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A[lMHHMCTpﬂI.IHﬂ MYHHUHNAALHOTO 06pzuouamm
ropoackoro okpyra «BopkyTta»

myom
MOCTAHOBJEHMUE

r. Bopxyta, Pecny6anka Koamu

]__06 YTBEPXKIEHUH
AIMHHUCTPATHBHOIO PeIvlaMeHTa
IpEeIOCTaBIEHH MYHHLIMITIAJIbHOM
yeiryTd «Beinada paspemeHus Ha
HCIIONIb30BaHUE 3EMEIIb HIIH
3eMeNBHOTO YUacTKa.
HaxXOJsLMXCsl B MYHULIUNIANbHOMN
COOCTBEHHOCTH
MYHHIUIIANBHOTO 00pa3oBaHus
WJTH TOCYapCTBEHHAs
COOCTBEHHOCTb Ha KOTOPBIE HE
pasrpaHuueHa, 6e3
NPEeNOCTaBIECHHS 3€MENIbHBIX
Y4YacTKOB W YCTaHOBNEHHS
CEpBUTYTA, yOJIUYHOTIO
CEpBUTYTa»

B coorserctBUU co cTarkeit 39.34 3emensHoro koaekca Poccutickoli ®enepanuu ot 25.10.2001
Ne 136-®3, denepansubiM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 o6umx nNpuHUMNAX OpraHH3aLUH
MECTHOro camoymnpasneHusi B Poccuiickoii ®enepanuuy», GenepansubiM 3akoHoM ot 27.07.2010 Ne 210-
D3 «O0 oprauusaumy NPeAOCTABICHHS FOCYJAPCTBEHHBIX U MYHHLMIIANBHBIX YCIYI», IOCTAHOBIECHHEM
[TpaButensctBa Poccuiickoit ®enepauun ot 27.11.2014 No 1244 «O6 yrepxxaeHuu IlpaBun Belaauu
paspelleHHs Ha HCTIOJIb30BAHUE 3€MENb HITH 3€MENBbHOTO y4acTKa, HaXOAAIIMXCS B FOCYAapCTBEHHOM MU
MYHHULMNANBHOH COOCTBEHHOCTH», INOCTAaHOBJIEHHEM aJMHHUCTPAlMH MYHHLMMANIBHOrO 06Gpa3oBaHHs
ropoackoro oxpyra «Bopkyrta» ot 31.03.2022 Ne 352 «OO6 yTBepkAeHHH NoOpsaka pa3paboTku u
YTBEPXKACHHUS  aAMHMHUCTPaTUBHBIX  DEMIAMEHTOB  MPEAOCTABJIIEHHS  MYHHLUUIAIBHBIX  YCIyr
aJMHUHHCTpalMell MyHHMLMNaJIbHOro oOpa3oBaHUs Tropoiackoro oxpyra «Bopkyra», npoBeneHus
9KCIEPTU3bl NPOEKTOB aJMMHUCTPATHBHBLIX pETIAMEHTOB IPEJOCTABICHUS MYHHIMMIAIBHBIX YCIYD»,
QINHHHCTPAILA MYHHUHNA1bHOT0 00pa3oBaHHs ropojckoro okpyra «BopkyTta»

IIOCTAHOBIAET:

1. YTBepauTh aAMHUHHMCTPAaTHBHBIH pENIaMEHT NPEJOCTaBICHHS MYHHUMIANbHOH ycnyrdn «Beigaua
pa3pellleHHs Ha HCIOJIb30BAHHE 3€MENIb WM 3EMENIBHOTO YYacTKa, HaXONSLIMXCS B MYHHLMIANbHOH
COOCTBEHHOCTH MYHHIMNAIBLHOrO 00pa3OBaHHS MJIM roCyNapCTBEHHAs COOCTBEHHOCTh Ha KOTOpbIE HE
pasrpaHHyeHa, 6e3 NpenoCTaBlIEeHUs! 3eMENbHBIX YYacTKOB M YCTAHOBJIEHHS CEPBHUTYTa, MyOIHYHOIO
CEPBHUTYTA» COTTACHO MPHIOKEHHIO K HACTOSILIIEMY TOCTAHOBJIEHHIO.

2. YNONHOMOYMTL YNpaBl€HHE TIpafOCTPOUTENBCTBA, AaPXHTEKTYPHl W  3€MEJbHBIX OTHOLICHHIA
aJMHHUCTpALMH MYHHULUMNANBHOrO 00pa3oBaHUS TOpOACKOro okpyra «Bopkyra» Ha npemocTaBiieHHe
MYHHUMIIAJILHON yCIIyTH B COOTBETCTBHHU C YTBEPXKAECHHBIM aAMHHHUCTPATHBHBIM PErJIaMEHTOM.



3. Hacrosuee nocraHoBlieHHE BCTyNaeT B CHAYy €O AHS O(QHLUMANBLHOTO ONyONMKOBAHHUSA, MOMAJEKUT
pasMelIeHHI0 Ha O(GUUHMAILHOM CcaiiTe aAMHHHCTPALMH MYHHUHIAIBHOrO 00pa30BaHHS TOPOJICKOTO
oKpyra «BopkyTa» B MH(pOPMaLIHOHHO-TEIEKOMMYHHKAIIHOHHOIA CeTH «HTEpHETY
(http://www.BopkyTa.pd).

4, KoHTponb 3a MCNOJHEHHEM HACTOALIEr0 MOCTAHOBJIEHHS BO3JIOKHTHL Ha HavyaJIbHHKA YIpaBJIEeHHS
rpajoCTPOHTENBCTBA, APXHUTEKTYpbl M 3€MENbHBIX OTHOLUEHWH aAMHHHUCTPaUHH MYHHLHNAJIBHOIO
obpazoBanus ropoackoro okpyra «Bopkyra» A.B. Lllukosy.

Bpwo rnaBbi ropoackoro okpyra «Bopkyray -
PYKOBOZMTENSI aAIMUHUCTPALIHH
ropozicKoro okpyra «BopkyTta»

A.A. Kamkun



[Ipunoxenue

YTBEPXJEH
MOCTAHOBJIEHHEM aIMHHUCTPALUH

rop oro okpyra «Bopkyra»
ot yﬂﬁji L3 o 723 A

AJIMUHHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJAeHHsI MYHHIHIAJIBLHOMH yeJIyru «Belgaya paspewenus
HA HCMTOJB30BaHHE 3€MEJb HJIH 3eMeJIbHOTO yqacnca, HaXoAAIMMXCH B
MyHlluHﬂaJleOﬁ CoﬁcTBeHHOCTlfl MYHHUHHIIAJbHOIO oﬁpasosamm HJIH rocynapcheHHan
c0OCTBEHHOCTh Ha KOTOPbIE He pasrpaHHYeHa, 6e3 NPEAOCTABJACHHS 3€MEJIbHBIX YYaCTKOB H
YCTaHOBJICHHE CEPBUTYTA, MYOJIHIHOrO CEPBUTYTA»

1. O6mue nosoxkeHnsn
IIpeameT peryanpoBaHust aAMHHHCTPATHBHOTO perjiaMmenTa

I.I. ANMUHMCTDATHBHBIH pEIIaMEHT NpEOCTaBNeHHs MyHHUMNANbHOH yenyrd «Bbigada
paspeleHus Ha HCMoJIb30BaHHE 3€MeNb WM 3E€MENbHONO YYacTKa, HaXOAALIMXCS B MYHHUMNATBHOM
COOCTBEHHOCTH MYHHIHMIIANBHOrO 00pa30BaHMs WM ToCyIapCTBEHHAs COOGCTBEHHOCTh Ha KOTOpbIE He
pasrpannueHa, Ge3 NpeNOCTaBleHHs! 3EMENBHBIX YUYaCTKOB M YCTAHOBJEHHS CEpPBHTYTA, NYGIHYHOTO
cepsuTyTa»  (Hanee -  AJMMHHCTPATHBHBIM  DEINIaMEHT) ONpeleNseT  MOpSIoK, CPOKH H
NMOCIENI0BATENBHOCTE ACHCTBHH (aAMHHUCTDATUBHBIX TPOLEAYP) AOMHHMCTPALUMM MYHHLHIAIBHOTO
o0pasoBanus  ropoackoro  okpyra «Bopkyra»  (mamee - AJIIMHHHCTpaUusi),  yIpaBieHHs
TPafOCTPOUTENLCTBA, APXHUTEKTYPhl M 3€MENbHBIX OTHOIUEHHH aIMHHHUCTPAUMH MyHHLIMMAILHOIO
00pa3oBaHus  rOPOACKOIO OKpyra «BopkyTta» (nanee — YnpasieHue), TEPPUTOPHANIBHOIO OTAENa
TOCYAapCTBEHHOTO aBTOHOMHOTO yupexneHus Pecnybinku Komu «MHOrodyHKUMOHANBHBIH LEHTp
IPENOCTABICHHSA roCYy1apCTBEHHBIX M MYHHIHNANBHBIX yeiyr Pecmy6muxn Komu no r. BopkyTa» (nanee
— MOLI), dopMbl KOHTPONIA 3a HCMOJIHEHHEM aAMHHHCTPATHBHOIO pernameHTa, OTBETCTBEHHOCTH
AODKHOCTHBIX JIHLl OPraHOB, MNPEAOCTABIAIOMIMX MYyHHUHNAIBHYIO YCIYTY, 3a HECOGNIONEHHE HMU
TpeOOBaHUH pErnaMeHTa NP BHITOJIHEHWH AIMHHUCTPATHBHBIX npouenyp (meHCTBHif), MOpSOK
00xanoBanus NAeHCTBHIl (6e3NeiiCTBIS) JOMKHOCTHOTO JTHIA, a TAKKe NMPUHUMAEMOTO HM PELIEHUS HpH
NPENOCTaBIEHUH MYHHLMITAILHON YCIyTH.

Macrosumii  Aasmimicrparusuplii pernamenT  paspaboTaH B nensax YIOPANOYEHUS
AAMHHHCTPATHBHBIX NPOLENYDP M aAMHHHCTPATHBHBIX ACHCTBHIA, MOBBILIEHUS KA4eCTBa NPEeNOCTABICHHS
U JNOCTYMHOCTH MYHHUMNANBHOH YCIYTH, YCTpaHEHHs H30BITOYHBIX MAEHCTBHH H H3GBITOYHEBIX
aIMMHHCTPATUBHLIX MPOLENYP, COKPALUEHHs KOJIHMYECTBA JOKYMEHTOB, NPEACTABISAEMBIX 3aiBUTENAMH
RIS NOMYYCHHS MyHHUHMNAIBHOH YCIyrH, IPUMEHEHHUS HOBBIX ONTHMH3HPOBAHHLIX GOPM JTOKYMEHTOB,
CHIDKCHHS KONHYECTBA B3aMMONECHCTBUH 3asBHTENEH C NOMKHOCTHBIMH JIHLAMH, COKPALIEHHS CPOKa
NMPENOCTABNECHUS MYHHIIUTIATIBHOH YCIIYTH, & TAK)KE CPOKOB MCIOJHEHHUS OTAE/BHBIX aAMHHHCTPATHBHBIX
ponenyp H aAMHUHUCTPATHBHBIX NEHCTBHH B pamKaX NpPENOCTaBIECHHS MYHHUMIAIBLHONW YCIYrH, €ClH
ATO HE MPOTHBOPEUWT 3akono1ate:he TRy Poccuiickoit Menepaunn, 3akononarensctsy Peciy6nku Komu,
HOpMATHBHBIM IPaBOBBIM aKTaM MyHHLHNAJIBHOTO 06pa3oBaHUs TOPOACKOro okpyra «Bopkytay (nanee —
MYHHLHIIAIBHbIE TPABOBBIE AKThI).

Kpyr 3asBuTesneii

1.2. 3asBuTensmu Ha npenoCTaBieHHE MyHHUHMNANTLHOK YCIYrH SBISIOTCS du3nueckue
IOpHAMYECKUE JInLA.



1.3. Ot uMeHu 3asBuTENE B LIENAX MOTYUYSHUS! MYHULMNIANBHON yCIyTH MOTYT BBICTYNATh JILA,
MMEIOIIKE TAKOe MpPaBO B COOTBETCTBMM C 3akoHomarenscTBoM Poccuiickoit ®enepauuu, nubo B cuiy
HaJleJIeHUs MX 3asBUTENSAMH B TMOps/KE, YCTAHOBIEHHOM 3aKoHomarelabcTBoM Poccuiickoit denepaumu,
COOTBETCTBYIOIMMH MOTHOMOYHSMH.

TpeGoBaHue npejocTaBjieHHs 3asBHTEI0 MY HHIHNAJIBHOH YCJIYTH B COOTBETCTBHH ¢ BAPHAHTOM
NpefoCcTaBJeHHA MYHHIHNIAABLHOM YCJIYTH, COOTBETCTBYIOIHM NPH3HAKAM 3asBHTEJIs,
omnpeae/IeHHbIM B pe3yJIbTaTe AaHKeTHPOBAHHUS, IPOBOAMMOro OPraHoM, NPEAOCTABJIAIOMIUM YCIYry
(najee - npodHIUpPOBaHHUE), 2 TAKHKE Pe3yJIbTATa, 32 NPEIOCTABJCHHEM KOTOPOro odpaTnics
3afgBHTEb

1.4. Tlopspox mnojydeHus: HHGOpMaIMM JHMLAMH, 3aUHTEPECOBAaHHBIMM B IPENOCTABJICHHH
MYHHIMIAIBHOM YCNyrd, Mo BONpOCaM IpelOCTaBlIeHHs: MYHHLMIAILHOM YCIyrd H YCIYT, KOTOpDHIE
ABISIOTCS HCOOXOAMMbBIMI 1 OOSI3aTC ILHBIMU 1151 IPEAOCTABAEHUS MyHULMINIAIBHON YCIIYTH, CBEACHUH O
XONe MpeloCTaBIeHHs YKa3aHHbIX YCIYL, B TOM 4YHCIE C HCIOJIb30BAHHEM TIOCYAapCTBEHHOM
MHGOPMAaLMOHHOM cHcTeMbl «ENMHBIH MopTan rocyAapcTBEHHBIX H MyHHLUNANBHBIX yCIyT (QyHKuumi)»
- (http://www.gosuslugi.ru) (manee - EIII'Y), odunuansHoro caiita  AQMUHMCTpaUMU
(http://www.BopkyTa.pd).

1.4.1. Undopmauuio mo BonpocamM MNpeNOCTaBI€HHS MYHHLUNANBHOH YCIYTH, B TOM YHCIE
CBEJIEHHUS O XOJI€ NPEeAOCTaBICHHs MyHHLIHNIAIBHOM YCIIyTH JIMLA, 3aHHTEPECOBAHHBIE B NIPEIOCTABICHUH
MYHULHIIANBHOH YCIYTH, MOTYT MOJYYHTh HENOCPEACTBEHHO:

1) 8 Vipan:ienin. MOIT:

2) o crpaBO4HbIM Tene(oHaM;

3) B UH(OpMALMOHHO-TEIEKOMMYHHUKAallMOHHOH ceTH «lHTepHeT» Ha oQuUHManbHOM caiite
AnMuHuCTpauuy (aanee — opuuManbHBIi caiiT);

4) nocpencteoM EII'Y;

5) HanpaBUB NHCBbMEHHOE ObpalleHue B Ynpapnenue, MOL] yepe3 opranu3alnuio mo4ToBoOi CBA3M,
1160 Mo MEKTPOHHOI MoyTe.

Jluna, 3aMHTEpeCOBaHHbIE B IPEAOCTABICHHH MYHHLUMIIAJILHON YCIYrH, BIpaBe IONYYHTH IO
Tenedony uHbopmanmio mo Bonpocam NpeaocTaBACHHS MYHHLIMIAIBHOH YCJIYTH B BEeXIIHBOH (opMe,
OBICTPO, YETKO M IO CYILUECTBY MNOCTaBJIE€HHOro Bonpoca. [Ipy KOHCYABTHPOBaHHUH IO TenedhoHy
JOJDKHOCTHOE JIMLo YnpasneHus, M®L] Ha3pIBaeT cBOIO (aMHUIHIO, HMS, OTUECTBO, HOJDKHOCTD, 8 TAKKeE
HAaUMEHOBAHUE CTPYKTYpHOro MNOApa3feseHUs, B KOTOpoe oOpaTHOCh JIMIO, 3aMHTEPECOBAaHHOE B
NpeJOCTaBIEHMH MYHULHMNANBHOH ycnyru. VHbopMHpoBaHHe 1O BOMpocaM MpPeNOCTaBIECHHS
MYHHULIUIIAJIBHOR YCJIYTH Mo TenedoHy He JOKHO MPEBbIllaTh 15 MUHYT.

[Ipu oOpalieHun UL, 3aHHTEPECOBAaHHBIX B INPEAOCTABIEHUM MYHHUUMIAIBHOM YCIyru,
NOCPEACTBOM 3JIEKTPOHHOH [TOYTHI OTBETHI HAMPABMAIOTCS B (hOpME 3NEKTPOHHOrO JTOKYMEHTA MO aapecy
MEKTPOHHOH TOYTHI, YKa3aHHOMY B OOpallleHHH, UJIX B NMHCbMEHHO# ()opMe IO TOYTOBOMY anpecy,
yKa3aHHOMY B OOpalleHHH (EC/IM OTBET B COOTBETCTBHHM C OOpallleHHMeM JOJKeH OBbITh HamnpaBlieH B
MUCbMEHHOH (popMe yepe3 OpraHU3aLUIO TIOUTOBOMH CBS3H).

1.4.2. Undopmauus no Bonpocam NpenocTaBieHUs YCIYT, KOTOpPhIE SBISAIOTCA HEOOXOMUMBIMH H
o0s3aTeNbHBIMU ANl TIPEJOCTABICHUS MYHULIMNANBHON YCIYrH, He MpedoCTaBisSeTcs, B CBSA3H C
OTCYTCTBHEM YCIYT, HEOOXOAUMBIX U 00s3aTeNIbHBIX IS MPEOCTaBIeHU MyHHIIMIIAIBHOMR yCIyTH.

1.4.3. Tlopsinok, ¢hopMa, MECTO pa3MeELLEHHs U COocOObI MOMyYEeHHS ClIpaBouHOM HHbOpMAIIHH, B
TOM 4MCJIE Ha CTEHJaX B MeCTaX IpPEefOCTaBIEHHs] MyHHLMTAIBHOMU YCIYTH M YCNYT, KOTOpPBIE SIBJISIOTCS
HEOOXOMMMBIMH M 00s3aTelbHBIMM Ul NPEAOCTaBIEHHS] MYHULMINAJIBHOH YCIyrd, H B
MHOIO(YHKUHOHQIBHOM LEHTPE PEAOCTaBIEHUS rOCYAapCTBEHHBIX H MYHHUMNANBHBIX YCIIYT.

Hudopmauus o nopsake npenocTaBieHHs MYHHLMIAIBHOM YCIYrd W rpaduk mpueMma rpaxaaH
JUIL  KOHCYIbTaUMH 1O BOMpocaM MpENOCTAaBACHHS MYHHLMIAIBHOM YyCIyrd pasMmenlaercs Ha
nHbopMalHOHHOM cTeHae YnpasneHus, EII'Y, Ha opuuuansHoM caiite AMUHUCTpALIMH.

Ha oduumnansHoM calite AIMHHHCTpaluM, B TOCYJapCTBEHHOH HH(GOPMAllMOHHOH CHCTEME
EIMT'Y, B denepansHoit rocynapcreeHHol uH(opMauuoHHOH cHcTeMe «®DenepanbHeli peectp
roCyJapCTBEHHBIX U MyHULIUNANBHBIX yCnyT (QyHKUHI)» pasMelaeTcs cieayiomas nHGopMalus:



1) TekcThl 3aKOHONATENbHBIX M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COACPIKALIMX HOPMBI,
periaMeHTHpYIOILHE NPpeaoCTaBlIeHHe MYHHLIMIAIbHOHR YCIyTH;

2) HacTOAIMH AIMUHHCTPATHBHBIH PEITIAMEHT;

3) cnpaBouHas uHpOpMaLH:

4) wmecto HaxoxmeHus. rpapuk paboTbl. HaHMEHOBaHME YIIpaBNEHHsS, WX CTPYKTYPHBIX
nojapasfeneHuid, opraHu3auui, yyacTBYIOLUMX B NpPENOCTaBICHHH MYHHIMNANBHOW YCIYrW, a TaKxe
ML

5) cnpaBouHble TeneOHBI CTPYKTYPHBIX TOApa3feNeHHii YnpaBieHHs, OpraHu3auuii,
y4acTBYIOIUMX B MPENOCTaBICHHH MYHUUUITATILHOM YCITyTH;

6) anpeca opuLHATBHOrO caliTa AAMHHUCTPALlMK, OpraHU3auuii, y4acTBYIOLIMX B IPEAOCTABIEHUH
MYHHIHNAIBHOH ycnyru, HHQOPMALHIO O NMPEeNOCTaBIeHHH MYHHLHUIANBHON YCIYTH U YCIYT, KOTOpbIE
SBJISIOTCS HEOOXOAMMBIMH U 00s3aTeNIbHBIMU [UIA NPEJOCTABIEHUS MYHHMLHINANBHON YCIyrH, afpeca uX
3NIEKTPOHHOM MOYTHI;

7) anpec caiita M®L| (mtc.rkomi.ru);

8) ampec rocynapcTBeHHOH HH(popMaunoHHOH cucteMbl ETITY.

B rocynapcteennoii nHpopmatuonHoit cucreme ETIIY pasmernaercs crneayromas HHGopManus:

a) HCYEPNBIBAIOLMH  TepeyeHb  JOKYMEHTOB,  HEOOXOOMMBIX IS MPENOCTaBIICHHUS
MYHHUUNATLHOH YCnyrH, TpeOoBaHHs K OQOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IepedyeHb
JOKYMEHTOB, KOTOpbIE 3asBUTEJb BIIPaBe NPEACTaBUTE 110 COOCTBEHHOH HHULIHATHBE,

0) Kpyr 3asBUTENEH;

B) CPOK MPEAOCTABIECHHS MyHULIUIIANBHOM! YCIYTH;

I') pe3yilbTarbl [IPEAOCTABICHUS MYHHUMNAIbHOR YCIYTH, MOPSJOK MNpPEACTABICHHS BbIJAYH
JIOKYMEHTA, ABJIAIOWEroCs pe3y/bTaToM NPENOCTaBIEHH MYHUIUITANBHOMN YCIYIH;

1) pa3sMep rocy1apCTBEHHOH MOILIMHBI, B3UMAeMOit 3a NpeOCTaBIeHHEe MyHHLMITAIBHOM YCIIyTH;

€) HCYEPIbIBAIOLIKI NIepeueHb OCHOBAHMH JUIS IPHOCTAHOBIIEHHUS WM OTKa3a B NPENOCTABICHHH
MYHHUUNAIBHON YCIYTH;

) 0 TpaBe 3asBHTENA Ha focynebHoe (BHecyneOHoe) obxanoBanue aeiicteuil (6e3neiicTBUs) H
pELUCHHI, NPHHATBIX (OCYLIECTBAEMBIX) B XOAE MPEJOCTABICHUS] MYHHLMNIAIBHOM YCIIYTH;

3) ¢opmbl 3asBneHuil (yBeNOMIEHHH, COOOIIEHHI), HCIONb3YeMbIE TMpPH MPEAOCTABICHHH
MYHULMIIAIBLHOR YCIy I,

Wudpopmauns 0 mopsaake M CpoKax MPENOCTAaBICHHS MYHHUMNAJIBHOM YCIYTH Ha OCHOBAHHM
cBeNeHMH, coepkauxca Ha  QPenepanbHOM  rocylapCTBeHHOW  HH(POPMALMOHHOM  CcHCTeMe
«DenepanbHplii peecTp rocylapCTBEHHBIX M MYHHLMNAIBHBIX ycnyr ((yHKuMil)» npeaocTasisercs
3asBUTENIO OecnnaTHo.

Hoctyn x uH(opMauuM O CpokaXx M INOpSAKE MPENOCTABJIEHHS MYHHLHMNAIBHON YCIyrH
OCymiecTBIsieTCA ©e3 BBHINOJHEHHs 3asBUTENEM Kakux-nubo tpeGoBanuii, B ToM uMcle 6e3
MCIOJIb30BAHMS MPOrPaMMHOrO 00€ECNEYeHH s, yCTAHOBKA KOTOPOTO Ha TEXHHUECKHE CPENCTBA 3asBUTEINs
TpebyeT 3aK/mouCHs JIMUCH3HOHNOIO WM MHOrO COMIALIeHHs C NpaBooOnaiaTeseM IPOrpaMMHOIO
obecreyeHus, NpefyCcMaTpHBAIOLIEro B3MMaHKeE IUIAThl, PErHCTPALMIO HIIH aBTOPH3ALHMIO 3asBHTENS, HITH
NPENOCTABACHHE UM [I€PCOHANBHBIX JaHHBIX.

NupopmupoBanne 0 Nopsaake NpefoCTaBIeHH MyHHLIUIANLHON YCIYTH TaKXKe OCYIECTBIAETCS
0 €AMHOMY HOMepy TenedoHa MNOANEPKKH IOCyNapCTBEHHOM wuHGpoOpMaLHoHHOM cuctemsl EITY
8 800 100 70 10.

II. CranpapT npegocTaBjaeHHst MyHHUHNIAJLHON yCayTrH
HanmeHoBaHHe MyHHUHIIAJBLHOM YCJYTH

2.1. HaumeHoBaHHEe MyHHUHMNANBHON ycnyru: «Bbigaua paspellieHMs Ha HCIONB30BAHHE 3EMENb
MK 3€MENIbHOTO y4acTKa, HAaXOAAIUMXCS B MYHHUMNANLHOH COGCTBEHHOCTH MYHHIHNAILHOIO
00pa3oBaHUs WJIM TOCYNapCTBEHHAs COGCTBEHHOCTh Ha KOTOPHIE HE pasrpaHuueHa, 6€3 mpeaocTaBNeHus
3eMEJIbHBIX YYAaCTKOB M YCTAHOBJIEHHS CEPBHMTYTa, MyONIHYHOTrO CEpPBUTYTay» (Aajee — MyHHLMIATbHAA

yciyra).



HauMeHOBaHHeE OPraHa, NpPeA0CTABJIAIOEro My HHUMNANALHYIO YCIYTy

2.2. [IpenocTaBiieHue MyHHIMIATBHOR YCIyTd OCYIUECTBIAETCS YIIPABICHHEM.

JUts nonyueHus MyHHUMIANLHOM YCIYTH 3asBHTENb BIpaBe 0OpaTUTHCA B OQHY M3 CIIELYIOLIMX
OpraHM3aLMi, YHACTBYIOWMX B 1IPEAOCTABIEHHH MYHULIMNAJILHOMN YCITyTH:

1) VYnpapneHde - B 4acTM MNpHeMa M PETMCTpallid [JOKYMEHTOB Y 3asBHTEINs, 3ampoca
HEJOCTAIOLIUX JOKYMEHTOB, HAXOAAIMXCS B PACIOPSHIKEHHUH OPraHOB roCyIapCTBEHHOM BIIACTH, OpraHoB
MECTHOTO CaMOYMNpaBJIEHUs ¥ MOABEJOMCTBEHHBIX 3THM OpraHaM OpraHM3aluii, NPUHSTUA PEIICHHs O
npenocTasneHuu (06 OTKase B INPENOCTABIEHHM) MYHHLMNAILHON YCIYrH, YBEAOMJCHHA H BbIA4YH
pe3ynsTata MyHHLUMNIAIBHOM yCyrH 3asBUTENIO;

2) MOI] - B yacTH NpHeMa U pErHCTpalli¥ NOKYMEHTOB y 3asBMTElNs, 3alpoca HEAOCTaroLHX
JNOKYMEHTOB, HaXOMSIUMUXCA B PacMOpsHKEHHH OPraHoB TOCYJNapCTBEHHOW BaCTH, OPraHOB MECTHOIO
CAMOYLIPABIICHHS M HOJABCOMCTBCHHBIX 3THM OpraHaM OpraHu3alusaX, YBEAOMJIEHHS H BbIAA4H
pesynbTara MyHHLIMTIAIBHON YC/IYyTH 3asABHTENIO.

PesyabTaT npeaocTaBjieHUs] MyHHIHNIAABHOMR YCJIyTH

2.3. Pe3ynsTaToM NpefOCTaBICHHs MyHHIUIIAIbHOH YCIIYTH SIBIAETCS ONHO H3 MEPEYHCIIEHHOrO:

1) pewieHne o Bblgaue paspellieHHs Ha MCIIONB30BAHME 3eMENb MM 3EMENBHOTO Yy4acTka,
HaXOJAIIErocs B MyHHLMIAILHOW COOCTBEHHOCTH MYHHLMNATIBHOTO 06pa3oBaHHs MM TOCYAAapCTBEHHAS
COBCTBENIIOCTL HA KOTOPLIC HE Pa3rpatHueHa;

2) pemende 06 OTKase B BblJaue pa3pellICHUs] Ha MCMONB30BAHME 3E€MENb HJIH 3€MEJIBHOrO
y4acTKa, HaXONSIErocs B MYHHLMNAJIBHOH COGCTBEHHOCTH MYHHLHMNAIBHOTO 06pa3’oBaHHs HWIH
rocyiapcTBeHHast COGCTBEHHOCTb Ha KOTOPBIE HE pa3rpaHHyeHa.

