AIMHHHCTPAUHA MYHHUHNAABHOMO OKpyra
«BopkyTa» Pecny6ankn Komu

Komu Pecny6ankaca «BopkyTa»
MYHHLUHNAABbHOR KbITWAOH aIMUHHCTPALIUS

myom
IMIOCTAHOBJIEHME

L crrrel .. . . 6l5S

r. Bopkyra, Pecny6nnka Komu

I_ 06 YTBEDXIACHUH
aJIMUHUCTPAaTHBHOIO perjaMeHTa
Npe0CTaBIIEHHS
MYHUUMNAaIbHON YyCIIyru
«YTBEpXKaAEHUE CXEMbI
pacnonoxeHus 3eMeJIbHOIOo
yJacTka HIIH 3eMeJbHbIX
y4acTKOB Ha KaJaCTPOBOM ILjiaHE
TEPPUTOPUH»

B coorBerctBHH co crathbedt 11.10 3emenbHoro komekca Poccuiickoit ®Penepauuy,
QenepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-d3 «O6 opranuM3auuy MNpelOCTaBICHUs
roCyIapCTBEHHBIX M MYHULIMNANBHBIX YCIYT», IOCTAHOBJICHHEM aIMHHHUCTPAIMM MYHHIIHNAIbHOTO
ob6pazoBanus ropozackoro okpyra «Bopkyra» ot 31.03.2022 Ne 352 «O6 yTBepKIEHHM MOpsaKa
paspaboTKu K yTBEPXIACHHA aAMMHHCTPATUBHBIX PErVIaMEHTOB NPEJOCTABICHUS MYHMLMIAIbHBIX
yclyr agMHHUCTpauueii MyHHLHMNAIbHOTO 00pa3oBaHMs TIOpOICKOro okKpyra «Bopkyta»,
MPOBENEHHUS  IKCIEPTH3bl IMPOEKTOB  aIAMHHHUCTPATUBHBIX  DEIIAMEHTOB  NPENOCTABIEHHS
MYHHUIMIAIBHBIX YCIyr», aIMHHHCTpaLHs MyHHLIIMOAAbHOTO OKpyra «BopkyTta»

[IOCTAHOBIAET:

1. VYTBepAuTb aOMHUHHCTPATUBHBIA perlaMeHT NpeJOCTaBE€HHs MYHHUMNAIbHOH YCIyru
«YTBEpXKIEHHE CXEMBbl PpACIONOKEHHUS 3€MEJIbHOIO YYacTKa MJIM 3€MENIBHBIX YYacTKOB Ha
KaJaCTPOBOM ILIaHe TEPPUTOPHHU» COTTIACHO MPHIIOXKEHHIO K HACTOAIIEMY IIOCTaHOBJIEHHIO.

2. YIOJIHOMOYHTL YMpaBjieHHe TpaJlOCTPOUTENILCTBA, APXUTEKTYPbl M 3E€MENBHBIX OTHOLUEHHMH
aIMHHUCTPALlMM MYHHULMNANbHOro okpyra «BopkyTa» Ha MpenocTaBjleHHE MYHHLUMIAIBHON
YCIIYTH B COOTBETCTBUH C YTBEPHICHHBIM aAMUHUCTPATHBHLIM PETIaMEHTOM.

3. Ilpu3HaTh yTPAaTUBIUKMH CHJTY MOCTAHOBIEHHS aAMHHHCTPALMH MYHMUHMNIANIBLHOTO 00pa3oBaHus
ropoJcKoro okpyra «Bopkyran:

- ot 18.11.2021 Ne 1190 «O6 yTBepxOeHMH aqMHHHUCTPATUBHOIO pErjaMeHTa MpPEeNOCTaBlIEHHS
MYHMLHIATEHOM YCIYTH « Y TBEpXKI€HHE M BbIlaua CXeMbl PacolOkKEeHHUs 3€METIbHOTO y4acTKa Ml
3eMeJIbHBIX YYacTKOB Ha KaJlaCTpPOBOM IIaHe TEPPUTOPHH MYHULIMIIAJIBHOTO 00pa3oBaHus»;

- oT 26.06.2023 Ne 786 «O BHeceHHH W3MEHEHHH B IIOCTAHOBJICHHE aAMHHHCTpalHH
MYHHIMOANLHOro o6pa3zoBaHus ropoiackoro okpyra «Bopkyta» ot 18.11.2021 Ne 1190 «O6
YTBEPKAECHUH aJAMHHHUCTPaTUBHOIO perjaMeHTa NpefOCTaBJEHHS MYHMUMNAILHON YCIyru
«YTBep)KAEHHE U BblJaya CXEMbI PACTIOJIOKEHHUS 3€MENIbHOTO Y4acTKa HIIM 3€MENIbHBIX YYaCTKOB Ha
KaJacTPOBOM IUIaHe TEPPUTOPHH MYHHLIMNATIBHOTO 00Opa3soBaHHUs».

4. Hacrosiiee MOCTaHOBJEHHE BCTYNAET B CHITY CO JHS O(QHLHAIBLHOIO ONMYyOIMKOBAHHS, NOAIEKHUT
pa3sMelleHHI0 Ha OQHUHAILHOM caliTe aIMHHHCTpaUHH MYHMUHMNAIbHOrO okpyra «Bopkyra» B
HH(POPMaLHOHHO-TeJIeKOMMYHUKaUOHHOH ceTu «MHTepHeT» (https://vorkuta.gosuslugi.ru).



