs 06 MUCrpaBIeHUM onevyaTok U (Mam) owmnboK
CneumaamcT OTBETCTBEHHbIN 3a NpeAoCTaBAEHME MYHULUMANBHOM YCAYTM B TedeHne 2 paboumnx aHe:

- MPUHMMAET peLleHne 06 UCMpPaBAEHUM onevyaTok M (Mamn) oGOk, AONYLEHHbIX B AOKYMEHTAX,
BbIJAHHbIX B pe3y/bTaTe MNpPefoCTaB/ieHNss MyHMUMMNAJbHOW YCAyru, U YBEAOMJISIET 3asBUTENS O
MPUHATOM peLleHMU cnocob0M, YKasaHHbIM B 3asiBJIEHMM 06 MCMpaBeHNN oneYaTok 1 (Mam) olwmboK (c
YKasaHMeM CpoKa UCNpaB/ieHMs AOMNYLLEHHbIX ONeYaTokK U (Man) owmnbok);

- NPUHUMAET pelleHne 06 OTCYTCTBUM HEOBXOAMMOCTM UCTIPaB/IEHMSI ONEYaToK U (Man) oMBOK,
JONYLEHHbIX B AOKYMEHTAX, BblAAHHbIX B pe3y/ibTaTe MPeAOCTaB/ieHNs MYHULMNAAbHOW YCAYTU, U
rOTOBUT MOTMBMPOBAHHbIM OTKa3 B WCMPaB/JEHUMM OMNeY4aToK U (MaM) ownboK, AOMNYLWEHHbIX B
[IOKYMEHTaX, BblJaHHbIX B pe3yJibTaTe NpeAocTaBAeHUs MyHULUNAAbHOW YCIyTn.

McnipaBneHue onedaTtoKk 1 (Mamn) omnboK, JONYLWEHHbIX B AOKYMEHTAX, BblAaHHbIX B pe3sy/braTte
NpeocTaBNEeHNS  MYHULMNAALHOW  YC/IYTM, OCYLLECTBASETCS CrneuManucToM OTBETCTBEHHbIM 33
npeaocTaBAeHNe MYHULMMANABHOW YCAYTU B TeYeHUe 3 KasleHJapHbIX OHEN.

Mpu ucnpaBaeHUM onedyatok U (MamM) oWMBOK, AONYUIEHHbIX B JOKYMEHTaX, BblJAHHbIX B
pesynbTaTe NpeAocTaBAeHUs MyHULIMNAbHOM YCyrK, He [oMyCcKaeTcs:

- W3MEHEHUE COJEepPXKaHUs [OKYMEHTOB, SIBAAIOWMXCA Pe3yNbTaTOM  MpeaocTaB/ieHUs
MYHULIMNANbHON yCNyru;

- BHECeHMe HOoBOW WMHdOpPMaLMK, CBEMEHUIA U3 BHOBb MOJIYYEHHbIX AOKYMEHTOB, KOTOpble He
6blIM NPeACTaB/EHbI MPU NoAaYe 3asABJIEHUS O NPEAOCTaBIEHNUN MYHULMNANBHOM YCAIYTU.

3.19.4. KputepueM NpuUHATUA pelleHns o6 MUCnpaBiieHUn onevyatok u (Mam) owmnboK asaseTcs
HaanuMe onedyatok U (Man) ownboK, AONYLEHHbIX B AOKYMEHTaX, SBASIOLWIMXCA pPe3y/bTaToM
NpeaoCcTaB/IeHNS MyHUUMMAAbHOMN YCAYTI.

3.19.5. MaKcuMasibHbI CPOK MCMONHEHNS aJMUHUCTPATUBHOMN NpoLeaypbl COCTaBAAET He Bonee
5 KaneHAapHbIX AHeN co AHA NOCTYNAEHUsA B AAMUHUCTPALMIO 3aaBAeHMsA 06 UCMPaBiEHNN ONeYaToK U
(nn) owmboK.

3.19.6. Pe3ynbTaToM npouenypbl SBASETCS:

- UcnpaBs€eHHble AOKYMEHTbI, ABAAKOWMECA PE3Y/IbTAaTOM MNpeanoCcTtaBiEHUA MYHMLI,MFIaﬂbHOﬁ
ycnyru,

- MOTMBUPOBaHHbIN OTKa3 B MUCMPaBAEHUM ONeYaToK U (Man) olMBOoK, AONYLWEHHBIX B JOKYMEHTaX,
BblJaHHbIX B pe3ybTaTe NpeaocTaB/eHnst MyHULMNAALHON YCayTK.

Bblgaya 3asiBUTE/II0 WMCMPABJIEHHOTO [OKYMEHTa MPOM3BOAMUTCS B MOPSAAKE, YCTaHOBJIEHHOM
NyHKTOM 3.18 HacToALLErO aMUHUCTPATUBHOIO pPerjiaMeHTa.

3.19.7. CnocoboM ¢uKcaumM pesyabrata npoueaypbl SBASETCS perncTpauus UcnpabieHHOro
JOKYMEHTa MU NPUHATOrO pelleHns B XKypHane.

[loOKyMeHT, cofiepyalimii onedyatku u (Man) owmnBKU, Nocae 3aMeHbl MOAJIEXUT YHUUTOXKEHUIO,
daKT KoToporo GpUKcMpyeTcs B Aesie Mo pacCMOTPEHNIO 06pallleHUs 3asaBUTENS.

IV. ®OopMbl KOHTPOJIS 33 UCMOJIHEHUEM
AAMMHUCTPATUBHOIO perjlaMeHTa

MopapoK OcyLLecTBIeHUA TEKYLLEro KOHTPOJIA 3a cobalogeHuemM
M UCNOJIHEHUEM OTBETCTBEHHbIMU AO/HKHOCTHBIMM JIMLLAMM MOJIOXKEHMIA



a4MUHUCTPATUBHOIO perlaMeHTa NpeaocTaB/leHUss MyHULMNAAbHOMN
YCJIYTU U UHBIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, YCTAHABJIUMBAIOLWUX
TpeboBaHUsA K NpefoCcTaBJeHNI0 MyHULUNAJIbHOM YCAyTH,
a TaK)Ke NPUHATUEM UMM peLLeHUI

4.1. TeKywMM KOHTPO/Jb 3a COGJMOAEHMEM W UCNOJHEHMEM TMOJIOXKEHUI HaCTOALWEro
aJIMUHUCTPATUBHOIO perlaMeHTa U  MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHAB/UBAOLWIMX
TpeboBaHUS K MNPeLOCTaBAEHUIO MYHWULMMANLHON YCAyrK, OCYLLECTBASET INaBa FOPOACKOro OKpyra
"BopKyTa" - pyKoBoAUTE/b 3 MMHUCTPALLIMKN FOPOACKOro okpyra "BopkyTa'.

KOHTPO/Ib 33 UCMOJIHEHMEM HACTOSLLENO0 aAMUHUCTPATUBHOIO pernaMeHTa coTpyaHukammn MoL
ocyLlecTBAsSieTCS pyKkoBoauTeneM MOLL,

MopsAaoK M NepuoaUYHOCTb OCYLLLECTBJIEHUSA NJIAHOBBIX
U BHEMJIAHOBbIX NPOBEPOK NMNOJIHOTbI U Ka4e€CTBa NpefoCcTaB/€eHUA
MYHMLI,MﬂaJIbHOﬁ YCNyru, B TOM HUc€ nopagok m ¢OprI KOHTpOAA
3a MNOJIHOTOM U Ka4eCTBOM npepocraBsieHns MYHI/IU,VII'IaﬂbHOﬁ ycayrm

4.3. KOHTpO/Ib NMOAHOTbI U KayecTBa MpeAocTaB/ieHUs MyHULMNANLHOW YCAYTM OCYLLECTBSETCS
nyTeM NpoBeAeHMs NIaHOBbIX M BHEMIAHOBbIX MPOBEPOK.

MnaHoBble NPOBEPKM NPOBOASATCS B COOTBETCTBUM C MIAHOM pPaboTbl AGMUHUCTPALMM, HO HE pexxe
1 pa3zaB 3roga.

BHennaHoBble MPOBEPKM MPOBOAATCA B C/ydae MOCTYM/ieHUs B AAMUHUCTPaLMIO oBpalleHnit
DUINYECKUX U FOPULOMYECKUX JINL, C 3Ka06aMM Ha HapYLLEHWUS UX NMPaB U 3aKOHHbIX MHTEPECOB.