Cpok npexocTaBieHHs] MyHHIHNIAJIBHOI yeayru

2.4. O6wuit cpoK MpenoCTaBleHHs] MYHHLIUNANBHOH ycayru cocTaBnseT He Oomee 10 paboumx
nHel (B OTHONIEHWHW BWJIOB OOLEKTOB. VKa3aHHBIX B NMyHKTax | - 3, 5 - 7 nepeuHs BHAOB OOBEKTOB,
pasMellleHHe KOTOPBIX MOXET OCYILECTBIATHCS Ha 3EMJISIX MIIM 3E€MENBHBIX YYacTKaX, HaXOMALUMXCS B
roCyAapCTBEHHOH MMM MYHHUMNAILHOH COOCTBEHHOCTH, 6€3 NpeNOCTaBJIEHUS 3€MENIBHBIX YYacTKOB M
YCTAHOBJIEHHS CEPBUTYTOB, YTBEPXKAEHHOro noctaHoBneHueM IlpaButensctBa Poccuiickoii ®enepanuu
ot 03.12.2014 Ne 1300 (manee - [Tepeuenn), He Gonee 20 xaneHAApHBIX AHEH (B OTHOLIEHHH MHBIX BUIOB
00BEKTOB, yKa3aHHBIX B [lepeyHe) co AHS MOCTYMJIEHHS B YINpaBleHHE 3asBJIE€HHS O NpPENOCTABICHHH
MYHULUNIAIBHON YCIIYTH.

CpoK npenocTaBieHUs] MYHHLMIANBHOH yClyrH B OTHOLUEHHH BHAOB OOBEKTOB, YKa3aHHBIX B
nyuktax 1 - 3. 5-7 Tlepeuns. cocraBnser 9 pabouux AHEH, UCUMCISAEMBIX CO OHS PETUCTPalMH B
YiipaBieHuU 3asBiieHns! ¢ JOKYMEHTaMH, HEOOXOAMMBIMH 115 IPENOCTABIEHHSE MYHHLIMIIABHOM YCITyTH.

Cpok npefocTaBieHus MyHHLUHNAIbHOH yCIIyrH B OTHOIIEHHH HHBIX BUIIOB OOBEKTOB, YKa3aHHBIX
B Ilepeune, coctapnser 19 pabounx nHeH, HCUUCIAEMBIX CO AHA PETMCTPAlMH B YNPaBICHHH 3asBIECHHS
C JOKyMEHTaMH, HeOOXOAUMBIMH ISl TPEAOCTABIEHUS! MyHHLIMIIAJIBHOH YCIIyTH.

Cpok mNOAroTOBKH yBeAOMIJIEHHs 00 OTKa3e B NPENOCTAaBJICHHH MYHHIHMIIAJIBHOH YCIYrH B
OTHOLIEHHH BHJOB OOBEKTOB, YKa3zaHHBIX B MyHKTax 1 - 3, 5 - 7 [lepeuns, cocrasnser 9 pabounx aHei,
MCUHMCIIAEMBIX CO OHS PETUCTpALUM 3asBICHUSA C JOKYMEHTaMH, HEOOXOAMMBIMM Ul NpPENOCTABJICHHS
MYHULMITAIBHON YCIIYTH.

CpoK HOAIOTOBKH yBCAOMIICHHSL 00 OTKase B [IPeAOCTaBIEHHMM MYHHLHMNAIBHOH yciyrd B
OTHOLUEHUH MHBIX BHJIOB OOBEKTOB, yKa3aHHbIX B [lepeuHe, cocraBnserT 19 kaneHIapHbIX AHEH,
MCYHCISEMBIX CO JHS PErHCTpalMH 3asBIE€HHS C JOKYMEHTaMH, HEOOXOAMMBIMHM IJISl MPENOCTaBIEHHUS
MYHUUHNAIBHOH yCIyTH.

2.4.1. Cpok NpHOCTAaHOBJIEHHS MPENOCTABICHUS MYHHLMINANBHOH YCIyrH 3aKOHONATENIbCTBOM
Poccuiickoit ®enepauun, NpMHUMAEMbIMH B COOTBETCTBUH C HUMH MHBIMH HOPMATHBHBIMH NIPaBOBBIMH
aktam# Poccuiickoit @enepaunu, 3aKkoHaMM M HHBIMH HOPMAaTHBHBIMH IIPaBOBBIMM akTaMu PecnyGnuku



Komu He npenycMOTpPEH.

2.42. Cpok BbJaun (HampaBleHHs) 3aABHTENIO NOKYMEHTOB, ABJIAIOUIUXCA pE3YNLTaTOM
NpeNloCTaBIeHHsl MyHHLMITANBHOM yeiyry cocTasseT 1 pabounii IeHp, CO HS NOCTYIUICHHS 3aABICHUA
CreUaTicTy YMpapjieHHs, OTBETCTBEHHOMY 32 BblAauy pe3ysbTara IpeNOCTaBIEHHS MYHHLUNATbHOH
YAy UH.

2.43. B cnyyae OOHapy)XEHHs OIE€YaTKH, OIUMOKH B IONYYEHHOM 3ajABHTENEM IOKYMEHTE,
SABNSIOIIEMCS PE3YJILTATOM [PENOCTABIEHHS MyHHLUMIAILHON YCIYTH, CPOK PACCMOTPEHHUS 3asBICHHUS 06
HCIIpaBleHMH JOMYIUEHHBIX OMeyaTok M omuOOK B BBINAHHBIX B pPE3yNbTaTe NPEAOCTABICHHA
MYHHLMNANBHON yCIyry oKyMeHTax cocTapisieT 10 pabounx aHel co IHs NOCTYIJICHHUS B YnpaBneHue.

HpaBOBble OCHOBaHHA Jist MpeA0CTAaBJIECHHA MyHH[IHﬂaJleOﬁ YCIyru

2.5. Tlepetctib HOPMATHBHLIX NMPABOBBIX AKTOB, PEryIHPYIOUIMX MPEAOCTABNEHHE MYHHLHNANbHOMN
yCIIyrH, pa3MelnaeTcs Ha opULHAILHOM CaliTe AIMHUHHCTPAUUH, B TOCYRapCTBEHHOH HMHPOPMALMOHHOH
cucteme EIII'Y, B rocymapctBeHHo#i uHboOpMauuoHHOH cucteMe «®DenepanbHblii  peecTp
rOCYAAPCTBEHHDBIX H MYHHULHITANBHBIX YCIYT (QyHKUMA)».

HcuepnpiBanomuii nepedeHb J0KyMeHTOB,
Heo0X0AHMBIX /Il PEJ0CTABICHHSI MyHHIIHNIAILHOMN yCayrH

2.6. JIns nonvyeHHs MYHUIUTIANBEHOR YCIYrH 3asiBUTENEM CaMOCTOSTENbHO NPEOCTaBIACTCA B
Vipapienue, M®L| 3asiBieHne 0 NpenOCTaBICHHH MYHHMLMNANBHOH yciayrd (mo ¢opMaM COrIacHo
npunoxkenno Ne 1 (s pu3MyecKuX JHL, HHAMBHAYANBHBIX TPEANPUHUMATENEH), IPUIOKEHHIO Ne 2
(04 FOpHANYECKUX JIHIT) K HACTOSAILEMY aAMHHHCTPAaTUBHOMY PEIJIAMEHTY.

B nensx npemoCTaBieHHs MYHHLHNAIBHOH YCIyrM YCTaHOBJIEHME JIMYHOCTH 3aSBUTEINS MOXET
OCYWIECTBIATECA B XONE JIMYHOTO IpHEMa IIOCPEACTBOM MPEABSBICHHS MacrnopTra rpaXJaHWHA
Poccniickoii ®enepauuy 1160 HHOTO JOKYMEHTa, YAOCTOBEDAIOLIETO JIHYHOCTb, B COOTBETCTBHU C
3aKkoHOmaTenscTBoM Poccuitckoit Menepalivy WM MOCPEICTBOM HIACHTH(HUKAUMK M ayTEHTHQHKALMH B
opraHax, MpPeNOCTABNAIOIMX MYHWUUHMIANBHBIE YCNYIH, MHOTOQYHKUHOHAIBHBIX LEHTpax ¢
HCIOJIb30BAHHEM WH(OPMALMOHHLIX TEXHOJOTHi, TNPeJyCMOTpeHHBIX uacThio 18 crareu 14.1
denepansHoro 3akona ot 27.07.2006 Ne 149-®3 «O06 undopmanuy, *HGOPMAUMOHHBIX TEXHONOTHIX U O
samuTe MH(opMmauuu». B cnyuae ecnd OT HMMEHM 3asBHTENS OEHCTBYET JMLO, SBIAIOLICECA €ro
TIpeACTAaBUTENIEM B COOTBETCTBHH C 3aKkoHomaTenscTBoM Poccuiickoit defepaliiy, Taxke NpeICTaBnieTCs
JOKYMEHT, yIOCTOBEpSIOLIMH  JIMYHOCTh  NpEACTABUTENS, M JOKYMEHT, TOATBEPXAAOLIHH
COOTBETCTBYIOIIHE [TOJTHOMOYHS.

[lpy nopaye 3asBlIeHUs HA MNpPENOCTAaBICHHE MYHHULHMMAIbLHOM YCIYTH TOCPEACTBOM
rocynapcTeeHHoi uHpopMauuonHoii cucremsl EINY, cBeneHus o JOKyMeHTaX, HEOOXOMMMBIX Ui
HPEAOCTABICHMS MYHHUMILAIBHOI yCily ' 3aM0MHSAIOTCS B [10J15l 3IEKTPOHHON (POPMBI B rOCYAaPCTBEHHOH
nHpopmauuonHoit cucteme EINTY.

2.6.1. B 3asBNeHUH NOMKHBI OBITh YKa3aHBbI:

1) pamunus, uMss ¥ OTYECTBO (NMpPH HAIMYKH), MECTO JXUTENbCTBA 3asBHTENA M PEKBH3HUTHI
JIOKYMEHTa, YIOCTOBEPSIOLIETO €70 JIMYHOCTb, - B CIIyyae, ECIIH 3aABNEHHE M0AaeTC GUIHYECKUM JIHLIOM;

2) HaWMEHOBAaHHE, MECTO HAXOXKIEHWs, OpraHM3alMOHHO-NpaBoBas (opMa M CBEACHUA O
roCyJapcTBEHHOM perucTpauyy 3asBuTens B EOMHOM rocynapCTBEHHOM peecTpe IOPHAMYECKHX JHI - B
cliydae, eCii 3asiBICHHE NTOAAETCS IOPUAHYECKHM JIHLIOM;

3) Qpamuiins, HMs 0 OTUeCTBO (1IpH HAJTMYKMK) TIPEACTABUTENA 3asBUTENS]  PEKBU3HUTBI IOKYMEHTA,
TMOATBEPXKAAIOLIETO €0 MOJHOMOYHS, - B CITy4ae, €CJIH 3asBJICHHE MOJAETCs NPESACTABUTENEM 3aABHTENS,

4) nouToBBIH axpec, agpec EKTPOHHON MOYTHI, HOMEP TeNe(oHa Ul CBS3H C 3a4BHTENEM HIIH
NpeCcTaBUTENEM 3asBUTEN,

5) mpeanonaraeMele LENH HCIOJB30BaHUsS 3€MeNb HIIM 3€MENLHOrO yyacTKka (B COOTBETCTBHH C
nyHktoM 1 ctateu 39.34 3emensHoro koaekca Poccuiickoit denepaluy Wik st pasMelIeHHs 00beKTOB,

BHIB! KOTOPBIX YTBEPXIEHbI nmocTraHosienuem IIpaButenscta Poccufickoit ®enepauuu ot 03.12.2014
Ne 1300);



6) KaaacTpOBEI HOMEpP 3eMENIBHOTO yJacTka B CJy4ae, €Clld IUIaHUPYETCs! HCIIOIb30BaHHE BCETO
3eMeJIbHOTO y4acTKa HIIH €T0 YacTH;

7) CPOK MCMONB30BaHHs 3eMeSb MIIH 3eMENBHOr0 yyacTka (B IpefesiaXx CPOKOB, YCTaHOBJICHHBIX
nynxToM 1 ctatbu 39.34 3emensHoro koaekca Poceuiickoit denepauun);

8) uHpopManus O HEOOXOAMMOCTH OCYLIECTBIEHHS pYOOK [epeBbeB, KyCTapHHKOB,
PACIONIOKEHHBIX B PAHHLIAX 3EMEJILHOTO yYacTKa, YacTH 3eMEIbHOr0 y4acTka MIIM 3eMENb M3 COCTaBa
3eMeNlb HaceJIEHHBIX MYHKTOB, MPEAOCTaBIEHHbIX 1is obecrneyeHuss o60poHbl ¥ OE30MaCHOCTH, 3eMeNb
TPOMBIIIIEHHOCTH, 3HEPreTHKH, TPAHCIIOPTA, CBA3H, PAJMOBENIAHHS, TENEBUICHHUS, WHPOPMATHKH,
3eMeNb [ obecnedeHHss KOCMUYECKO JeITeNbHOCTH, 3eMeNlb 0O0POHE], 6€301aCHOCTH H 3eMeNb HHOTO
CIeLHATbHOrO Ha3HayeHHMs (3a HCKIIIOUEHHEM 3eMelTb, YKa3aHHBIX B MyHKTe 3 yacTH 2 cTarby 23 JlecHoro
xomekca Poccuiickoit @demepauuu), B OTHOLIEHHMH KOTOPBIX IIOJ@HO 3asiBiEHME, - B Clydyae Tako#
HeoOX0AUMOCTH.

2.6.2. K 3asB/ICHHIO [IpHilalaloTcs Cllefylolue JOKYMEHTBI B 1 aK3eMIIspe:

1) KonHKM AOKYMEHTOB, YAOCTOBEDSIOLIUX JIMYHOCTb 3asiBUTENA W NMpPEACTABUTENS 3asBUTENs, U
JIOKYMEHTa, MOATBEPXKAAIOIIETO I[TOJHOMOYHS NPEACTABUTENA 3asBUTENA, B Clyyae, €CIH 3asBICHHE
noJaeTcs MpeICTaBUTENEM 3asBUTENIS;

2) cxema rpaHul [IpeAnonaraeMbiX K MCTIONb30BAHUIO 3€MENb HIIM YaCTH 3€MEBHOrO y4acTka Ha
KaJlaCTPOBOM IlJIaHE TEPPUTOPHHU C yKa3aHHEM KOOPAMHAT XapaKTEPHBIX TOYEK IPAaHHMI] TEPPHTOPUH - B
clydae, €CNH IUIAHUPYETCs HCIONB30BAaTh 3€MJIHM MM YacTh 3€MENBHOIO y4acTka (C MCIOJb30BaHHEM
CUCTEMBl KOOpDAMHAT, TMpHMEHseMOH 1npH BeAeHHMH EAMHOro rocyaapCTBEHHOro KaiacTpa
HCABHAKHMOCTH);

2.6.3. K 3aBneHHI0 MOTYT ObITh [IPUIIOKEHBI:

1) BBIMUCKA M3 EQMHOrO roCyaapcTBEHHOrO0 peecTpa HEABHXKMMOCTH 00 obbekTe
HEJIBH)KUMOCTH;

2) KOMHS JMLIEH3WH, YIAOCTOBEPAIOIIEH NpaBo NpOBEAECHHS pPabOT MO TeOJOrHYECKOMY
U3YUEHHIO HEAp;

3) HHBIE JOKYMEHTBI, MOATBEPXKAAIOIIME OCHOBAaHUS JUIS HCIONb30BAHHA 3€MENb HIIM
3eMEJILHOTO yuyacTka B LeNsAX, MNPeJyCMOTPEHHBIX NMyHKkToM 1 crateu 39.34 3eMmenbHOro Kolexca
Poccuiickoit Meneparn.

B cnyuae ecnu ykasaHHble B roamyHkTe 2.6.2. nmyHkTa 2.6 HacToswmero AAMHHHCTPaTHBHOIO
periamMeHTa [OKYMEHTBl He MpEACTaBNEHBl 3asBUTENEM, TaKHe JOKYMEHTHl 3alpalldBaioTcCs
VYipaBieHHeM B MOPsAKE MEXBEIOMCTBEHHOrO HHPOPMaLMOHHOTO B3aHMOIEHCTBHS.

2.7. JIOKyMeHTOB, HEOOXOAMMBIX /IS MIPENOCTABICHHUS YCIIYT, KOTOPBIE SBISIOTCA HEOOXONUMBIMH
U 00s3aTeNbHBIMH [UIS TIPEOCTaBJICHHS MYHULMNANbHOH YCIYTH 3aKOHOAATENbCTBOM Poccuiickoi
denepaluy U 3akoHOAATENBCTBOM Pecnybnuku Komu He npeaycMOTpeHo.

2.8. B cnyuae HampaBleHHs JOKYMEHTOB, YKa3aHHBIX B TNyHKTe 2.6 HacTOSILLEro
AIMWHUCTPAaTHBHOTO perlaMeHTa TOYTOBBIM OTIPABJICHHEM, HaNpaBJIIE€TC] OpPUIMHAN 3ampoca,
YIOCTOBEPEHHE BEPHOCTH KOMHUIl MpuaraeMblX AOKYMEHTOB M CBHIETEIbCTBOBAHHE MOMIHHHOCTH
TMOAIIMCH Ha 3asiBJICHUH OCYLUECTBIISIIOTCS B YCTAHOBJIEHHOM (DeflepajIbHbIM 3aKOHOAATENBbCTBOM TOPSAKE.

2.9. JlokyMeHTBI, HeOOXOAUMbIE IJIs TPEIOCTABNECHHS MYHULIMIIANIBHON YCIyTH, IPeIOCTaBIsSIOTCS
3asgBUTENIEM CIIEAYIOLIMMHU CriocobaMu:

1) nuuxo (B Yupasnenue, MOLI);

2) mocpeacTBOM IIOUYTOBOIO OTNpaBiieHUs (B YnpaBiieHUE);

3) yepe3 rocynapcTBeHHyI0 HH(popMauroHHyto cuctemy EIIIY.

UcuepnpiBarowuii nepeycts J0KYMEHTOB, HE0OXOAUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPaBOBLIMH AKTAMH /ISl NPEXOCTABIEHNUSI MyHHLUMNIAJALHOM yCJIYrH, KOTOpble HAXOAATCSH B
PacmopsiKeHHH rocyXapcTBeHHbIX OPraHOB, OPraHOB MECTHOr0 CaMOYNpPaB/iIeHHs H HHBIX OPTraHoB,
Y4ACTBYIOIHX B NPEIOCTABJCHHH rOCYAaPCTBEHHbIX HJIH MYHHIHIIAJbHBIX YCIYT, H KOTOpbIE
3asiBHTE/Ib BIIpaBe MPEACTABHTD, a TAKKE CIIOCOOBLI HX MOJIyYeHHUsl 3asiBHTEJIAMH, B TOM YHCJIE B
3JIEKTPOHHOIT (hopMe, MOPSNOK X NPEACTABICHHS

2.10. IlepeueHb IOOKYMEHTOB, KOTOpBbIE 3asiBUTENIb BIpPaBE€ NPEACTaBUTh 10 COOCTBEHHOH



HHHUIMATHBE, TAK KaK OHH MOJUIEXAT NMPEACTABICHHIO B paMKaX MEXBEIOMCTBEHHOTO HH(OPMALIHOHHOTO
B3aHMOJENCTBHS M HX HENPEACTABIECHHE 3aBUTENIEM HE SIBJISETCS OCHOBAHHMEM JUIS OTKa3a 3asBUTEIIO B
NPENOCTaBICHHH MYHULHUITATIBHON yCIyru:
1) BeInucka u3 FanHoro rocynapcTBeHHOTO peecTpa HEIBHXUMOCTH 06 06beKTe HEIBHKHMOCTH;
2) Konusl IUUEH3KH, yIOCTOBEPAIOLLEH IPaBO MPOBENEHHS PaGOT MO reOAOrHYECKOMY H3YUEHUIO
Hexp.
Ykazanue Ha 3anpeT TpeGoBaHHUIi U JeCTBUI B OTHOILECHHH 3asiIBUTEIA

2.11. 3anperaercs:

1) TpeGoBaTb OT 3aABHMTENS MPENOCTABNECHHSA NOKYMEHTOB U MH()OPMALMH MM OCYLIECTBIEHHUS
ACHCTBUH, NPENOCTABICHHE WM OCYWIECTBICHHE KOTOPhIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH
MPaBOBbIMH aKTaMH. PEryJIMPYIOUIMMHM OTHOLICHHS, BO3HHMKAIOINHE B CBA3H C NpPENOCTaBIEHHEM
MYHHLIUIIAJIBHOM yCyru;

2) TpeGoarh OT 3asBMTENA MNPENOCTABNEHHS [OKYMEHTOB M HHGMOPMALHH, B TOM YHCIE
MOATBEPXKAAIOUIMX BHECEHHE 3aABUTENIEM IIATHI 3@ NPEJOCTABIEHHE MYHHIMIANBHBIX YCIYT, KOTOpEIE B
COOTBETCTBMM C HODMAaTHBHBIMHM MpaBOBBIMH akTamM Poccuiickoit @enepaunn, HOPMaTHBHBIMH
npaBoBbIMH akTamMu Pecnybnuku KoMy, MyHHUMNaNbHBIMH IIPAaBOBBIMH aKTAMH HaXOmATCS B
PacmopsDKCHHH ~ OPraHOB ~ MCIMOJNHHTENBHOHM  BnacTH  Pecmybmuku  Komu, mnpeaocrapmnsiomux
MYHUIHNATBHYIO yCIYTY, HHBIX OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpaBieH s U (HH)
MOABENOMCTBEHHBIX FOCYIapCTBEHHbIM OpPraHaM M OpraHaM MECTHOTO CaMOYINpAaBlIEHHs OpraHM3aluii,
YY4CTBYIOWIMX B 1IPEAOCTABICHHH MYHHUMNAIBHBIX YCIIYT, 32 HCKIIOYEHHEM [JOKYMEHTOB, YKa3aHHbIX B
yactd 6 ctatbu 7 PepepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranusauuu IIPENOCTaBIEHHS
FOCYAapCTBEHHBIX H MyHHLMIIAIBLHBIX yCIyr» (nanee — Denepanbhelit 3akon Ne 210-03);

3) oTkasbiBaThb B NpHEME 3asBJECHHS H MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS MpPeIOCTABICHHUS
MYHHUHMIATLHOR YCIYTH, B Clyyae, €CllM 3adBIEHHE H JOKYMEHTBI, HEOGXOAMMBIE I MPENOCTABIEHUS
MYHHUIHNATLHOH YCIYTH, IOAAHbI B COOTBETCTBHH C HH(OPMALIHEH 0 CPOKax U NOPSIKE NPENOCTABNEHHS
MYHHUHUNANBHOR YCIyTH, OMyOIHKOBaHHO!H Ha EXHHOM rocynapCTBEHHOM peecTpe IOpPHIHYECKUX JIHLL,

4) orkasblBaTh B NpPENOCTAaBJICHHH MYHHLMNAIBHOH YCAyrH B Clyyae, ecid 3asBieHHE M
JAOKYMCHTBL, HCOONOUIMBIC [t 1IPC/IOCTABIEHHS. MYHHUMNAILHOH YCIyTH, MOJAHBL B COOTBETCTBHH C
uHQopMaLKell 0 cpokax M MOpPsAKE MPENOCTABIEHHS MyHHLHIANBHOM YCIyIH, ony0IMKOBaHHOH B
rocynapcTBeHHOH HHpopManuoHHo# cucteme EITY;

5) TpeGOBaTh OT 3aABUTENS COBEPLICHHS HHBIX AEHCTBHI, KPOME IIPOXOXKIEHHS UICHTHOUKAIMH U
ayTeHTH)UKAUMUH B COOTBETCTBMM C HOPMATHBHBIMHM INPAaBOBBHIMH aKTamMHu Poccuiickoii denepanum,
yKasaHHS LEN1 NPHEMA, a TAKXKE NPENOCTABIEHHs CBEAECHHH, HEOOXOMMMBIX Ul pacyeTa JUIMTENbHOCTH
BPEMEHHOTO HHTEpBaJla, KOTOPLIH HEOOXOAMMO 3a0POHUPOBATE IJIs IPHEMA;

6) TpeGoBaTh OT 3asBHTEN OCYILECTBNEHUS AEHCTBUIA, B TOM YHCIIE COMIACOBAHHI, HEOOXOMMMbIX
AN MOTYHEHUA MYHHIMOATHHLIN VCAYT M CBS3aHHBIX ¢ 06pallleHHeM B HHBIE FOCYAAPCTBEHHbIE OPTaHsl,
OpraHbl MECTHOrO CaMOyTMpaBIeHHs, OPraHH3alyy, 32 MCKIIOYEHHEM IOJyYeHHs YCIYT U MOTyYeHHs
JOKYMEHTOB M MHGOPMAlLMH, NPENOCTaBIIEMBIX B pe3ynbTaTe NPENOCTABIEHUS TAKHX yenyr,
BKJIOYCHHBIX B MIEPEYHH, yKa3aHHbIE B yacTH 1 ctaren 9 PenepansHoro 3akona Ne 210-93;

7) TpeboBaTb OT 3asBUTENsS NpPEICTABICHHMsS IOKYMEHTOB M HH(pOpPMALHH, OTCYTCTBHE W (MJIH)
HCIOCTOBEPHOCTb KOTOPBIX HE yKa3bIBANMCh MU MEPBOHAYAIBHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOMMMBIX [/1s1 IPENOCTABIIEHHs MYHHLUMNATLHON yciyry, TG0 B MPENOCTAaBIEHHH MYHHULMNAILHOM
YCIIYTH, 38 HCKJIIOYEHHEM CIICAYIOLIHX CIYYaeB:

a) WIMeHeHue TpeGOBaHHii HOPMATHBHBLIX TNPABOBLIX AKTOB, KAacCAIOWMXCS IPENOCTABNEHHS
MYHULMOQILHOH — yCIYrW, MoOC/e NEPBOHAYalbHOM MOJAYM 3asBlEHHS O MPEAOCTaBICHHH
MYHHLHINAILHON YCIYTH;

0) HammuKe OWHOOK B 3asBNEHHM O MPEAOCTABIEHHY MyHHIHMIANHLHOM YCIYrH H JOKyMEHTax,
TIONAHHBIX 3aABHTEJIEM IIOC/IE NEPBOHAYAILHOrO OTKAa3a B MpHEME JOKYMEHTOB, HEOOXONMMBIX IS
NPENIOCTABICHHUS MYHHLUMNANBHOH yCyrd, M0 B NpPENOCTAaBNEHHH MYyHHLMNANLHOM YCIYTH M He
BKJIFOYEHHBIX B NIPECTABJIEHHBIH paHee KOMIUIEKT JOKyMEHTOB;

B) HCTEYEHHE CpOKAa JCHCTBHS JOKYMEHTOB MJIM H3MEHEHHE uHbOpMaLMH  moCNe
TNEPBOHAYANBHOrO OTKa3a B NMPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS NMPENOCTABJIEHHS MYHUIHIAIBHOM



ycnyru, 1u60 B IpefoCTaBIeHHH MYHHULIMNAIbHON YCIIYTH,;

r) BbIABJIEHHE JOKYMEHTAJbHO [OATBEPXKAEHHOrO ¢akra (NpHU3HAKOB) OLIMGOYHOrO HIH
MPOTHBONMpPaBHOro jeiictBust (Oe3nEHCTBHA) MOMHKHOCTHOIO JIMIA OpraHa, [peJoCTaBJIAIOLIEro
MYHHLHNANBHYIO YCIYTY. MYHULIHNANBHOTO chlyXaliero, paboTHHKa MHOTOQYHKIHOHAIBHOTO LEHTPa,
npd [epBOHAYalbHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAHMMBIX Ul MPEJOCTaBJICHUS
MYHHUMNAIBHOHN ycnyru, 1Mo B NpeJoCTaBlCHUH MYHUUHMNANBHOM yCIyry, 0 YeM B MHCbMEHHOM BHIE
32 TOAMHMCBIO PYKOBOAWTENS OpraHa, NpeAOCTaBAIOIIEr0 MYHHLMIIANIBHYIO YCHYTY, DPYKOBOIMTEI
MHOTO(YHKIMOHAJIEHOTO LIEHTPA ITpH NEPBOHAYAJIbHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMUMBIX JUIS
NpeoCTaBeHUss MyHULIMITANbHOM YCIYry, yBeAOMIISAETCSs 3asBUTENb, & TAKXKE IPUHOCATCS U3BHHEHHUS 32
JIOCTaBJIEHHbIE HEYNOOCTBA.

n) TpeboBaTh OT 3asBUTENS MpPENOCTaBACHUA Ha OyMakHOM HOcHTeNle JOKYMEHTOB H
HH(pOpMaLiH, 3NeKTpoHHBIe 06pa3bl KOTOpBIX paHee ObLIM 3aBEpEHBl B COOTBETCTBHHM C NMYHKTOM 7.2
yactd | crarbd 16 ®enepanbHoro 3akoHa otT 27.07.2010 Ne 210- @3, 3a HCKIIOYEHUEM CIydaeB, €CIIU
HaHECEHHE OTMETOK Ha TaKWe JOKYMEHThl JIMOO UX H3BATHE SABIAEeTCS HEOOXOAMMBIM YCIOBHEM
NPENOCTABJIEHHS MYHHIMIIANBHOM YCIYTH, U HHBIX CIIyYaeB YCTaHOBJIEHHBIX (eepalbHBIMH  3aKOHAMH.