5. KoHTpob 33 HCIIOIHEHHEM HACTOSIIETO [TOCTAHOBJICHUS BO3JIOKHTh Ha HAYAJIbHUKA YIIPaBlIEHH
IpaJloCTPOMTENBCTBA, APXUTEKTYPhl U 3eMENbHBIX OTHOLIEHHH aIMHHHCTPalUM MYHHIHIAILHOTO
okpyra «BopkyTay - [JaBHOTO apXxHTEKTOpa MyHHLIUNaILHOTO oKpyra «BopkyTta» A.B. lllukosy.

['naBa MyHHULIMNIAJIBHOTO
okpyra «BopkyTa» S1.A. lllanoimnykoB



[Ipunoxenue

YTBEPXKXIEH
NOCTAHOBJIEHHEM aAMUHHUCTPALIHH
MYHULMNANBHOrO OKpyra «BopkyTta»

or f pxmped e 2024 Ne T2 5

AJIMUHUCTPATHBHBIN PETJIAMEHT
npeaoCcTaBJeHHs MYHHIHIIAIbHOM YCJIYyTH «YTBePKIEHHE CXeMbl PACMO0JI0’KeHHsI 3eMeIbHOr0
yuacTKa HIH 3eMeJIbHbIX YHACTKOB HAa KaJaCTPOBOM IIaHe TEPPUTOPHH

1. O6mue noJ1oKeHH A
IIpeaMeT peryJHpoBaHHS AAMHHUCTPATHBHOIO perjiaMeHTa

1.1.  AIMMHUCTPaTUBHBI/i  pErjaMEHT MNpEeNOCTaBIICHHA MYHHUMMAIBHOH  yCIyru
«YTBEpXKACHUE  CXEMBbl DacCIOJIOKEHHS 3€MEJbHOTO y4acTka WM 3€MENbHBIX Y4YacTKOB Ha
KaJacTpOBOM IUIaHE TEPPHUTOPHH» (Hanee — AIMHUHHCTPaTHBHBIH pErjlaMeHT), OmpenesseT
MOpANOK, CPOKM M  IMOCJIEeIOBATeNbHOCTh  JAEHCTBHMH  (aAMMHMCTPATHBHBIX  MPOLEARYP)
aIMHHHCTpAlMM MyHHUHUNAILHOrO okpyra «Bopxyra» (nanee — AAMMHMCTpauVs), yrpaBJieHHs
rPagoCTPOMTENBCTBA, APXUTEKTYPhl U 3EMEJIbHBIX OTHOIUEHWA aAMMHHMCTpALHH MYHHLHMNATBHOTO

okpyra «Bopkyta» (nanee — VYnpapieHue), TEPPUTOPUAIBHOTO OTAENa TOCYyJapCTBEHHOTO
aBTOHOMHOro yupesxxaenus Pecnybnuxu Komu «MuHOrodyHKIHOHANBHBIA LEHTP NPEROCTABICHHA
roCy1apCTBEHHBIX H MYHHLUHMNATIbHBIX ycnyr Pecny6nyku Komu no

r. BopkyTta» (nanee — M®LI), popMbl KOHTPOJIs 32 UCTIOJIHEHHEM aIMHHHCTPATHBHOIO PEriaMenTa,
OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMLI OpraHoB, NMPENOCTaBJSAIOIIMX MYHHUHMIANBHYIO YCIyry, 3a
HecobiofeHne UMH TpeOOBaHUR perjamMeHTa INPH BBINOJHEHHH aIMHWHMCTPAaTUBHBIX NPOLEAYD
(meiicTBuit), NopanOK obXanoBaHus AeHcTBUi (6e3neHCTBUA) NO/DKHOCTHOrO JIMI@, a Takke
NPUHUMAEMOrO UM PELIEHHs MPH NPENOCTaBIEHHH MYHULUITATEHON yCIyTH.

Hacrosmuii AIMMHHCTpaTHUBHBIH periamMeHT pa3paboTaH B UEAX  YINOpAdOuYeHHs
aJMHHUCTPAaTHBHBIX MpOLENYp W aIMHUHMCTPATUBHbIX HEHCTBMH, TMOBBILIEHHSA KauecTBa
MIpeNOCTAB/IeHHs W AOCTYMTHOCTH MYHHMUMNANIBHOH YCIYTH, YCTpPaHEHHs! M30BITOYHBIX AEHCTBHH M
U30BITOUHBIX ~ AOAMMHHUCTPATUBHBIX  NPOLEAYP, COKpAlEHMs  KOJHWYeCTBa  JIOKYMEHTOB,
MpeACTaBIsSEMbIX 3aABUTENAMHU Ul MOJYy4YEHHS MYHHLWMNANBHOH YCIyrd, MPUMEHEHHS HOBBIX
ONITUMHM3UPOBAHHBIX (OPM JOKYMEHTOB, CHHXKEHHsI KOJMYECTBA B3aMMOJEHCTBUH 3asBUTENeH ¢
JOMMKHOCTHBIMH JIHIIAMH, COKPalLIEHHsI CpOKa NMPENOCTaBIEHUS MYHULMNAIBHOW YCIYTH, a TaKxke
CPOKOB HCIIOJIHEHHS OTAE/bHBIX aIMHHHCTPATHBHBIX NPOUEAYP U AIMHHUCTPATHBHLIX AEHCTBH B
paMKax MpefOCTaBICHUsI MyHHUMNATILHOM YCIYTH, €CIH 3TO HE MPOTUBOPEYHT 3aKOHOAATENLCTBY
Poccuiickoii ®enepaiuu, 3akoHoaaTenscTBy Pecny6nuku KoMy, HOpMaTUBHBIM MIPaBOBBIM aKTaM
MYHHIIMNATBLHOTO OKpYyra «BopkyTay (najnee — MyHHUMNANbHEIE TPABOBBIE AKTI).