4.4, BHennaHoBble NMPOBEPKM NPoBoAATCs B GopMe AOKYMEHTApHOW NPOBEPKM U (MK) Bble3gHOM
NpOBepPKM B NopsiKe, yCTaHOBJIEHHOM 3aKOHO1aTe/IbcTBOM Poccuitickoi Gepepaumu.

BHennaHoBble MPOBEPKM MOTYT NPOBOAUTLCS HA OCHOBaHMM KOHKPETHOro 06palleHns 3asBuUTens
0 $aKTax HapyLUeHWs ero Npae Ha NoJly4eHne MyHULIMMNAbLHOMN YCaYTu.

4.5. Pe3ynbTaTbl MJAHOBbLIX U BHEMJAHOBbLIX MPOBEPOK Od)OprIﬂI'OTCﬂ B BMUAE aKTa, B KOTOPOM
OTMEYaloTCA BbIABJIEHHbIE HEAOCTATKN U NPEAJIOXKEHUA NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb A,0/NKHOCTHBIX JIUL, 33 PELLUeHUs U AeACTBUSA
(6espeiicTBue), NpuHMMaeMsble (ocyLecTBAsieMbIe) UMM
B X0J,e NPeAoCTaB/JeHNs MYHULUMNANAbHOMI YCYTn

4.6. [JO/MKHOCTHbIE NNLA, OTBETCTBEHHbIE 33 MPEeAOoCTaBleHME MYHULMNANLHOW YCAYru, HecyT
NepcoHasbHY OTBETCTBEHHOCTb 3a COBJII0AEHUE NOPSAAKA U CPOKOB NPeAoCTaBAEHNS MYHULMNAIbHOM
yCayru.

M®LL 1 ero paboTHMKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOAATEIbCTBOM POCCUIACKOM
depepaunu:

1) 3a nonHoTy nepegaBaeMbiX AAMUHUCTPALMM 3aMpPOCOB, MHbIX AOKYMEHTOB, NPUHATLIX OT
3aaButens 8 MOL;

2) 3a CBOEBPEMEHHYI0 nepegadyy AAMUHUCTPALMKU 3anNpoCcoB, MHbIX [OKYMEHTOB, NMPUHSATLIX OT
3a9BUTENS, a TaKXKe 32 CBOEBPEMEHHYIO Bblayy 3asBUTEN0 [OKYMEHTOB, MepeAaHHbIX B 3TUX LEensx
MOLL AgMUHUCTpaumen;

3) 3a COGJ’IPOAEHMG npas CY6'beKTOB NepCcoHa/ibHbIX AOaHHbIX, 3a c06mop,eHV|e 3aKOHO4aTENIbCTBA



Poccuiickon ®epepaummn, ycTaHaBAMBAKOLWENO OCOOEHHOCTM 0b6palleHus ¢ MHPopmauuein, AocTyn K
KOTOPOW orpaHMyeH deaepasibHbIM 3aKOHOAATEIbCTBOM.

YXanoba Ha HapyweHue nopsaKka npeaocTaBAeHUs  MyHUUUNanbHom  ycayrm  MOL
paccMmaTpuBaeTcss AaMuHUCTpaumen. MNpu 3TOM CPOK PacCMOTPEHUSI Kanobbl UCYMUCASETCS CO [HS
perncTpaLmnm }anobbl B AAMUHUCTPALIUN.

MonoxxkeHus, xapakrepusyrowme TpedboBaHUs K NnopsaaKy u Gopmam
KOHTpPOJA 32 NPeA0CTaB/IEHUEM MYHULUNANIbHON YCITYTU
CO CTOPOHbDI FpaXkAaH, X 06beaUHEHUI U opraHusaLum

4.7. KOHTpOJib 32 NpeAoCcTaBAeHMEM MYHULMMNANBHOM YCAYTM OCYLLECTBASIETCS B pOpME KOHTPOIS
3a cobogeHmeM nocaefoBaTeIbHOCTU AeNCTBUI, onpeaeNieHHbIX aAMUHUCTPATUBHBIMK NpoLleaypaMu
MO MCMOJIHEHUIO MYHUUMMNANBHOW YCAYTM U MPUHSTUEM PELUEHUA [O/MKHOCTHBIMU JIMLAMM, NYTEM
npoBefeHns MNPOBEPOK COBMOAEHUS M WUCTIONHEHWUS JO/MKHOCTHBIMU  JIMLLAMU  AAMUHUCTpaLUn
NpaBoBbIX akToB Poccuiickoint Penepauun, a TakkKe MOJIOKEHUA HACTOSALEro agMWHUCTPATUBHOIO
pernameHTa.

MpoBepka TaKKe MOXET MPOBOAMTLCA MO KOHKPETHOMY OBpalleHUIo rpaxAaHuHa uan
opraHusaumu.

4.8. Mpu obpaweHnn rpaxkaaH, Ux obbeAUHEHNI U OpraHu3alMi K r1aBe ropoAcKoro okpyra
"BopKyTa" - pyKOBOAUTENO aAMMHUCTPALIMM TOPOACKOro oKpyra "BopkyTa" MoXeT ObiTb cOo3AaHa
KOMMUCCUS C BK/IOYEHMEM B €€ COCTaB rpaXkgaH, npefcraBuTesiell obLeCcTBEHHbIX 0ObeANHEHUI U
opraHusaumMn Ans npoBefEeHMS BHEMJIAHOBOM MPOBEPKM MNOJIHOTbI M KadecTBa NpenocTaBieHUs
MYHULMMANBHOM YCAYTHU.

V. focyae6Hbiit (BHecyae6HbIN) NOpAAOK 06XKaNoBaHUA pellueHUi
n peiictenii (6espeitcTBus) opraHa, NpeAoCTaBSAIoOLLENO
MYHULUNANbLHYIO YCAYTY MHOTOQYHKLMOHAILHOIO LLeHTpa,
OpraHusauum, ykasaHHbIxX B yactu 1.1 cratbu 16
®depepanbHoOro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHusaLum NpeaocTaBJeHUs rocygapcTBeHHbIX
M MYHULMUNAJbHBIX YCAYT", a TaKXKe UX A0/DKHOCTHBIX /UL,
MYHUMUUNANbHBIX CAYXaLMX, paboTHMKOB

YKa3zaHHas B HacTosiLEeM pasgene nHdopMaLms NOANEKUT pasMELLEHMIO Ha 0bULMANBHOM canTe
AIMUHUCTpauMM, Ha EAMHOM nopTane rocyAapCTBEHHbIX UM MyHMUMMANbHbIX ycayr (PyHKUMIA), B
rocyapCTBEHHOM MHPOpPMaLMOHHOM cucteMe Pecnybnnkm Komu "PeecTp rocyaapCTBEHHbIX U
MYHULUMMNaNbHbIX yeayr (GyHKumin) Pecnybamkn Komn'".

NHdopmauusa gns 3asButens o ero npaee nogatb
»Kanoby Ha pewieHus u aericreus (6esgeicreme) opraHa,
NpeAoCTaBAAIOWENO MyHULMNAJLHYIO YCAYTY, €r0 AO/HKHOCTHOIO
amua IM60 MyHULMNANBHOTO CAYXKaL,ero, MHOrogyHKLMOHaIbHOToO
LLEHTPa, ero paboTHUKa, a TaKXKe OpraHu3auui, yKasaHHbIX
B 4actu 1.1 ctatbm 16 PepgepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "O6 opraHusaLum NpeaoCcTaB/IeHUsA FOCYJ,apPCTBEHHDbIX
M MYHULUMUNANbLHbLIX ycayr", uam nx paboTHUMKoB
npu NpeaocTaBJeHUM MYHULUNANALHON YCNYTU

5.1. 3asBMTENN MMEIOT NMPaBO Ha 06GXasoBaHWE PeELUEHUI, NMPUHATbIX B XOAe NpeaoCcTaB/eHMs
MYHUUMMNANAbHON  ycayrn,  genctemin  (6e3gencteuin)  AAMUHUCTPAUMU,  OOJHKHOCTHbIX — JvL,
AaMuHUcTpauuu, MOLL, ero paboTHUKa, NpM NPeaoCcTaBAeHUM MyHULMNAILHON YCAYTN B AOCYAE6HOM



nopsaxe.

OpraHu3aumm, ykasaHHble B 4actu 1.1 ctatbm 16 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHuMsauuM NpenocTaBAeHMNS FTOCYAapPCTBEHHbIX M MyHMUMOANbHbIX ycayr" B Pecnybnmke Komum
OTCYTCTBYHOT.