HcuepnbiBalomuii nepeyeHb OCHOBaHMIi ISl 0TKa3a
B MpHeMe A0KYMEHTOB, HeOOXOAHMBIX /1 NPEA0CTABJEHHA MYHHIIHNIAJLHOM yCIyrH

2.12. OcHoBaHu#l A7 OTKa3a B INpHEME MOKYMEHTOB, HEOOXONMMBIX U MHpPEeNOCTaBIEHHUS
MY HHUMIILHOH  yCilyI'H  3akoHogarcibCTBoM Poccuiickot ®epepaunn U Pecnybnuku Komu He
NpPEeAyCMOTPEHO.

HcyepnbiBaomuii nepeyeHb OCHOBAHHIT IS IPHOCTAHOBJIEHHUSI
MYHHUHMNAJbHOH yCJIyTH HJIM 0TKa3a B NPeAoCTaABJICHUH MYHHLIHNAJIbHOH ycIyru

2.13. OcHoBaHHl#i [N MNPHOCTAHOBJEHUS MPENOCTaBICHHS MYHHULHUIANBHOH  YCIYTH
3akoHonarenbcTBoM Poccuiickoit denepanuu u Pecnybnuku Komu He npemycMoTpeHo.

2.14. OcnoBaHHAMH 118 OTKA3a B NPEJOCTABICHHH MyHHLMNAIBHON YCIYTH ABASAIOTCS:

1) nomavya 3asBIEHHs C HapylleHHeM TpeOOBaHMH, yCTAHOBJIEHHBIX HMYHKTOM 2.6 HacTOSILETO
AJIMHHYCTPaTHBHOIO perjlaMeHTa;

2) B 3a4BJ€HHH YKa3aHBbl LIEJIH HCMOJIB30BAaHUS 3€MENb WM 3eMEJIbHOTO YyacTKa MJH OOBEKTH,
TNpEAnoJiaraeMbele K pasMELIEHHUIO, He NMpeAyCMOTpeHHble mocTaHOBIeHUeM [IpaButenscrBa Poccuiickoi
®enepaunu ot 03.12.2014 Ne 1300 «O6 yTBepikAeHHH MepeyHsi BUAOB 0OBEKTOB, pa3MeIleHHEe KOTOPBIX
MOXET OCYILECTBISATECA HA 3EMJISAX WIIM 3€MENbHBIX Y4acTKaX, HaXOMALIUXCSA B rOCYJapCTBEHHOM WK
MYHHUMNANIBHOH COOCTBEHHOCTH, 6€3 mnpefocTaBleHHs 3eMeNbHBIX YYacTKOB M  YCTaHOBJIEHHS
CEPBHTYTORY

2.15. 3adBHTENL MMEET IpPaBO NMOBTOPHO OOpAaTHTHCS 3a NMPERNOCTABICHHEM MYHHIMNANBHOM
YCIYTH TOCJIE€ YCTPaHEHHs OCHOBaHMH Ul OTKaza B IPEJOCTAaBICHHH MYHHUHMNAIBHOM YCIIyTH,
NPEAYCMOTPEHHBIX MYHKTOM 2.14 HacTos1ero AIMHHHCTPATHBHOIO perjlaMeHTa.

Pasmep nnatel, B3uMaeMoii ¢ 3asiBUTeNA
MPH NpeJocTaBJIeHHH MyHHUMNIAJIbHOMH yCIYyTH, H CrI0CO0bI ee B3UMAHHUS

2.16. IlpenocraBiieHHe MYHHIMNANBHON YCIYTH OCYIECTBAAETCS OECIIATHO.
MaxkcHMAaJIbHBIH CPOK 0XKHAAHHSA B OYepeaH
NIpH Moave 3aBUTEJIEM 3aMpoca 0 NpeJoCTaBJIeHHH MyHHIHNAIbHOM yCJIyru

U NPH MOJYYEeHHUH Pe3y/IbTaTa NpeJocTaBleHHs MyHHIHIIAAbHOH yCayru

2.17. Bpems oxxujaHdsl B oyepeld NpH Mofaye NOKYMEHTOB, NMPH IMOJYyYEHHH KOHCYIBTALMH H
TMOJIy4EeHHH pe3yNbTaTa IPefOCTaBIEHHS MYHHIIMNIANBHOMN YCIIYTH He JO/DKHO NPEBbIIATh 15 MUHYT.



Cpok perncTpauMu 3anpoca 3asgBUTest
0 NpPeI0CTABJIEHHH MYHHIIHNAILHOMN yCJIyru

2.18. JlaToi NpUHATHS K pacCCMOTPEHHIO 3allpoca U MPHJIaraéMbIX K HEMY JOKYMECHTOB CUMTAETCS
JaTa PEruCTpalyMu B XXypHase BXOAsLLEH JOKYMEHTaluH CIEUHATUCTOM YIIPaBJeHHUs], OTBETCTBEHHbIM 3a
IPHEM H PETHCTPALIHIO BXOAALIEH KOPPECTOHAECHIIHH.

Ecnu 3asBuTENb 0OpATHICS 33 NPEAOCTABIEHUEM MYHHLHITAIBHOM yCIyry IMYHO (B YIIpaBieHHE,
M®II), nocpeacTBOM IMOYTOBOrO OTNpaBieHus (B YNpaBleHHE) 3alpOC PETHCTPUPYETCs YIIPABJICHHEM,
M®LI, B AeHB €ro NOCTYIJICHUS B MOPAJKE, YCTAHOBIEHHOM Ui JEJOIPOU3BOCTBA.

PerucTpauus 3amnpoca, Mojy4eHHOro Yyepe3 rocylapcTBeHHyIo HHopMauronnyto cuctemy EINTY
OCYLUECTBJISETCS B IEHb NOJYYEHHs 3ampoca.

TlpemocTaBneHHe MYHMLMNAJIBHOK YCIOyrH HauUHMHAeTCd C MOMEHTa MNpPHEMa M pPErHCTpalMH
YiipaBiieHHeM, 3IEKTPOHHBIX AOKYMEHTOB, HEOOXOAMMBIX AJisl NIPEJOCTABIEHUS MYHUIUIIANBHONW YCIyTH
(3a MCKJIIOYEHHMEM Cilydas, eClId s Hayaja NpoLEAypbl MPEAOCTaBIE€HHS MYHHLHUNAILHOH yCiyru B
COOTBETCTBHH € 3aKOHOAATENBCTBOM TpeOyeTcs JINYHAas SBKa).

[Ipu monyueHHH 3ampoca B JJMEKTPOHHOH (opMe B aBTOMATHYECKOM DEXHME OCYIUECTBIAETCH
(OpMaTHO-JIOTMYECKUI KOHTPOJb 3ampoca, 3asiBUTENO COoOOMIAaeTCs NpPHCBOEHHBIH 3anpocy B
3NEKTPOHHON (POpMe YHHKAIBHELH HOMED, 110 KOTOPOMY 3asBUTENIO OyZAeT npenocTapieHa HHbopmauus o
XOZle TpPEeNOCTaBE€HHS TOCYNAapCTBEHHOH YCIYyTM B COOTBETCTBYIOIUEM pasfiefie TOCYAapCTBEHHOM
uHpopmarmonHo# cucrems! EITTY.

Llpuest 1o per et panust sanpoca OCyWECTBIISETCes CNeUHaTuCcToM YIpaBIeHHus.

TpeGoBaHus Kk NoMelIEHUSIM, B KOTOPBIX
NpeaoCTaBAseTCS MYHMITHNIAAbHBIE YCJIYTH

2.19. 3panne AnMuHHCTpauud obopyayercs HHpopMauHOHHON Tabnuukoi (BBIBECKOi) €
yKa3zaHHeM MOJIHOTO HAUMEHOBaHHUS.

[ToMelienus, B KOTOPBIX NpPENOCTaBASETCS MYHHLMNAIbHAs YCIyra JOJDKHBI COOTBETCTBOBATb
YCTAHOBICHILIM  3akonogare ibersom  Poccuiickolt  ®epepauuu  TpeboBaHusaM — obecnedeHus
KOM(OPTHBIMH YCJIOBHSIMHU 3asBUTENEH U NOJDKHOCTHBIX JIHII, CMIELMAIHCTOB, B TOM YHCIE o0ecneyeHus
BO3MOXXHOCTH pealH3alliy I1paB MHBAIKWIOB H JIKL C OrPAaHHUUYEHHBIMH BO3MOXXHOCTSIMH Ha NMOJy4YEHHE O
MX 3aSBJICHHIO MYHHLMITAJIBHOMR YCIYTH.

2.19.1. B cooTBeTcTBHH C 3akoHOAATENBCTBOM Poccuiickoit denepauun 0 cOLManbHON 3alluTe
MHBAJIMIOB UM, B YaCTHOCTH, 0OecneyuBaloTcs:

1) ycnoBus OecnmpensiTCTBEHHOro AOCTyna K OOBEKTY (34aHHIO, NOMELIEHHIO), B KOTOPOM
NpeNoCTaBNseTCs MYHHLMNANbHAs yClyra, a Takxe Juid OeCnpensiTCTBEHHOTo I0JIb30BaHUS
TPAHCTIOPTOM. CPE/ICTBAMH CRS3I 1 HH(BOPMALHH;

2) BO3MOXHOCTb CaMOCTOSITENILHOTO TEpEeIBHXXKEHHS MO TEPPUTOPHH, HA KOTOPOH paCMONOXKEHBI
06BeKTHI (3AaHHs, MTOMELUECHHUS), B KOTOPBIX NPEAOCTABIAIOTCS MYHHLIMNIAIBHBIE YCIIYTH, @ TAK)XKE BXO4a B
Takie OOBEKTHI M BBIXOJa U3 HUX, TOCAIKH B TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C
MCIOJIE30BaHHEM KPECJIa-KOJSICKH;

3) compoBOXIEHHE HHBAIWAOB, HMEIOLIMX CTOHKHE pacCTpOHCTBa (YHKUMH 3peHHs H
CaMOCTOSITENILHOTO MepeIBHKEHHS;

4) Hagexamnee pasMeuieHde obopynoBaHus M Hocutenedl uHpopMauuu, HEOOXOAMMBIX A
obecrnieyeHnss OecrpensTCTBEHHOrO NOCTyNa WHBAIHAOB K oOBekTaM (3AaHUAM, MOMEILEHUSAM), B
KOTOpBIX MpPEAOCTaBISIOTCA MYHHLHMNAJbHBIE YCIYTH, M K yCAyraM C YYE€TOM OFpaHHUYEHHH HX
XU3HEJESTENbHOCTH;

5) ny6nupoBaHue HEOOXOAMMOH [jIsi HHBAJIUIOB 3BYKOBOH M 3pHTENbHOH MHGOpMAIMH, a TaKXKe
Hajmucel, 3HaKOB U MHOH TEKCTOBOH U rpaduueckoii HHGOpMalHH 3HaKaMH, BBIOJIHEHHBIMH penbe(HO-
ToYeyHbIM LIpUGTOM Bpaiing;

6) Donyck cypaonepeBoI4YHKa H THHIOCYPAONEPEBOTUHKA,;

7) nonyck cobaku-npoBOAHHKA HAa OOBEKTHI (34aHHs, MOMELUECHHUS ), B KOTOPBIX MPENOCTaBIAIOTCS
MYHHIMIANBHbIE YCITYTH;



8) OkasaHue MHBANKJAM NIOMOLLH B NIPEOOJIEHHH (apbepoB, MEMAIOMMX NONYUYEHHIO HMHU yenyr
HapaBHE C APYTHMH JIMLIaMH.

LenTpaneublit BXon B 31aHue JOMKeH GbITh 060pyIOBaH MaHmycoM, YNOGHBLIM WIS Bhe3da B
30aHME KOMACOK C NETBMH H HWHBAIMAHBIX KPECEN-KOMACOK, a TaKXke BBIBECKOM, comepxaleit
HaMMEHOBaHHE, MECTO PACMOIONKEHUS, PEXUM PabOThl, HOMeEp TenedOHa IS CTIPaBoK.

Ilpuem 3asBuTenelt oCylIeCTBNAECTCS HEMOCPEACTBEHHO B MOMELICHHAX, NMpPEIHA3HAYCHHBIX IS
NpENOCTaBIECHHs] MYHULIMIIAJIBHOM YCITyrH, KOTOPBIE JOMKHBI OBITE 000pYI0BaHEl CHASYMMH MECTaMH H
obecrieyeHb! KaHUESPCKAMH IPHHAIENKHOCTAMH.

Mecra oxumanus QOMKHBI OBITH OGOPYHOBAaHBl CHASYMMH MECTaMH IJIS [OCETHTENEH.
KonnyectBo MecT oxxumanus onpenensercs HCXxons U3 GaxTuyeckol Harpy3KH M BO3MOXHOCTEH IS HX
Pa3sMeIleHUs B 3aHHH, HO HE MeHee 3-X MecT. B MecTax mpenocTaBneHHs MyHHUHIAIBHON YCIyrH
npenycMaTpuBaeTcss 06OpyNOBaHHE NOCTYNMHBIX MECT OGLUECTBEHHOrO MOJB3OBAHMSA (TYaleToOB) H
XpaHceHus BﬁpXHCH OUECIKAbL [loceTHTCIICH.

MecTa [s 3ano/HEHUs 3anpocOB O MNpPENOCTaBAEHHH MYHHIMNANBLHON YCIYTH OCHALIAIOTCA
CTONAaMH, CTYNbAMH, KAHLENAPCKUMH MPHHAUIEKHOCTAMH, DpAacIoONaraloTcs B  HEMOCPEACTBEHHOMN
OnuzocTH OT MHQOPMALKMOHHOTO CTEHAAa C O0pa3sLaMM HX 3alONHEHHS W MEepEeuHeM JOKYMEHTOB,
HEOOXOMMMBIX JUISl PENOCTABNCHUS MYHHLUNATLHON YCIYTH.

2.19.2. udopmMallHOHHBIE CTEHABI AOJDKHBI COAEPIKATD:

1) cBeneHns 0 MeCTOHAXOXIEHUH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) paboTbl opraHa
(YupexaeHHs), OCYIECTBIAIOMErO NPENOCTABIEHHE MyHHIMNATBHON YCITyrH;

2) woutaktuyio undopmannio (Tenedon, aapec IMEKTPOHHOM MOYTHI, HoMep KaOuHeTa)
CMELHATHCTOB, OTBETCTBEHHBIX 3a NIPHEM JOKYMEHTOB;

3) xonTakTHyl0 uHbopMmauMio (TenedoH, agpec IMEKTPOHHOH IMOYTHI) CHELHATHUCTOB,
OTBETCTBEHHBIX 32 MH)OPMHPOBAHHE;

4) uHOOpMAaUMIO TO BOMPOCAM MpPENOCTABICHHS MYyHMIMIANBHOM ycayrm (mo NEPEYHIO
JOKYMEHTOB, HEOOXOAMMBIX IUlsl MPENOCTABIEHHS MYHHUHMIANBHOH YCIyrM, MO BpeMeHH npueMa H
BBIIAYH IOKYMEHTOB, MO NOpAAKY oOxanoBaHus nedcTBHit (6e3neiCTBUSA) M PEllIeHHH, OCYIECTBISEMBIX
¥ IPUHHMAEMBIX B XOJI€ MPENOCTAB/EHHS MyHULUNIATBHOM YCIYTH).

Paboune wmecTa YNONTHOMOYEHHBIX MOMKHOCTHBIX JIHL, OTBETCTBEHHBIX 3a NpeAOCTaBCHHE
MYHHLMNANIBHOH YCIIYTH, 0OOPYAYIOTCS KOMIBIOTEPAMH M OPITEXHHKOH, MO3BONSIONIEH OpraHH30BATh
HCITONIHEHHE MYHHLIMITANBHON YCIIYTH B MOJHOM 06BbeMe.

TpeGoBanus k nomemenusm MOLl onpenenenst [IpaBunamu OpraHu3aluy JEeATEeIBHOCTH
MHOTOGYHKIHOHAIBHBIX UEHTPOB MNpPENOCTABIEHHs. TOCYNAPCTBEHHBIX H MYHULMNATBHBIX ycnyr,
yrBepxaeHHbIMH [ToctaHoBnennem [paButenscraa Poccuiickoi ®enepauuu ot 22.12.2012 Ne 1376.

Ioka3aTeaH XOCTYMHOCTH H Ka4YecTBAa MyHHLMNAILHO YCJIyrH

2.20. Iloka3satesn JOCTYNMHOCTH H KA4€CTBA MYHULMNANBHBIX YCIIYT:

[Tokazarenu Enunuua HopmaruBHoe 3Hayenue
U3MEpEeHHS nokaszarens*

I. Tlokasatenu ZOCTYNHOCTH

1. Hannyne BO3MOXKHOCTH NOJNYYEHHS MyHHIMIATBHOMN
YCIIYTH B 3JIEKTPOHHOH (oOpMe MO cocTaBy AEHCTBHH,
KOTODBIE 3asBUTENb BIIPABE COBEPIUMTH MPH MOTYyYEHHH na/Her na
MYHHUHUNANBHOMN YCIYIH:

1.1. Tlomy4enne wundopMmanuu o mnopsake H cpokax

NpPEeNOCTABIEHUS! MyHHIIMIIANIBHOMN YCIyTH na/net fia

1.2. 3anuce Ha npuem B Ynpasnenue, MOL] ans nogauu

o na/ver aa
3anpoca 0 NpeaoCTaBAEHHH MyHHIMTIAIBHOM yCIyTH

1.3. ®opmupoBaHue 3anpoca Ja/HeT Ja




1.4. Tlpuem u perucrTpalus YNpaBJeHHEM 3anpoca H
MHBIX JOKYMEHTOB, HEOOXOMMMBIX Ul NPENOCTABICHUS
MYHUIMNAIBHOHN YCIYTH

na/HeT

Ja

1.5, Onnata  rocyl1apcTBEHHOW  TOUITHHBI 34
MpeaOCTaBleHHe MYHULMNAIBbHON yCAyTr U yIjlaTa HHBIX
TIaTexei, B3UMAEMBIX B COOTBETCTBUH c
3aKoHOZAaTeNnbCcTBOM Poccuiickoi denepanun

na/HeT

HET

1.6. [Tonyuyenne pe3yibTara NpenoCTaBIICHHS
MYHHULHUNIAIBHON YCIYTH

na/Her

aa

1.7. TlonyueHue CBEACHUH O XOAE BBIMOJIHEHHA 3ampoca

na/Het

Ja

1.8. OcyuiecTBNEeHHE OIIEHKH KaueCTRa NMPENOCTaBIEHHS
MYHHUMNAIBEHOHN YCITYTH

na/Her

aa

1.9. ocynebHoe (BHecyneOHOE) 0OXanoBaHHe peLIeHHH
u JeiicTeuil (Oe3neiicTBus) YnpasjieHHs: AODKHOCTHOIO
nuua YnpasieHus, JH60 TOCYJIAapCTBEHHOIO  HIH
MYHHIMIIATBHOTO CIYXallero, paboTHUKOB

na/Her

Ja

2. B03MOXHOCTb MOJyYeHHS MYHHLMNAIBHOW YCHyrH
yepe3 M®L] (B TOM YHCIIE B IONHOM 00BEME)

na/Het

na

3. Bo3MOXHOCTb MOJyuYeHHs] MYHHLHNAIbHOH YCIYyrH
yepe3 TOCYHApCTBEHHYIO HH(OPMALHMOHHYIO CHCTEMY
ETIT'Y.

Ja/Het

na

4. KomuuecTBO  B3aUMOAEHCTBUM  3adBHUTENA C
NOJDKHOCTHBIMM JIULIAMH npu npeaoCcTaBlIeHHH
MYHHIMNATIBHOH YCIYTH M X MPOAODKUTEIbHOCTh

el./MUH.

2/15

5. B03MOXHOCTb NOJIYYeHHs MYHHUHIAJIBHOH YCIyrH
TMOCPEACTBOM 3amnpoca O TPEROCTaBIIEHHH HECKOJIBKHX
rocyaapcTBeHHbix ycayr B M®L|, npeaycMOTpeHHOro
cratheit 15.1 ®enmepanshoro 3akoHa ot 27.07.2010 Ne
210-03 «0O6 OpraHM3alHu NpeAOoCTaBIIEHHS
roCyJapCTBEHHBIX H MYHHLHMTANTbHBIX yeayr»
(KOMILJIEKCHBIH 3a1poc)

na/er

HET

6. Bo3MOXHOCTb MOJMYYEHHUS MYHHLHMAJIBHOM YCIYrH B
mo6oM MHOrO(GpYHKUHOHATBHOM LEHTPE HA TEPPUTOPUH
Pecriybnuku Komu no BBIOOPY 3asBUTENS
(9KCTEPPUTOPHAIIbHbIH TIPHHLIKIL)

na/uer

HET

7. Bo3MoxHOCTh mnojiydeHus: HHQopManMd O Xone
TNpenoCTaBleHHss MyHHIIMNANLHOM YCIIyTH, B TOM YHCIIE C
HCTIONb30BaHMEM HH(POPMALTHOHHO-KOMMYHHKAHOHHBIX
TEXHOJIOTHH

na/aer

Ja

I1. IToka3zaTenu KauecTBa

1. VnenbHBI Bec 3asBACHUH I'PpaXKaH, pACCMOTPEHHBIX B
YCTaHOBJIEHHBIN CPOK, B OOIIEM KONMYECTBE OOpalleHui
Upaslad B YIIpaBjiCHHE

%

100

2. VienbHbIi BEC pPAcCMOTPEHHBIX B YCTAHOBJICHHbIH
CpOK 3asBNeHMil Ha MNpeAOCTaBlEeHHE MYHHUIMNANLHOH
yeryrd B o0lieM  KOJMYECTBE  3afBJICHMH  Ha
TpefocTaBlIeH e MyHHIIUNANBHOM ycayry yepe3 MOL]

%

100

3. VoenoHblii Bec OOOCHOBAHHBIX Xanob6 B obuieM
KOJIMYECTBE 3asBneHui Ha NpefoCTaBIEHHE
MYHHLHIAJIBHOR yCIIyrd B YNIpaBleHuu

%




4. YnenbHplil BeC KojHyecTBa OOOCHOBAaHHBIX Xajnob B
oOleM KOJMMYECTBE 3asBlEHWH Ha IMpeNoCTaBlieHHE % 0
MYyHHULMIATIbHOH yenyrt yepes MOLL

HHuble TpeGoBaHHA K NPeJOCTABICHHI0 MyHHUIMIAILHOK
YCIYrd, B TOM YHC/I€ YYHTBLIBAIOIHE 0CO0EHHOCTH MPEN0CTABIEHUS
rocyIapcTBeHHbBIX H MyHHIHNAJIbHBIX YCJIYT B MHOr0(h)Y HKIIHOHAILHBIX
LEHTPAaX H 0COOEHHOCTH MPEXOCTABJEHHUS roCcyIapCcTBEHHBIX
¥ MYHHUIHNAJIbHBIX YCIYT B 2J1eKTPOHHOi dopme

2.21. Cpemenuss O TpPeAOCTaBIEHHH MYHULMNAIbHOH ycinyrn u QopMa 3asBieHHs Ui
TIPENOCTaBIeHHs MYHHIMNANBHOW YCIYrH pasMellaoTcs Ha oQHUMalbHOM caiTe AJMHHHCTpPALUH B
pasfiesie 3eMeNbHBIX OTHOLLUEHHUI 1 B rocynapcTBeHHoH nHpopmanronHoi cucreme EINTY.

[penocTapieHde MyHULMNANBHON YCHYrH MOCPEICTBOM TOCYAapCTBEHHOH HHQOPMALMOHHOH
cucteMsl EIMTY ocymecTBiseTcs myTeM 3aroHEHHs ¥ OTIPaBKY MHTEPAaKTHBHOH (OpMBI 3asBlieHHs Ha
NpeNOCTaBlI€HHE MYHHIMIATIBHOH YCIYrM H TNPHKPEIUIEHHS OJEKTPOHHBIX 00pa3’oB NOKYMEHTOB,
HeoOXOAUMBIX IS MONYHYEHHUS MyHHLMNIANBHON YCIIyTH.

I[Ipu obpallleHHH B 3NEKTPOHHOH (opMe 3a MOoITydyeHHEM MYHHUUMIAIBHOH YCIYrd 3asdBliEHHE H
npuiaraeMble HeMy JOKYMEHTB! MOAMMCHIBAIOTCS TEM BHIOM JJIEKTPOHHOM MOAMMCH, NOMYCTHMOCTD
HCIOJNIb30BAaHHS KOTOPBIX YCTAaHOBJIEHA (helepasibHbIMH 3aKOHAMHU, pPETIaMEHTHPYIOLIMMH MOPAIOK
[1pEAOCTaBNEHUS MYHHLIMIIANBHOM YCIIyTH.

B cnyuasx ecnd ykazaHHbIMH (enepanbHBIMH 3aKOHaMH MCHOJIB3YEMBIH BHI 3NEKTPOHHOH
MOANMUCH HE YCTAHOBJIEH, BUJ OJEKTPOHHOH MOAMMCH ONpPEAENSeTCs B COOTBETCTBHH C KPMTEPHIMHM
OTpefieNieHus BUIOB JIEKTPOHHOM MOAMUCH, HCMONB30BAaHHE KOTOPHIX JOIMYCKAETCs NpH OOpalleHuH 3a
MOJIyYeHHEM MYHHUMNANBHOH YCIyrd, corlacHo mocTtaHosneHuto [IIpasutensctBa Poccuiickoi
Mepepaunn ot 25.06.2012 Ne 634 «O Buaax 3MEKTPOHHOM IOANMCH, HCIONL30BaHME KOTOPHIX
JIONYCKaeTCs NpH 0OpalleHUH 3a MOJyYeHHEM roCyapCTBEHHBIX M MyHHIHIIAIBHBIX YCIYI».

B cnyuae ecnu npu obpallieHHH B 3MEKTPOHHOH (opMe 3a MOITy4YeHHEM MYHHLHUNAIBHON YCIYTH
wicHTHQHKAUMS W ayfeHTHpUKauus  3asBuTeNss - (U3MYECKOro JIMLA  OCYLUECTBISIOTCH €
HCIIONB30BAHMEM E€IHHOH CHCTEMBbl MAEHTH(QHKAUWM ¥ ayTeHTH(UKalUH, TO 3asBUTENb HMEET IpaBO
MCII0JIb30BaTh MPOCTYIO MEKTPOHHYIO MOAMKCH NpH OOpallleHHH B 3JIEKTPOHHOH (opMe 3a nonyyeHHeM
MYHHUMIAIBHOH YCNYrd NpH YCNOBMH, YTO NpPH BBIOAYE KIKOYa MPOCTOH IIEKTPOHHOH MOAMHCH
JIMYHOCTh (PU3UYECKOTO JIMLIA YCTAHOBJIEHA NPH JIMYHOM MIPHEME.

QopMHpPOBaHHE 3ampoca 3asBUTENEM OCYLUECTBISETCS IMOCPEACTBOM 3alONHEHHs 3JIEKTPOHHOH
¢opmbl 3ampoca B rocyaapcrBeHHoi uHpopmauuonHoit cucteme EIN'Y, oduumansHoM caiite 6e3
HeoOXOAMMOCTH AOTIOTHUTENBHOM NoayYH 3anpoca B kakoi-nmubo nHo# ¢opme.

B rocyaapersennoii nudopmannonnoit cucreme EIY, opuunansHom caiite AIMHHHCTpalUu
pazMmeLaoTcs oOpasLibl 3a0IHEHHS ANEKTPOHHOH (PopMBI 3arpoca.

dopmaTHO-IOrHYecKasl MpoBepka C(OPMHUPOBAHHOTO 3alpoca OCYLNECTBISETCS aBTOMATHYECKH
ocNe 3alloNHEHUs] 3asBUTENIEM Ka)KAOrO W3 foJieil anekTpOHHOH ¢opmbl 3anpoca. [Ipu BbisiBNeHNH
HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS dMEKTPOHHOH (opMBI 3anpoca 3asBUTENb YBEAOMIISIETCS O XapakTepe
BBISBJIEHHO!M OIIHOKH M TOpPSJKE ee ycTpaHeHHWs uepe3 WH(POpMalLMOHHOE COOOLIeHHE B INEKTPOHHOM
¢bopme 3anpoca.