Kpyr 3asBureneit

1.2. 3asBUTENAMM Ha NPENOCTABJIEHME MYHHLMMANBHOH YCIyru SBASIOTCA (HU3HYECKHE
JMLA M IOPUIHYECKHE THLA.

1.3. OT UMEHH 3asABHUTENEH B LIEAX MOJAYHYEHHUS MYHHLMIAILHON YCIIyTH MOTYT BBICTYNaTh
AMLA, MMEIOLMe TaKoe MpaBo B COOTBETCTBHM C 3aKoHonaTenbcTBoM Poccuiickoit @enepaiuy,
Aubo B CuJly HaleJeHHs HX 3asBUTEJIIMH B TOPSIKE, YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM
Poccuiickoit denepalny, COOTBETCTBYIOIHMH IOJIHOMOYHAMH (Zlajiee — NPEICTABUTEND).



TpeGoBanue npenoCTABICHHS 3asiBUTE/II0 My HMIUIIAILHON YCJIYTH B COOTBETCTBHH €
BAPHAHTOM MPEAOCTABIEHHS MYHHIIHIALHON yC/IyTH, COOTBETCTBYIOIUM NPH3HAKAM
3asiBUTEJIs, ONpedeJeHHBIM B Pe3y/ibTaTe AHKeTUPOBaHUs, POBOAHMOI0 OPraHoOM,
NpeIoCTABASIOINM YCAYTY (Jasee - NpouaHpoBaHHe), a TAKIKe pe3ysibTaTa, 32
npeaocTaBjieHHeM KOTOPOro o6paTH/ICH 3aABUTEIb

1.4. Tlopamok  mnomydeHHs  MHQPOpMAlMM  JIMLAMH,  3aHHTEPECOBAaHHBIMH B
MPEeNOCTABNEHHH MYHULIUIAIBHOM YCIyTH, IO BONPOCaM NPEAOCTABEHHS MyHHLIHINATBHOR YCIyTH
M YCIyr, KOTOpble SBISIOTCS HEOOXONMMBIMM M O0A3aTeNbHBIMH  JUIS  [PENOCTaBIEHHS
MYHMUHMNAIBHON YCIYrH, CBEJEHHH O XOZ€ MpPEeNOCTaBJICHUs! yKa3aHHBIX YCNIYT, B TOM UMCIE C
HCIONB30BaHUEM  TrOCyJapcTBeHHOH — MHGOPMALMOHHOM  CHCTEMBI «Enuuplii  mopran
FOCYAAPCTBEHHBIX M MyHHLMNAIbHBIX ycnyr (dymkumit)» (http://www.gosuslugiru) (nanee —
ENT'Y), opunmansroro caiita Aamuunucrpauun (https://vorkuta.gosuslugi.ru).

1.4.1. Vndopmariuio o BOIpocaM MpeoCTaBleHUs My HULMNATBHON YCIYTH, B TOM YHCIIE
CBENEHHS O XOJe MpPENOCTABICHUS MYHMLUHMNAIBHON YCIyr, JIMLA, 3auUHTEPECOBAaHHBIE B
MpenoCTaBleHHH MyHHIMIIATIBHOM YCIYTH, MOTYT MOJYYHTh HENOCPEACTBEHHO:

1) B YnpaBnenuu, MOLI;

2) 110 CIPaBOYHBIM TeNehoHAM;

3) B UH(OPMALMOHHO-TENEKOMMYHHKALMOHHOM ceTu «VIHTepHeT» Ha OQHULHANBHOM caliTe
AnmuHKCTpanuy (Janee — obulManbHbIH CalT);

4) mocpeacrsom EIIY;

5) HanpaBuB NHCHMEHHOE oOpaleHre B Yrpapnenue, MOLI yepes opraHu3aLuio MOYTOBOH
CBSI3M, JIUOO MO NEKTPOHHOM IOYTE,

Jluua, 3aMHTEpEeCOBAHHBIE B NPEJOCTABIECHHH MYHHMIMNANBHON YCIIYTH, BIpaBe MOY4HTH
no TenehoHy MHGOPMALIMIO TI0 BONPOCAM MPEIOCTABIEHHS MyHHLMNATIBHON YCIYTH B BEXIHBOM
dopme, BHICTPO, YETKO M MO CYIUECTBY MOCTAaBIEHHOTo Bompoca. Ilph KOHCYNLTHPOBAHHM TIO
TenedOHy AOKHOCTHOE uuo YrpasieHus, M®L] HaspBaeT CBOIO (aMHMIHIO, UM, OTYECTBO,
JIOJDKHOCTB, a TAK)Xe HaHMEHOBaHHE CTPYKTYPHOTO MOApa3JieNeHus, B KOTOpoe 00paTuioch JIMLO,
3aMHTEpECOBAHHOE B MPEJOCTABIEHHHM MyHHLHMNANbHOH ycnyru. MHpopMupoBaHue no Bormpocam
NpeNOCTABNEHUs MYHHIUIIATIBHOM YCIyTH 110 TeedOHy HE IODKHO NPEBBIIATh 15 MUHYT.