MpepMeT Xanobbl

5.2. 3asBUTENb MOXET 06paTUTLCS C XKao60i1, B TOM YUC/IE B CEAYIOWMX CayYasX:

1) HapylleHWe cpoKa perucrpaumm 3anpoca 3asBUTENS O MPENOCTaBAEHUU MyHMUMUMNAIbHOM
yCcayru, 3anpoca, yKasaHHoro B cTaTbe 15.1 ®epepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "0O6
opraHu3aumm NpefocTaBAeHNs roCyAapCTBEHHbIX U MYHULMMAbHbIX ycayr";

2) HapylleHWe cpoKa NpeocTaB/ieHns MyHULMMNaAbHOM ycayru. B ykazaHHOM ciydae gocyaebHoe
(BHECYAEBHOE) 06XKaloBaHME 3a9BUTENEM peLleHnt U aencTBuin (6e3aencteusa) MOL, paboTHuKa MOL,
BO3MOXHO B c/iydae, ecqiv Ha MOL, peweHus u ageicteus (6e3aeincTBue) KoToporo o6xKanyrorcs,
BO3/IOKEHA OYHKUMS MO NpeaoCTaBAEHUI0 COOTBETCTBYHOWEN MYHUUMMAAbLHOM YCAyrM B MOJIHOM
obbeMe, B nopsaKe, onpeageneHHoOM yactbto 1.3 ctatbk 16 PenepanbHoro 3akoHa ot 27.07.2010 N 210-
®3 "O6 opraHu3auUmMm NpeaoCcTaBAEHNS rOCYAapCTBEHHbIX U MyHUUMMNANABbHBIX ycayr";

3) TpeboBaHMe NpeaCcTaBNeHNA 3asSBUTENEM JOKYMEHTOB UM UHPOPMaLMKN IMGO OCYLLLECTBIEHNS
[EeNCTBUIN, NPeACTaB/EHUE MWW  OCYLLECTBJEHME KOTOPbIX He MPeAyCMOTPEHO HOPMAaTMBHbLIMU
NnpaBoBbIMKU akTaMu Poccuiickoit defepalmmn, HOpMaTUBHBIMU NPaBOBbIMKU akTaMu Pecny6amnkn Komu,
MYHMUUMNaAbHbIMM NMPaBOBLIMW aKTaMU 4151 NPEAOCTaBIEHUS MYHULMNAAbHOW YCIYTH;

4) oTKa3 B MNpueMe JOKYMEHTOB, MPeoCcTaB/leHNe KOTOPbIX MpeaycMOTPEHO HOPMAaTUBHbLIMU
NnpaBoBbIMK akTamMK Poccuiickoit depepauumn, HOpMaTUBHBLIMU NPaBOBLIMK akTaMu PecnybiMkn Komu,
MYHMUMMNAAbHBIMM NPaBOBLIMWU aKTaMU A/1S1 NPEAOCTaBEHNSI MYHULMNANBHOM YCIYTU, Y 3asBUTENS;

5) oTKas B npeAocTaBAeHUU MYHULIMMNAbHOM YC/IYTW, EC/IM OCHOBAHUS OTKa3a He NnpeayCcMOTPEHbI
denepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMU C HUMW MUHBbIMWU HOPMAaTUBHbIMM NPaBOBbIMU
akTaMu Poccuinckont ®epepaumm, 3aKkoHaMU U UHBIMU HOPMATUBHLIMW NPaBOBbLIMU akTaMu Pecny6amnkum
Komu. B ykasaHHOM cnyyae gocyaebHoe (BHecyae6bHoe) o6)KanoBaHMe 3asiBUTENIEM pPeELUEHUN WU
nenctenin (6espeictemsa) MOL, paboTHMka M®L, Bo3MOXHO B ciyvae, ecanm Ha MOL, pelueHus wm
aencteust  (6e3neincTBMe) KOTOpPOro 06KanyloTcsi, BO3JIOKeHa ¢yHKUMA Mo  NpefocTaB/eHuto
COOTBETCTBYHOLINX MYHULIMNAJIbHBIX YCAYr B MOJIHOM 06beMe, B MOpSAKe, ONpefesieHHOM YacTbio 1.3
ctatb 16 ®depepancHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auuu npenoctaBAeHUs
roCyAapCTBEHHbIX U MYHUUMNANbHbIX yCayr";

6) TpeboBaHMe BHECEHUs 3asiBUTENIEM MPU MPeAoCTaBeHNN MYHULMMNANbLHOM YCYrK naatbl, He
npeaycMOTPEHHOM HOPMAaTUBHbLIMW MPaBOBbIMM aKTamMu Poccuiickoit degepaumm, HOPMaTUBHbIMMU
NpaBoBbIMU akTaMu Pecny6ankn KoMu, MyHULMNAAbHLIMU MPaBOBbIMM aKTaMu;

7) oTKaz AAMMUHUCTPaLUKU, ee [OJHKHOCTHOro suua, MOL, paboTHuka MOL, opraHusauui,
npeaycMoTpeHHbIX 4Yactbto 1.1 cratbm 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
opraHu3aummM NpefocTaB/eHNs FOCYAaPCTBEHHbIX M MYHUUMNAAbHBLIX YCayr", naM ux paboTHUKOB B
NUCNpaBJeHUN [ONYLLEHHbIX MMM OMEYaToOK M OWMOOK B BbiAAHHbLIX B pe3ynbTaTe NpenocTaB/ieHUs
MYHULMMANBHOM YCIYTN OOKYMEHTaxX 60 HapylleHMe YCTaHOBJIEHHOIO CPOKa TaKMX MCMpaBieHui. B
YKa3aHHOM ciydae pocygebHoe (BHecyaebHoe) obykasoBaHMe 3asBUTENEM peELUeHUn U OeNCTBUA
(6espeicteuns) MOL, paboTHMka MOL, BO3MOXKHO B ciydyae, ecim Ha MOL, pelleHus U AENCTBUS
(6e3peiicTBME) KOTOPOro 06XasnyloTcs, BO3JIoXKeHa (YHKUMSA MO MpefoCcTaBieHMI0 COOTBETCTBYIOLMX
MYHULMMNANbLHbIX YCAyr B MNOJHOM ob6beMe B MopsgKe, onpegeneHHoM 4actbto 1.3 ctatbm 16
®depepanbHOro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auum NpeaocTaBaeHUs rocy4apCcTBEHHbIX U
MYHULMMNANbHbIX ycayr";



8) HapylueHue cpoka WM Mopsifika BblAAun JOKYMEHTOB MO pe3y/bTaTaM MNpeaocTaB/ieHus
MYHULIMNANbHOM yCnyru;

9)  NpuUOCTaHOBNEHWE  MNPEAOCTaBNEHUS  MYHULMMNANABHOW  YC/IYyTM, €CAM  OCHOBaHUA
NPUOCTAHOBJIEHUS He NPeaycMOTpeHbl deaepanbHbIMU 3aKOHAMU U NPUHSITBIMU B COOTBETCTBUM C HUMU
HOpMaTUBHbLIMU NPaBOBbLIMU aKTaMK Poccuiickon deaepauum, 3aKkoHaMU M HOPMaTMBHbIMM NPABOBbLIMMU
akTamMu Pecny6amkn Komu. B ykasaHHOM ciiyyae Jocyge6Hoe (BHecyae6bHoe) obykanoBaHue
3asBUTENEM peLlleHnid U aeicTBuin (6esaeicteuns) M®OL, paboTHMKa MOLL BO3MOXHO B C/lydae, ec/iv Ha
M®LU, pewenns n pencteusa (besgeinctemMe) KOTOPoOro 06XKaNyoTCd, BO3JIOXKeHa QYHKUMS Mo
NPeaoCTaB/NEHNIO  COOTBETCTBYIOLMX MYHULUMNAAbHbIX YCAYr B MOAHOM o6beMe B MNOPsKe,
onpeaeneHHoM Yactblo 1.3 ctatbk 16 PeaepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHmsaumm
npeaocTaB/IeHUsl roOCy1apCTBEHHbIX U MYHULMNAAbHbIX YCayr'";

10) TpeboBaHWe Yy 3aABUTENA NPU NPEeAOCTaBJAEHUM MYHULMNANLHOW YCYTU JOKYMEHTOB WAU
MHPOPMALIMK, OTCYTCTBUE U (UNIU) HENOCTOBEPHOCTbL KOTOPbIX HE YKa3bIiBa/MUCh NPU NMepBOHaYalbHOM
OTKase B NpueMe AOKYMEHTOB, HEOBXOAUMbIX AN NPefoCTaBAeHUs MYHULMMNAALHOWN ycayru, iMbo B
NpPeaocTaBNEHUM MYHULIMNANIBHON YCAYTU, 33 UCKJIIOYEHUEM C/Iy4aeB, NPEAYCMOTPEHHbIX MYyHKTOM 4
yactn 1 ctatbn 7 PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusaumm npepocTaBieHus
rocyJapCTBEHHbIX WM MyHUUMMANbHbIX ycayr'. B ykasaHHOM cayyae pocyaebHoe (BHecyaebHoe)
06>)KanoBaHMe 3aABUTEIEM peLLeHnn 1 AencTBUi (6espeincteusa) MOL, pabotHMka M®L, BO3MOXKHO B
cnyyae, ecqim Ha MOL, pelueHus u aeicTeus (6e3OeicTBME) KOTOPOro 0o63KanyloTcsl, BO3JIOXeHa
dYHKLMA NO NpeoCcTaBAeHNI0 COOTBETCTBYHOLLMX MYHULMMNANbHBIX YCIYT B MOJIHOM 06beMe B NOpsjKe,
onpeaeneHHoM Yactbto 1.3 ctatbk 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHmsaumm
npeaocTaBAeHUs rocy4apCTBEHHbIX U MYHUUMNANbHbIX yCayr".