2.21.1. Tlpu popMUpOBaHHY 3ampoca 3assBUTENIO 00eCeYHBaETC:

Q) BOIMOXHOCTH KOTIHPORAHHS M COXpAaHEHHs 3anmpoca M MHBIX JOKYMEHTOB, HEOOXOOHMBIX A
NpeNOCTaBIEHHUSI MyYHULIMNTATIBHOR YCIIYTH;

0) BO3MOXXHOCTH 3aIIOJIHEHMSI HECKOJBKHMH 3asABUTENSMH ONHOH 3JIE€KTPOHHOH (GOpMBI 3ampoca
npu obpallleHHH 32 MYHHLMNANBHOH yCIyroi, npeanoniaraloliMMy HallpaBJiEeHHE COBMECTHOTO 3ampoca
HECKOJIbKUMH 3asBUTENSIMH (ONTHCBIBAETCS B Cllydyae HEOOXOAUMOCTH JOMOMHUTENBHO);

B) BO3MOXXHOCTbD I€4yaTH Ha OyMa)KHOM HOCHTENe KOITHH EKTPOHHOIH (GopMEI 3anpoca;

I) COXpaHEHHe paHee BBEICHHBIX B 3NEKTPOHHYIO (GopMmy 3ampoca 3HauYeHUH B IOOOH MOMEHT 110
MKENAHUIO T10JIb30BaTENs, B TOM YMCJe NMPH BOZHHKHOBEHUH OLIMOOK BBOZAA M BO3BpaTe IS NOBTOPHOTO
BBOJIa 3HAYEHHIT B MEKTPOHHYIO GOpMY 3anpoca;



I) 3amnojiHeHue Mojei 3MekTpoHHOH (opMBl 3anpoca N0 Hayajla BBOJA CBEACHHH 3asdBHMTENIEM C
HCIIONIb30BAHHEM CBEICHHH, pasMelleHHbIX B (enepanbHO rocynapcTBeHHOH HHGOPMAIHOHHOH
cucteMe «EnvHas cucTema uaeHTHGHKALUMH ¥ ayTeHTHGHKALUKY B HHQpPacTPyKType, obecneunBaroiei
HHMDOPMAIMOHHO-TEXHOTOTHYECKOe B3aHMOIEHCTBHE HH(OPMALMOHHBIX CHUCTEM, HCMONb3YEMBIX I
MpeNOCTaB/IEHHs OCYIAPCTBEHHBIX 1 MYHHUHMNANBHBIX YCIIYT B 3NEKTPOHHOH (opme» (nanee - enuHas
cucTeMa HAEHTHM(OHKAUMH W ayTeHTHOHUKALMH), U CBENEHHUH, ONyOIMKOBAHHBIX B TOCYIapCTBEHHOM
undopmaunonnoit cucreme EINY, oduumanbHoM caiite AIMHHHCTpalMM, B 4YaCTH, Kacalollehcs
CBEJIEHHIA, OTCYTCTBYIOLUMX B €AUHON CHCTEME HAECHTU(HKALMHY U ayTEHTH(DUKALHH;

€) BO3MOXHOCTh BEPHYThCSl Ha JII0OOM U3 3TanoB 3aloNHEHHs 3IeKTPoHHOR (opMsl 3anpoca Oe3
TNOTepH paHee BBENEHHOH HHpOPMaLHH;

%) BO3MOXHOCTE JOCTYIIa 3asBUTENS B rocynapcTBeHHoH HHGopmaunoHHo# cucreme EIINY wiun
opulManbHOM caiiTe K paHee MOJAAHHBIM WM 3anpocaM B TE€YEHHE HE MEHEE OINHOro roza, a Takxe
4acTH4HO C(OPMHPOBAHHBIX 3alIPOCOB - B TEYEHHE HE MEHee 3 MecCsALEB.

2.21.2. ChopmupoBaHHBIH M MOANMCAHHBIH 3ampoc, U HMHbBlE JOKYMEHThI, HEOOXOOUMBIE I
NPEeAOCTABNECHUS] MYHHUIMITANIBHOH YCIYTH, HalpaBasAioTCsA B YIIpaBleHHE NOCPEACTBOM FOCYAapPCTBEHHON
nHpopMaunoHHo# cuctemsl ETITY.

2.21.3. IlpenocraBnenue MyHuuMnanbHOH yciyru yepe3 M®L] ocymiecTsiseTcs no NpUHUMITY
«OIHOTO OKHay», B COOTBETCTBUM C KOTOPBIM NPENOCTaBACHHE MYHHIIMNAIBHOM yCIYIH OCYILECTBIISAETCS
TI0CJie OTHOKPATHOro oOpalleHHs 3a8BUTENS C COOTBETCTBYIOLMM 3asiBICHHEM, a B3aumoaencTeue MOL]
¢ YrpaBneHueM OCYIIECTBIsSeTCs 6e3 yuacTHs 3asiBUTENS B COOTBETCTBHH C HOPMAaTUBHBIMH [PaBOBBIMH
aKTamu, MOPSJAKOM M CPOKaMM, YCTAHOBJECHHBbIMHM COMIAllEHHEM O B3auMoneicTBuu Mmexny MOL[ u
YnpasieHueMm.

3asBNeHHE O NPENOCTaBICHUH MYHHUMNAABHOH YCIYrM MojaeTcst 3asBuTeneM uvepes MOIL]
JIMYHO.

B M®I] obecneunBaroTcs:

a) GyHKUMOHHPOBaHHE aBTOMAaTH3UPOBaHHON HHOpMaLMOHHOH cucTeMbl M®LI;

6) BO3MOXXHOCTBH NpHEMa OT 3asBUTENICH JEHEXHBIX CPEICTB B CYET YIUIAThl OCYAAapCTBEHHOMH
MOLIMHBI HIIH HHOH TUIAThI 3a NMPEJOCTABICHHE FOCY1apCTBEHHBIX U MYHHIIMNANBHBIX YCIIYT, B3UMAeMbIX
B COOTBCTCTBHH ¢ 3aKOHOAatTesbetBOM Poccuiickoit Denepauuy;

B) MO 3asBJICHUIO 3asBUTENsl perucTpauus B (eaepanbHON rocynapcTBeHHOH MHGOpMALMOHHOH
cucreMe «EauHas cucrema uaeHTHdukauuu M ayTeHTUUKauu B HHGpPacTpykType, obecneduparoei
MH(OPMALMOHHO-TEXHOJIOTHYECKOE B3auMOJEHCTBHE HH()OPMALMOHHBIX CHCTEM, HCIOJNB3YEMBIX LIS

NpENOCTaBIEHHs rOCYIapCTBEHHBIX H MYHULIMNIANBHBIX YCIYT B ANIEKTPOHHOM Qopmey Ha Ge3Bo3me3qHoiM
OCHOBE.

II1. CocTaB, noc/1eq0BaTeILHOCTb H CPOKH BbINOJHEHHS AAMUHHCTPATHBHBIX NPOLEAYP,
TpeGoBaHNS K MOPSLIKY HX BbINOJHECHHSI, B TOM YHC/Ie 0CO0eHHOCTH BBINOJIHEHHSI
AAMHHHCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI dopMme, a TakKe 0COOEHHOCTH BBHINOJIHEHHS
aAMHHHCTPATHBHBIX npoueayp B M®I{

III (I) CocTag, nocJjienoBaTeIbHOCTh H CPOKH BBINOJMHEHUS] AAMUHHCTPATHBHBIX
npouexyp, TpeboBaHHs K NOPAAKY HX BBIMOJHEHHS B OpraHe, NpeaoCcTaB/IA0IeEM
MYHHUHNAJIbHYIO YCIYTy

CocTaB aITMHHHCTPATHBHBIX MPOUELYP MO NPeAOCTABJIECHHIO
MYHHIHIIAJABbHOH yCJIyTH

3.1. TlpenocraBieHHe MYHHUUNANbHOH yCINyrH B YOpaBI€HHH BKIIOYAET ClIENYIOLIHE
aZIMUHHUCTPATUBHBIE MPOLENYPHIL:

1) npueM u perucTpauus 3asBi€HHS W JOKYMEHTOB JUIS TMpPEHOCTaBICHHA MYHHLHMANIbHOM
yCIyTH;

2) HampaBleHHUE CTELHATHCTOM MEXBEIOMCTBEHHEBIX 3aIpocoB B OpraHsl
TOCYNapCTBEHHOH BNAacTH. OpraHbl MECTHOFO CaMOYIMpPAaBl€HHMS W  MOABENOMCTBEHHBIE O3THM



OpraHaM OpraHM3alMH B Clyyae, €ClIM JOKYMEHTBI YyKa3aHHble B IyHkte 2.10 Hacrosiero
AJIIMMHHCTPAaTHBHOTO perfIaMeHTa, He OBbUTH NPEACTABIEHb] 3asBUTEIEM CaMOCTOSTENBHO;

3) npuHATHE  pelleHds O  NpefocTaBieHHH (06  oTkase B NPENOCTaBIEHHH)
MVHHITMNATHHON VCIVTH:

4) yBemOMJIEHHE 3asBUTENs O TPHHSATOM pEIUICHHH, BblJaya 3asjBMTENIO pe3ynbTara
NpeNoCTaBIeHU MYHULIMIIANBHOM YCIIyTH.

IIpueM 1 perucTpanus 3asBJCHUs U MHBIX IOKYMEHTOB 1JIsl PEAOCTAB/IEHUS
MYHHUHNAJIBHOH yCJIyru

3.2. OcHoBanueM 17 Hayajga aJAMHUHUCTPAaTUBHOH NpPOLEAYDBlI SIBJISETCA IIOCTYMJEHHE OT
3afBUTENS 3a4BJICHUs O MPEeNOCTAaBICHUH MYHHLUNANLHON YCIIyTH:

1) Ha OyMaXHOM HOCHTEJIE HEMOCPEACTBEHHO B YIIPABJICHHE;

2) Ha OyMa)XHOM HOCHTeNe B VYNpaBieHHE, YEPe3 OpPraHH3alHUIO IOYTOBOM CBA3M, HHYIO
OpraHH3aLHUI0, OCYLIECTBISIOLIYIO JOCTaBKY KOPPECIIOHIEHIIHH.

3.2.1. Ounas ¢opMa momayu JOKYMEHTOB — Mojaya 3adBJIEHHS H JOKYMEHTOB IIPH JIHYHOM
npueme B nopsiake obuiei ouepey B IPUEMHBIE YaChl UITH 110 MIPEABAPHTENBHOM 3AIKCH.

ITpu ouHo# opMe mogayu JOKYMEHTOB 3asBUTENb NTONAET 3asBJIEHHE U JIOKYMEHTBI, YKa3aHHBIC B
NyHKTe 2.6 HACTOSILLIEro aAMHUHHCTPATUBHOIO PErIaMEeHTa.

[pu ouHoM ¢opMe mMOmau¥ JOKYMEHTOB 3asBIE€HHE O MPEJOCTaBIECHHH MYHHUHMMAIBLHON
yCilyrn MOxeT ObiTb OOPMIICHO 3asiBUTEIIEM B XO/IE pHeMa B YIIpaBAeHHH AH60 0(OPMIIEHO 3apaHee.

[To npocebe oOparuBLIErocs LA 3asBICHHE MOXET OBITb OQOPMIECHO CIELHATHCTOM
YipaBneHHUs, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C HCIIOJIL30BAaHHEM IIPOTPAMMHBIX CPENCTB.

B 3TOM ciyuyae 3asgBHUTENb COGCTBEHHOPYUHO BITMCHIBACT B 3asBICHUE CBOIO (aMMIHUIO, MMS H
OTYECTBO, CTABUT ATy U MOANHNCE.

Cneunanuct YnpapleHMs, OTBETCTBEHHbIH 3a MpHEM HOKYMEHTOB, OCYILLECTBIAET CIECHYIOLIHME
JIeHCTBHS B XOZIe IpHeMa 3asBUTENIS:

a) YyCTaHaBinMBaeT InpeameT  oOpailleHHs, MNpOBEpPSAET  NOKYMEHT,  YAOCTOBEPSIOLIMH
JIHYHOC T b

0) MpoBepsET NOTHOMOYHS 3asABUTENS,

B) TMpoBepsAeT  Haluyue  BCeX  JOKYMEHTOB, HEOOXOMUMBIX  [UIi  NPEeNOCTaBJIECHHA
MYHUUMOANBHOR  YCJIYTrH, KOTOpble 3asBUTeNb 00s3aH  MpEJOCTaBHUTh  CaMOCTOATENBHO B
COOTBETCTBHMH C IIYHKTOM 2.6 HAaCTOSIIEro aAMHUHHUCTPATHBHOIO PEITIAMEHTA;

€) perucTpupyeT 3asiBICHHE M TNpPEACTaBICHHBIE JOKYMEHTHl [MOJ  HHAHMBHAYaJIbHBIM
NOPSJKOBBIM HOMEPOM B JIEHDb UX IOCTYMJIEHHMS,

%) BBIJAET 3aABUTENIIO PACMHCKy C OINHCHIO MPEACTABIECHHBIX JOKYMEHTOB M YyKa3aHHEM
JIaThl UX MPHHSATHS. MOATBEPKTAIOUTYIO MPHHATHE JOKYMEHTOB.

[Ipy HeoOXxogMMOCTH CHELUANUCT YNpaBl€HHS H3rOTAaBIMBAET KONHH IPEACTABIEHHBIX
3afBUTEJIEM JIOKYMEHTOB, BBIMOJIHAET HAa HHUX Haanuch OO0 HX COOTBETCTBUH MMOMIHHHBIM
3K3EMIUISAPaM, 3aBepAET CBOEH MOAMUCHIO ¢ YKa3aHHEM (paMHIIMK ¥ HHULHAJIOB.

[lpy oTcyTcTBUM y 3asBUTENS  3aMONHEHHOIO  3asBJIEHUS WIH  HENpPaBHJILHOM  €ro
3afOJIHEHUH CMEUMANUCT YIpPaBJIEHUs, OTBETCTBEHHBIH 3a MPHEM IOKYMEHTOB, IIOMOTaeT 3asBHUTEIIO
3afoJIHUTh 3asiBICHHUE.

JITUTENBHOCTE OCYIIECTBJICHHS! BCEX HEOOXONMMBIX HEHCTBMH HE MOXeET mnpeBbImath 15
MUHVT.

2) 3aouynas ¢opMa nojayd JOKYMEHTOB — HafpaBl€HHUE 3asBJCHHUS O TNpPEAOCTABIECHHH
MYHULMOAJIBHOH  YCJIYyTH M JOKYMEHTOB 4epe3 OpraHu3alHi0 [OYTOBOH  CBA3H, HHYIO
OpraHu3alHIo, OCYHIECTBISIOUIYIO JOCTaBKY KOPPECIOHICHIIHH.

[Ipu 3aouHo#f ¢Qopme mnomaud JOOKYMEHTOB 3afBUTENb MOXET HANpaBUTb 3asdBJICHHE H
IOKYMEHTBI, YKa3aHHBIE B MYHKTE 2.6 HACTOALLEro afMHHHUCTPAaTHBHOIO pENIaMeHTa, B BUJE OpPHIrHHala
3asBJICHHs] U KOMHiI1 JOKYMEHTOB Ha OyMa)XHOM HOCHTEJI€ Yepe3 OPraHH3alHIO MOYTOBOH CBSA3H, HHYIO
OpraHu3alHIo, OCYIIECTBISIOLYIO AOCTABKY KOPPECIIOHAEHIHH.

B naHHOM ciydae yaOCTOBEpEHHE BEPHOCTH KOMHIl JOKYMEHTOB OCYLUECTBISETCS B MOPAMAKE,



YCTaHOBJIEHHOM (helepajlbHBIM 3aKOHOAATE/NILCTBOM, JHEM DErMCTPALMH 3asABJICHHS SABIAETCA JEHBb
MOCTYIJICHHUS 3asBJIEHUS U JOKYMEHTOB B YIIPaBJICHHUE.

Ecnu 3asBuTens oOpaTHiCs 3a04HO, CHELMAIMCT YNpaBi€HHs, OTBETCTBEHHBIH 3a IIpHEM
IOKYMEHTOB:

a) YCTaHaBNMBaeT npeaMeT  oOpallleHusi, MpPOBEPSET  JOKYMEHT,  YIOCTOBEPSIOIIUH
JMYHOCTb;

6) npoBepseT MOJHOMOYHS 3asBUTENS;

B) MpOBEpseT HalU4yHe BCeX  JOKYMEHTOB, HEOOXOOUMBIX I  MpPEAOCTaBJICHHUSA
MYHUIMNIANLHOM  YCJIyTrd, KOTOpble 3asBUTENb O0s3aH  NPEIOCTaBUTh  CAMOCTOATENBHO B
COOTBETCTBHH C MMyHKTOM 2.6 HAaCTOSLIEro aAMHHHCTPATHBHOTO PEIVIaMEHTa;

r) PperucTpupyeT 3asiBJI€HHE W MpEACTaBIE€HHbIE JOKYMEHTbl IO[ HHAMBUAYaJbHBIM
MOPSAKOBBIM HOMEPOM B JIEHb UX NOCTYIJICHHUS;

1) odopMisieT pacnMcKy C  OMMCbIO MNpPENCTABICHHBIX JOKYMEHTOB M  YKa3zaHHEM
JaThl UX TIPUHATHSA, TOATBEPHAAIOLILYIO IPHHATHE JOKYMEHTOB.

YBenomyieHHe O MpUeMe NOKYMEHTOB M pacHHCKa HalpaBiglOTCS CNELHaIMCTOM YNpaBleHHS,
OTBETCTBEHHBIM 3a NIPHEM JOKYMEHTOB, 3aBUTEIIO HE MO3AHEE AHS, CIEAYIOIIEro 3a JHEM MOCTYIICHUS
3afBNE€HUS M JIOKYMEHTOB, CMOCOOOM, KOTOpbI HCNONb30BaN (yKasajg) 3asBUTENb NPH 3a0YHOM
ofpauieHuH.

3.2.2. KpurepueM MpUHATHS pELIEHUS O TpHEME JOKYMEHTOB SBJSETCS  HaJIU4He
3asBJIEHHS U NIPUJIaraéMbIX K HEMY JOKYMEHTOB.

3.2.3. MakcuMmanbHblil CpPOK HCHOJHEHUS aJMHUHHMCTPAaTUBHOH mpoueaypbl cocraBiseT 1
pabouuii OeHb €O OHA  TOCTYIUIGHHs  3asiBN€HHs O IPENOCTaBIIEHHMH  MYHHUUNAIBHOM
YCIIyrH.

3.2.4. Pe3ynpraroM aaMUHUCTPaTUBHOW MpOLEAypbl SBJISETCS ONHO M3  CJEOYIOLIHX
JEeHCTBUI:

1) mpHeM u peructpauMs B YNpaBl€HUM 3asBl€HHS H JOKYMEHTOB, IpEACTaBJICEHHBIX
3asBUTENIEM, UX [Mepeldadya CHEUUAIUCTY YNpaBieHHs, OTBETCTBEHHOMY 3a TpPHHATHE peELIeHHi o
NpefoCTaBIEHHH MyHUUIMTIIANBHOH YCIyTH;

2) mnpHeM W PperucTpauHs B YNpaBleHHH 3asBNEHUS W JOKYMEHTOB, MpEACTaBJIEHHBIX
3afBUTENEM, M HX T[epefadya CHELHANUCTy YMpaBieHHs, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3aUMOIENCTBHE.

PesynbTar amMHHUCTPAaTUBHON Npouenypsl pUKCHpYeTCs B )XypHasle HCXOAALIEH NOKyMEHTAIHH
CNELIHANIMCTOM YIIPaBJIeHHs], OTBETCTBEHHBIM 32 IIPHEM JOKYMEHTOB.

HanpaBJleHue CIICUHAHCTOM MEXBEIOMCTBCHHBIX 3aIIPOCOB
B OpraHbl rocynachBeHHoi’l BJIaCTH, OPraHbl MECTHOI0 CAMOYIIPABJICHUSA
H MOABETOMCTBEHHBIE YTUM Opranam OpraHu3any B ¢Jy4ae,
€CJIH ONnpeacejiICHHbIC JOKYMCHTLI HE ObLIH NpeaACTaBJCHbI
3afAABHTEJAEM CAMOCTOSATCIIBHO

3.3. OcHoBaHHeM [js Hayaja aAMHHUCTPAaTHBHOM TNpOLEAYpbl SBJAETCS  IOJy4YEHHE
cneuvanuctoM YnpaeneHus, MODIL[, oOTBeTCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aMMOJIEHCTBHE,
OOKYMEHTOB H HH(OpMalMM 17 HanpaBJ€HHS MEXBEJOMCTBEHHBIX 3allpOCOB O IOJYyYEHHH
JNOKYMEHTOB.

Creunanuct Ynpasneuuss, M®L[, oTBETCTBEHHbIH 32 MEXBEIOMCTBEHHOE B3aUMOLENCTBUE, HE
Nno3AHee JHs, CIACAYIOWEro 3a AHEeM [10CTYyIeHUs 3anpoca:

1) odopmnseT MeXBEJOMCTBEHHBIE 3aMPOCHI;

2) noanuceiBaeT OGOPMIECHHBIH MEXBEIOMCTBEHHBIH 3apocC y HayaJlbHUKA Ynipasnenus, MOL;

3) perucTpupyeT MeXBEIOMCTBEHHBIH 3aNpOC B COOTBETCTRYIOIIEM PEECTPE;

4) HampaBiSeT MEXBEIOMCTBEHHBIH 3apOC B COOTBETCTBYIOLIMI OpPraH WM OpraHH3alHIo.

MexBeAOMCTBEHHBIH 3anpoc O(OpMIISETCSs W HalpaBisSeTcss B COOTBETCTBHH C IMOPSAIKOM
MEXBEIOMCTBEHHOTO HHGOPMaLIHOHHOTO B3aUMOZCHCTBHA, NpenyCMOTPEHHBIM
3aKOHOAATENLCTBOM.



Hampasnenne 3ampocoB, KOHTPOJb 3a IOJyYEHHEM OTBETOB Ha 3alpoChl H CBOECBPEMEHHOMU
nepefayeil yKa3aHHBIX OTBETOB B VYNpaBleHHE OCYIUECTBISET CHELUANNCT YNpaBneHus, MOI],
OTBETCTBEHHBIH 338 MEXXBEIOMCTBEHHOE B3aHMOIEHCTBHE.

B nmeHp nmonydyeHuss Bcex TpeOyeMBIX OTBETOB HA  MEXBEIOMCTBEHHBIE  3alpPOCHI
clieudannct Ynpasiienusi, M®Ll, OTBETCTBEHHbIH 3a MEXBEAOMCTBEHHOE B3aUMOACICTBHE, IIepeJacT
3aPErMCTPHPOBAHHBIE OTBETHI M 3aNPOCHl BMECTE C MNPEACTABICHHBIMH 3asBUTENCM NOKYMEHTaMH B
VipaBneHue IS TIPUHSTUS PELIEHUS O NPENOCTaBICHHH MyHUIIUIIATBHOH YCIIYTH.

3.3.1.KputepueM TIpHHATHS  pElIEHHS O IIpUeMEe JOKYMCHTOB  SBILICTCA  HAlH4He
3asBJICHHS U TIPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMalbHBIi CPOK MCTIONHEHHS AJMUHHCTPATHBHOM IPOLEAYpEl COCTABNAET He Gonee
10 pabounmx OHel co HHA MONY4YeHHs crenuanucToM Ympasinenus, MOLL, OTBETCTBCHHBHIM 3a
MEXBEIOMCTBEHHOE  B3aMMOJECHCTBHE,  JOKYMEHTOB W  HMHGOpPMALUMM IS HalpaBleHHS
MCIKBCOMCTBCHIILIN 3AIIPOCOB.

Cnoco6oM (pUKCallMK pe3yNbTaTa aqMHHHCTPATUBHOMN MIPOLEAYPhI ABJAETCSA PErUCTPaLis JaHHbIX
B OKYPH&I HCXOOSIieH [JOKYMEHTAlHH, BKIIOYas CHCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO
B3auMoZeiicTBUS cneuuanucToM YnpasneHus, MOIL], OTBETCTBEHHBIM 3a MEXBEJOMCTBCHHOE
B3alMOJEHCTBHUE.

IpunnATHe pelIeHH s 0 NPefoCcTaBIeHHH (06 0TKa3e B MPeaOCTABIEHHH)
MYHHUMNAJIbHOH YCIyrd

3.4, Tlpu pacCMOTpPeHMH KOMIUIEKTa JOKYMEHTOB JUI TpENOCTABIEHMS MYyHHLUHIATBHOR
YCIIYTH CIIEUMANTHCT YIIPaBiIeH!s, OTBETCTBEHHEIH 3a IPUHATHE PEIECHHS:

1) onpenenser COOTBETCTBUE IpeACTaBIEeHHBIX JIOKyMEHTOB TpeOOBaHUAM,
YCTAHOBJICHHBIM ITyHKTOM 2.6 HACTOAIIETO aMUHUCTPATUBHOIO perIaMeHTa;

2) aHANM3MpYEeT CONEPXAILYIOCS B NPEJCTaBICHHBIX MOKYMEHTaX HHOOpMALHUIO B LENIX
TIOATBEPKIEHUS CTaTyca 3asBUTENS,

3) ycranaBnuBaeT GakT OTCYTCTBHS MJIM HaJM4Msl OCHOBAaHMM JUIs OTKasa B NMpPENOCTABICHUH
MVHHUIUTNANBHOW YCIYTH:

4) yCTaHaBIHBAET COOTBETCTBUE 3asBUTENS KPUTEPUAM, HEOOXOMMMBIM IS MpPENOCTaBICHUS
MYHHLIMNAJIBHON YCITyTH.

Crenmanuct YmpaBlieHUs, OTBETCTBEHHBIN 3a NPUHATHE PEIICHHUS B TEUCHHE 2 pabounx aHel co
IHS TIOJy4€HHs 3apEeTHCTPUPOBAHHBIX IOKYMEHTOB IO peE3yJbkTaraM MpPOBEPKH TOTOBUT OAHH M3
CNEIYIOLIHMX JOKYMEHTOB:

a) IPOEKT PELICHHUs O NMPEAOCTABICHUH MYHHIUIIAIBLHON YCIIYTH;

©) mpoekT pelieHus 06 0TKa3e B NPEJOCTABICHHH MyHHUIMIIAIBLHON YCIYTH.

Crneunanuct VYnpasneHus B 1eHb OGOpMIEHHS NPOEKTa pELIEHHMs O MPENOCTaBICHUU
(00 oTkaze B NPELOCTABACHWM) MYHULMNANbHOH yCIyrd NEPEJacT €ro Ha IOAIHCh PYKOBOAHUTEINIO
Ynpasnenus. PykoBogutens YnpaeneHHs MONNHUCHIBAET MPOEKT PEIUECHHS O MpeAocTapieHuu (06 oTkase
B IIPEJOCTABICHUN) MyHULUITAIBHON YCIIYTH B Te4eHHe 1 pabodero [Hs CO HS ero MOJy4eHuUs.

Crenpanuct VYipasieHHS HalpaBisfeT INOIANHCAaHHOE PYKOBOMHUTENEM YIpaBlCHHS DEILIEHHE, B
Teuenne 1 pabouero 1HS €O HHS [OANMCAHHS pPELICHMS, CHENHaNucTy Ympasnenus, MOLI,
OTBETCTBEHHOMY 3a BBI]a4y pe3yJbTara NpeAOCTaBICHMs MYHMIHUNANLHOH YyCNIyrd, s BBIIAYH €ro
3aABUTEIO.

3.4.1. KpurepueM TNpUHATHA peIUEHHs O TpefocTaBleHHH (00 oTkase B NPENOCTABJICHHH)
MYHMLMNAJABHOR YC/IyrH sIBISieTCs OTCYTCTBHE (HAAM4ME) OCHOBAHHH JUIA OTKasa B MpPENOCTABICHUH
MYHHIHMNAIBHOR YCIyTH.

3.4.2. MakcuManbHbIH CPOK HCIIOJHEHHS aJMHHUCTPaTHBHON MpOLENyphl COCTABNAET He Gonee
3 pabounx mHEH CO JHS MONYYEHHUS CIEHUANMCTOM YIIpaBIeHHs KOMILIEKTa JOKYMEHTOB, HEOOXOMHUMBIX
UL IPHHSTHS PELIEHHUs O IpefocTaBIeHHH (06 OTKase B IPEOCTABIEHUH) MYHUIIMIIANBHOM YCITYTH.

3.4.3. PesynsTatoM aIMHHHUCTPATMBHOH MpOUENYPhl SBAAETCA [PHHATHE pEIUCHHA O
npenoctaieHud (06 OTKasze B TNpPEAOCTABICHHHM) MYHMUMIANBHOW YCIYrH W mMepefadya MPHHATOTO
pellleHHs O MpenocTaBieHWH (00 OTKasze B MPENOCTABJICHHH) MYHHIMIAILHOM YCIYrH CIHEHHAJIUCTY



VYrpasnenus, MOL], oTBETCTBEHHOMY 32 BblAa4y pe3yibrara MpeaoCTaBIeHUs MYHHULMIIAIBHON YCIIYTH,
IUTS BBLIAYH €0 3asiBUTEIIIO.

PesynbTaT aIMHHHCTPATHBHON npoueaypbl Gukcupyetcs cneuuammctoM MOLI, 0TBETCTBEHHEIM
32 BBLAYy pe3ylbTaTa NMpeloCTaBleHHs MYHHIMMIANBHOM ycnyrH, B uHbopManuonHoi cucreme ML,
CTIEMANIHCTOM YNpaBNeHHs. OTBETCTBEHHBIM 3a BBIIAUy pe3ynbTaTa NpefoCTaBleHHs MYHHLIMNAIbHOH
YCJIyTH, B XypHAJ HCXOALIEH JOKYMEHTALMH, B TOM YHCIIE B JEKTPOHHOM BHIE.

YBegomiieHHe 3agBUTE/Is 0 IPHHATOM pellleHHH, BbIAA4a 3asiBUTEI0 Pe3yJIbTaTa
NpeaocTaBIeHUs MyHHIMNIANBHOM yCJIyru

3.5. OcHOBaHHEM JUIsi Hauaja MCIOJHEHHUs aIMHHHCTPAaTHMBHOH MPOUELYPbl ABJISETCA
MOCTYIUIEHHE  CNEUHANHCTy  YnpapieHus, MOL], OTBeTCTBEHHOMY 3a BbUIa4y  pe3yibTara
NMPeNOCTABNEHUs] MYHHLMITANBHOM YCIYTH, PELIEHHs O NpenocTasieHuH (06 oTkase B NpeCTaBNeHHH)
MYHHLMNANbHOM YCIIyru (Aanee - PewieHue).

AIIMMHUCTDaTHBHAs ~ NpoOLeAypa  HCIONHAETCS  CenuanucTom  Ympasnenus, MOLI,
OTBETCTBEHHBIM 32 BblAauy Pelnenusl.