I[Ipu obpaleHHH JIML, 3aHHTEPECOBAHHBIX B MPEJOCTABICHUM MYHHLMNATBHOM YCIyrH,
MOCPECTBOM IEKTPOHHOM [OYTHI OTBETH! HANPABIAKOTCA B HOPME NEKTPOHHOTO JOKYMEHTA MO
ajipecy EKTPOHHOH TOYTHI, yKa3saHHOMY B OBpaIleHUH, WK B IACBMEHHOM (opMe 10 MOUTOBOMY
azpecy, yKkasaHHOMY B OOpallleHuH (eciu OTBET B COOTBETCTBUM C OOpalllEHHEM IOIDKEH ObITH
HalpaBJIeH B IMCBMEHHON (OopMe Yepe3 OPraHu3al|io [IOYTOBOH CBS3H).

1.42. Hudopmaumsa 1o BOMpocaM NpPENOCTaBIEHHS YCIYr, KOTOpbIE SBJIAIOTCA
HeOOXOMHMBIMH M  OOS3aTENbHBIMH  [UIA  TNPENOCTABICHUS MYHMUMIANBHOM yciyrd, He
NMpEeNOCTaBNAETCS, B CBS3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX M 00s3aTeNBHBIX A
IpeJOCTaBICHUS MyHHIIMIIAIBHON YCIYTH.

1.4.3. Tlopsnok, ¢opMa, MeCTO pa3MelleHHd M CIOCOGBI MOJyYeHHs CIpPaBOYHOK
MHOpMALIMK, B TOM UYMCIE HAa CTEHJaX B MECTaX MPEJOCTABICHUS MYHHUHNANBLHOH YCIYTH H
yCIYr, KOTOpblE HBIAIOTCA HEOOXOAMMBIMM M OOs3aTeNbHBIMH U NPEAOCTaBJICHHA
MYHHIMIAILHOM YCIYTH, U B MHOTO(YHKIHOHATBHOM LIEHTPE MPENOCTABICHUs rOCY1apCTBEHHBIX
¥ MYyHHUMNANbHBIX yCIYT.

MudopMmauus o MOpsAKE NPeNOCTAaBICHHs MYHHMIHNAIbHONH yclyrn U rpaduk npuema
rpacaaH Qs KOHCYJIbTalMii 10 BOIPOCAM NPENOCTABNIEHNS MyHHLMNANBHOH YCIYTH pa3MeIacTCs
Ha MHGOPMAIMOHHOM cTeHze Ypasnenus, Ha EII'Y, Ha obpuuunanbHoM caiiTe AIMHHHCTPALIHY.

Ha oduuuansHoM caiite AIMHHUCTpALHH, B FOCYAapPCTBEHHON HHGOPMALMOHHON cHUCTeMe
EIT'Y, B ®enepansHON rocyaapcrBeHHoit HHGopMalMoHHOH cucTeMe «DenepanbHbId peecTp
rOCYJApCTBEHHBIX H MYHHIMIANBHBIX ycuyr (QYHKIHiT)» pasMelaeTcs cliefyromas nHpopmanus:

1) TEKCThI 32aKOHOJATENBHBIX ¥ HHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, COAEPXKALINX HOPMEL,
perjiaMeHTHPYIOLHE MPEJOCTaBIEHNE MYHHIMITATIBHON YCITyTH;

2) HACTOSILIMI AZIMUHHCTPAaTHBHBIN PErJIAMEHT;



3) cipaBouHas HHpOpPMALHS;

4) MecTo HaXOXAeHHus, rpapuk paboThl, HaMMEHOBaHHE YTIpPaBIEHUS, UX CTPYKTYpPHBIX
noapasiesNieHuii, OpraHu3alMi, y4yacTBYIOIUMX B INPENOCTaBIEHHM MYHHUIMIIAIBHOH YCIIYrH, a
Taxxe MOILJ;

5) cnpaBouHble TeaedOHBI CTPYKTYpHBIX MoApasfeneHUR VYIpaBieHHs, OpraHu3aLMii,
yYacTBYIOUIMX B IIPEJOCTaBIEHUH MYHHLIUNIAIBHON yCIYIH;

6) anpeca oduuManpHOro caiita AIMMHHCTpalMH, OpraHM3allMi, Yy4YacTBYIOIUX B
NPEeIOCTaBIEHUN MYHUUMNAIBHOH YCIyr, MHpOpMalMIo O NPeJOCTaBAEHUM MYHHLHNAIBHOMN
YCIYTH M YCNYT, KOTOphIC SBISIOTCA HEOOXOAUMBIMH H 00s3aTENbHBIMH IS [PENOCTABJICHHS
MYHMLUIAIBHOM YCIYTH, afpeca HX 3JeKTPOHHO# MOYTHI;

7) appec caiita M®I] (mfc.rkomi.ru);

8) anpec rocynapcTBeHHOM HHpopManuoHHo cuctemsl EINTY.