OpraHbl rocy4,apcTBEHHOM BAACTU, OpraHusaLuu,
AOJDKHOCTHbIE INLLA, KOTOPbLIM MOXKET 6bITb HanpasaeHa anoba

5.3. )Xanob6a nogaetcs B nMcbMeHHOM popMe Ha BYMaXKHOM HOCUTENE, B TOM YUC/IE MPU JINYHOM
npueme 3asBUTENS, B SNIEKTPOHHOM dopMe B AMUHMCTpaumto, MOL, in6o B MMHUCTEPCTBO S3KOHOMUKMU
Pecny6imkn Komu - opraH rocyfapcTBeHHOW BAacTu, ABAdOWMICA ydpeautenem MOL, (ganee -
MWHUCTEPCTBO).

Mpuem >ano6 B NUCbMEHHOM QOpPMeE OCYLLECTBASETCS OpraHaMu, MNpeaocTaBAsioLUMM
MYHULUMNaAbHble ycayru, M®L, B MecTe npeaocTaBfeHUss MyHULMNaAbHON ycayru (B Mecte, rae
3asBMTENb MOAABaj 3aMpoc Ha MOJiyYeHUE MYHULUMNANALHOM YCAYrU, HapylueHWe Mopsijika KOTOPOW
ob6xanyetcs, IM60 B MecTe, re 3asBUTESIEM MNOJIYYEH Pe3ybTaT YKazaHHOW MYHULIMNANAbHOMN yCayru).

MpueMm xanob B NnMCbMeHHOM popMe ocyLlecTBasieTCs MUHUCTEPCTBOM B MecTe ero GpakTM4eckoro
HaxoXKAeHUs.

BpeMsi npneMa »anob fo/MKHO COBMNajaTb CO BPEMEHEM MPEOCTaBAEHNS MYHULMNABHBIX YCAYT.

Xanobbl Ha pelweHns un geincrtemna (besgencrsmMe) rnaBbl ropoAckoro okpyra "Bopkyta" -
pyKOBOAMTENS aAMUHUCTPALUM TOPOACKOro okpyra "BopKyTa', B CBS3M C OTCYTCTBMEM BbILLECTOSILLENO
pYKOBOAMTENSA, pacCcMaTPUBAKOTCA HEMOCPEACTBEHHO T[/1aBOM TOpOACKOro okpyra "Bopkyta"
pyKoBoAgMTENEM aMUHUCTPALIMM MOPOACKOro okpyra "BopkyTa".

Xanobbl Ha pelweHus n gencteusa (6espeictene) pabotHuka MOL, nopaloTcs pyKOBOAUTENIO
3Toro MoL,. Xanobbl Ha pelueHus u aeincTeuns (6esaeictene) MOLL nogatotcs B MMHUCTEPCTBO.

MopaaoK Nogayun u pacCMOTPEHUSA »Kanobbl

5.4. Xanoba Ha peweHus u pgeincteua (besgencrtsme) AQMUHUCTPALUM, PYKOBOAMTENS
AOMUHUCTPALMN, UHOTO AOJIKHOCTHOIO Mua AAMWHUCTPAUUM, MYHULMMNAABHOIO C/YXXAWEro MOXeT



ObITb HanpaB/ieHa 4Yepe3 OpraHU3aLMio MOYTOBOM CBSA3M, MHYK OpraHM3aluio, OCYLLECTBASIOLLYHO
JIOCTaBKY KoppecnoHAeHuuu, yepes MOLL, a TakKe MOXeT 6biTb MpUHATA NpU JIMYHOM MNpueme
3aaBuTeNs.

B 23nekTpoHHOM BuAe anoba MoXeT OblTb MNOJaHa 3asBUTENIEM C  WCMOJIb3OBaHUEM
MHPOPMALMOHHO-TEIEKOMMYHUKALUMOHHOM ceTn "NHTEepHET" nocpeacTBOM:

a) odmumanbHoro cata AaMUHUCTpaumm, MOL, MuUHUCTEPCTBa;

6) EaMHOro moprana rocyfapcrBeHHbIX M MyHUUMMAAbHBIX ycayr (GyHKUmI) (3a UCKAoHeHnEM
»Kanob Ha pelweHusa n geictema (6esgenctemne) MOL, ero J0KHOCTHbIX UL, U PaBOTHUKOB);

B) nopTtana ¢deaepanbHON rocysapcTBeHHON WMHGOPMALMOHHOM CUCTEMBI, OBecneyYnBaloLein
npouecc JpocyaebHoro (BHecygebHOro) 06XanoBaHMA peleHnin u  aencteuin  (6espeicrems),
COBEpPLUEHHbIX MpPM MPeAoCTaBAEHUN TOCYAAPCTBEHHbIX M MYHUUMNAMbHLIX YCAYr OpraHamu,
NpeaoCTaBsOWMMM  FOCYAAPCTBEHHbIE U MYHUUMMANAbHbIE YCAYTU, WX AO/MKHOCTHBIMU NULAMM,
rocy4apCTBEHHbIMU Y MYHULMMANbHLIMU CAYXalLMMK (fanee - cucteMa AocyaebHoro 06)kanoBaHus)
(3a ucknoyeHMeM xanob Ha pelleHuss n geicteusa (6espeicteue) MOL, ero AO/MKHOCTHBIX NNLL U
paboTHUKOB).

Mpu nopaye »anobbl B 3/IEKTPOHHOM BUJE JOKYMEHTbI, YKasaHHble B MyHKTe 5.7 HacTosuwEero
aJiMUHUCTPATMBHOIO PEerfaMeHTa, MOryT 6bITb NpefcTaB/ieHbl B GOPMeE 3NEKTPOHHbIX [OKYMEHTOB,
noAnmMcaHHbIX 31EKTPOHHOM NOAMUCHIO, BUA, KOTOPOM NpeaycMOTPEH 3aKOHOaTeNbCTBOM PoccuiicKoi
denepaunn, Npu 3ToM AOKYMEHT, YA0CTOBEPSIOLINIA JIMYHOCTL 3asBUTENS, He TpebyeTcsl.

Xanob6a Ha pelueHuns n genctemna (besgeicteme) MOL, ero AOKHOCTHLIX AUL, U PAaBOTHUKOB
MOXeT ObITb HaMpaBJ/ieHa Yepe3 OpraHM3aL Mo NOYTOBOM CBA3U, MHYHO OpPraHn3aLMio, OCYLLLECTBASIOLLLYHO
[OCTaBKY KOPPECMOHAEHLUU, C WUCMOb30BaHUEM WHPOPMALMOHHO-TEIEKOMMYHMKALMOHHON CeTU
"NHTepHeT", opnumanbHoro camta MOLL, MmMHUCTEPCTBA, a TaKXKe MOXET ObITb MPUHATA NPU JINHHOM
npuemMe 3asBuUTENS.

YKanoba paccmatpmuBaetca MOL, npeaoCTaBMBLUMM  MYHUUMNANbHYKO  YCAYry, NOpPSAOK
npefocTaBAeHNs KOTOpPOI 6bin HapylleH BCAeACTBUE pelleHui U aeicTBuin (6esneicteus) MOL, ero
JOJDKHOCTHOTO /nua U (uamn) paboTHUKa. B ciyyae ecim oGXanyroTcs pelleHus U AencTBus
(6espeiicTeue) pykosoautens M®L »kanoba MoXeT 6bITh NoAaHa B MUHUCTEPCTBO.