Ilpu mocrymenun Pewenus cneumanuct Ynpasnenus, MOL[, OTBETCTBEHHBIH 3a €ro BblIa4Y,
UHQOPMHPYET 3asBUTENS O HAJIMYHH TPHHATOTO PEUIEHHs W COMIACYET Crocob MOoNyueHHs UM JaHHOro
Peenus.

UudopMupoBaue 3asBUTENs OCYLIECTBNsieTcs Mo TenehpoHy W (Wix) TNOCPEACTBOM
OTIPABIIEHHS IEKTPOHHOTO COOOLIEHHS HA YKa3aHHBIH 3asBUTENIEM aipeC NEKTPOHHOH MOYTEL.

Pesynbrar npenocTaBieHus MyHWLMNANBHOR yCloyrd BhINAeTCa B (OpMe  3NEKTPOHHOrO
JOKYMEHTa, TMOANMCAHHOTO  MEKTPOHHOM TMONMHCHI0O B  COOTBETCTBHM €  TpeOOBaHHAMH
denepansHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 aneKTpOHHOH MOAMUCH», B Cly4Yae, €CIH 3TO
YKa3aHO B 3afBJEHHH O NPENOCTABIECHHM MYHHLUMNANBHOH ycnyrd. B cnydae nuuHoro obpaiueHus
3asBUTENS Bbladyy PelleHus OCyLIeCTBISeT cnenyanuct YnpaeneHus, MOL], oTseTcTBEHHbIA 32 BbLIAYY
Pemienus, Moji pOCHMCH 3asBUTeNs, KoTopas mipocTapisercd B JKypHaie, XXypHajie HCXOAsLIeH
JOKYMEHTALMH COOTBETCTBEHHO, NTPH NMPEABSBIEHHH UM JOKYMEHTA, yI0CTOBEPSIOLIEro JUYHOCTb, a NPH
ofpaleH!H NpeACTaBUTENs TaKKe JOKYMEHTa, OATBEPXKAAIOILErO TIOTHOMOYHS NIPEACTaBUTE.

B cayuac neBo3MoxHocTH HilhopMUpoBaHus crieuuanuct Ynpasnenus, MOL, oTBETCTBEHHbIH 32
BBIIa4y pe3yJibTara MpeaoCTaBleHHss MyHHLHMNANBHOH yCIyru HampaBiiseT 3adBuTeNto Peluenue uepes
OpraHM3aLHIO IOUYTOBO CBS3H 3aKa3HBIM MIUCEMOM C YBEIOMJIEHUEM.

3.5.1. KputepueM  npHHATHS  pelleHMs O  BblJaye  pesylnbrara  [PelOCTaBJICHUS
MyHHIHMNANLHOM YCIYrH MM HampaBlA€HMM pe3ylbTara MYHHUMMNAJbHOH YCIAyrH IMOYTOBBIM
OTIpaBJIEHUEM SIBJISETCS BBIOOp 3asBHTENEM COco6a €ro yBEAOMIICHHS O MNPUHATOM DEIICHHH, BblIA4H
pe3yabTaTa NpefAoCTaBIeHUs MyHHUHMNAIBHOH YCIIyTH.

3.5.2. MakcuManpHbEI CpPOK MCIOJHEHHS aAMHHUCTPAaTHBHOH mpoueaypbl cocrasiser |
pabounii ieHb co JiHa mocTynnenust Pemenus cneunanucty Ynpasnenus, MOLI, oTBeTcTBeHHOMY 3a €ro
BBLIAYY.

3.5.3. Pesynprarom MCIIOJIHEHHA aZIMHUHHCTPaTHBHOM npouenypsl ABJIAETCA
YBEJIOMJIEHHE 3asBUTENS O NPUHATOM Pelennu u (unu) Belaaya 3adBuTeNo PetneHus.

Pe3ynsTar  amMHHHMCTPAaTUBHOW  MpPOLEAYpbl  PErHCTPHUpYeTCs  creuuanuctoM MO,
OTBETCTBEHHBIM 3a BhIJAUy pe3yibTara NpeAoCTaBlIeHHs MYHHLMNAIbHOH ycinyrd B MH(GOPMalHOHHOH
cucteMe MOI] ¢ MOMETKOM «HCIIONHEHO», CHELMAIUCTOM YIpaBJIEHHs, OTBETCTBEHHBIM 3a BblIauyy
pesynbTaTa MpeJoCTaBIeHUss MYyHHLMNAIBHOH YCIYTH B JKypHajle HCXOAALIEH MOKYMEHTalWH, B TOM
YHCe B ANIEKTPOHHOM BHIE.

III (IT) CocTaB, nocs1eq0BaTEAbLHOCTD H CPOKH BBINOJHEHHS A AMHHHCTPATHBHBIX NpoLexyp
(meiicTBHit), TpeGOBAHHIT K MOPSAKY HX BbINOJIHEHHS, B TOM YHCJIe 0co0eHHoOCTel
BBINMOJIHEHHS] AIMHHHCTPATHBHBIX Npoueayp (nefcTBuii) B 21eKTPOHHOMH dopme

3.6. TlepeyeHbr  aOMHHUCTPATUBHBIX  npoueayp  (AeHCTBUH) nOpd  MOPeNOCTABICHUH
MYHHIHUNAIBHOM YCIIYyTH B 3NIEKTPOHHOH (opme:



1) nopaya 3asBiieHHS O TNPENOCTABICHHH MYHHLMNAIBHOW YCIYTM W MHBIX JOKYMEHTOB,
HEOOXONMMBIX IUIS TMpEeNOCTaBI€HUS MYHHUUMIAIbHOM YCOyru, W TIpHEM TakuX 3adBICHHA O
NpeAoCTaBICHUH MYHHLIMIAIbHOM yCIIyTH H IOKYMEHTOB;

2) HanpapjieHHE CNEUHATMCTOM MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl roCyNapCTBEHHOH
BJIACTH, OPTaHbI MECTHOTO CaMOYNpPAB/IEHHUS U NOABEJIOMCTBEHHBIE THM OpraHaM OpraHH3alMH B CTy4ae,
CCJIM OIIPEACIICHHbIE JJOKYMCHTbI He OblIM NPEACTABIIEHBI 3asBUTENIEM CaMOCTOSATEIbHO;

3) npuHATME pelleHHs O TNpeNoCTaBleHHH (pemleHHs o6 oOTka3e B MPENOCTABICHUH)
MYHHLMNAJIBHOHN YCIIyTH;

4) yBenoMileHHe 3asBUTENss O NPHHATOM PpELUEHHM, BblAaua 3asiBHUTENIO  pE3ynbTara
NPeaOCTaBIEHH MYHHLIMIIANLHOH YCIIYTH;

3.7. TlpemocraBieHue B  YCTAQHOBNEHHOM  IOpsake  MHpoOpMauud  3asBUTENsSM M
obecrieueHHe NOCTyNa 3asBUTENied K CBEJCHHUAM O MYHMUMNAIbHOM yciyre, TMOpsAke ee
MpeNOCTABJIEHHUS], IO MHBIM BOMPOCAM, CBS3aHHBIM C NPEJOCTABJIEHHEM MYHHLMNAILHON YCIYTH, B TOM
YHCAC O XOAC [PCAOCTAaBICHHS MYHHLMNANBHOM YCIyru, yka3aHo B MNyHKTe 1.4 Hacrosiiero
aJIMUHUCTPaTHBHOIO perjlaMeHTa.

Tlprem ¥ perucTpanus 3asiBlCHHSA
0 NPeAOCTABJEHHH MYHHIUNAJBHO YCJIYrH M HHBIX
AOKYMEHTOB, HEOOXOHUMBIX JJIfl IPEAOCTABICHHS MYHHLMNIAILHOH yCayru

3.8. OcHoBaHHeM I Hayaja aJMUHUCTPATUBHOH MHpouenypbl SBISETCS IOCTYIUIEHHE OT
3agBUTENS  3agBICHUS O NPETOCTaBIeHHH MYHHIMMANBHOM yciyrd, B (opMe 3NEKTPOHHOTO
JIOKYMEHTa C HCTIOJBb30BaHHEM rocyapcTBeHHOH HH(popmannoHHoi cucteMsl EINT'Y.

3agBMTENbL MOXET HANpaBUTL 3asBlIeHHE M JOKYMEHTBI, YyKasaHHble B TNyHkre 2.6
HACTOSILEr0 AaIMHHMCTPAaTHBHOTO perlaMeHTa B OJJIEKTPOHHOM BHAE TMOCPEACTBOM  OTIPABKH
MHTEPAKTHBHON (HOPMBI 3asiBIEHHS, MOAMUCAHHOTO COOTBETCTBYIOLUIUM THUIIOM 3JIEKTPOHHOW MOAMHUCH, C
NPHIOKEHHEM  JJIEKTPOHHBIX  00pa3soB  HEOOXONUMBIX JOKYMEHTOB 4Yepe3 JMYHBIA KabHMHET
rocyaapcTBeHHOH HHpopMaLnoHHo# cucteMsl EITT'Y.

WUnentuduxanus 3asBUTENS obecneunBaeTcs JNIEKTPOHHBIM HIEHTH(HKAIMOHHBIM
MpUAOKEHHEM c MCONb30BaHHEM COOTBETCTBYIOLIETO cepBHca eUHOM CHCTEMBI
MAEHTH)UKALMK U ayTeHTH(HHKALMH.

[Ipy HampaBleHHH NOKYMEHTOB 4epe3 rocCylapcTBeHHYI0 HHopmauuoHHyio cuctemy EIIIY
JIHEM ITIOJIyUeHHs 3asBJICHUs Ha MpeJOCTaBleHHE MYHHLHMNAIBLHOH YCIYry sIBSETCA JEHb PETHCTpPALUH
3asBJIeHHs B rocyqapcTBeHHOM nHdopmauuonHoi cucreme EIIY.

Cneunanuct YnpaBieHUs, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB:

a) ycTaHaBluBaeT mpeaMeT — oOpallileHHsi, MPOBEPSET  JOKYMEHT,  YAOCTOBEDAIOLIMH
JIMYHOCTb;

0) mnpoBepsieT NOTHOMOYHSI 3asBUTENIS;

B) I[pOBEpAE€T  Haju4yue  BCEX  JOKYMEHTOB, HEOOXOAMMBIX AN  NPeNoCTaBICHHA
MYHHLMIANBHON  YCIYrH, KOTOpble 3asiBHTENb  00f3aH  INpPENOCTaBHTh  CaMOCTOATENBLHO B
COOTBETCTBHHM C MyHKTOM 2.6 HAaCTOSLIEro aiMHHHCTPATHBHOIO PEMIaMEHTa;

N) TNPUHUMAET peleHUE O IPUEMeE Y 3asBHTEIS IPEACTABICHHBIX JOKYMEHTOB;

€) pErucTpHpyeT 3asBl€HHE U MpEICTaBICHHBIE JOKYMEHTBl TNOA HHIMBHIYaJbHBIM
MOPSAAKOBEIM HOMEPOM B IEHb HX MMOCTYIIIEHHS;

X) HHPOPMHUPYET 3asiBUTENS O XOZE BHINOIHEHHUS 3aBIE€HHS O NPENOCTABICHUH MYHHUIMIIAIBHON
YCIyTH.

YBCAOMIICHHE O LPHCMC JOKYMEHTOB HalpaBiseTcs 3asBHTENIO HE no3fHee pabouero nHs,
CENYIOIEro 3a OHEM TIOCTYIJIEHUS 3asBIE€HHS W JOKYMEHTOB, CNocoOOM, KOTOPBIH HCIIOJIb30BaJ
(yxazau) 3asiBUTENb MPH 3204HOM OOpalleHHH.

3.9.1. KputepueM TmpUHATHS pELIEHHS O TIIpUeME JOKYMEHTOB SBISETCA HalIH4HE
3asiBJIEHHS U NIpUJIaraeMbIX K HeMy JOKYMEHTOB.

3.9.2. MakcuManbHblif CPOK HCIOMHEHUS aIMHHUCTPaTHBHOM npouenypsl cocTaBiasgeT |1
pabounii OeHb CcO OHA [OCTYIUICHHS  3asfBJICHHS O  IIPEJOCTaBA€HHH  MYHHLHMIIAILHOM



YCIyTH.

3.9.3. PesynsraroM aJMMHMCTPAaTMBHOM IpOLEAYpHl SABIAETCS OJHO M3  CIEAYIOIHX
JeHCTBUIA:

1) npuem u perucTtpauus B VYOPaBlI€HHH 3a8BICHHS U JIOKYMEHTOB, MNPEACTABICHHBIX
3asgBUTENEM, HX [epefaya CHEeLUaNMCTy YIPaBleHHs, OTBETCTBEHHOMY 32 NPHUHSTHE pEIICHHUS O
PCAOCTABICHAM MYHHLMIIAIbIONH yeuyrd (B crydae, €CM 3asBHUTENb IO COOCTBEHHOH WHMLMATHBE
NpEACTaBHN  JOKYMEHTHI, INpPEAYCMOTpeHHble IyHKTOM 2.10 HacTosiuero AJMHMHHCTPATHBHOTO
peramMenTa);

2) mnpueM U perucTpanys B YOpaplIeHMH 3asABJICHHS H JOKYMEHTOB, INpPEACTaBICHHBIX
3asBUTENIEM, W MX TMepejada CIEHUANHUCTy YINpaBl€HHs, OTBETCTBEHHOMY 32 MEXBCAOMCTBEHHOE
B3aMMOJeNCcTBHE (B Cilydae, €CNIH 3asBHUTENb N0 COOCTBEHHON WHHMIMATHBE HE MPEACTAaBHJI JOKYMEHTHI,
TpefyCMOTPEHHbIE MyHKTOM 2.10 HacTOAIIEro AJJMUHUCTPATHBHOTO PEIIAMEHTA).

Pe3ynsTaT aJMHHHCTPAaTHBHONW MPOLEAYPHl PETHCTPHPYETCS CHENHATHCTOM YIpaBieHHs,
OTBCTCTBEHHBIM 3a MNpPHEM JOKYMCHTOB, B KypHaJl HCXOMAIUEH IJOKyMEHTAllMH, B TOM 4YHCIEe B
3NIEKTPOHHOM BHJE.

HanpasjieHue ceuuaIncToM MeXBeJOMCTBEHHBIX 3aIPOCOB
B OpraHbl roCyAapCTBEHHOI BJACTH, OPraHbl MECTHOTO0 CAMOYIIPABJIEHHS
U N0JBEXOMCTBEHHbIE ’THM OPraHaM OPraHH3aLHM B CIy4ae,
€CJIM omnpe/Ie/ieHHbIe JOKYMEHTHI He ObLITH NpeAcTaBIEeHbI
3afiBUTEJIEM CAMOCTOSITEJIbHO

3.10. Hampasnenue CHELMAIHCTOM MEXBEIOMCTBEHHBIX 3aMpocoB B Oprasal
rOCYJIapCTBEHHOH BIAacTH, OpraHel MECTHOTO CaMOYMNpaBJ€HHs M  TOABEIOMCTBEHHBIE 3THM
OpraHaMm OpraHu3alliy B CJIydae, €CIIM OIpEAeNICHHBIE MYHKTOM MOKYMEHTHl HE OBUIH MPENCTaBJIEHBI
3ad4BUTENIEM CAMOCTOSTENIBHO OCYLIECTBISETCS B MODPAAKE, yYKa3aHHOM B IyHKTe 3.3 HaCTOAILETO
aIMHHUCTPAaTUBHOI'O perjiaMeHTa.

IIpuHaTHE pewieHns 0 NpegocTaBJaeHUH (006 0TKa3e B MPEAOCTABICHHH)
MYHHUMNAIBHOH YCIyTH

3.11. Tlpunsatue peluleHus © nOpefocraBleHud (06 oOTkase B NpeJOCTaBICHHH)
MYHHUHMIAIBHOM YCIYTH OCYIIECTBISETCS B MOPAAKE, YKa3aHHOM B TIIyHKTe 3.4 HACTOAIIETrO
aIMMHHCTPATHBHOTO perjlaMeHTa.

VYBeaomenue 3asiBUTENIsI O IPUHIATOM pellleHHH, BbIa4ya 3asiBHTEI0 Pe3yabTaTa
npeaocTaBIeHUsi MyHHIMNAALHOH YCJIyTH

3.12. OcHoBaHMeM JJsi Hayajna MCHOJHEHMS aIMHHHCTPAaTUBHOH IPOLEAYPEl SABIACTCA
IOCTYIUIEHHE CIIELHANINCTy YIMpaBjeHUs, OTBETCTBEHHOMY 3a BBIJayy pe3yjbTara IpeIOCTaBICHHA
MYHHIUNAILHOM YCIyrH, peleHus o npeaocTaBieHny (00 oTkase B NPEAOCTABICHHN) MyHHIMNANLHOM
YCIIyTH.

AIMMHHUCTpaTHBHAs MPOLENypa HCIOIHAETCS CIELHATUCTOM YIIpaBJIeHuS.

Ecnu 3asBuTens oOparuics 3a NPENOCTABICHHEM  MYHHUIMNANBHOM  YCIyrHm  4epes
rocyaapcTBeHHylo uHbopManuoHHyto cuctemy EIIY, To nHOpMHpOBaHHE 3aiBHTENSA O pe3yypTarax
IPEOCTAaBICHHsT MYHHUMIANLHOH yCIyru OCYIIECTBIAETCS TaKXe 4Yepe3 TOoCYAapCTBEHHYIO
undopmannonnyto cucremy EINTY

IIpu npenocTaBNeHHH MYHHMIMIANBHON YCIYTH B  JJIEKTPOHHOH (OpME  3asBHTENIO
HAIIpaBIsSeTCs:

a) yBeJOMIJIEHHE O Hayajle MpoleAyphl IPEeAOCTaBIEHUS MyHHLUNIAIILHON YCIIYTH;

6) yBenomneHue 06 OKOHYAHUH IIpeaOCTaBICHUS MYHHIMIIAIBHOM
yCIIyTH;

B) YBEOOMJIEHHE O  pe3ylnbraraXx pacCMOTPEHHS  JOKYMEHTOB, HEOOXONHMBIX  AJid



TIPENOCTaBIEHUs MyHUIUTIABHOMR YCIyTH;

I) yBeOOMJICHHE 0 BO3MOXHOCTH MOJYy4YHTh pe3ynbTat NIpEeIOCTaBIECHHS
MYHHIHMNIATEHON YCIIYTH;

I) YBEIOMNEHHE O MOTHBHDOBAHHOM OTKa3e B NpPEJOCTABICHAH MYHHUMNANBHOH yCIyrd, B
Cllyyae IPHHATHS pellieHus 06 0TKa3e B PEIOCTABIEHHH MYHUIIMNIANBHOHR yCITYTH.

3.12.1. Kputepuem nNpHHATUA pELIEHWss O HANpaBICHHWH pe3yibTara MYHHUIUIIATIBHOM
YCIIYTH SBJISETCS TOTOBHOCTD PelleHus.

3.13.2. MaxkcuMaIbHBIi CpPOK HCIONHEHHS aJMHUHHCTPATHBHON IpOLEAypbl CcOCTaBiseT |1
paGoumii JeHb CO OHS NOCTYIUIeHHs PellleHHs cneLuanncTy VYIpapieHus, OTBETCTBEHHOMY 3a €ro
BBIIAYY.

3.14.3. PesynsTaroM HCIIOJIHEHUS aJMHHHCTPAaTHBHOM MPOLENYPH! SBJIAETCA YBEAOMIICHHE
3agBHUTENs O MpUHATOM PelueHuu u (MIIH) Bblaya 3aABUTENIO PemeHus.

CnocoboM (uxcauu pesynsTaTa aJMHHMCTPAaTHBHOM IIPOLENYPHl SBIAETCA PErHCTpaums
Pemnienus B JVpHAT UCXONSATIEH TOKYMEHTALWH, B TOM YHCIIE B JJIEKTPOHHOM BUIE.

111 (IIT) OcoGeHHOCTH BHIMOIHEHH AAMHHHCTPATHBHBIX MPoueAyP (AelcTBHI) B
M®II npexocTaBaeHUs rocyIapCcTBEHHBIX H MYHHIHNAIBHBIX

yeayr

3.15. IlpemocraBieHne MyHHIMNAIBHOW ycnyrn depes MOILL, Bimoyasd ONHMCaHHE
aIMHHMCTPATHBHBIX npoueayp (xeiicTBuii), BemonHsembix M®LI npyu npenocrapneHnyu MYHULUNAILHON
VCITYTH TOCPENCTBOM KOMTUIEKCHOTO 3asBIEHUS, MPEAYCMAaTpPUBAaeT CIEyIOIHUE aIMHHUCTPATHBHEIC
npoLenyps! (AEHCTBUA):

1) mopaya 3asBNEHHs O IPEJOCTABICHUM MYHULHMIAILHOH YCIYTH H HHBIX JOKYMEHTOB,
HEOOXOMUMBIX Ul TPENOCTABNECHHS MYHULMNANBHOM YCIOyr¥, H TMpHEeM TaKUX 3adBJICHUA O
IpeNOCTaBNeHUH MyHHLIUNIANILHON yCIYTH ¥ JOKYMEHTOB;

2) HampaBleHHe CIELHMATHCTOM MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHel TOCYAapCTBEHHOH
BJIACTH, OPraHbl MECTHOTO CaMOYIIPaBJIeHHS U OJABEIOMCTBEHHBIE 3THM OpraHaM OpraHM3aluy B Cliy4ae,
€CJIH OIpeeNICHHbIE JOKYMEHTHI He OBbUTH TIPEICTaBIEHBI 3aABUTENIEM CaMOCTOSTEIBHO;

3) NpuUHATHE pElleHHs © TNpefocTaBieHud (pemeHHs o6 oOTkase B IPeJOCTaBICHUH)
MYHHLUNANbHOM YCIIyTH;

4) yBemOMNIEHWE 3asBUTEN O [MPHHATOM pELIEHWH, BBIJaYa 3asBHTEIO  pE3YNLTara
NpeIOoCTaBIeHUs MyHUIUNATIBEHON YCIIyTH.

3.16. IlpemocraBieHHWe B  YCTAaHOBJICHHOM MNOpAAKe  HMHGOpMauM{  3afBUTENAM M
obecreyeHHe JOCTyNa 3asgBUTENE K CBENEHMAM O MYHHLUHWNAIBHON yciuyre, TNOpAAKE €€
TIPeNOCTABIEHH S, 10 MHBIM BONPOCAM, CBA3AaHHBIM C IPEAOCTABICHHEM MYHHLMIIANBHOMA yCIyTH, B TOM
yHclie O XOIE MpPEeNOCTABIEHHMS MYHMUMIAIBHON YCIYTH, yKa3saHo B TNyHKTe 1.4 HacTosilero
AIMUHHCTPaTHBHOIO pernaMeHTa.

3.16.1. Onucanue aiMMHMCTPAaTHBHBIX mpouedyp (aeiicTBuit), BbinonHseMbix MOI[ mpu
NPENOCTABICHUE MYHULUHMIATLHOH YCIYTM B IOJTHOM O0beMe OCYLIECTBISETCH B COOTBETCTBHM C
CoryalieHHeM O B3aUMOJEHCTBHH.

3.16.2. Tlopsmox naocynebHOro (BHecyneGHOro) o0OXanoBaHMA pEIIEHMH M JeHCTBUH
(6esmefictBuss) M®LL wu  ero  paGOTHHKOB  YCTaHOBJEHBl ~ pasfenoM V  HAcTOALIEro
AJIMMHHCTPaTHBHOTO peraMeHTa.

IIpuem u perucTpaunys 3asiBJIeHUs] M MHBIX JOKYMEHTOB /ISl MPEAOCTABJ/ICHHS
MYHHUHNAJIbHON yCIyrH

3.17. OcHoBaHueM M1 Hayaja aJMHHUCTPATUBHOM IIPOLENYPHl ABJISAETCA MOCTYIICHHE OT
3asBHTENA 3asdBEHMs O [PEJOCTaBICHUH MYHHLMIAIBHOH YyCIyrd Ha OyMaXHOM HOCHTENE
HenocpencTBeHHO B ML

[IpueM s3asBieHHs U NOKYMEHTOB OCYIIECTBIETCSs B Inopsake obwel ouyepenu B
NpUeMHBIE Yachl WIM IO MPEABAPUTENBHOH 3amMCH. 3asABHTENb IOAACT 3asBJICHHE H JOKYyMEHTE,



yKa3aHHBIE B NYHKTe 2.6 HACTOSILET0 AIMMHHMCTPaTMBHOTO pEIVIaMeHTa, B OYyMaXXHOM BHJE, TO €CTh
JOKYMEHThI YCTaHOBIEHHOH (hOpMBI, CHOpPMUPOBaHHbIE HA OYMa)XHOM HOCHTENE.

3agBleHHe O MpPENOCTAaBICHMH MYyHHLMIAIBHOM YCIYTH MOXeT ObITh  odopmiIeHO
sagsuTeneM B MOLI nubo odpopmieHo 3apaHee.

IIo npocebe obparuBiierocs numa 3asiBICHHE MOXET OBITH OGOPMIIEHO CHELHATHCTOM
M®L], OTBETCTBEHHBIM 3a INpHUEM JOKYMEHTOB, C HCIONB30BAHUEM IIPOTPAMMHBIX CpeiacTs. B
3TOM Cllyuyae 3asBMTE/lb COOCTBEHHOPYYHO BIIMCHIBAET B 3afBJICHHE CBOK (amMuwiuio, uMs H
OTYeCTBO (TIpH HAJTM4YKMM), CTABUT AATY U MOAMKUCE.

Cnennamict MODL], OTBETCTBEHHBIH 3a MpPHEM JOKYMEHTOB, OCYILECTBIACT CIEAYIOLIHE
JeHCTBHUS B XOZe pHeMa 3asiBUTEIS:

a) yCTaHaBlIMBaeT IpeAMeT  o0palieHus, TpPOBEPAET  OOKYMEHT,  YAOCTOBEPSIOLINH
JTMYHOCTB;

6) mnpoBepseT NOJTHOMOUHS 3asBUTENS,;

B) MpOBEpsET  Hal{duyMe BCEX  JOKYMEHTOB, HEOOXONMMBIX I  NPEAOCTaBNCHHS
MYHHUMNAILHOH  yCilyrH, KOTOpble  3asBUTENb  00f3aH  NpPEJOCTaBUTh  CaMOCTOATENBHO B
COOTBETCTBHH € MYHKTOM 2.6 HacTos1ero AIMUHHICTPATHBHOTO PEIVIAMEHTA,

r) NpHHUMAET pellieHue O IPUEME Y 3asIBUTENS MTPEACTABIEHHBIX IOKYMEHTOB;

N) pErdcTpUpyeT 3asABlICHHE M [pPEACTaBICHHBIE JOKYMEHTHl MOJ HHAMBHIAYaIbHBIM
TIOPSIIKOBBEIM HOMEPOM B IEHB UX NOCTYIUIEHHS,

€) BBIJAET 3aABUTENIO DACIUCKYy C ONHCHIO MpPEACTABJIEHHBIX HOKYMEHTOB H YyKa3aHUEM
JaTHl X TPHHSATHA, TIOATBEPIXKJAIOLIYIO IPHHATHE JOKYMEHTOB.

IMpu HeoOxomumocTH  crnemuamucT MOL]  u3roraBnMBaeT  KOMUM  NPENCTABICHHBIX
JasSBHTCIEM  OKYMCHTOB. BGLINOJHSET HAa HHUX HAAMMCh 00 HMX COOTBETCTBHHM IOMTMHHBIM
3K3EMILIAPaM, 3aBepSieT CBOEH MOAIHCHIO C YKa3aHHeM (aMUIIMK U MHUIHAJIOB.

[lpy OTCYTCTBMM Yy 3asdBUTENs 3alOJHEHHOrO 3asfBlIEHHS MM HENPaBUIBHOM  €ro
3anojiHeHHH crenuandct MOILl, oTBeTCTBEHHBIH 3a IpPUEM JOKYMEHTOB, I[IOMOraeT 3asBHTEJIIO
3aTI0JTHUTD 3asIBIICHUE.

JUIMTENBHOCTh OCYIUECTBIEHHSI BCEX HEOOXOMMMBIX NeHCTBHI He MOXET mnpeBpmark 15
MHHYT.

3.17.1. KputepueM [pHHATHS pELICHHS O TIIpHEME JOKYMEHTOB SBJIAE€TCS HaJIMYHE
3asBIIEHNS W MTPUNaraeMbIX K HEMY JOKYMEHTOB.

3.17.2. MakcuMansHbIl CpPOK HCIONHEHUS aAMHMHHCTPAaTHBHOHM IIpOLEdyphl cocTaBiseT |1
pabouynif JeHb CO JOHS TOCTYIUIEHHs 3adBIEHHS O  IPENOCTABJICHHM  MYHUIHUNANBHOM
YCIYTH.

3.17.3. PesynsratomMm aAMHUHHUCTPaTHBHON MNpOLEANYpHl SBIAETCA OAHO M3  CICHYIOLIMX
nelicTBHit:

1) mpuem u peructpanus B M®LI 3asBneHus ¥ JOKyMEHTOB, NPECTABICHHLIX 3a9BUTEIEM, HX
nepeqaya CIELHANHCTy YIpPaBlICHHUSA, OTBETCTBEHHOMY 3a IPHHATHE DPEUICHHHA O INPENOCTaBICHHH
MYHULIUNATIEHON yCIyru:

2) npuem u perucrpaius B MOL] 3asBnenus U JOKYMEHTOB, IPEICTABIEHHbIX 3asBUTENIEM, H HX
nepenada CHELHANHNCTY M®I], OTBETCTBEHHOMY 3a MEXBEJJOMCTBEHHOE
B3aUMOJIEHCTBHE.