B rocymapctBeHHo# wuHOpopmaruoHHoii cucteMe EIII'Y pasmemaercs cienyromas
uHpopMarus:

a) HMCUEpNbIBAIOIIMHA IepedeHb JOKYMEHTOB, HEOOXONUMBIX [UIi IPEROCTaBIIEHUS
MYHHUIMIAIBHOM YCIyrH, TpeboBaHUs K 0QOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, & TAKXKe I1€PEUeHb
JOKYMEHTOB, KOTOpPBIE 3aBUTENb BIIpaBe NPeJCTaBUTh 10 COOCTBEHHOH UHULIMATUBE;

6) KpyT 3asBUTENEH;

B) CPOK IIPEJOCTABIEHUS MYHHLUNAIbHON YCIIyTH;

I) pe3yJIbTaThl NPEOCTABICHUS MYHULIUNATILHOMH YCIYTH, MOPAAOK NIPEICTAaBIECHHS BbLAAYH
JIOKYMEHTA, SIBJIAIOLIEroCs pe3ybTaTOM NPeA0CTaBIEHUS MYHHLIMIIAIBHOR YCIIYTH;

1) pa3Mep rocyJapCTBEHHOH MNOILIHMHBI, B3UMaeMOH 3a NPENOCTaBIEHUE MYHHLMNAILHOM
YCIYIH;

€) HCUEpIBIBAIOIIUI mepedeHb OCHOBAaHMHM I TIPHOCTAHOBIICHMS MM OTKasa B
IpelOCTaBICHUN MyHULMNIATIBHON YCITYTH;

X) O TpaBe 3asBUTENs Ha JocyaebHoe (BHecyneOHoe) oOxanoBaHHE JeHCTBUMI
(GesmeiicTBUA) W pelleHME, DNpUHATBIX (OCYIIECTBASEMBIX) B  XOHE IPENOCTaBIEHHA
MYHHLMOANLHOH YCIIyTH;

3) GopMbl 3asBleHHH (YBELOMIIEHUH, COOOIUEHUH), UCMONb3YEeMble NPU NpPeAOCTaBICHUU
MYHHULUIATBHON YCIIYTH.

Hudopmanus o mopsake ¥ CpoKax MpeaoCTaBACHUS MyHULIMNIATBHOR YCIyTd Ha OCHOBaHHH
cBenenuii, coaepxaumuxcs Ha OenepanbHOl rocynapcTBEHHOH HHGOPMALMOHHOH CHCTEME
«®enepanbHblil peecTp rocyJapcTBEHHBIX H MyHULMNAIBHBIX YCnyr (GyHKUME)» NpeaocTaBuseTcs
3asBUTENIO OECIIaTHO.

Jloctyn k uH(pOpMaUMH O CpOKax M MOpsJAKE MPEAOCTABICHUS MYHHUMNAIBHOH YCIyry
ocyuiecTBisieTcss 0e3 BBINOJHEHUS 3asBUTENEM Kakux-nubo TpeOoBaHui, B ToM uucie 0e3
HCIIOJB30BaHHUs MPOrPaMMHOTO OOecredeHHs, YCTaHOBKa KOTOPOrO Ha TEXHMYECKHME CpEeACTBa
3a9BUTENA TpeOyeT 3aKIIOYEHHs! JIMLEH3UMOHHOTO MM MHOrO COIVIAlIeHHUs C IpaBooOnazareneM
nporpaMMHOro obecmedeHHs, MNpeAyCMaTPUBAIOLIEr0 B3MMAHHE ILIaThl, PETHUCTPALHIO HIH
ABTOPHM3ALIMIO 3asABUTEISA, UITH MPEAOCTABIEHHE UM MIEPCOHAIBHBIX JaHHBIX.

WudopMmupoBaHre O MNOPSAKE MPEAOCTaBICHHS MYHHLMIAIBHOH  YCIYTH  TaKXe
OCYLIECTBIIAETCS 10 eMHOMY HOMepy TenedoHa IMOJIEP)XXKH rocyaapcTBeHHOH HH(POpMaLOHHOM
cucrems! EITT'Y 8 800 100 70 10.

I1. Crangaprt npenocTaBiieHHss MYHHIIHIIAJILHOH yCJIyru
HanMeHoBaHMe MYHHUHNAJIBHOH YCJIYTH

2.1. HauMmeHOBaHWEe MYHHUMNANBHOK YyCHyru: «YTBEpPXKICHHE CXEMBI pPAaclOJIOKEHHUS
3eMeJIbHOrO Y4acTKa HUJIM 3eMEJIbHBIX YYaCTKOB Ha KaJlaCTPOBOM I171aHE TEPPUTOPUH».

HaumeHoBaHUe opraHa, MpeAoCcTaB/SIOIIEr0 MyHHIIMIAJABHYIO YCAYTY

2.2. TlpenocraBieHue MyHHLIMNIAILHOH YCIIYTH OCYLUECTBIISETCS YIIPaBIEHHEM.



Jlns monyvyeHHs MYHMLMNATbHOH YCIyrH 3asiBUTENb BIpaBe OOparuThbCA B OAHY H3
CNeYIOUIMX OpraHu3aluii, yyacTBYIOWIMX B NPEAOCTABIEHHH MYHHLIMITANLHOM YCIIyTH:

1) VnpaBneHue - B 4yacTU NpHeMa W periucTpalyy JOKYMEHTOB Yy 3asBUTENS, 3ampoca
HeJOCTAIOMX AOKYMEHTOB, HaXOMSIUMXCS B paclOPSHKEHHM OPraHOB roCydapCTBEHHOH BIACTH,
OpraHoB MECTHOTO CaMOYMNpaBie€H!Us U NOABEJOMCTBEHHBIX 3TUM OpraHaM OpraHM3auMi, NPHHATHS
pelleHus O [MpenocTaBjleHHH (00 OTKase B MPENOCTABICHMH) MYHHIMNAIbHOH YCIYyrH,
YBEIOMJIEHUS W BblOA4YH pe3ynbTaTa MYHHLMNAIBHON YCIIYTH 3a8BUTENIO;

2) MOL - B uactu mnpueMa M perucTpaldd [OKYMEHTOB Yy 3asBMTENs, 3ampoca
HENOCTAIOIINX JOKYMEHTOB, HaxXOISILMXCS B PacrnopseHUM OpraHoB rOCYIAapCTBEHHOH BJAcTH,
OpraHoB MECTHOTO CaMOYNpaBjeHHs W MOABEIOMCTBEHHBIX J3THM OpraHaM OpraHu3alusX,
yBeIOMJIEHHS W BbIAAYH pe3yibTaTa MyHHLMNAIBHON YCIIYTH 3asBUTENIO.