Mpu nocTymieHnn >Kanobbl Ha peleHns u Jeinctsua  (6espeictene) AAMMHMCTPaLUN,
JO/DKHOCTHOIO Anua AIMUHUCTpaLUK, MyHULMNAALHOIO cayXaulero, MOLL obecrneymBaeTt ee nepeaayy
B AAMWHUCTPaLMIO, B MOPSAKE WU CPOKWU, KOTOpble YCTAaHOBJ/IEHbI COrfallEHMEM O B3aUMOAENCTBUM
Mexay MOLL n agMUHUCTpaLMEN, HO He Mo3dHee credyolero paboyero AHS CO AHSA MOCTYnaeHus
»Kanoobl.

5.5. Peructpauus »kanobbl ocyuiectsasercas AAMUHUCTpaumm, MOLL coOOTBETCTBEHHO B XXypHasie
yyeTa Xanob Ha peweHus n genctema (besgeincrtsme) AAMUHUCTPALMU, €r0 OOJHKHOCTHbIX /ML, U
MYHULIMNAbHbIX CATYXaLlMX, XKypHase ydeTa »anob Ha pelueHns 1 aenctemsa (6espeiictene) MoL, ero
paboTHMKOB (ganee - XXypHas) He Mo3gHee cleAylolero 3a AHEM ee MOCTYMJIeHUs paboyero AHs ¢
NPUCBOEHMEM el PErnmcTpaLMOHHOro HomMepa.

BeneHue XXypHana ocywiectBasietca no ¢opmMe n B NopsaaKe, YCTaHOBAEHHbIMU NPABOBbIM aKTOM
AOMUHUCTpaLMK, IOKaNbHbIM akToM MOL].

AaMuHUCTpaumen, MOL, BbiaeTcs pacnmncka 3asBUTENIO B MOJYYEHUM OT HEro Xanobbl U UHbIX
NnpeAcTaB/AeHHbIX JOKYMEHTOB B MUCbMEHHON ¢opMe Ha 6yMa)XHOM HocuTene ¢ yKasaHueM
PEerucTpaLMoHHOro HoMepa >Kanobbl, AaTbl U BpPEMEHW ee Mnpuema, MnepeyHs NpeacTaBAeHHbIX
JIOKYMEHTOB HernocpeAcTBEHHO MPpU IMYHOM NpUEMe 3asBUTENS.



Pacnucka o perncrpaumm xano6bbl Ha pelleHmns U gencteus (6esaenctene) AGMUHUCTPALUKN U €T0
OOJDKHOCTHbIX /UL, MYHUUMNAAbHBIX  CAYXKAWMX W MNOJYYEHUM [OOKYMEHTOB C YKasaHWEM
perucTpaumMoHHOro HoMepa >kanobbl, AaTbl U BpPEMEHW ee MnpuemMa, MNepeyHs npeacTaBAEHHbIX
[OKYMEHTOB, HaMpaBJIEHHbIX yepes MoL, C NCMOJ/Ib30BaHNEM MHGOPMALLMOHHO-
TEeNEKOMMYHUKAUMOHHOM ceTn  "WHTepHeT", oduumanbHoro camta AOMMHUCTpaUMK, MoOpTabl
rocyJapCTBEHHbIX W  MYHUUMNAAbHbLIX YCAyr (GYHKUMIA), OpraHM3aumio MOYTOBOM CBSI3U, UHYHO
OpraHM3aumio, OCYLIECTBAAIOWYIO [OCTaBKY KOPPECNOHAEHUUKN, HanpaBaseTcs 3asBuTeNlo Yepes
OpraHu3aLmio NOYTOBOM CBA3W, MHYIO OPraHmM3aLMio, OCYLLLECTBASIOWY A0CTaBKY KOPPEeCnoHAEHUUN, B
TeyeHue 3 paboumnx AHEN CO AHSA NX perncTpaumn.

YKanob6a B TeyeHne 1 paboyero gHA CO AHA ee PerncTpaumm NoaiexuT nepegaye LOHKHOCTHOMY
muy, paboTHUKY, HaJeeHHOMY MOJIHOMOUYMAMU MO PACCMOTPEHUIO XKasob.

5.6. )Xanoba gomkHa cogepxKaTtb:

1) HauMeHoBaHMe  AAMMHMUCTPaAUMWN,  OO/MKHOCTHOrO  Jvua  AAMMUHUCTpaumn,  anbo
MYHULMNaNbHOTO cay)Kawero, MOL, ero pykosogutens u (unn) paboTHUKA, pelleHus U AencTBUS
(6e3neiicTBUE) KOTOPLIX 06XKaNytoTCS;

2) ¢amMuanio, MMs, otyecTBo (MocsiedHee - MpU HalAMuMK), CBEAEHUS O MECTE XKUTENbCTBA
3aa9BUTeNs - GU3NYECKOTO NNLLA IM6O HAMMEHOBaHME, CBELEHUS O MeCTe HaxOXAeHWs 3asBuTens -
IOPUANYECKOTO AL, a TakKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) 3N1eKTPOHHON
noyThbl (MPM Ha/sM4YMM) M MOYTOBLIN afpPec, MO KOTOPbIM JO/BKEH GbiTb Hanpae/eH OTBET 3asBMTESIO (3a
WCKJIIOYEHMEM CJIy4as, KOrAa »Kanoba HamnpaBasercs cnocoboM, ykasaHHbIM B nognyHKTe "B" ab63aua
BTOPOro MyHKTa 5.4 HAaCTOALLErO aAMUHUCTPATUBHOIO PEr/IaMEHTa);

3) cBegeHUs 06 o6XanyeMbiX pelleHUsX W gencteuax (6esgeinctsun) AgMUHUCTPaLUMK,
AOJHKHOCTHOTO INL,A AAMUHUCTPALUKN, IMGO MyHULMNANbHOIO cayXalero, MOL, nam ero pabotHuKa;

4) poBoApl, Ha OCHOBaHWM KOTOPbIX 3asiBUTE/lb HE COIJIaCEH C pPeLleEHVMEM W OENCTBUEM
(6e3peictBMEM) AAMWMHUCTPALMM, [OO/MKHOCTHOTO Auua AAMUMHUCTPaUMKM, AnM60 MyHMUMMNAJIBHOTO
cnyxkauiero, MOLL nnamn ero paboTHuMKa.

3asBUTENEM MOIYT 6bITb NpeAcTaBaeHbl JOKYMEHTbI (MpY HaMuMK), NOATBEPXKAAIOLNE J0BObI
3a9BUTENS, IMBO UX KOMUMU.

5.7. B cayyae ecnn xanoba nopaetcs 4epes npeactaBuUTeNs, UM TaKXKe npeacTaBasieTcs
[OKYMEHT, MOATBEPXAAOWMA MONHOMOYMS HA OCYLLECTBJIEHME COOTBETCTBYIOLIME AeNcTBMA. B
KayecTBe AOKYMEHTa, NOATBEPXKAAIOLLErO NOJIHOMOUMS NMPEeACTaBUTENIS, MOXKET ObITb NpeacTaBeHa:

a) opopMIEHHAsA B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickonn depepauun 40BEPEHHOCTb
(ona drsnyecknx nuu);

6) opopm/ieHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin defepaummn LOBEPEHHOCTD,
3aBepeHHas neyarblo 3a8BuTeNs (MPU HaMYMM NeYaTn) 1 NoANMCaHHasA PYKOBOAMTENEM 3assBUTENS NN
YNOJIHOMOYEHHBIM 3TUM PYKOBOAUTENEM JIMLOM (NS FOPUANYECKUX NIULL);

B) KOMUA peLleHns 0 Ha3HavyeHUn uam ob ns3bpaHum AM6o npukasa o HasHaYeHMM GU3NYecKoro
JMua Ha [OO/HKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ¢usmyeckoe JNMUO 061aaeT MNpaBoM
[leACTBOBATb OT MUMEHU 3aABUTENS 6€3 JOBEPEHHOCTU.

5.8. Mpu noctynaeHuun xanobbl yepes MOPL, obecneymBaercs ee nepefaya Mo 3awULLEHHOMN
MHPOPMALIMOHHOM CUCTEME WM  KYPbEPCKOM [AOCTaBKOW  AOJIKHOCTHOMY ULy, PaboTHUKY,
HafeNleHHOMY MOJIHOMOYUSIMU MO PACCMOTPEHUIO Kanob B NopsAKe U CPOKWU, KOTOPble YCTaHOBAEHDI
cornaweHneM o B3auMOAENCTBUM Mexay MOL n AgMMHUCTpauMen, HO He MOo3JHee cheayroulero
paboyero AHS Co AHS NOCTYNAEHUS XKao0bl.