Pesynprar aqMHUHUCTPaTUBHOM mpouenypsl ¢puxcupyercs crnenuanictoM MOLI, oTBETCTBEHHBIM
3a [IpUeM JOKYMEHTOB, B HHGOpMaLHoHHO# cucteme MOII.

HanpaBneHue CNEeUHATHCTOM MEKBEIOMCTBECHHBIX 3alIPOCOB B OPraHbl
rocynapcmennoii BJIACTH, OPraHbl MECTHOI0 CaMOyIIpaBJd€HHA
H [MIOABCAOMCTBCHHbIC 3 THM OpraHaM opraHiu3alHi B ¢Jiydae,
€CJIH oNnpeac/I€eHHbIC JOKYMEHTDLI HE ObLIN IPEACTABJIEHBI
3agABHUTECIEM CAMOCTOSITEJILHO

3.18. Hanpaenenue crneuuanuctom MOL] MexBeIOMCTBEHHBIX 3alipOCOB B OpraHbl
rOCYIapCTBEHHOM BNacTH, OpraHbl MECTHOTO CaMOYIpPAaBJICHUS M  IOABEJOMCTBCHHBIE 3THUM



OopraHaMm opraHu3alliH B Ciiydae, €ClIM JOKYMEHTBI HE )30 MPEICTABICHBI 3a4BUTENEM CaAMOCTOATEIBHO,
OCYIIECTBIISIETCH B NOPAAKE, YKa3aHHOM B ITYHKTC 3.3 macrosiuero AI[MHHHCTpaTHBHOF 0 perinaMeHTa.

YBenoMJIeHHE 3aiBUTEJISI 0 IPHHATOM pellleHHH, BbIAa4a 3aABHTEJII0 Pe3yJbLTara
NpeaoCcTaBIeHHs] MyHUIMNAALHOM yCJIyru

3.19. OcHoBaHueM [Jjisi Hayajga MCHOJHEHHS aIMHUHHCTPAaTUBHOH IPOUENYPHl SBJISETCA
nocrymiuenue cmeunanucty MOLl, oTBETCTBEHHOMY 3a BBIAAYy pe3yjbTaTa NPEAOCTaBICHHS
MYHHIHTATLHON YCIYTH, peLieH s O MPEJOCTaBIeHHM MyHHIMIATBHON yCIIYTH WK PelieHus o0 oTkase
B NPENOCTABJIEHWM MYHHLMNATBHOH ycuyru (Zanee - Pemienwe). AAMUMHHCTpAaTHBHas mNpouenypa
ucnofHsercs cnenuamictom MO, oTBETCTBEHHBIM 3a BEIAauy Pemenus.

[Ipu noctymnenun Pemenus cnemuamuct MOLL,  OTBEeTCTBEHHBIH 3a €ro  BblIAYY,
MHpOPMUPYET 3asBUTENsS O HAJIHYAM TPUHATOTO pEIICHHA H COINIacyeT Crnocod MOTy4eHHs
UM OJaHHOrO Peluenus.

UuopMupoBanue  3asBUTels  OCYLIECTBAAETCs N0 TenepoHy M (WiM) MOCPEACTBOM
OTNpPABJICHHS IEKTPOHHOrO COOOIIEHHS Ha YKa3aHHBIH 3a9BATENEM aapec JIEKTPOHHOH MOYTHL.

B cnysae HEBO3MOXHOCTH  uHGopMHpoBaHus  crnennanuct MOILI,  oTBETCTBEHHBIH
3a BblAAuyy pE3yJbTaTa [PeNOCTaBIEHHS MYHMIHIANIBHOH YCIyrH, HampaBisieT 3asBuTeNnio Peienue
yepe3 OpraHU3alMIo NOYTOBOH CBA3H 3aKa3HBIM MMCHMOM C YBEAOMIIEHHEM.

3.19.1. KputepueM npuHATHA  peLIEHHs O  BBIJAYe  pe3yjbTata  NPelOCTaBICHHUSA
MyHULMIIUIGHOM YCNYrH WJIM HampaBCHHHM pe3ylnbTaTa MYHHIMIAIBHONH YCIYyrH TOYTOBBIM
OTIIPaBIEHHEM SIBJISETCS BBHIOOp 3asdBHTENEM CrOCO0a €ro yBEIOMIIEHHS O IPHHATOM peLIeHUH,
BLL1AYH Pe3y.1LTATa MPEOCTABICHHS MYHHUHUMANBHON yCITyr .

3.19.2. MakcuMabHBI CpPOK HCIOJHEHHS aJMHHUCTPATHBHOM INpoueAypbl cocrapiser |1
pabouuii meH» cO [HA TmocTymleHus Pemenus cnemmamucry MOIL[,  oTBeTCTBEHHOMY 32
€ro BbIIaYy.

3.19.3. Pesynbtatom UCIIOJIHEHHS aAMUHHUCTPAaTUBHON IIPOLEAYPEI SBJIIETCH
yBeNOMIIEHHE 3asBUTENS O MPHUHATOM PelleHuu u (Min) BbLIaYa 3asgBUTENIO Pemenus.

HcnpasieHye one4aTok H (MIH) 0IIHOOK, JOMYLIEHHBIX B TOKYMEHTAX, BLIIAHHLIX B
pe3vabTaTe NPeNocTABIEHHSI MyHHUIHIIAJIbHOH YCJIYTH

3.20. B cnyuae BBHIABNEHHS 3asBUTENIEM OIIEYaTOK, OLIMOOK B IONYYEHHOM 3asBHTEJEM
JNOKYMEHTE, SBISIOLWIEMCS DPE3YJIBTaTOM IPeNOCTaBICHAS] MYHHMIUIANbHOM YCIYrH, 3asdBUTENb BIIPaBE
obparuthes B Yipasnenue, MOL] ¢ 3asBnenneM o6 HCNpaBlieHUH AOMYLICHHBIX ONEYaTOK H OMHOOK B
BBIIAHHLIX B PE3yJIbTaTe NMPeJOCTaBICHHSI MyHHUIIMIIANBHOR YCIYTH JOKyMEHTaX.

3.20.1. OcHoBanueM Ui Hayaja MNPOLEAYPHI IO HCIPABICHHIO ONedYaTok W (W) omuOoK,
IOMYIIEHHBIX B IOKYMEHTAaX, BBIIAHHBIX B pe3ylbTare NpeJoCTaBAeHHsS MYHHLMIAIBHON yciyru (nanee
— Tpolenypa). sBisfeTcs NnocTyreHne B Ynpasnenue, MOL] 3asBneHus o6 HCIpaBICHHMH ONEYATOK H
(4n11) OIHOOK B IOKYMEHTAX, BbIJAHHBIX B pe3yJibTaTe NpeJoCTaBICHH MyHUIMIIANBHOH yCiyry (fanee
— 3asBlieHHe 00 MCIIPaBIEHHH ONEYaToK U (MJIH) OIHOO0K).

3.20.2. 3aseneHne 00 HChIpaBleHHH omNeyaTok W (wiH) omuOOK C yKasaHHeM crocoba
HHGOPMUPOBAHUA O pe3yJbTarax ero pacCMOTPEHHS U JOKYMEHTHI, B KOTOPBIX COINEPXKATCS OINEYaTKH H
(unu) OMKOKH, IPEACTABISIOTCS CAEAYIOIUMH criocobaMu:

1) nuuHO (3afBUTENEM MPEACTABISIOTCS OpUIHMHANBI JOKYMEHTOB C ONEYaTKaMH H (HIIH)
ouIMOKaMH, crienuaucToM YnpasneHus, MOL nenaiotcs KOMMU 3TUX JOKYMEHTOB);

2) yepe3 OpraHM3alHUIO ITOYTOBOH CBA3M (3asBUTENIEM HAaNpaBISAIOTCS KONHM JOKYMEHTOB C
oneyarkaMu d (Miin) ownOKamu).

I[IpreM 1 perucrpauus 3aspieHus 00 HCIIPaBIEHUH ONEYaTOK U (MIIH) OIIHOOK OCYIUECTBIAETCS B
COOTBETCTBHM C MYHKTOM 3.3 Hacrosiero AJMHHHCTPAaTHBHOIO DEIVIAaMEHTa, 3a HCKIIOUEHHEM
TMOJIOXKEHHH, KacaIOIUXCSl BO3MOXXHOCTH MPEACTABIATE JOKYMEHTEI B 3JIEKTPOHHOM BHIE.

3.20.3. Tlo pesynabTaTtaM pacCMOTpeHHs 3asBieHHs 00 HCIpaBICHUM ONEYaToK M (MiH) omHu60K
CNENMAIHCT YIpaBieHHs B TeueHHe 2 pabouyux AHEH €O MAHSA MONYYEHHS 3aperHcTpPHPOBaHHOIO



3asBIeHNs 00 MCIIPaBIeHHH ONeyaToK ¥ (MIIH) OKOOK MPUHUMAET OJJHO U3 CIICAYIOIINX PeILICHHM:

1) 00 HCTpaBeHHH OledyaToK M (uiH) owMOOK, RONYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3yibTaTe MpeXOCTaBICHNS MyHHIMNAIBHOH YCIYrH, W YBENOMIIAET 3aSBUTEINS O MPUHATOM PEICHAN
cnoco6oM, yKa3aHHBIM B 3asBJIEHUH 00 MCHpaBIEHHH ONevaToK (W) omnbok (C ykasaHHEM CpoKa
WCIIpaBJIeHys JOIYILIEHHBIX ONEYaToK U (1K) ouboK);

2) 06 OTCYTCTBHH HEOOXONUMOCTH HCIIPABIECHUS ONEYaToK U (WilH) omHOOK, JONYLICHHBIX B
JOKYMEHTax, BbLAGHHBIX B pe3yibrare M[PeNOCTaBICHHS MyHUIMIATBHOR YCIYrH, M TOTOBHUT
MOTHMBHPOBAHHBI OTKa3 BO BHECEHMH MCIPABICHUA ONEYATOK H (unu) omubGOK, JONMYIIEHHBIX B
JOKYMEHTaX, BHLIAHHBIX B PE3Y/IBTaTe NPENOCTABIECHUS MYHHIIMNANBHOH YCIYTH.

[Ipy WCnpaBleHUH OMeYaToK M (WiIM) OWKMOOK, AOMYMIECHHBIX B NOKYMCHTaX, BBUIAHHBIX B
pe3ynbTare MpefoCTaBIeHHA MyHHIMIATIBHOR YCITYTH, HE IOMYCKAeTCs:

1) u3MeHeHME COIEpXAaHUS JOKYMEHTOB, SBISIOUIMXCA  PE3YNBTATOM  MpPENOCTaBNCHUA
MYHHLMIIAJILHON YCIIYTH;

2) BHeceHHE HOBOW WH(OpMALMH, CBEIEHHMH M3 BHOBb IOJNYYCHHBIX AOKYMEHTOB, KOTOPBIE HE
ObLLIH HPCACTABICHDI IPH HOQUC 3UABICHHS O IPEAOCTABICHUH MYHULUNIAJILHOH YCIIyTH.

3.20.4. Kpurepuem TNpUHATHA pelleHHs 00 HCHpaBlIeHHH ONEYaTOK X (unh) omubox
SBISETCS HaJMuHe omneyaTok H (MaM) OIMOOK, JONYIIEHHBIX B JIOKYMEHTaX, SBJIAIOMIUXCHA
pe3yJIBTaTOM MPEIOCTABNEHHS MyHULIMITAIBHOMH YCIyTH.

3.20.5. MakcUMaJIbHBINH CPOK UCTIONHEHUS aIMUHUCTPATHBHOM NIPOLEAYPBI COCTABILACT HE Oonee
5 paGodEX AHEH CO AHS MOCTYIUICHHS B YTIpaBlleHHe 3asBICHHS 00 HCIPABICHHM OMNEYaTOK H (unn)
omuboK.

3.20.6. Pe3ynsraroM mpoLERypbl BISETCS OAUH U3 CNEYIOIHUX NOKYMEHTOB!

1) HCRPARICHHLIC JOKVMCITBI. SIBISIOUHKECS PE3YNBTaTOM MPENOCTABICHUS MYHULUNATBHOM
yCIyTH;

2) MOTHBHMPOBaHHBIH OTKa3 B HCIPABJIECHHH ONEYaTOK M (WiH) OMIMOOK, NONYyUIEHHBIX B
JOKYMEHTAX, BEIIAHHBIX B Pe3y/IbTaTe NPeIoCTaBIeHHs MyHHIHUITAILHOH YCIIyTH.

Boiaua 3asBHTENIO MCIPABIEHHOTO JOKYMEHTa MM IPHHATOTO peLIeHHs NPOU3BOOMUTCS B
TOPSA/IKE, YCTAHOBJIEHHOM ITYHKTOM 3.5 HACTOALIEr0 AJIMHHHCTPATHBHOTO PETJIAMEHTA.

Iopsaok BLIAAYH AYOJHKATA JOKYMEHTA, BBIAAHHOIO 110 Pe3y/IbTaTaM NPeA0CTaBIeHAA
MYHHUHNAJTBLHON YCJTYTH, B TOM YHCJIe HCHepNbIBAIOINMI NepedeHb 0CHOBAHMH /IS 0TKa32 B
Bb1Ja4e 3TOro Ay0ImuKara

3.21. OcuHoBaHWeM I Hauaja MpOLENyphl IO Bhlaye AyOnuKaTa JOKYMEHTA, BBIIAHHOrO IO
pesynsTaTaM [pedOCTABICHHS MYHUIHIAIBHOH YCIYrH, SBISCTCA NOCTYIJIEHHE 3asBICHHS O BbIHaHe
Iy6uKaTa JOKYMEHTa, BBIIAHHOTO II0 Pe3y/bTaTaM NPEeNOCTABNEHHS MYHHLHNAIBHOH yCIyrd (nanee -
3asBjeHME O Bbmaue AyOmukata) mo Qopme cornacHo mpunoxeHunio Ne 3 K HacTosumeMmy
AJNMHHHCTPaTUBHOMY PEITIAMEHTY.

3.22. 3asBuMTeneM Ha Bblauy AyOimMKara JOKyMEHTa, BBIIGHHOIO 1O  pe3yibsTaram
NpeOCTaBleHMs MyHULIMNANBLHOMH yCIyTH, SBISETCA JILO, B OTHOIIEHHH KOTOPOrO paHee ObLI BBIIAH
JAHHBI Pe3yNBTaT NPEeJOCTaBICHUS MyHHLUIIAILHON YCIIyTH.

OT uUMeHM 3asBUTENs ANd MOJyuyeHds AyOnukara JOKyMEHTa, BBIAGHHOrO IO pe3ynbTaraM
NPENIOCTABCHAsT MYHHLMNANBHOM YCIYrH, MOXET BBICTYNIaTh JIMLO, HMEIOIEE Takoe IMpaBo B
COOTBETCTBUY C 3aKOHOZATeNbCTBOM Poccuiickoit deneparyu, 1160 B CHITY HaJEICHUS €ro 3asBUTEIEM B
MOpANKE, YCTaHOBJEHHOM 3aKoHomaTenbcTBoM — Poccuiickod  denepalmy, — COOTBETCTBYIOLMMH
TIOJTHOMOYHSAMH.

3.23. 3asBreHMeE O Bhlaaye AyONMKaTa JOMHKHO COAEPKATh CIEAYIOLHE CBEICHHS:

1) QaMuiusi, MM M OTUCCTBO (MPM HAanWuMu) 3asBuTeNA (NPEACTAaBMTENs 3asBHUTENd) paHee
NpeNOCTABICHHON MyHHIUINANBHON yCITYTH;

2) nH(OpMaNKIO,  MO3BOMSIOLIYI0  MACHTH(QHUUMPOBAT  paHee  BBINAHHBIH  pE3yNmbTar
IpEAOCTABICHUS MyHHIUNIANBLHOM YCIYTH.

3.24. 3asBieHye O BblAade NyONMKaTa MpeCTAaBsSeTCs CNOco0aMH, YKa3aHHBIMH B MyHKTe 2.9
HacToslero AIMHHHCTDAaTHBHOTO peIlaMeHTa, 3a HCKIIOYEHHEM  MOJIOKEHHH, KacaroHXc



BO3MOXHOCTH TIPEJICTAB/ATh JIOKYMEHTHI Yepe3 FOCYAapCTBEHHYIO HH(pOpMaLHonHyto cucteMy EINT'Y.

[lpuem u perucrpalus 3asBi€HHs O BbJaYe OyONMKara OCYIUECTBISETCS B IOPSKE,
TIpeyCMOTPEHHOM ITYHKTOM 3.3 HacTosimero AAMHHHCTPAaTHBHOTO pernaMeHTa.

3.25. CrnenuaincT, OTBETCTBEHHEIN 33 IOATOTOBKY Pe3yJsbTara MpeJOCTABNEHH] MyHHLIUNIAIBHOH
YCIIYTH, IO PE3ybTaTaM PacCMOTPEHHS 3asIBJICHHSA O Bblnaye NyOinukara, IPUHUMAET PeLieHHE O BbIaye
(o6 orkaze B Bblaye) AyONuKaTa JOKYMEHTA, BBIAHHOTO IO pe3yNsTaTaM IIpeJOCTaBJICHHS
MYHUIMTTAJTBHON YCITVTH.

3.26. OcHOBaHMEM I OTKa3a B BblOauye NyOnuKara JOKYMEHTA SBJISETCA:

1) oTcyTcTBME B 3asBJEHHH O BBblade AyOnMKara NOKYMEHTA, BBLAAHHOIO IO pe3ynbTaram
TPESIOCTABNECHHS MYHHLMIANBHOR yCiayrd, MHQOpMAluy, MO3BOJSIOWEH HIEHTU(GHIUPOBATh paHee
BBIIAaHHBIH JIOKYMEHT;

2) NpencTaBleHHE 3asBIECHHA O BbIAaue NyOnyuKara JOKYMEHTa, BBIIAHHOIO IO pe3yibTaraM
TIpEIOCTABIEH S MYHHLIUIIANBHOM YCITYTH, HEYNONTHOMOYEHHEBIM JIMLIOM.

3.27. KpuTepreM NpHHATHS pEIIeHHs O Bblade AyOnMKara JOKYMEHTa, BBIZAHHOrO IO
pe3yNBTaTaM TIPeNOCTaBIEHHS MYHHUNMATBHON YCIyTH, ABNSETCS OTCYTCTBHE (HaIMYKe) OCHOBaHHH JUIst
OTKa3a B BblIaye AyONuKaTa JOKYMEHTA, BBIIAHHOTO MO pe3yabTaTaM IPENOCTaBICHHS MyHUIUNAIbHOM
YCIYTH.

3.28. IlpunsiTue pelleHHs, MOATOTOBKAa OyOnmkara NOKYMEHTa, BBITAHHOTO MO pe3yabTaram
IpeJOCTABNEHHU MyHHIUIIATIBLHON YCIYTH, HIM OTKa3a B Bblade AyOnuKaTa JOKyMEHTa, BBLIAHHOIO 110
pe3yNsTaTaM MpeJoCTaBIeHUsT MYHUIIMNAIBHON YCIYTH, U €ro Hepeiaya CrelHalliucTy, OTBETCTBEHHOMY
33 BHIJ@4y pe3yNbTaTa MPefOCTABIECHHS MYHULUHUNATBHOM YCIYTH, OCYLIECTBISETCS CIENHANINCTOM,
OTBETCTBEHHBIM 3a MOATOTOBKY pe3y/bTara MpedOCTaBIeHUsS MYHULMIIAIBHON YCIyrH, B TEYEHHE CpoKa
aJMHHUCTPATUBHOM MPOLIEAYPhI, YKa3aHHO! B MyHKTe 3.4 HacTOAEro AJIMUHUCTPATHBHOTO perlaMeHTa.

3.29. [lpu mnoarotoBke AyOnMKaTa JOKYMEHTA, BLIIAHHOIO IO pe3yNnbTaraM MpeJOCTaBICHHA
MYHHIMNIANIBHOH YCIIYyTH, HE JOIMYCKAETCA:

1) wu3MeHeHHE COJIEepXaHHS OOKYMEHTOB, SBJSIOIIMXCS  PE3YJALTATOM IPEXOCTaBIEHUS
MYHHUIUIIAIIBHON YCIIyTH;

2) BHeceHue HOBON HMH(pOpPMALUH, CBEACHUH M3 BHOBb IOJNYYEHHBIX NOKYMEHTOB, KOTOpPBIE HE
OBINY IPEACTABIIEHBI [IPU NIOZA4E 3asiBIEHUS O NPENOCTABIECHUH MYHUIHUIIAIBHOH yCIIyrH.

3.30. Beigaua 3agBuTenio OyOnMKara NOKYyMeHTa (OTKasa B Bhlmaue NyOnuKara MOKyMEHTa),
BBIIAHHOTO IO pe3ylbTaTaM IIpefOCTaBIECHHS MYHHIMNAIBHOM YCIYyrd, NPOU3BOMNMTCS B MOPSIKE,
YCTAHOBJIEHHOM [IYHKTOM 3.5 HacTOALLEro AAMMHUCTPATUBHOTO pEriaMeHTa.

3.31. Bropo#i sk3emmisp AyOnukata NOKyMeHTa (OTKa3a B Bblgaue JyOnuKara JOKyMEHTa),
BBIIAHHOT'O IO Pe3yNbTaTaM MNpeIOCTaBICHUS MYHHIMIAIBHOH YCIYIH, NOMIEXKHT apXHBHOMY YUETy H
XPaHEHHIO, HaKT KOTOPOro GUKCHpPYyeTCs B XKypHAJeE.

3.32. MakcuManbeHBIif CpOK BBIJaYM AyONMKara AOKYMEHTA, BBIJAHHOTO II0 pe3ylbTaram
PEeOCTaBIEHHS MYyHUITUITANBHOM YCIIYTH COCTaBNsAET 3 KAJIEHAAPHBIX JHSA CO JHS €ro MOCTYILIEHHS.

3.33. Pe3ynsraroM NMpoLEAypSI SBISETCS OXHO U3 CIEAYIOLIMX AEHCTBHM:

1) BeImaua gyGnuKaTa JOKyMEHTa, BEIIAHHOTO II0 pe3yNbTaTaM NPENOCTaBICHH MyHHLMIAIbHONK
yCIyTH;

2) BBJ@a4a MOTHBHPOBAaHHOTO OTKa3a B Bbiaue JyOnukara OOKYMEHTa, BBIJAHHOTO II0
pe3yNBTaTaM MpeloCTaBIEHHS MyHULIMITAIBHOMR YCIIYTH.

IV. ®opMbI KOHTPOJISA 32 HCIIOJIHEHHEM
AAMHHHCTPATHBHOIO perjiaMeHTa

Iopsaok ocyuIecTBIEHUS TEKYHIEro KOHTPOJIS 32 co0.II0ieHHeM
¥ MCNOJTHEHHEM OTBETCTBEHHBIMH J0/IKHOCTHBIMH JIMUAMM NOJI0KEHHH
AAMHHHCTPATHBHOTO PerjiaMeHTa MPeAOCTABIEHHS Y CJIyTH H MHBIX
HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAIOIMX TPeOOBaHUSA
K NPENOCTABJIEHHIO Y CIYrH, a TAKKe IPHHATHE HMH pelleHHit

4,1. Texymmit KOHTponp  COONMIOEHHS W HCIOJHEHHMsS  MOJOXKEHHH  HaACTOSAIIEro



AIMHHHCTPATUBHOTO pErlaMeHTa M MHBIX HOPMATMBHBIX IIPAaBOBBIX AaKTOB, YyCTaHABJIMBAIOLINX
TpeGOBaKHS K NIPEIOCTABIEHHIO MyHUIIHITANBHOM YCITYTH, OCYLIECTBIAET HaYalbHUK YIIPaBICHUS.
42. KOHTponmb HEATENBHOCTH YNpaBieHMs IO INpPENOCTABIECHHIO MYyHHULMNANBHOR YCIyTrH
OCYILECTRIAETCS 3AMECTUTENEM PYKOBOHTENS aIMHHHCTPALIMH, KOHTPOIMPYIOLKMM paGoTy YnpaBlieHus.
KoHTpO/Nb HCIONHEHHs HACTOSILEr0 AIMUHHCTPATHBHOINO perjlaMeHTa coTpynHukamun MOL]
ocymecTpisiercs pykosoautenem MOLI,

[MopsaoKk M MepHOAUYHOCTE OCYIECTBJIEHHS IVIAHOBBIX
¥ BHEILJIAHOBBIX MPOBEPOK MOJHOTHI H KA4eCTBA NMPeAoCTaAB/IeHHA
Yeayru, B TOM YHciie NOPSIAOK U opMBI KOHTPOJIA 32 MOJIHOTOM
U KAYeCTBOM NPENOCTABJICHHS Y CIyTH

4.3, KoHTpo/b MOJHOTH U Ka4eCTBa MPENOCTABICHNS MyHMIMIIAILHON yCIIYTH OCYIIECTBIIETCS
IIyTEM NPOBEACHHS NIIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK.

TTraHOBbIE NPOBEPKH NMPOBOAATCS B COOTBETCTBHHM C IIaHOM paboThl YIIpaBieHuUs, HO He pexe 1
pasa B 3 roaa.

BHemnnaHoBblE NPOBEPKH TPOBOAATCA B Cilyyae IOCTYIUIEHHs B YrpaBieHue, oOpatueHui
pHU3UYECKUX U IOPUAMYECKHUX JIMIL C JKanobaMy Ha HAPYLICHHS UX NPaB ¥ 3aKOHHBIX HHTEPECOB.

4.4. BHenIaHOBbIE TPOBEPKH MPOBOAATCS B HopMe IOKyMEHTapHOH MPOBEPKH U (M) BBIE3AHON
NPOBEPKH B NOPSAAKE, yCTAHOBJIEHHOM 3aKOHOAATEIILCTBOM.

BHennasoBble POBEPKH MOTYT [IPOBOJUTHCS HA OCHOBAHMH KOHKPETHOTO OOpalCHHS 3aiBUTEIS
0 (aKTax HapyIIEHHs €ro Npas Ha IOIy4EHHE MyHULMNAIBHOK YCIYTH.

4.5. Pe3yneTarhl IUIAHOBBIX U BHEIIAHOBBIX NPOBEPOK OGOPMIIAIOTCA B BUAE aKTa, B KOTOPOM
OTMEUAIOTCS BLISBJACHHbBIC HCAOCTATKH W NPEUIOKEHHUA N0 UX YCTPaHEHHIO.

OTBETCTBEHHOCTH J0/UKHOCTHBIX JIMIL 32 PEIIEHHs M AeHCTBHA
(6e3neiicTBHE), IPHHAMAaeMble (0CYIECTBAsAEMbIE) HMH
B X0/I€ NPeAOCTaBIeHHs] MyHHLHIIAJBHOI yC/Iyru

4.6. JIOMKHOCTHBIE JIMI[@, OTBETCTBEHHBIE 3a NMPEAOCTABICHUE MYHHMLHUNAIBLHON YCIYrH, HECYT
TIIEPCOHANBHYIO OTBETCTBEHHOCTH 3a COOJIIONIEHHE MOPSANKA M CPOKOB NPENOCTABICHAS MYHHUHIANBHONR
VCIYTH,

M®LI u ero paGOTHHKH HECYT OTBETCTBEHHOCTD, YCTAHOBJICHHYIO 3aKOHOAATENLCTBOM Poccuiickoi
Denepauyn:

1) 3a mONHOTY MepeaaBaeMbIX YIPaBJIEHHIO 3alIPOCOB, HHBIX JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA
B MOI]J;

2) 3a CBOEBpEMEHHYIO Nepenadyy YIpaBJIE€HHIO 3ampOCOB, MHBIX HOKYMEHTOB, NPUHATBIX OT
3asABHTENA, 4 TAK)KE 32 CBOCBPEMEHHYIO BbIIA4Yy 3asBHTENIO JOKYMEHTOB, IIEPENAHHBIX B 9THX LEJAX
MOI] Vnpasnennem;

3) 3a cobmionenue mpaB CYOHEKTOB TEPCOHANBHBIX NAHHBIX, 32 COONIONEHHE 3aKOHOMATENbCTBA
Poccuitckoii Demepaunu, yCTaHaBIHBAIOWEr0 OCOOEHHOCTH OOpalleHHs ¢ WHpOpMaLHei, TOCTym K
KOTOpOii orpaHu4eH (enepanbHBIM 3aKOHOM.

IToJi03kennsn, XapakTepusylomue TpeboBaHUSA K NOPAAKY M popmam
KOHTPOJIS 32 NPEAOCTaBJIeHHEM MYHHLIHNAJbLHON YCJIyrH
€O CTOPOHBI rPaXkKaaH, UX 00beANHEHHIT N OpraHu3auHii

4.7. KoHTponb 3a NpeiocTaBleHneM MyHHIIHTIANBHON YCIIYTH OCYLIECTBIAETCS B pOpME KOHTPOIIA
3a coOMOAEHMEM MOCNEN0BATENbLHOCTH ACHCTBHH, ONPENEIECHHBIX aIMHHMCTPATHBHBIMHI MPOLEXYpaMH
10 HCIOJHEHHI0O MYHHUMIAJIBHOH YCIYrH M NPUHATHEM pEHICHHH JODKHOCTHBIMH JIMLIAMH, ITyTeM
TpOBEJEHHS NPOBEPOK COOMIONEHHSA M HCHOJHEHHMS JOJDKHOCTHBIMM JIMIAMH YIIPABJICHHS IIPABOBBIX
axTtoB Poccuiickoit @Penepanuy, a TaKKe MOJOKEHUH HACTOALIETO aAMMHHUCTPATHBHOTO pErjilaMeHTa.