PezyabTaT npenocraBieHUsi MYHHUMNAJbLHON yCJIyrH

2.3. Pe3ynpTaTtoM nNpenocTaBi€HHst MYHULMNANLHOH YCNyrd SBJSETCS OJHO M3
NEePEeYHCIIEHHOTO:

1) yTBepxaeHue H Bblaya CXEMbl pacroJIOKEHHs 3€MEBHOIO y4yacTKa Ha KaJaCTpPOBOM
MJIaHE MM KaJacTPOBOH KapTe TEPPUTOPHH (JaJiee - pelIeHHe O NIPEAOCTaBICHUH MYHHLUMIIANBHON
YCJIyTH), YBEIOMJIEHHE O NMPENOCTABICHUH MYHHIMIIANIbHON YCIIYTH,

2) peweHue 00 OTKaze B YTBEP)KINEHHH H Bbldau€ CXEMBI DACMOJIOKEHHS 3€MEIbHOrO
yuacTKa Ha KaaaCTPOBOM IUIaHE MM KalacTpoBOH KapTe TEPPUTOPHH (Aayee - pelieHHe 00 oTKase
B MpENOCTaBI€HHH MYHULHMNANbHOH YyClayru), yBeloMieHHEe 00 OTkaze B IPENOCTaBJIE€HHUH
MYHHLMTAIBLHON YCIIYTH.

Cpok npexocrasjieHHsi MyHHLIHNIAJILHOH yCJIyrH

2.4. Cpok npenocTaB/ieHHss MYHHIMNIANBHOM YCIIYTH COCTaBNsET He Gosnee 12 pabounx auei
CO [IHS TIOJIyYeHHs 3asBlEeHHs U JOKYMEHTOB, HEOOXOIMMBIX AJIA NPEJOCTABIEHU MYHHLIUTIATBHOM
YCJYTH.

IlpaBoBble 0OCHOBAHHA MJISl IPEAOCTAB/IEHHS MYHHIHNIAJbHON YCIyrH

2.5. IlepeyeHp HOPMATHBHBIX IPABOBBIX aKTOB, PETYIMPYIOLUMX MPEAOCTABICHUE
MYHHLUHMNAIBHONH  YCOyrH, pasmeruaercs Ha oduuuanbHOM caiiTe  AIMHHUCTpalMM, B
rocyaapctBeHHoit uHdopmaunonHoit cucreme EIN'Y, B rocynapctBeHHOH HH(OPMAalMOHHOH
cucteMe «DenepabHbIil peecTp rocy1apcTBEHHbIX H MyHHLMINIANBHBIX YCIIYT (QyHKLMIT)».

UcuepnbiBalomuii nepeyeHb N0KYMEHTOB, HEOOXOAUMBIX JIfl IPEJ0CTABJICHHSA
MYHHUHMNAJBbHONA YCJIYTrH

2.6. Jlna monyyeHHs ~ MYHMLMMAIBHORH  YCJIYyTH  3adBHTEJEM  CaMOCTOSATENIBHO
npegoctapisiercs B Ynpasnenue, MOL] 3asBneHue o npeoCTaBIEHHH MYHHIIMNATIBLHOR yCayrH (10
dopmaM  cornacHo npuioxeHuro Ne 1 (ans  Qu3MUYECKMX ML,  MHAMBUIYaJIbHBIX
npeanpuHuMaresnei), npunoxeHuto Ne 2 (s IOpHAMYECKMX JIMI) K HAcTOSLIEMY
AIMUHHCTPAaTHBHOMY PETJIaMEHTY).

B wuensx npenocTaBieHHS MYHHULMMNAIbHOH YCIyrH YCTAHOBJIEHHE JIMYHOCTH 3asgBUTENS
MOXET OCYIUECTBAATHCA B XOJE JIMYHOrO IIpHEMa [MOCPEACTBOM MpPEAbABJIECHUs MacrnopTa
rpaxnanuHa Poccuiickoli ®enepanuu nub0 MHOrO JNOKYMEHTA, YAOCTOBEPAIOLIErO JIHYHOCTh, B
COOTBETCTBHM C 3aKOHOIATEILCTBOM Poccuiickoii @enepauuu WM MOCPEACTBOM HACHTHUKALHUH
M ayTeHTH(HKaUUH B OpraHax, MpeAOCTaBSIOLINX MYHHUHMNAIbHbIE  YCIYTH,
MHOTO(QYHKUMOHAIBHBIX  LEHTpPaX C  HCHOAb30BaHHEM  HH(MOPMALMOHHBIX  TEXHOJIOTHH,
npeaycMOTpeHHbIX yacTbio 18 crateu 14.1 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-03 «06
vHpopMalny, UHPOPMALMOHHBIX TEXHONOTHAX M O 3awmre uMHbopMmauuu». B ciayuyae ecnd oT
MMEHH 3adBUTENId JAEHCTBYET JIMLO, SBJAIOLIEECS €ro MNpeACTaBHTENEM B COOTBETCTBHH C



3aKOHOHATeNbCTBOM  Poccuiickoif  ®Denmepauuu, — TakKe  NPEACTABIAETCA  OOKYMEHT,
YAOCTOBEPSIOLIMIM JTMYHOCTD NPEACTABUTENS, H JOKYMEHT, MOATBEPKIAIOIMA COOTBETCTBYIOLIHE
NOJTHOMOYHS.