Mpn noctynneHnn xanobbl 4epes MOLU, cneymannct MOL  pernctpupyetr kanoby B
MHPopMauuoHHOM cucteMe MOL, ¢ npucBoeHMeM Xanobe perncTpaLuMoHHOro HoMepa U BblAAeT
3as8BUTEIO PACMMCKY B MOJYYEHUM XKal00bl, B KOTOPOK yKa3blBaeTCs:

- MecCTo, AaTa 1 BpeMs NpueMa Xanobbl 3asBUTENS;

- baMuus, NMs, OTYECTBO 3a5IBUTENS;

- NepeyeHb NPUHATLIX JOKYMEHTOB OT 3as8BUTENS;

- baMUInSA, UMS, OTYECTBO CNELMANUCTA, MPUHSABLLIETO >Kaloby;

- CPOK PacCMOTPEHMUS XKalo6bl B COOTBETCTBUM C HACTOSILLMM aIMUHUCTPATUBHbLIM PEFTAMEHTOM.

5.9. B cnyyae ecnm xanoba nogaHa 3assutenemM B AgMuHuctpaumo, MOLL, B MuHuctepctso, B
KOMIMETEHUMIO KOTOPOro He BXOAMUT NPUHATUE peLleHus No Kanobe, B TeyeHne 3 pabounx gHen co aHA
ee perucTpauum ynosHOMoOYeHHOE AO/MKHOCTHOE INLLO YKa3aHHOro opraHa, paboTtHuk MOLL, cotpyaHuK
MuHUCTepCcTBa HanpaefseT »kanoby B oOpraH, MPefoCTaBASAOWMNA  MYHULMNANBHYIO YCAYry U
YNOJIHOMOYEHHbI B COOTBETCTBUM C KOMMETEHUMEN Ha ee pacCMOTpeHue, U B NUCbMeHHON ¢dopme
MHPOPMUPYET 3a5BUTENA O NepeHanpaBaeHNN XKanoobsl.

Mpyn 3TOM CPOK PacCMOTPEHUA Kanobbl UCHUCAAETCA CO AHSA perncTpauuu Takon >Kanobbl B
opraHe, NpPeAoCTaBASAOWEM MYHUUMMANbHYO YCAYry W YNOJHOMOYEHHOM B COOTBETCTBUMU C
KOMMNEeTEHUMEN Ha ee pacCMOTPEHMUeE.

B c/iyyae ecan B OTHOLLEHMM NOCTYNMBLUEN Xanobbl dpegepasibHbiM 3aKOHOM YCTAHOBJIEH MHOW
nopsfoK (npoueaypa) Nogayun U pacCMOTPEHUS Kanob, MONOXKEHUS HACTOALLErO agMUHUCTPATUBHOMO
perfiaMeHTa He MPUMEHSIIOTCA U 3as8BUTE/b YBEAOMJISIETCA O TOM, YTO €ro Xasnoba 6yeT pacCMOTpeHa B
nopsiKe 1 CPOKM, NpelycCMOTpPeHHble dpeaepasbHbIM 3aKOHOM.

5.10. B c/iyyae yCTaHOB/IEHMS B XO[E WU MO pesy/bTaTaM PacCMOTPEHUs »Kaobbl NMPU3HAKOB
cocTaBa aJMMWHUCTPATMBHOIO MPaBOHAPYLIEHUA WM MPU3HAKOB COCTaBa MPECTYIJIEHNS UMeloLmMecs
MaTtepuanbl HesamMemmuTenbHo (He nosgHee 1 paboyero AHS CO AHA YCTAHOBAEHMSA YKasaHHbIX
06CTOATENBCTB) HANPAaBAAOTCA JO/HKHOCTHLIM IMLOM, PaBOTHUKOM, HAAENEHHBIMU MOJIHOMOYMAMMN MO
PacCMOTPEHMIO Xa06, B opraHbl MPOKypaTypsl.

CpOKM paccMOTPEHUs XKanob

5.11. Xanob6a, noctrynmBwasa B AamMuHuctpauuo, MOL, MuHUCTEPCTBO, MO0 BbILLECTOSLMNA
opraH (Mpu ero Hannuun), MOANEXWUT PACCMOTPEHUIO B TeyeHne 15 paboumx [AHENn co AHA ee
pernctpaummn, a B cjiydae o6yKasoBaHWs OTKasa AAMUHUCTPaALUKM, €ro AO/IKHOCTHOro auvua, MOLL B
npuemMe JOKYMEHTOB Y 3asBMTeNs MO0 B MCNPaBAEHMM AOMNYLLEHHbIX ONeYaToK M OLIMOOK MK B Cyvae
06)KafioBaHNS HapyLLEHWUS YCTAHOBJ/IEHHOIO CPOKa TaKUX UCMpPaBJ/IEHUN - B Te4eHne 5 paboumx gHen co
[IHS1 ee perncrpauum, ecim 6osee KOpPOTKUE CPOKM PACCMOTPEHMUS Kanobbl HE YCTAaHOBJIEHbI OPraHoOM,
NPeaoCcTaBsAoWMM  MyHULMNANbHYO ycayry, M®L, MuHUCTEPCTBOM, YMNONHOMOYEHHbIMU Ha ee
paccMOTpeHMe.

B c/iyyae y0BNeTBOPEHUS aobbl B GopMe UCNPaB/IeHUs JOMNYLLLEHHbIX ONevYaToK U OLIMGOK B
BblJAHHbIX B pe3y/ibTaTe NPeAoCTaBleHNS MyHULUNAILHOW YCAYTN AOKYMEHTAX, OTBETCTBEHHOE JINLIO B
TeyeHue 5 paboumx AHen co AHSA perucTpaumm Xanobbl roTOBUT NPOEKT MOTUBUPOBAHHOIO OTBETA O
pesynbTaTax PacCMOTPEHUs >Kanobbl, B TOM 4YMC/AEe TMPOEKT [JOKYMEHTAa C UCNpaBAEHHbIMU
JonyuweHHbIMK onevYaTkaMn M oLIMBKaMU.

Pe3ynbTat pacCMOTpPeHUs Kanobbl



5.12. Mo pe3ynbTaTaM paccCMOTPEHUS MPUHMUMAETCS OAHO U3 C/IeAYHOLLMX PELLEHUIA:

1) xanoba ygoBneTBopseTcs, B TOM ynucie B popMe OTMEHbl NMPUHATOrO peLLeHUns, UCMpaBaeHu s
JONYLLLEHHbIX OMEYaTOK U OLIMBOK B BblaHHbIX B pe3y/ibTaTe NpPeaocTaB/ieHUs MyHULMMNAAbHOM YCAYrn
[IOKYMEHTax, BO3BpaTa 3asiBUTENI0 [AEHEXHbIX CPEeACTB, B3MMaHWE KOTOPbIX HEe MpeaycMOTPEHO
HOpPMaTUBHbIMU MPaBOBbIMU akTaMu Poccuitckon ®Pepepalmm, HOPMATUBHLIMM MPABOBLIMU aKTaMu
Pecny6amku Komu;

2) B yA0BNETBOPEHNN XKa106bl OTKa3bIBAETCS.

B c/iyyae y0BNEeTBOPEHUS aobbl B GopMe UCNpaB/IeHUs JOMNYLLEHHbIX ONeYaToK U OLMGOK B
BblJAHHbIX B pe3y/ibTaTe NPeAoCTaBleHUs MyHULUNANLHOM YCAYT AOKYMEHTAX, OTBETCTBEHHOE NINLIO B
TeyeHue 5 paboumx AHen co AHSA perucTpaumm Xanobbl roTOBUT MNPOEKT MOTUBUPOBAHHOIO OTBETA O
pesynbTaTax PaCcCMOTPEHUs >Kanobbl, B TOM 4YMC/AE TMPOEKT [JOKYMEHTAa C UCNpaBAEHHbIMU
JonyueHHbIMK onevyaTkaMn 1 oLIMBKaMU.