[IpoBepKa Tak)Ke MOXET IIPOBOAHTHCA IO KOHKPETHOMY OOpAlleHHIO TIpaXJaHWHA I



OpraHU3aluy.

4.8. TIpu obparenun rpaxiaH, HX oObeAHHEHHH U OpraHM3alMii K PYKOBOAUTENIO YTIPaBICHUsA
MOXKET OBITH CO3MaHa KOMMCCHS C BK/IIOYEHHEM B €€ COCTaB IpaXkiaH, MpelcTaBuTeN el 0OIecTBeHHBIX
OObENMHEHHH M OpraHu3auuiil I IpPOBEAEHUS BHEIIAHOBOH MPOBEPKH MOJHOTE H KauyeCTBa
IpEAOCTaBICHUS MYHHLUNAIBHOM YCIIYTH.

V. HocyneGubiii (BHecyneGHbII) MOPAAOK 003ka10BAHMS pemieHuii n neiicTBuii (Oe3neiicTBus)
oprana, NpeIoCcTABIAI0NIEero My HHUHNAILHYIO YCIYTy MHOr0gyHKIUHOHAIbHOIO UEHTPA,
opraHu3anmii, ykasauubix B yacti 1.1 crareu 16 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opranu3auMM NPeJoCTABICHHS FOCYAAPCTBEHHBIX H MYHHLUMIIAJIBHBIX YCJIYI», 2 TAKKe HX
AOJKHOCTHBIX JIHI, MyHHIHIIAJBHBIX CJIy’KalHX, PA00THHKOB

VkazaHHas B HACTOALIEM pasziesie HHpOpMaNHs NOAIEXHT Pa3MEIeHHIO Ha OQUIHAIbHOM caiite
AIIMHHMCTpAIIMH, B rocyaapcTBeHHoM uHdopmanmonHoii cucteme EINT'Y.

Wudopmauus Ui 3asiBUTEJIS 0 €r0 NIpaBe MMOJaTh 5kano0y Ha pemenus u aeficrus (OesneiicTeue)
opraHa, NpeaoCTaBAIOLIEr0 MyHHIMNIAILHYIO YCIYTY, €ro IOJIZKHOCTHOrO JIHLa 160
MYHHIMOAJLHOIO CJIY’Kaulero, MHOro(pyHKIHOHAILHOTO LEHTPa, ero paGoTHHKA, a TaKiKe
opraHu3aumii, ykasaHHbIX B 9acTH 1.1 craTbn 16 ®exepanbHoro 3axona ot 27.07.2010 Ne 210-®3
«O06 opraHu3aluH NPeJOCTABJICHHS rOCYAAPCTBEHHbIX H MYHHIHNAIBHBIX YOIy, HIH HX
paGoTHUKOB NMPH NPeJOCTABJEHHN MyHUIMIIAILHOMH YCJIyTH

5.1. 3agBuUTENM HUMEIOT MpPaBO Ha OOXKAJIOBaHHE PELICHUH, NPHHSATHIX B XOAE NPENOCTaBICHHUS
MYHHIMNANBHOR ycityru, aeiicteuil (Ge3neiicTuii) YpaBneHHs, TOKHOCTHBIX JIML YIPaBieHHs 1ubo
MYHMUMNATBHOrO ciyxaluero, M®Ll, ero paboTHuKa, MPH MPEAOCTABICHAH MYHHIHUINAIBHOH yCIyrd B
nocyneOHOM MOpPSIKeE.

Oprasu3alliy, ykasaHdHble B yactu 1.1 crarby 16 ®enepansHoro 3axoHa Ne 210-03 B PecnyGnuxe
Komu 0TCyTCTBYIOT.

Ipeamert xano0bl

5.2. 3agBUTENL MOXKET 00paTUTHCSA C XKayo00H, B TOM YHCIIE B CIEAYIOLIHX CIIyYasX:

1) HapylleHWe CpOKa PErHcTpalldy 3ampoca 3asBUTENd O IPEJOCTaBICHMH MYyHHUUNAIBHOH
YCilyIH, 3a1pocd, YKazaHHoro B crarbe 15.1 Peaepanbroro 3akoHa Ne 210-®3;

2) HapylieHHE CpOKa MpENOCTaBICHUs MYHHUUMNANBHOM yciayrH. B ykasanHOM ciydae
mocynebHoe (BHecyneGHOe) obxanoBaHHe 3asBUTeNeM pemenuit u aeiicruit (Gespeiicteus) MOL],
pabotauka M®L] Bo3MOXHO B ciyuae, ecii Ha MOLI, pemenns u nefictBus (6e3neficTBre) KOTOPOro
00XKaNyIOTCs, BO3JIOXKEHa (BYHKIHS HO NPENOCTABICHHIO COOTBETCTBYIOIIEH MyHHUMIANBHOH yCIyrd B
NONHOM 06beMe M B IOPAKE, ONpeieieHHOM yacThio 1.3 crarbu 16 @enepanbHoro 3akona Ne 210-03;

3) TpeGoBaHHE y 3asABUTENS JOKYMEHTOB WM HHOpOpPMAlMH JHOO OCYIIECTBIEHHs NCHCTBHI,
NpEACTaBIeHHE HITH OCYILECTBJICHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU MPABOBBHIMH aKTaMH
Poccuifckoii Peaepalnn, HOPMATHBHLIMH NPaBOBBIMH akTamu Pecny6mykm Komu, MyHHIMNAIbHBIMUA
TpaBOBLIMH aKTaMH IJIs NPEJOCTABICHUS MyHUIUIIANBHOM YCIIYTH;

4) oTKa3 B IpueMe JOKYMEHTOB, IPENOCTABIECHHME KOTOPHIX IMPEIYyCMOTPEHO HOPMATHBHBIMH
IIpaBoBBIMH akTamH Poccuiickoit denepalyii, HOPMaTHBHBIMH TPaBoBEIMH axkTamMH PecnyOmuku KoMy,
MYHHIUIAIbHBIMHA IPABOBBIMH aKTaMH I NPEAOCTABICHUS MYHHIMIIAIBHOM YCIIYTH, Y 3aABUTEIS,;

5) 0TKa3 B NPEIOCTABIEHHN MYHUIIMITATIEHOH YCIIYTH, €CJIH OCHOBAHHS 0TKa3a HE MPeNyCMOTPEHBI
denepanbHBIME 3aKOHAMH U MPHHATHIMH B COOTBETCTBHM C HMMM HHBIMH HOPMAarTHBHBIMH NPaBOBBIMH
aktamu Poccuiickoit denepanuy, 3aKOHaMH M MHBIMH HOPMaTHBHBIMH IIPaBOBBIMM aKkTamu PecryOnuku
Komu.

B ykazanHOM ciiydae nocyaebHoe (BHecyneOHoe) 06anoBaHHe 3asBUTENEM PELIEHHUI U NeHCTBHI
(6e3neiicteusa) M®LI, paGotuuka M®IL] Bo3moxHO B ciydae, ecnu Ha MO®L, pemenus u jpeidcTBUs
(GesneiicTBHE) KOTOPOro OGXKANMYIOTCS, BO3JIOXKEHA (GYHKUHS 110 NPEJOCTABICHHIO COOTBETCTBYHOIINX
MYHHIMOANBHEIX YCIYT B TOJNHOM o0beMe B TOpsAKe, ONpeneleHHoM uacTeio 1.3 cratem 16



®enepanbHoro 3akona Ne 210-D3;

6) sarpefoBaHMe C 3asBHTENS INpPU INPEJOCTABICHMH MYHHIMNAIBGHOM YCIYrd Iarhl, HE
NpeAyCMOTPEHHOW HOPMAaTHBHBIMH INpaBOBBIMHM akTamu Poccuiickodt ®eznepauud, HOPMaTHBHBIMH
npaBoBbIMH akTamMH PecniyOnuku KoMy, MyHHIMNIANBHBIMU IPABOBBIMY aKTaMH;

7) otkaz VYnpasneHusi, ero JoipkHoctHoro muna, MOII, paGornuka MOLI, oprannsanmii,
TpeaycMOTpeHHbIX Yacthio 1.1 crareu 16 denepansroro 3axona Ne 210-®3, unu ux pabOTHHKOB B
MCIIPABJIEHHH TONYLIEHHBIX HMH OMEYaTOK M OMHOOK B BBIJAHHBIX B pPe3yNbTaTe NPENOCTaBICHUA
MYHHIUMITAILHOR YCIIYTH HOKYMEHTaX JH00 HapyIlIeHHe YCTaHOBJIEHHOTO CPOKa TaKHX HCIIPaBICHHH.

B ykazauHom ciydae pocyae6Hoe (BHecyneOHOe) OOXKaJOBaHHME 3adBHTENEM pELICHHH H
neicteuii (6espeiicteus) MOI, paGotHnka M®L] BosmoxHO B ciyuae, ecnd Ha MOL, peuenus u
neiictusa  (6e3neiiCTBHE) KOTOPOTO OOKANIYIOTCS, BO3JIOKEHA GYHKIHUA II0 IPENOCTABICHHUIO
COOTBETCTBYIOIMX MYHHIHUINAIBHBIX YCIYr B IOJHOM 00BbEME B MOPSIKE, ONPEAESEHHOM 4acThio 1.3
crarteu 16 OenepanbHoro 3axoHa Ne 210-03;

8) HapyuieHue cpoka HJIM IIOpsiAKa BBIIAYM JOKYMEHTOB IO PpE3yNbTaraM IIpeloCTaBlICHHS
MYHUIMIIAIBHOH YCIyTH;

9) NpPHOCTAHOBJIEHHE IPENOCTABICHHS  MYHMLUNAJIBHOH  YCIYrH, €CId  OCHOBAaHHA
[IPHOCTAHOBICHHS HE NPCAyCMOTPeHb! (hefiepalbHbIMH 3aKOHaMH U IIPHUHSATEIMH B COOTBETCTBHH C HUMHU
MHBIMM HOPMAarMBHBIMH IIpaBOBBIMH akTamMu Poccuiickoit @enepanuy, 3aKkoOHaMH M HMHBIMH
HOPMATHBHBIMH TpaBOBBIMH akTamH Pecny6muku Komu. B ykaszanHom ciydae JocyneGHoe
(uecynebHoe) obxanoBaHue 3asBUTENeM pelueHuit 1 neiictuit (6esnetictua) M®PL, pabdorarka MOL]
BO3MOXKHO B ciydae, ecid Ha MOILI, pemenus u geiictBus (6e3meiicTBHE) KOTOporo oGalyroTcs,
BO3JI0XEHA QYHKIMA 110 MPEeJOCTABIEHUIO COOTBETCTBYIOUIMX MYHHIIMIIANBHBIX YCIYT B MOJHOM o6BEME
B IIOpsAKE, ONpeneneHHoM dacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

10) TpeGoBaHue y 3asBUTENs NMpPH MPEAOCTABICHHH MYHHIMIAIBHOH YCIYTH JOKYMEHTOB HIIH
vH(OpMAIHH. OTCYTCTBHE W (WITH) HENOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIMCEH NMPH NEPBOHAYAILHOM
OTKa3e B IPHEME JOKYMEHTOB, HEOOXOMUMBIX s NpPeNOCTaBICHWS MYyHMIHNAILHOH YCIyrd, JH6o B
NPefOCTABAEHHH MYHHMIMNANBHOM YCNYTH, 32 UCKIIOUEHHEM CIydaeB, NpeJyCMOTPEHHBIX MyHKTOM 4
yactH 1 crateu 7 ®enepansHoro 3akona Ne 210-03.

B yka3aHHOM cnydae nocyneOHoe (BHecyneOHoe) obxanoBaHNe 3asBUTENEM PELIEHHH U NeHCTBUI
(6e3neiictust) MOL], pabotnuka MOIL] Bo3MOXHO B ciny4ae, ecnd Ha MOLI, pelenua u AeHCTBUA
(Ge3neiicTBHE) KOTOPOro 00XanyroTCs, BO3JIOXEHA (YHKLMSA N0 MPENOCTABIEHHIO COOTBETCTBYIOIIMX
MYHUIMIIANBHEIX YCIYT B IONHOM oObeMe B MOpsIKe, onpeleileHHOM dacTeio 1.3 crateu 16
denepansHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O06 opraHu3anuu NpeaoCTaBIeHHs FOCYIapCTBEHHBIX H
MYHHUMMANBHBIX YCIYD».

Opranbl rocyiapcTBeHHOI BJIaCTH, OPraHU3aLUH, JO/LDKHOCTHBIE JIHIA, KOTOPBIM MOKET ObIThH
HalnpapJieHa jkajioda

5.3. XKanoba nomaercst B MACbMEHHOH opMe Ha OyMaKHOM HOCHTENE, B 3NEKTpOHHOH (opme B
Yrpaenenune, MOL] nubo B MUHHCTEPCTBO 3KOHOMHUYECKOTO Pa3BHTHS, NPOMBIIIEHHOCTH H TPAaHCIIOpTa
Pecniyonuku Komu — opraH rocymapcTBeHHOH BiacTy, sBsouuiics yupenuteneM MOILl (manee -
MuHuctepcTBo).

[lpueM xano6 B mnHCbMEHHOH (opMe OCYIUECTBISETCS OpraHaMH, IpPeAOCTaBISIOIIHMH
MyHULHNANbHBlE yonyrd, M®I] B Mmecre npenocraBneHuss MYHHLMDANBHOH yciayru (B MecTe, rae
3agBUTENb [IOAABaJ 3asBJIEHHE Ha MOJNyYeHHE MYHHLIMNAIBHOH YCIyTH, HapylIECHHE NMOPAJAKA KOTOPOMH
obxanyercs, THOO B MECTe, Iie 3asBUTENEM MOJIy4YeH Pe3yNbTaT YKa3aHHOH MyHHULIMIIANBHON YCIyTH).

IMpuem xano6 B nmucbMEHHOH (GopMe OcyLIecTBIseTCs YIIpaBlIeHHEM B MeCTe €ro (pakTH4ecKkoro
HaXOXICHHUS.

XKanobw1 Ha penieHus u aercTBua (6e3neiicTBre) YnpaBineHuUs, JOJKHOCTHOTO LA YIIPaBIECHHS
paccMaTpUBAKTCS Ha4albHUKOM YIIpaBJleHHs.

XKanobsl Ha pelleHHs, NPHHATBIE HaYaJbHUKOM YIPaBIECHHS, DPacCMaTpHBAIOTCA IVIaBOH
TOPOJICKOTO OKpyra « BopkyTa» - pyKoBOAUTENEM aAMHHHUCTPALIUH FOPOACKOro okpyra «BopkyTay.

XKanobpl Ha pewenus u neiictBus (GespeiicTBue) paborHuka ML momaroTcs pyKOBOAMTEMIO



storo M®Ll. XKanobel Ha peiuenus u neiictBus (Oe3neficTaue) MOL] nonatorcs B MuHHCTEPCTBO.
IMopsaok Noga4yyn ¥ pacCMOTPEHHS KAJI00bI

5.4. Xanoba Ha peleHus W nedcTBus (6e3neHcTBHE) YNpABIEHHUs, PYKOBOIUTENA YNpPaBJICHHUS,
HHOTO JO/DKHOCTHOTO JIMNA YIIpaBleHHs, MyHHIIUIIAIBHOTO CIIY)KaIllero MOXKET OBITh HallpaBlieHa 4epe3
OPraHHM3alMIO MOYTOBON CBSI3U, HHYIO OPraHM3allHIO, OCYIIECTBISIOIIYIO JOCTaBKy KOPPECMOHAEHIMH,
yepes M®I], ¢ wucnons3oBaHUeM HH()OPMAIMOHHO-TEIEKOMMYHUKALMOHHOH cetn «MHTepHETY,
o(pULUMAILHOIO calTa AAMUHUCTpaLMK, rocynapcTBeHHol uHbopmanuonnoi cuctemsl EINY, a Takxke
MOJKET OBITH PUHSATA IPH JINYHOM MPHEME 3asIBUTENS.

Xanoba Ha pemenus u neiicteus (Gesneiicrue) MOL], ero paGoTHHKOB MOXET OBITH HaNpaBJIeHa
yepe3 OpraHM3alMi0 IOYTOBOH  CBS3M, MHYI0 OPraHM3alldIO, OCYIUECTBIAMIOUIYI0  IOCTaBKy
KOPPECIIOHEHIMH, C HCIONbL30BaHHEM HH(DOPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTH «HHTepHETY,
obunuansHoro caiira M®LI, rocynapcteenHoi nubopmanuonHo# cuctemsl EINI'Y, a Takxke MoxeT ObITh
MPHHATA NP TMYHOM IpUEME 3asBUTENIA.

XKanoba paccmarpuBaetcss MOLI, npefOCTaBUBIIMM MYHHUMIANBHYIO YCIYTY, IOPSIOK
NpCOCTABICHHS KOTOPOil Oblil HapylleH BcaeAcTBHe perueHuil u neiictsuit (6esmeiictus) M®LL, ero
JIOJDKHOCTHOTO JIMLA M (M) pabOTHHKA.

I[Tpu mocrymnneHuu xanobpl Ha pelieHus U AeicTeus (besnercTBre) YpaBieHus, JOMKHOCTHOTO
nuna YnpasieHus, MyHHIHNANsHOro ciyxauiero, ML obecneunBaer ee nepenady B YIpPaBiEHHE, B
NOpSIKE M CPOKH, KOTOpbIE YCTAaHOBJICHBI COIVAIIEHHEM O BlauMoneHcTBuH Mexay MOL u
YipaBneHHeM, HO He TO3IHee ClieyIolero pabo4ero JHsA co OHS MOCTYIICHHS XKaJloObL.

5.5. Peructpauus >xanobsl ocyiecTBisercs YmpasiaeHueM, M®L] cooTBETCTBEHHO B XypHale
yueta xano® Ha pemeHus W gelictBus (OesmeilicTBue) YINpaBieHHs, €ro MOMKHOCTHBIX JIHI[ H
MVYHHITTTATBEHBIX CTYKAIIHMX. XKYpHase ydeTa xkanob Ha pemeHus u aelictus (besnericteue) M®L], ero
paboTHHKOB (manee-)KypHan) He mo3gHee CIEAYIOMIETO 3a JHEM €€ NOCTYIUIeHHs pabodero JHS C
IPHCBOECHHEM €if pErHCTPallMOHHOIO HOMEpa.

Vnpasnenuem, M®L] BbimaeTcst pacnucka 3asBUTENI0 B MOIYYEHHH OT HEro XajaoOBl M HHEIX
NPEACTaBICHHBIX JOKYMEHTOB B IIHCbMEHHOW (opMe Ha OyMaXKHOM HOCHUTENE C YKa3aHHEM
PETHCTPAIHOHHOrO HOMepa ’kanoObl, IaThl ¥ BpPEMEHH €€ IpHeMa, MepedHs IpeACTaBICHHBIX
JOKYMEHTOB HEMOCPEACTBEHHO MIPU JIHYHOM IIPHEME 3asBUTENS.

Pacnucka o peructpaiuu xajnobbl Ha pelieHus U aedctBus (OeznelicTBue) YNpaBieHUS U €ro
MOMKHOCTHBIX ~ JIUIL.  MVHHIIMMANBHBIX  CAYXAIIMX W TMONYYEHWH [JOKYMEHTOB C YyKa3aHHEM
PErucTpaLlliOHHOTO HoMepa JkanoObl, JaThl M BpPEMEHH €€ NpueMa, MEepeyHs MpeACTaBICHHBIX
JOKYMEHTOB, HallpaBJeHHBIX yepe3 MOL, ¢ ucnonp3oBaHHeM HHPOPMALIMOHHO-TENEKOMMYHHKAITHOHHOM
cetn «VHTepHET», OQHUUMANBHOrO caiiTa AJMHHHCTpAlMH, TOCYIApPCTBEHHOM WH(pOpManHOHHOM
cucremsl EIII'Y, opraHu3anuio MOYTOBOHM CBA3YM, MHYIO OpraHHM3al{io, OCYILECTBISIOLIYIO OOCTaBKY
KOPPECIIOHIEHIIMH, HAMTPABISETCS 3asBUTEINIO Yepe3 OpraHU3aLHUIO IOYTOBOH CBA3H, HHYIO OpPraHH3alHIo,
OCYLIECTBIISIOLIYIO JOCTaBKy KOPPECMOHACHLMH, B TeUeHHe 3 pabounx AHEH CO JHS HX PErHCTpalyH.

XKanoba B TeueHue opHoro paboyero AHS CO JHS €€ DPETHMCTpaldd TOMIEXUT Iepenaye
JOJDKHOCTHOMY JIULY, paDOTHUKY, HaZIEIEHHOMY TIOJIHOMOYHSMH 110 pacCMOTPEHHIO XaJob.

5.6. XKanoOa noKHa CONEpHKATh:

1) HauMeHOBaHHE OpraHMU3alM{, MOJDKHOCTHOTO JIMLA OpraHu3aluH, JH00 MYHUIHIIANBHOIO
ciyxaiero, M®LI, ero pykoBonuTens U (Uiau) pabOTHHKA, pelieHus U neHcTBUs (0e3aeicTBYIE) KOTOPBIX
obXkamyroTcs;

2) daMunuio, UMs, OTYECTBO (IOCIEAHEEe - NpPH HAJIUYUH), CBEOCHHS O MECTE JKHTEIBCTBA
3agBUTENS - (U3MUECKOTO NHLa NHO0 HaMMEHOBAaHHWE, CBEJCHMS O MECTe HaXOXAEHUs 3asgBUTENS -
IOPUAHYECKOrO JIMLA, a Taioke HoMmep (HoMepa) KOHTakTHOro tenedoHa, aapec (ampeca) 3MeKTPOHHOH
nouThl (TP HAJIMYKMK) U OYTOBBIH aApec, Mo KOTOPBIM JODKEH OBITh HalpaBJieH OTBET 3asSBUTEIO;

3) cBeneHus 00 odKallyeMbIX pelleHUSX U AeHCTBUAX (Oe3aeiicTBUM) YipaBieHUs, AOKHOCTHOTO
nuua YnpasneHus, 1100 MyHUIUNIANBHOTO ciyxauiero, M®L] unmu ero pabotHuka;

4) noBoABl, Ha OCHOBaHUM KOTOPBIX 3afBUTENb HE COINIACEH C pELIEHHEM M JAeHCTBHEM
(6e3nmeiicTBuem) YmpapieHHs, AOJDKHOCTHOIO JMIA YIpaBieHHs, JIMOO MYHHIMIAIBHOTO CIYXXaIlero,



M®L] unu ero paboTHuka.

3agBHTENIEM MOTYT OBITH NMPEACTABICHBI JOKYMEHTHI (IPU HAJMYHH), OATBEPKAAIOIIME JOBOABI
3asIBUTENIA, JIHOO HX KOIHH.

5.7. B cnyuae ecnu xanoba mnomaercss 4epe3 MNPEACTaBUTENSA, UM TaKkKe IIPEACTaBIIsAETCS
JIOKYMEHT, OATBEPKAAIOIIMH MOJTHOMOYHS Ha OCYLIECTBJICHHE COOTBETCTBYIOIIME JEHCTBHI. B KauecTBe
JIOKYMEHTa, MMOATBEP)KAAIOLLETO MOJIHOMOYHUS IPECTaBUTENS, MOXKET OBITH NpEeICTaBlIEHa:

a) oopMIieHHass B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit Penepauiun AOBEPEHHOCTD
(s GU3MYECKUX JIHIL);

0) ogopmiicHHas B COOTBETCTBUHU C 3akoHoAaTenbcTBOM Poccuiickoit deaepaly JOBEPEHHOCTD,
MOANUCAHHAs PYKOBOAMTENIEM 3asBUTENl WM YINOJHOMOYEHHBIM 3THM DPYKOBOAMTENEM JHLOM (MUl
IOPUANYECKHX JIMIT);

B) KOIMsl PElIEHHs O Ha3HaueHHH Wik 06 n3bpaHuu nubO NpuKasa O Ha3HAYCHUH (U3UYECKOro
JIMLIA Ha JOJDKHOCTH, B COOTBETCTBUH C KOTOPHIM Takoe (pu3uyeckoe Muuo obnajaeT mpaBoM JeHCTBOBATh
OT UMEHHU 3asBUTENS 6€3 NOBEPCHHOCTH.

5.8. Ilpu nmoctymnennu xanodber yepes ML, obecneunBaercs ee nepenada MO 3aLIMIICHHON
HHGOPMAIIMOHHOM CHCTEME MU KyphepCKOi ZOCTAaBKOH JODKHOCTHOMY JIMILY, paOOTHHKY, HaZIENEHHOMY
MOTHOMOYHAMHK 10 PacCMOTPEHHIO Kanob B NMOpAAKE W CPOKH, KOTOPBIE YCTAHOBNIEHB! COTMIALIEHUEM O
B3auMozeiicTeun Mexxay MLl u AnMuUHUCTpaLUe, HO He MO3AHeE Cleayouero paboyero AHs co AHS
MOCTYTIJIEHUS YXKanoObL.

IMpn mnoctymnenuu >xanobbr uepe3 MOI], cnenmamuer MOL] perucrtpupyer xanoby B
nHpopmauuonHoit cucteMme MOL] ¢ npucBoeHuem jxanobe pErucTpallMOHHOIO HOMEpa U BBIOAET
3aBUTENIO PACHHCKY B NOJTY4YE€HHH XaoObl, B KOTOPOH YKa3bIBa€TCSI:

1) mecTo, AaTa u BpeMsl IpHUeMa xKanoObl 3aABUTENS;

2) dpaMunus, UM, OTUECTBO (IIOCTIEeHEE - TPH HATTHYHH) 3aIBUTEI;

3) nepeyeHs NPUHATHIX TOKYMEHTOB OT 3aBHTENS;

4) pamunus, UMsl, OTYECTBO (TTOCIENHEE - PH HAJTMYNH) CIIELMAJIUCTA, IPHHSBLIETO XKajio0y;

5) cpox paccMOTpeHHUS KaJl0Obl B COOTBETCTBUH C HACTOAIIMM aJIMUHHCTPAaTHBHEIM PETIAMEHTOM.

5.9. B cnyyae ecnu xanoba mojgaHa 3asBuTeneM B YmpamieHue (AamuHucTpaiuo), MOIL], B
MUHHCTEPCTBO B KOMIIETEHIMIO KOTOPOTO HE BXOAUT MpPUHATHE peEIIEHHs MO Xanobe, B TeyeHHe 3
pabouux xHeH cO IHS €€ perucTpalHy YIOJHOMOYEHHOE JOJDKHOCTHOE JIMLO YKa3aHHOTo YIpaBICHHS
(Anmunuctpauuu), pabotHuxk MOPILI, corpymHuk MuHuCTepcTBa HampaBiser xajnody B OpraH,
NPEeNOCTABMSIONMH MYHHLIMIAIBHYIO YCIYTY U YIOJIHOMOYEHHBIH B COOTBETCTBHH C KOMIIETECHIIHEH Ha ee
paccMOTpEHHE. M B IUCBMEHHO# (hopMe HHPOPMHUPYET 3asBUTEINS O IEPEHANPABICHHH XKAIOOEL

Ilpu 3TOM Ccpok paccMOTpeHMs kajloObl UCUMCIISETCS CO OHS perucTpauuu xajuodsl B Oprase,
[PEAOCTaBIAIOIEM MYHHLHUIIANBHYIO YCIYTY H YIIOJTHOMOYEHHOM B COOTBETCTBUM C KOMIIETEHIIHEH Ha ee
paccMoOTpeHuUe.

B cnyyae ecnu B OTHOIIEHMH NOCTYNMUBLIEH >kanolbl 3akOHOHATENBCTBOM Poccuifickoit
Gepepallid YCTAHOBJIEH WHOH MNOpsmok (mpouenypa) MOAaYd U PAaCCMOTPEHHS JKAI00, MOJIOKEHHS
HaCTOSLIEr0 aMHHMCTPATHBHOTO pErJIaMEHTa HE MPHMEHSIOTCA U 3asiBUTENb YBEIOMIIIETCS O TOM, 4TO
ero xkanoba Gyner paccMOTpeHa B IOPAAKE U CPOKH, IPEeAyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoii
@enepauyy.

5.10. B cnyuae ycraHoBiieHMsl B XOA€ MM IO pe3yiabTaTaM PacCMOTPEHHS XKaToOBl MPU3HAKOB
cocTaBa aJMHHUCTPaTHBHOIO INpaBOHAPYIIEHHS WIH NPHU3HAKOB COCTaBa IPECTYIUIEHHS HMEIOIMECS
MaTepualiel He3aMEIUTENbHO (He mno3gHee | pabodero IOHA €O [OHSA YCTaHOBJCHUS YKa3aHHBIX
00CTOATENBCTR) HANPABJSIOTCS CHELUATIUCTOM YIIpaBIE€HUS B OpraHbl IPOKYPaTypEhI.