K 3asBiieHHIO pHaraloTes Cneqyrolue JOKYMEHTB B 1 9K3eMIispe:

1) B cnyyae Hanuuyus TOTOBOM CXEMBl 3€MEJILHOIO YYacTKa, 3asBUTENb [puUJiaract
CIIeAYIOHIUE JOKYMEHTBI:

a) TMOArOTOBJEHHYIO CXEMY DPACHOJIOKEHHUS 3€MEJIBHOTO Y4acTKa MJIM 3€MENbHBIX YUacTKOB
Ha KaJIaCTPOBOM IlJIaHE TEPPUTOPUH, KOTOpBIE pearaeTcs o6pa3oBarh U (UJIM) U3MEHHUTE;

6) KONMH NPABOYCTAHABIMBAIOIMX M (WJIM) INPaBOYAOCTOBEPAIOIINX JOKYMEHTOB Ha
MCXONHBIM 3€MENbHBIM yYacTOK, €CNM [paBa Ha HEro He 3aperHCTpupoBaHbl B ExvHOM
roCyIapCTBEHHOM peecTpe HEABHIKUMOCTH.

2) B ciiyyae oTCYTCTBUS FOTOBOH CXEMBI 3€MENIBHOIO YUacTKa, 3asiBUTEINb IPUJIaraeT:

a) 3aAB/IeHKE O HEOOXOAUMOCTH MOJrOTOBKH CXEMBI 3¢MENIBHOT0 Y4acTKa;

6) KONUM MpPaBOYCTAHABJIMBAIOMWIMX M (MJIM) NPaBOYJOCTOBEPSIOMIMX NOKYMEHTOB Ha
MCXOZHBIH 3eMENbHBI YYacTOK, €C/ld IIpaBa Ha HEro He 3aperucTpupoBaHbl B EauHOM
roCcynapCTBEHHOM PEECTPe HEABHKHMOCTH.

2.7. WcuepneiBaioluit mnepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
HOPMATHBHBIMHM [IPaBOBBIMH aKTaMM Ul IIPEOOCTABJIEHHUSA YCNYT, KOTOpbIE ABJIAIOTCA
HeOOXOMMMBIMH M 00S3aTeNbHBIMU Ul TPENOCTAaBIeHUs MYHHLHMIAIBHOH YCIyrd, cnocobbl MX
OJTy4eHUs! 3aIBUTENEM, B TOM YHCJIE B JIEKTPOHHOH (opMe, MOPALOK MX IIPeICTaBICHHU:

JIOKyMEHTOB, HEOOXONMMBIX Ul TIPENOCTaBJIEHHS  yCJYr, KOTOpbIE  SBIAIOTCA
HeOOXOAMMBIMM W O0S3aTeNbHBIMH  JJI1  TPENOCTaBIE€HM  MYHMIMIAIBHOM  YCIYTH
3aKOHOJATENbCTBOM Poccuiickoit ®enepauuud W 3axkoHomatenbcTBoM Pecnybmuku Komu He
IpeayCMOTPEHO.

2.8. B cnyuyae HampaBieHHs IOKYMEHTOB, YKa3aHHBIX B IyHKTaXx 2.6, 2.9 HacTosiuero
aAMHHHUCTPATHBHOTO pernaMeHTa (B ciydae, €CJIM 3asBUTENb MpPEACTAaBISET HNOKYMEHTBI IO
COOCTBEHHOM  MHMIIMATHBE), TOYTOBBIM  OTIIPABJICHHEM, IMOMIMHHHKH JOKYMEHTOB HE
Hampap/sfiOTCA,  YNOCTOBEPEHME  BEPHOCTM  KONMA  MpUNIaraeMelX  ANOKYMEHTOB  H
CBHUIETENbCTBOBAHHE MOUIMHHOCTH MOANUCH Ha 3alpOCE OCYIUECTBIIAIOTCS B YCTaHOBJIEHHOM
(enepanbHBIM 3aKOHOJATENILCTBOM IIOPSIIKE.

HMcuepnbiBaomuii nepedeHb 10KYMEHTOB, HEOOX0AUMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH PABOBBIMH AKTAMH /Uil PE0CTABJIEHHS MY HHUMIAJILHOHA yCJayTH,
KOTOpbI€ HAXOAATCS B PACHOPSHKEHHMH roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOrO

CaMOYMpaBJIeHUsl U HHBIX OPTaHOB, y4ACTBYIOIMX B NPEXOCTABJIEHHH rOCyAapCTBEHHBIX HIIH
MYHHIMNAJBLHBIX YCJIYT, H KOTOPbIe 3asiBHTE/b BIIPaBe NPEACTABUTD, 2 TAKKe Croco0bl HX
noJiydeHHsi 3asiBUTE/IAAMU, B TOM YHCJIe B 3J1eKTPOHHOIi opme, MOPANOK UX MPEACTaBJIeHHS

2.9. TlepeueHs JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMU IIPAaBOBBIMH
aKTaMM IJIs TIPENOCTABJIEHUS YCIYT, KOTOpblE HaXOIATCA B DPACMOPSHKEHUH IOCYNapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYIIPaBJIEHUS M UHBIX OPTaHOB, YYaCTBYIOIUHX B NPEAOCTABICHHH
MYHMUHMIANBGHOM YCIyTrd, KOTOPbIE 3asBUTENb BIPABE IPEIOCTaBUTH 110 COOCTBEHHOM HHHLIHATHBE!