MNopsaok uHpopMuposaHus 3asBuTeNs
0 pe3ynbTaTax pacCMOTPEHUS XKanobbl

5.13. He no3sgHee AHs, cieaylolero 3a AHEM MPUHATUS YKa3aHHOro B nMyHKTe 5.12 Hactosulero
aAMUHUCTPATUBHOIO peraaMeHTa peLlleHus, 3asBUTENIl0 B MUCbMEHHOM ¢GOpPMe U MO >KeJlaHMIo
3as8BUTENS B IEKTPOHHOI dopMe HanpaB/IIETC MOTUBUPOBAHHbIN OTBET O pe3y/ibTaTaxX PacCMOTPEHUS
»Kanobbl. B cnyvyae ecnm xanoba 6bla HanpaBaeHa cnocoboMm, ykasaHHbIM B noanyHkTe "B" ab3aua
BTOPOro MyHKTa 5.4 HaCTOALLEro aJMWHUCTPATMBHOIO perjiaMeHTa, OTBET 3asABUTEJI0 HamnpaBaseTcs

MocpeCTBOM CUCTEMBI J0CYAe6HOro 06KaoBaHuA.
B MOTMBMPOBAHHOM OTBETE MO pe3y/IbTaTaM PacCMOTPEHUA Xaiobbl YKa3bIBAKOTCA:

a) HaMMeHoBaHMe AgMUHUCTpauMn, MOLL, paccMoTpeBLLErO Xanoby, AOMKHOCTb, GaMUNUS, UMS,
0oT4yecTBO (MocnefHee - NMPU HaJM4YUKM) JO/HKHOCTHOrO NN, PaboTHUKA, MPUHSBLLErO pelleHue Mo
»Kanobe;

6) HoMep, QHaTa, MEeCTO MPUHATUS pPeLLUeHUs, BKJ/OYas CBEAEHUS O JO/DKHOCTHOM JnLe
AAMUHUCTpaLMK, paboTHUKe ML, pelleHne nnm aencTems (6esnencTeue) KOToporo o6KanyroTcs;

B) d)aMMJ'IMFI, nm4, oT4eCTBO (nocnep,Hee - npu HaflVI‘-IMM) NN HaMMEHOBaHUE 3aABUTEJIA;
F) OCHOBaHVA ON1I4 NPUHATUA pELIEeHnA No »Kanobe;

[) NMPUHATOE MO >Kasiobe pelleHne C yKazaHMEM apryMeHTUPOBaHHbIX Pa3bACHEHWUA O MpUYMHaX
MPUHATOTO peLLeHns:;

€) B C/ay4ae ec/iin xanoba MoANexuT YAOBAETBOPEHUIO - CPOKM YCTPAHEHMS BbISIBJIEHHbIX
HapyLUeHUI, B TOM YMUCaEe CPOK NMPENOCTABIEHNS pe3y/ibTaTa MyHULMMNAAbHON YCyrM, MHGopMaLus o
JNeNACTBUAX, OCYLLECTB/SIEMbIX OpPraHOM, MPeAoCTaBAALWMM MyHUUMNANAbHYO ycayry, MOLU, B uensx
He3aMea/IMTENbHOrO YCTPAHEHUS BbISIBIEHHbIX HapYLUEHUI MPU OKasaHUM MYHULMNAZbHOM YCnyru, a
TaKXKe MPUHOCATCS M3BMHEHUSA 3a [JOCTaB/IEHHble Heyao6cTBa M yKasbiBaeTcs MHbOpMauUus O
JanbHEMWNX OENCTBUAX, KOTOpble HEeOo6XOAUMMO COBEpLUMTbL 3asiBUTENII0 B LENSX  MOoJyYeHus
MYHULIMNANbHOM yCayru;

) cBeeHNs 0 nopaaKe 06)KaloBaHUs MPUHATOTO Mo »anobe pelleHus;

3) B C/ly4ae Npu3HaHUA Xanobbl He Noanexallleil Y0BIETBOPEHUIO B OTBETE 3asBUTENIO AAHOTCS
apryMeHTUPOBaHHbIE Pa3bACHEHMS O NPUYUHAX MPUHATOTO PELLEHUS, a TaKKe MHbOopMaLUs O nopsake
06XKanoBaHUS MPUHATOrO PELLEHMS.



MopsaaoK 06)kanioBaHUA peLLEHUS MO XKalobe

5.14. B cnyyae Hecornacus ¢ pesynbTaTaMu JOCyAe6HOro o6)KasoBaHus, a TakKe Ha aoboi
CTaiuN PaCcCMOTPEHMSA CMOPHbIX BOMNPOCOB 3asBUTESIb UMeeT NPaBo 06paTUTLCA B CyJ, B COOTBETCTBUN C
YCTaHOBJIEHHbIM 3aKOHO1aTeIbcTBOM Poccuitickon deaepaLmm nopsiaKoMm.

MpaBo 3aAaBUTENA Ha NoJlyyeHue UHGoOpMaL MU U LOKYMEHTOB,
Heo6X04UMBIX A5l 060CHOBAHUA U PACCMOTPEHUS YKao6bl

5.15. 3asBWTeNb BNpaBe 3anpawuvBaTb UM MosydaTb MHGOPMaLMIO U [AOKYMEHTbI, HEO6XOAUMblE
4151 060CHOBaHMUSA U PaCCMOTPEHUS XKaobbl.

3asiBUTENb O6Gpallaetcs B AAMUHUCTPALMIO C 3asiBJIEHMEM Ha MojydyeHue uHpopmMaumum u
JOKYMEHTOB, HeobXoAMMbIX AN O60CHOBAHWA U PacCMOTPeHMs >Xanobbl (ganee - 3asBieHUE) B
NUCbMeHHOM GopMe Ha BYMa)KHOM HOCUTeNEe, B 3/IEKTPOHHOM dpopMe.

3asBieHNEe MOXKEeT 6bITb HaMpaBAEHO Yepe3 OpraHM3aLmnIo NOYTOBOI CBSA3U, MHYIO OpraHM3aLMio,
OCYLLECTBASOLLYIO [OCTaBKY KoppecnoHgeHuunn, dyepes MOLL, ¢ ncnosb3oBaHueM MHPOPMaLMOHHO-
TEJIEKOMMYHUKALMOHHOM ceTn "NHTepHeT", oduumansHoro caita AgMuHuctpauun (http://BopkyTa.pd),
a TaKXXe MOXET ObITb NPUHATO NPU IMYHOM NpUEMeE 3asBUTENS.

3asBaeHUE JOKHO COAEPXKATh:

1) HanMMeHoBaHMe AJQMWHUCTPAUMKU, AO/HKHOCTHOrO Jumua 6o MYHULUKUNAJIBHOIO Cay>allero
OpraHa WUCMOJIHUTEJIbHOM B/1aCTH PeCI'IYGJ'IMKM KoMu, B KOMMNETEHLUN KOTOPOro HaxoauTcs MHd)OpMaLI,MFI
N OOKYMEHTbI HeOGXOAMMbIe ana 060CHOBaHUSA U pacCMOTpeEHUA »Kanobbl;

2) damMuauio, uUMs, OoT4ecTBO (MocnefHee - MPU HaJAW4YUM), CBEAEHUS O MECTe XKUTeNbCTBa
3ag9BuTeNs - GU3NYECKOro NNl NGO HaMMEHOBaHMe, CBeJleHMS O MecTe HaXOXAeHus 3asBuTens -
rOpPUAMYECKOro JiMua, a Takke HoMep (Homepa) KoHTaKTHOro tenedoHa, aapec (afpeca) 3/IeKTPOHHOM
noyThl (MPY HaIMYMK) U NOYTOBLIN aJpec, MO KOTOPbLIM AO/HKEH BbITh HAaNpPaBeH OTBET 3aABUTENIO;

3) cBefieHMs 06 MHPOPMALIMK N JOKYMEHTaxX, HEOBXOAMMBIX AN 06OCHOBAHUSA U PACCMOTPEHUS
»Kanobol.

CpoK npegocTaBieHUs UHOOPMaLUU U [JOKYMEHTOB, HEOBXOAUMBIX [/ OBOCHOBaHMS U
paccMOTpeHUs anobbl cocTaBAAET 5 pabouunx AHEN CO AHSA perncTpaLum 3asaBeHns.

OCHOBaHWUI 415 0TKa3a B NpUeEMe 3asBEHUSI HE NPEYCMOTPEHO.

Cnoco6bl UHPOpMUPOBaAHUSA 3aABUTENS
0 nopsAKe Nogayu U pacCMOTPEHUS XKaobbl

5.16. Nudopmauus o nopsaKe Nogavm U pacCMoTpeHUs anobbl pazmeLlaeTcs:

- Ha MHPOPMaALMOHHBIX CTEHAAX, PACMOIOXKEHHbIX B AAMUHUCTpauun, MOLL;

- Ha odmUManbHbIX cantax AgMuUHMUcTpaummn, MOLL;

- Ha EAMHOM nopTane rocyaapCcTBEHHbIX M MYHULMMANbHBIX YCAYT (GYHKLMUIA).