Cpoxu paccMOTpeHHS kaJ100

5.11. Xanoba, noctynuswas B Ynpasienue, MOLl, MunuctepctBo, 1160 BBIIECTOSIIMI OpraH
(11pH €ro HajIMuKK), OVICKHT PacCMOTPEHUIO B TeueHHe 15 pabouux aHeit co IHA ee perucTpauyi, a B
ciyyae oO)kaloBaHUSI OTKa3a YMpaBJIeHHS, €ro JOJDKHOCTHOro nuuma, M®I]| B npueMe IOKYMEHTOB Y
3agBUTENS JMO0 B MCHpaBICHHHM JOMNYLIEHHBIX ONEYaToOK W OWMOOK WJIH B ciydae 00XaJoBaHHS
HapylIeHHs YCTAaHOBJIEHHOIO CpOKa TaKMX HCHpaBIeHUH - B TeueHHe 5 paboumx OHel co OHA ee



perucrpauuy, ecid 0ojee KOPOTKME CPOKM pacCMOTPEHMS KaJoObl He YCTAHOBJIEHBI OpPraHoM,
TNpeNOCTaBIAIOIIYM MyHHIHUNANBHYIO yenyry, MOL], ymonHOMOYEHHBIMH HA €€ paCCMOTpPEHHE.

IIpu ymoBneTBOpeHMM kanoObl YNpaBieHHe, IpPEICTABIAIOIEe MYHHLUHIAIBHYIO YCIYrY,
NPHHUMAET MCYEPIBIBAIOLINE MEPHI 10 YCTPAHEHHIO BBIABJICHHBIX HapyIIEHHM, B TOM YHCJE 110 BBIIAYE
3asIBUTEJIIO PE3yNbTaTa MyHHLHNIANIBHOM YCIyTH, HE o3aAHee 5 paboynx qHel O JHS NPUHSTHS PEIleHHS,
€CJIH HHOE HE YCTaHOBJIEHB! 3aKOHONATENLCTBOM Poccuiickoii denepanuu.

Hepequb OCHOBAHUM AJIs1 0TKa3a B YAOBJIETBOPECHUM JKANO0BI H NMepeICHb OCHOBaHMH a5
0OCTaBJEHHS Ka100b1 0€3 oTBeTa

5.12. OcHoBaHHMAMH [UIsl OTKa3a B YIOBJIETBOPEHUH KAaI0ObI SABIISIOTCS:

) HaJIMYMe BCTYIHMBILETO B 3aKOHHYIO CHITY PELICHHS Cyna, apOHTpaXKHOro cyzaa mo sxainobe o
TOM XK€ IIPEAMETE U MO TEM XK€ OCHOBAHHUSM;

6) mnomauya KamoOBl JIMIOM, IIOTHOMOYHS KOTOpDOTO HE IIOATBEPXKOEHE B IOPSIKE,
yCTaHOBJIEHHOM 3aKoHoAaTeNbeTBOM Poccuiickoit @enepauuu;

B) Npu3HaHue XanoObl HEOOOCHOBaHHOH (pelueHHs U AeiicTBus (Ge3meiiCTBHE) NpPH3HAHEI
3aKOHHBIMH, OTCYTCTBYET HAPYIUCHHC NPAB 3asABUTENS).

5.13. B cayyae ecnu B xkanobe He ykaszaHbl GaMHIHs rpakAaHHHA, HATPABUBIIETO XKaso0y, uiu
TIOYTOBBIH aJIpeC, 10 KOTOPOMY JOJDKEH ObITh HaNpaBjIeH OTBET, OTBET Ha XaJlo0y He NaeTcs.

VYnpasnenue, AIMHHHCTpalMs, MUHHCTEPCTBO, HOKHOCTHOE juno, MOIl, paboTHHK,
HaJIENIEHHBIH IT0JIHOMOYHAMHY I10 PACCMOTPEHHIO 3KaJ100, MPU MONTYyYEHUH KANo0bl, B KOTOPOM COlepxKarcs
HELEH3ypHblE JIMOO OCKOPOMTENBHBIE BBIPAXCHHMS, YIPO3BI JKU3HH, 3I0POBBI0 H HMYIIECTBY
HODKHOCTHOTO JiMIa, pabOTHMKA, a TAaKKe 4IEHOB MX ceMel, BIpaBe OCTaBHUTH xanoly 6e3 oTBeTa 1o
CYIIECTBY MOCTABJCHHBIX B HEH BOIPOCOB M B TeyeHHE 3 pabouux AHEH cO OHSA PerMCTPalMH KaJIOObI
COOBUMTE TPaXTAaHHHY. HaNPaBHURIIEMY Kanoby. 0 HENOMYCTHMOCTH 3JI0YNIOTPEOIEH S PaBOM.

B cnyyae ecnu TekCT xanobbl He MOANAETCS TPOYTEHHUIO, OTBET Ha Xaoby He JaeTcs, H OHA He
MOJUIEXKHUT HANpPABICHUIO Ha DAacCMOTPEHME B YIpaBi€HHE, NPENOCTAaBIAIOLIEMY MYHHIMIAILHYIO
yeayry, Aamunuctpauuio, Munuctepctso, M®LI, mOMKHOCTHOMY JHILY, PabOTHHKY, HAIEIEHHOMY
TIOJIHOMOYMSMH II0 PaCCMOTPEHHMIO XKaJ00, B COOTBETCTBHH C MX KOMIIETEHLIMEH, O UeM B TEUCHHE CEMH
KaNeHOApHBIX AHEH CO AHs PErHCTpalMH Xanobbl cooOIaeTcs rpaXJaHUHY, HANpaBMBIIEMY Xalo6y,
ecny ero haMuIMs U IIOYTOBEIH afipec MOANAIOTCS IPOYTEHHMIO.

Pe3yabTaT paccMOTpeHHS KaJI00bI

5.14. Tlo pesynbraraM pacCMOTpEHHs XaloObl YIpaBneHHe, AJMHHHUCTpaLMsa, MUHHCTEPCTBO,
MOILI npuHUMaeT OXHO U3 CIEAYIOLIMX PElICHMI:

1) xanoba ynosneTBopsieTcs, B TOM 4HCle B GOPME OTMEHBI IIPHHATOTO PELICHHS, HCIPaBIeHHS
JOMYIIEHHBIX ONEYaToOK U OWIMOOK B BBIIAHHEIX B Pe3yNbTaTe NPENOCTABICHUS] MYHHULHNAIBHOM YCIyrH
HDOKYMEHTax, BO3Bpara 3asBUTENIO MJEHEXHBIX CPEICTB, B3MMAHHUE KOTOPHIX HE IIPEAYCMOTPEHO
HOPMATHUBHBIMH MpaBOBBIMH akTamu Poccuiickolt ®enepauuy, HOPMaTHBHBIMM TIPAaBOBHIMH aKTaMH
Pecniy6nuxn Komu, MyHMIIMNIaBHBIMY NPABOBBIMH aKTaMH, & TAKXKE B MHBIX (JopMax.

2) B yAOBJICTBOPEHUU 5Kajlo0bl OTKA3bIBAETCH.

IIpu ynoBneTBOpeHuM *kano6sl YIpaBieHHe MPHHUMAET HCYEPIBIBAIOLIKE MEPEI N0 YCTPAHEHHIO
BBIABJICHHBIX HapyLICHW#, B TOM YHCJIE IO BBIJAYE 3asBHTEINIO PE3YNbTaTa MYHHLMIAILHON YCIyTH, HE
no3aHee 5 pabouMx AHEH CO OHA NPUHATHS PEIIEeHHs, €CIH MHOE He YCTAHOBJIEHO 3aKOHOAATENbCTBOM
Poccuiickoit ®epepauun.

Iopsanoxk nudopmMupoBanus 3afBHTENS 0 Pe3yJILTATAX PACCMOTPEHHS KAT00bI

5.15. He nosanee aus, cienyiollero 3a AHeM NMPHHSTHsS YKa3aHHOTO B MyHKTe 5.14 HacTosimero
AJIMUHUCTPAaTHBHOTO PEIIAMEHTA PELICHHS, 3aBHTENIO B IIHCBMEHHOM (OPME U N0 XKENAHUIO 3aBHTEINS
B 9IEKTPOHHOH (pOpMe HalpaBJIAeTCs MOTHBHPOBAHHBINA OTBET O PE3y/IBTAaTaX PACCMOTPEHHS KaNOOkI.

B MOTHBHUPOBaHHOM OTBETE IO PE3yNIETATaM PACCMOTPEHHUS XKaNO6GB! yKa3bIBAIOTCS:



a) HaumeHoBaHue yupexcienus, MOLl, paccMoTpeBuiero xanody, OOMKHOCTB, (HaMHUIIHS, MM,
OTYECTBO (MOCNEAHEEe — NPH HAIUYUM) JO/DKHOCTHOIO JIMLA, pabOTHHKA, MPHHSBIIETO pEIIEHHE IO
*)ainobe;

6) HoMep, Hara, MECTO IpHHATHS pEIUEHUs, BKIIOYas CBEJEHHS O JODKHOCTHOM JIHIE
Vipasnenus, pabotauke M®L, perenne unu neiictaus (6e3aeiicTBHE) KOTOPOro 0OXKAYIOTCS;

B) baMHUIIHs, UMS, OTYECTBO (IIOCIEAHEee — PY HAJIMYNH) HIIH HAUMEHOBAHHUE 3asBUTEJIS;

T') OCHOBaHHs ISl IPUHATUS PELISHUS 0 XKaobe;

I) MPUHATOE MO Kajobe peIleHHE C yKa3aHHEM apryMEHTHPOBaHHBIX Pa3bACHEHHH O NMpHUYMHAX
[MPpHUHATOTO PELIEHHN,

€) B cllyyae €ciii >kanoba IOIJIeXHT YHOBIETBOPEHHIO - CPOKH YCTPaHEHHS BBIABJICHHBIX
HapylIeHHH, B TOM YHUCIIE CPOK IPENOCTaBIECHHs pe3ylbTaTa MyHUUUNANbHOR ycnyru, uHpopmamus o
JIEHCTBUAX, OCYILECTBISIEMBIX OPTaHOM, NPEAOCTAaBIAIOIIMM MYHHLHUNANBHYIO ycinyry, M®L], B uemix
He3aMeJUTUTENbHOIO YCTPAaHEHHS BBIABICHHBIX HApyIIEHMH NpH OKa3aHWHM MYHMLHIAQIBHOH yCIyrH, a
TaKKe IPUHOCATCS M3BHHEHHS 3a [JOCTaBNCHHbIE HeynoOcTBa W ykaspiBaeTcsi HHGopMamus o
JaNbHEHINNX JEHCTBHAX, KOTOpPBIE HEOOXOAWMO COBEpIUMTH 3asBUTENI0 B ILEISIX IOJYYEHHS
MYHULTNIAIBHOM YCIIyTH;

) CBEIEHHS O TopsiiKe 06X aNoBaHUs MPUHSITOrO 10 XKaobe pelueHHs.

Ilopsnoxk obxasioBaHMSI pelIeHHS IO Kajao00e

5.16. B cnyyae Hecornacus ¢ pe3ynsTaTaMH JOCYAEOHOro OOXAJIOBAHHSA, a TaKkKe Ha MH060H
CTaJMM paCCMOTPEHHMS CIOPHBIX BOIIPOCOB 3asBUTENb UMEET NPaBO OOPAaTHTECA B CY[ B COOTBETCTBHHM C
YCTaHOBJIEHHBIM 3aKOHOIATENBECTBOM HOPSIKOM.

IIpaBo 3asiBHTeNs HA MOJyHYeHHe HH(OPMALIMH U JOKYMEHTOB, He0OX0IMMBIX 1)1 060CHOBAHHUSA M
PaccMOTpeHHSI KaJI00bI

5.17. 3asBuTens BIpaBe 3aNpalluBaTh U NONy4aTh HHGOPMALIHIO H JOKYMEHTHI, HEOOXOMHUMEIE JUIS
060CHOBaHHS M PaCCMOTPEHHS HKATOOBL.

3assurens obpamaercd B YApaBleHUe C 3asBJICHHEM Ha TOMyYeHHe HHOOPMAIIUH U JOKYMEHTOB,
HEOOXOMMMBIX T OOOCHOBAHHS M PaCCMOTDPEHHS XKaN0OHI (Haliee — 3asBJieHHE) B MUCHMEHHOM (hopMe Ha
OyMa)KHOM HOCHTEJIE, B JJIEKTPOHHOH (opme.

3asBeHHE MOXKET OBITH HANpPaBJIEHO Yepe3 OpraHM3alliIO MMOYTOBOM CBSA3M, HHYIO OPraHM3alHIo,
OCYLIECTBIIAOLLYIO NOCTaBKy KOPPECNMOHAEHUMH, yepe3 M®L], ¢ ucnonszoBanHeM HHPOPMAILHOHHO-
TENEKOMMYHHMKalMOHHOH cetu «MHTepHeT», odunuansHOro caiitTa AJAMHHHUCTPALMH, @ TAKXKE MOXET
OBITh NPUHATO NPH JIUYHOM MPUEME 3AIBUTEJIA,

3asBNeHHE JOIKHO COIEPXKaTh:

1) HauMeHOBaHME YUpPEXAEHUS, €ro JOIDKHOCTHOTO NHIA JIUOO MYHHUHIIAIBHOIO CIIYXAllero
opraHa MCIIONHHUTENbHOH BrnacTu Pecny6nukyu KoMy, B KOMIETEHIIMH KOTOPOTO HAXOOMTCA MH(OpMAIHs
U JOKyMEHTBI, HEOOXOOUMBIE [l 0O0CHOBAaHUS M PACCMOTPEHHUS JKAJIOOEL;

2) damunmio, uMs, oT4eCTBO (MOCTegHEE - IPU HANMYHM), CBEJIEHHS O MECTE >KMTEJIBLCTBA
3asBMTENA - (PU3MYECKOro JjlMUA JMOO HAaUMEHOBaHHE, CBENEHHS O MECTE HAXOXICHHs 3asBHTENS -
IOPHAHYCCKOrO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOro TenedoHa, aapec (ampeca) 3/IeKTPOHHOM
HOYTHI (IPH HAJIMYMK) H [TOYTOBBIH afpec, N0 KOTOPHIM HOJDKEH OBITh HANPABJIEH OTBET 3asBHTENIO;

3) ceenenus 06 uHGOPMALMU M JOKyMEHTaX, HEOOXOLUMBIX JUISi OOOCHOBAHHS M PACCMOTPEHMS
XanoOsl.

Cpox mpenocTaBineHHss HH)OPMANMH H JOKYMEHTOB, HEOOXOOMMEIX JUISi OOOCHOBAaHHS H
paccMOTpeHHs KanoObl, cocTaBasAeT 5 pabouynx JHe CO HS perucTpalyy 3asBIeHHUS.

OcHopanuit 1715 0OTKa3a B NpHeMe 3asBICHHUS He NPENYCMOTPEHO.

Cnoco6b1 HHGpOpMHUPOBAHUS 3aBUTEJIS O MOPSIAKE MOJAYH U PACCMOTPEHHS KaN06bI



5.18. Mndopmauus o nopsike noaayu 4 paccMOTPeHHs xKaloObl pasMeIaeTcs:

1) Ha HHGOPMALIMOHHBIX CTEH/IAX, PACIIONIOKEHHBIX B AZIMUHUCTpanuy, B MOLI;

2) Ha opUIIHANBHBIX caliTax AnMuHHcTpauuu, MOL;

3) B rocynapcTBeHHOH HHpOpMaunoHHOH cucteMe EINY.

5.19. udopmanuio o nopsake Mogadl 4 pacCMOTPEHUS XKAIOOBI MOXKHO TOJIYYHTh:

1) nocpencteoMm TeneOHHOH CBA3M N0 HOMepy Ynpapnenus, AaMuHHCTpauu, MOIT;

2) nocpencTBoM (HaKCHMHUIBHOTO COOOILEHHUS;

3) npun nuyHOoM oOpamieHMH B VYmpaneHue, AnMmuHHcTpauuio, MO®ILl, B ToM umcie mo
JICKTPOHHOM nouTe;

4) npu NMCEMEHHOM O0pallleHUH B YIpaBieHue, AqMuHUCTpalo, MOL;

5) nyteM nyOnuyHOro HHGOPMHPOBAHHUS.



[punoxenue Ne 1

K aIMMHHCTPaTHBHOMY perJIaMeHTY
IPENOCTABICHUS] MYHHIIHITAJIBHOM YCIyrH
«Bplnaya pasperieHns Ha HCIOJIB30BaHHE
3€MeJIb HIIH 3€MENBHOTO YYacTKa,
HaXOASAIMUXCSA B MYHUIIMIATLHOM
COOCTBEHHOCTH MYHHUIMIIATEHOTO
00pa3oBaHUs MJIH FOCYyAapCTBEHHASA
COOCTBEHHOCTh Ha KOTODBIE HE pa3rpaHUyeHa,
0e3 mpeaoCTaBIeHHS 3EMENBHBIX Y4aCTKOB U
YCTaHOBJICHHUSI CEPBUTYTA, MYOIMYHOTO

CEpPBUTYTa»

Jlannble 3agBUTENS (GH3HYECKOro IMUA, HHAHBHAYAJILHOTO npejmpmmmaTe.rm)l

Damunus

Hmsa

OTuecTro

Jlara poxzaeHus |

ITonuoe HauMeHOBaHUE
MHIUBUAYAIEHOTO

2
IpeAIpHHUMATES

OTPHUIT

CHuJic

DJIEKTPOHHAs [oYTa

JOKyMeHT, y1ocToBepaIOmuMil JHYHOCTL 3aABHTEIS

Bun
Cepus Homep |
Brinan | lara Beinaun |
Anpec perucrpaumu 3asipuress /
IOpuauuecknii agpec (agpec perucTpaunu) HHAMBHAYAILHOTO NPEANPHHUMATEIA"
WHupnexc Peruon
Paiton HaceneHHBIH TyHKT
Yiua
Jlom 'Kopnyc | | Kaprupa
Alpec MecTa JKUTEJIbCTBA 3asiBUTEIIS /
IlouTOBBIi axpec MHANBHAYAJILHOTO NIPEANPHHHMATES
Wnpexce Peruon
Paiion HaceneHHEI# myHKT
Ynuua
| Hom | Kopnyc | | KpapTupa
KoHTakTHbIE JaHHBIE

3ASBJIEHUE®

! Manuiit 6110k 1 Bce NocnenyoLHe 0TOGPaKAIOTCH npy HEOGXOAUMOCTH, B COOTBETCTBHH C aAMHHHCTPATHBHLIM
pernameHToxi Ha OKa3aHue ycayru

l'lone oTobpaxaeTcs, ecny THN 3asBuTeNs «MHAMBUAYANbHBII IPEANPHHUMATENbY

? [one oToGpaskaeTcs, eciu THM 3asBUTENS «HMHAMBHOyaNbHBIH NPeANPUHAMATENDY

3aronoaox 3aBHCHUT OT THNA 3aABUTENA

3 3aronoBoK 3aBUCHT OT THMA 3aABHTENS



HpOIIIy BbIJATh pAa3p€IICHHUE HA HCITIOJIB30BaHHE 3eMeJb/3eMENILHOTI0 y4yacCTKa B

KaJacTpOBOM KBapTasie/ ¢ KaIacTPOBBIM HOMEPOM

IJIoAaabIO KB. M, MecTonojoxeHue: Pecnybnuka Komu

LUl pasMeLlieHUst OOBEKTOB

Ha CPOK JI0

| MecTo nonyyeHus pe3ynsrara
| IPENIOCTABNIEHHUS YCIyTH

1 Cnocob nonyveHus pesynsrara
i

JanHbie npeacTaBHTes (YIOJIHOMOYEHHOTO JINIA)

Damunus

Ums

OtyecTBO

Hara poxaenus

Cunne

DJeKTPOHHas

nouTa

JlOKyMeHT, y10CTOBepPAIOWMIT IHYHOCTH MPEACTABHTE (YIIOJIHOMOYEHHOTO JIHIA)

Bun

Cepus 'Homep

Brinan | lata BImayy |
S ___Anpec perucTpauMu npeacTaBHTeIs (YNOJIHOMOYEHHOTO JIHIA)
Mupexe Peruon

Paiion Hacenenuplit nyHkT

Ynuua

Jom | Kopnyc | | Kaptupa i

Anpec MecTa KHTENLCTBA NPEACTABATEIA (YNOJHOMOYEHHOTO JIMIA)

Wupekc Peruon
' Palion Hacenennpiit nyHkT

Yiuua .

Rom . . Kopnye |  Kpaprupa
KonTakTHbIE JaHHBIE

Jlata [Toanucs/®HUO
[Ipunoxxenue Ne 2

$ Hanonnenue 6:10ka 1 cOCTaB noseH 3aBHCAT OT yCnyru



| Ne 3anpoca’

K aAMUHUCTPATUBHOMY PETNIAMEHTY
MpEeIOCTaBICHHA MYHHULIMIIAIBHON YCIYTH
«Bplaaua paspemeHys Ha HCIONb30BaHHE
3€MEJIb WM 3€MENbHOIO YJacTKa,
HaXOOAILUXCS B MYHULIUITAJIbHOM
COOCTBEHHOCTH MYHUIIUIIAJIBHOTO
o6pa3oBaHUs MM FOCYIapCTBEHHANA
COOCTBEHHOCTH Ha KOTOpBIE HE pasrpaHHyeHa,
6e3 nmpeaocTaBieHHUs 3eMeNIbHEIX YYaCTKOB U
YCTAHOBJIEHUS CEPBUTYTA, NYOIMUYHOTO
CEpPBUTYTa»

Opran, o6pabarsIBaroIIHii 3apoc Ha
IPEAOCTABJICHUE YCIIYTH

JanHble 3asBHTENs (IOPHANYECKOro .mma)8

[lonHoe HaMeHOBaHUE
IOPHINYECKOTrO Jiuna (B
COOTBETCTBHH C YUPEIUTEIbHBIMU
JOKYMEHTaMH )
Oprasu3auuoHHO-paBoBast
(dbopMa IOpHANYIECKOTO JTHIA

damunus, UM, OTYECTBO
PYKOBOZUTENS IOPUIANYECKOTO
nuua

OI'PH

YOpuauuecknii agpec

Hupexe Peruon

Paiion

HaceneHHeblit myHKT

Viuna

Jlom | Kopnyc

| Kpaprupa §

IlouToBHlii agpec

HUnnexc Pervon

Pation
Yiuua

'Hacenenusit myHkt

Jlom | Kopmyce

i KBaptupa |

KonTakTHbIe NaHHBIE

3ASIBJIEHUE’

" Howmep dopaipyerces npi perncTpallii B pernonanbHoi komnnekcHoH HdopMauoHHoit cucteme «Tocycnyry —
Pecnybnuka Komu»

¥ Ilanubiii 610K 1 Bee nocneaytolte 0TOGPAKAIOTCA NPH HEOGXOAUMOCTH, B COOTBETCTBUH C aAMHHHUCTPATUBHLIM

3

€rIaMEHTOM Ha OKa3aHue yCayru
Hanonnenue 610xa 1 coctas noneii 3aBUCAT OT yCIIyru



HpOHIy BBLIATD Pa3spCUICHHE HA HCIIOJIL30BaHHE 3eMeJIb/3eMENTLHOTO y4acTKa B

KaJlaCTpOBOM KBapTase/ ¢ KaJaCTPOBEIM HOMEPOM

IIOIIAABIO KB. M, MECTOIOJIOKeHHe: Pecmybnuka Komu

UL pasMerneHus oobekTa (0B)

Ha CpOK JI0

IIpeacTaBieHbl clleyIOMHUE JOKYMEHTDI

o

Mecto nonmyueHuns pesynsrara
TPENOCTaBIEHHS YCIIYTH

Crnioco6 mony4yeHus pe3ynsrara

Janubie mpeacTaBuTes (YIIOIHOMOYCHHOr0 JIHNA)

' Qamumns
oot (Mg

+
t
14

| OT4ecTBO

i

[

y

.t
i | [ara poxxnenns
!

.

JOKYMEHT, yN0CTOBepAIOIMMIA JIHYHOCTD NPEICTABHTENS (YIIGIHOMOYEHHOI0 JIMLA)

Bun ‘

Cepus | Homep | {

Brinan | lara seitaun |

AJpec perucTpanyuy NpeacTaBUTENs (YNOJHOMOYEHHOTO0 JIMNA)

Wnpexc Peruon p !
- | Paiton Hacenenuslif mynkr |
| Vnuma !

Jom | Kopnyc | | Kdaprupa |

Anlpec MecTa JKHTE/ILCTBA NPEACTABHTENS (YIOJHOMOTEHHOTO JMIa)

Wupeke Pernon '

Paiion Hacenennslit mynkt i

Ymuna 3

Jom | Kopnye | | KBaprupa |

i K
KonTtakrHble nanubie '

Jara

Honnngb (0)5(0] ; !




[Ipunoxxenue Ne 3
K aIMUHHCTPAaTHBHOMY pErjIaMEeHTY
NPENOCTABIEHHS MyHHIIUIIATBEHON yCIYTH
«Brlaaya paspeleHus Ha UCTOIb30BaHHE
3eMeJIb HIIH 3eMENIBHOTO YYacTKa,
HaxXOIAIOUXCA B MYHHIHINIANLHOH
COOCTBEHHOCTH MYHHUMIATILHOIO
06pa3oBaHMs MM rOCYAapCTBEHHAs

—— : COGCTBEHHOCTD Ha KOTOPbIE HE pasrpaHHuCiia.
6e3 IpenocTaBIeHHS 3eMENBHBIX YYACTKOB i
YCTAHOBJICHHSI CEPBUTYTA, MYOIHYHOTO

CEPBHTYTa»

3ASIBJIEHUE
O BblJIaye NyOIHKaTa pesynsTara NPeaOCTaBIeHHs MyHHIMIANBHOM YCIyTH

«__» 20 r

(HanMeHOBaHHE YTIOTHOMOYEHHOTO OpraHa MECTHOTO CaMOyTIpaBIICHHUS )
IIpoury BeLIaTh KyGIHKAT DOKyMEHTA.

1. CBenenue o 3asBuTesIe

(bH3UYeCKOE JIULIO: i

damumus: (IOMHOCTEIO) MMl (TIOTHOCTBIO): OTYECTBO HHH (npu

(nonmHOCTEIO) HaJIM4HH):

(npu HayTAYMK):
i

AOKYMEHT, YAOCTOBEPSIOIIHI BHI; cepHsi: HOMeED:
JIMYHOCTD: .
JIaTa BhIOayu: i KeM BBLOaH:
" " 1 ]
— N -
TIOYTOBEIH agpec: Tene(oH s CBs3u: | ampec 9NIEKTPOHHOM MOYTHI (TIpU
HJIHYHH):

IOPHIMYECKOE JIULIO, B TOM YHCIIE OPTaH roCyIapCTBEHHON BIIACTH, HHOM rOCyIapCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYTIpaBICHHS:

" IOJJHOC HAUMEHOBAaHHE: »

‘

WHH (ans poccuiickoro IopHaHYecKoro nuua): KIIIT (nns pocceniickoro
IOPHAMYECKOTrO JIHIA):
] b
CTpaHa PeruCTpaluu Jiata perucrpauns (s HOMED perucTpauuu (s
(MuKOpIOpanuu) (s HHOCTPaHHOTO HHOCTPAHHOTO IOPHIUYECKOTO
HHOCTPAaHHOTO IOPHINYECKOTO [ FOPHANYECKOTO JIMIIA): i numoa):
JIMLA): vl
" " r. ) i
|
TIOYTOBBIH anpec: TenedoH AN CBA3H: | alpec ANEKTPOHHOM I10YTHI (pu
| | HaJIHYHH): -

b

tod



2. CeneHus BbLIAHHON MYHHLMNIANBHOM YCIyTH
No HanmenoBanue MyHHIHDIANBHOM yCyrH Homep Jlata nokyMeHTal
JOKYMEHTa
3. JIoKyMEeHTb, IpHJIaraéMEle K 3asiBJIEHHIO
OpHrHHaJ B KOJIMYECTBE 3K3., Ha I Konus B konuyectse 3K3., Ha
J.

Opm‘nnan B KOJIHYECCTBE 9K3., Ha JI.

Komus B xosimuectBe JK3., Ha
JI.

!
C

Opanan B KOJIHUCCTBE JK3., Ha JI.

Komus B kouuecTse 9K3., Ha

I 4|
ITpuMeyanmue: i
t
4. Pe3ynsraT paccMOTPEHHS HACTOSIIETO 3asSBIICHHS
JTuano

[B MHOrOGYHKIHOHATEHOM LEHTpe

[IouTOBBIM OTIHpaBIEHHEM 110
agpecy:

B nuyHOM KabUHETe rocymapcTBeHHON HHQOpPMaUHOHHO#M cucTeMs! EINT'Y, pernoHaNbHbIX
[IOPTAJIOB FOCYNAPCTBEHHBIX U MYHHUHNIAJIHBIX YCITYT

|

B nu4yHOM KabuHeTe desepansHOR HH(OPMAIIMOHHOMN afpeCHON. CHCTEMBI

AABJICHUSA H JOKYMEHTOB)

(s cOOOLIEHUA O MONy4eHUuH

a afpec 3NEKTPOHHOH MOYTHY

PacIIiCKy B MOJTy4YeHHH DOKYMEHTOB HpOLIY:

[Beizars nu4Ho

Pacnucka nonyyena:

HarpaBuTh moyTOBBEIM
OTHPABJICHHEM T10 aPECy:

(noanuck 3asBUITENs)

[

He Hanpasnste

(momKHOCTB, B CiTyyae ecinu
SABIIACTCS IOPHIHUECKHUM JIULIOM)

M.IL. (npu Hanuyuw)

(monmuce)

(pacngposka
MOATHCH)

[P