5.17. UHdopMaLmio 0 NopsaKe Noaadn U pacCMOTPEHUS Kano0bl MOXKHO MOAYYUTb:
- nocpeacTBoM TeniepOHHOM CBA3U NO HOMepy AaMUHUCTpauuu, MOLL;

- nocpeAcTBOM $aKCUMUABHOIO COOBLLEHUS;



- NpU IMYHOM obpalleHnn B AgMUHUCTpauuio, M®OLL, B TOM Yncie MO 3NEKTPOHHOM MNoyTe;

- NPpU NUCbMEHHOM obpalleHnn B AgMUHUCTpaumo, MOLL;

- NyTeM Ny6AnMYHOro MHGOPMUPOBAHMUSI.

N 3anpoca

Mpunoxkenme N 1

K aAMUHUCTPATUBHOMY PEr/ITaMEHTY
npeaocTaBAeHUsS MyHULMNAABHOW YCIyTU
"MpepocTaBneHne B apeHay
3eMeJibHbIX Y4aCcTKOB,
HaXoAALMXCA B COOCTBEHHOCTHU
MYHULMMNaNbLHOro 06pasoBaHus,

N 3eMeJIbHbIX YYaCTKOB,
rocyfapcTBeHHasi COGCTBEHHOCTb
Ha KOTOpble He pasrpaHMYyeHa,

3a nnaTty Ha Toprax"

OpraH, obpabaTbiBatoLMi1 3aNpPOC Ha
npeaocTaB/ieHUe MyHULUNANbHOM YCayru

[aHHble 3asBUTENS (A9 GMU3UMYECKOro AnLa, UHANBUAYANbHOTO NpeanpuHuMaTens)

damunus

Nma

OtyecTBO (NpU HaAN4YUK)

[ata poxxaeHus

MonHoe HauMeHoBaHue
MHAMBUAYANBHOIO
npeanpuHMMarTens

OrPHUM

[lOKYMEHT, yA0CTOBEPSAIOLLNA IMYHOCTb 3a89BUTENS

Bupg,
Cepus Homep
BbigaH [aTa Bblgaumn

Aapec peructpauumm sassutens/FOpuanueckuii agpec (agpec pernctpaumm) MHAMBUAYaNbHOIO
npeanpuHMMmarens




NHaekc PervoH

PaioH HaceneHHbIN NyHKT
Ynnuya
Jom Kopnyc KeBapTtupa

AZpec MecTa XuTenbcTBa 3asasutens/MoyYToBbIN aapec MHANBUAYabHOIO NPeANpUHUMATENS

NHpekc Pernon

PaioH HaceneHHbIN NyHKT

Ynnuya

Jom Kopnyc KeBapTtupa

KOHTaKTHble

JaHHble
3ASABIIEHNE
Ha ocHoBaHuuM 1II. 6 u. 4 cr. 39.11 3BeMeJpHOT'O KOIekKca Poccumckomn
demepauuy HOpouly MNIPOBECTM ayKLMOH Ha [IpaBO 3aKJIOUEeHUs OOTOBOPAa AapeHIH
3eMeJIbHOT'O YyuYacTka, HaxomOdmerocd B MYyHULMIAJLHOM COOCTBEHHOCTM, I1JIOWAIbIo

; PACIIOJIOXEHHOT'O I10 alpecy:

KaTeropus 3eMellb: ’
BUMI Pa3pelleHHOT'O MCIIOJIbE30BaHUS: p
KaoacTpoBeM N .

Jesib MCIOJIb30BAHMSA 3EMEeJIbHOTO ydacTKa:

6aHKOBCKUE PEKBMI3UTEI CUeTa HOJI4 BO3BpaTa 3aldaTKa

MpeacTaBsieHbl ciieaytolne JOKYMEHTbI

MecTo  MonyYyeHuss  pesynbTaTta
npeaocTaBAeHUs  MyHULMMANAbHON
ycayrm

Cnocob nonyyeHus pesynbtaTa

JaHHble npeactaBuTens (YNosHOMOYEHHOro nMLa)




damMunus

Nmsa

OtyecTBO (Npwn
Ha/Munm)

[aTta poxxaeHus

[lOKYMEHT, y40CTOBEPSIOLLINIA IMYHOCTb NPeAcTaBuTeNs (YNOJHOMOYEHHOTO JiMLA)

Bug
Cepus Homep
BbigaH [ata Bblgaumn
AZpec peructpauum npeactasutens (ynosHOMOYEHHOTO nLa)

MNHpekc Pernon
PaioH HaceneHHbIN NyHKT
Ynnuya
Jom Kopnyc KBapTtupa

AZpec MecTa UTeNbCTBa NpeacTaBuTeNs (YNoJHOMOYEHHOIO INLLA)
NHpekc PervoH
ParnoH HaceneHHbIN NyHKT
Ynnuya
Jom Kopnyc KBaptupa
KoHTaKTHble
OaHHble

| |
Jata ‘ ‘ Moanncs/®NO

Mpunoxxenme N 2

K aAMUHUCTPATUBHOMY pEr/IaMEHTY
npeaocTaBieHUs MyHULUMNAABHOW YCIYTU
"MpepocTaBneHne B apeHay

3eMeJIbHbIX Y4acTKOB,



HaxoAsLMXCS B COBCTBEHHOCTU
MYHULMMNaNbLHOro 06pasoBaHus,
N 3eMeJIbHbIX YYaCTKOB,
rocyfapcTBeHHas COGCTBEHHOCTb
Ha KOTOPble He pasrpaHMYeHa,
3a nnaTty Ha Toprax"

N 3anpoca
OpraH, obpabaTbiBatoLLMi1 3aNpPOC Ha
npeaocTaBieHne MyHULMMNAbHON yCayru
[aHHble 3asBuTENA (lOpUaMYECKOro nua)

MonHoe HaMMeHOBaHMe

HOPUANYECKOro amua (B

COOTBETCTBUU C Yy4peauTeNbHbIMU

[OKYMeHTaMM)

OpraHu3aluuoHHo-NpaBoBas  ¢popma
HOPUANYECKOTO NLA

damunns, nums, OT4ECTBO
(nocnegHee -  npuM  HanU4um)
pYKOBOAMUTENS FOPUAMYECKOTO JINLA
OrPH
HOpuauyeckmin agpec
NHpekc Pernon
PaiioH HaceneHHbIN NyHKT
Ynnua
Jom Kopnyc KBapTupa
MouTtoBbIN afapec
NHaeKc PervoH
PaiioH HaceneHHbIN NYHKT
Ynnya
Jom Kopnyc KBapTupa
KOHTaKTHble
JaHHble

3AABJIEHVE

Ha ocHOBaHuUM II. 6 u. 4 cr. 39.11 3BemMenbHOTO KOIEeKca Poccumckomn



denmepauum nOpomwy IHIPOBECTM ayKIUMOH Ha [OpaBO 3BakKJloUYeHMsS OOI'OBOpa apeHIH
3eMeJIbHOT'O yuacTKa, HaxXoOsaumerocs B MYyHMIMIAJIbHOM COOCTBEHHOCTM, IJIOWAIbIo
, PAacCIOJIOXEHHOT'O IO aIpecy:

KaTeropus 3eMellb: ,

BUJI pPa3pPeleHHOTO MCIOJIb30BaHUA: )

KanoacTpPOBEM N .
lleslb MCIHOJIB30BAHMA 3EMEJIbHOI'O ydacCTKa:

OaHKOBCKMUE PEKBUM3NMTEI CUeETa MHOJId BO3BpaTa 3alaTKa

MpeacTaBaeHbl cieayoLme JOKYMEHThI

Mecto  no/syyeHus  pesynbTata
NpeaocTaBAeHNs  MYHULMMAAbHOM
ycayru

Cnoco6 noayyeHus pesyJsibTata

[aHHble npeactaButens (ynoJaHOMo4YeHHOro anua)

damunus

Nma

OtyecTBoO (Npun
HaMuum)

[ata poxaeHus

JlOKYMEHT, y10CTOBEPAIOLMI IMYHOCTb NpeacTaBuTens (YNoJHOMOYEHHOro InLa)

Bug
Cepus Homep
BbigaH Jata Bbigaum
Afpec peructpaumm npeacraButes (ynoJHOMOYEHHOIO InLLa)
NHpekc PervoH
PavioH HaceneHHbIi NyHKT
Ynnua
Jom Kopnyc KBaptupa

A,u,pec MeCTa XXUTEJIbCTBA NpPeACTaBUTENA (YI'IO}'IHOMO'-IeHHOFO leu,a)




NHpekc PervioH
PaioH HaceneHHbIN NyHKT
Ynnuya
Oom Kopnyc KBapTtupa
KoHTaKTHbIe
OAHHble
HaTa ‘ Mognuce/®NO
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