1) Boinucka M3 EQMHOrO rocyapcTBEHHOTO peecTpa ropuanyeckux aui (zanee — ETPIOJI)
(IpefoCTaBASIETCS B CIIyYae, ECIH 3asiBUTENEM ABJIAETCS IOPHIMYECKOE JIULO);

2) Brinucka u3 EQuHOro peectpa WHAMBUAYATbHBIX NpeanpunuMatenei (nanee — EIPUIT)
(IpenocTaBseTCs B Cyyae, €CiM 3assBUTENEM SIBIAETCA HHAMBUAYATBHBIN [IpEANPUHMMATEND);

3) Bemucka u3 EAMHOrO TrOCYyIapCTBEHHOTO peecTpa HEABMXKHMOCTH 00 0O0bekre
HempuxumocTH (manee — EI'PH) (06 wucmpamuBaeMOM 3€MENBHOM Y4YacTKE M Ha CMEXHBIE
3eMe/IbHBIE YUACTKH 10 OTHOLUEHHIO K HCIIPALIMBAEMOMY 3€MENLHOMY YYacTKy);

4) Bemucka M3 EOMHOrO rocyfapCTBEHHOrO pEecTpa HENBMXXMMOCTH 00 OCHOBHBIX
XapaKTepPUCTHKAX M 3aPETHCTPUPOBAHHBIX NMpaBaX Ha OOBEKT HEABMXKMMOCTH (O 34aHUM W (HiH)
COOPYIKEHHH, PACTIONOKEHHOM(BIX) Ha HCIIPAIIIBAEMOM 3EMENILHOM YYacTKe);

5) YTIBepKAeHHBII NPOEKT [UIAHMPOBKH MM  YTBEPXICHHBIH IPOEKT MEKEBAHHUS
TEPPUTOPHH.



2.10. ToxyMeHTBl, He0OOXOAWMBIE JUIi MPENOCTaBl€HHs MYHHLHMNAIBHOH  yCHyr,
PEAOCTABISAIOTCS 3asiBUTEIIEM CIIEAYIOLIMMH CIIOCOOaMH:

1) muuno (B Ynpasnenue, MOLI);

2) mocpeacTBOM MOYTOBOTO OTNpaBicHUs (B YIpaBlieHHE),

3) yepe3 rocyaapcTBeHHYIO HHbopMaLHoHHy1o chuctemy EIIINY.

[Ipy momaue 3ampoca Ha NPeROCTaBlIEHHE MyHMUMMNanpHOH ycnyru nocpeactsoM EINY
CBENEHHS O JOKYMEHTax, HeOOXOOMMBIX Ui NPENOCTABICHHS MYHHUMIANBHOH YCIyru
3aMOJIHAIOTCS B [TOJIS 3MIEKTPOHHOH HOPMBIL.

Yka3zanue Ha 3anper TpeboBaHuii H AeficTBHI B OTHOIEHHH 3asiBUTEJIA

2.12. 3anpeluaercs:

1) TpeGoBaTh OT 3asABUTENS MpPENOCTABIEHUsI JOKYMEHTOB M HWHOOpMalUMM MM
OCYILECTBIIEHUS! NEHCTBHH, MPENOCTABIEHHE MJIH OCYLUECTBJIEHHE KOTODBIX HE IMPELYCMOTPEHO
HOPMATHBHBIMHM TPABOBBIMM aKTaMHM, PEryJHpYHOLIMMHM OTHOLUEHHS, BO3HMKAIOLIME B CBS3U C
NpeNOCTaBIEHHEM YCIYTH;

2) Tpe6oBaTh OT 3asBUTENs NPEROCTABIEHUS JOKYMEHTOB M MHQOPMALMH, B TOM 4YHC]IE
MOATBEPKAAIOLUIMX BHECEHHE 3asBUTENIEM IUIaThl 3a MPENOCTABIEHHE MYHHUHMIAIBHBIX YCIIYT,
KOTOpbIE B COOTBETCTBUM C HOPMAaTHBHBIMM MNpPaBOBbIMH akTamu Poccuiickoit Penepauuu,
HOPMAaTHBHBIMH MpPaBOBbIMH akTamH Pecnybnvku KoMH, MyHMIMNAIbHBIMH PABOBBIMH aKTaMH
HaxoAATCA B  pACHOpPSOKEHHM OpraHoB  WcnojHuTenbHoit Bnacth  Pecnybmuku  Komu,
NPEAOCTABIAIOWHMX MYHHUHUNATIBHYIO YCIYTY, MHBIX FTOCYIapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
caMoynpaBJieHHs! U (MJIM) MOABEJOMCTBEHHBIX NOCYNApCTBEHHBIM OpraHaM M opraHaM MeCTHOro
caMOyMnpaBJieHHs: OpraHM3alii, y4acTBYIOLIMX B MNPENOCTaBJI€HHH MYHHUUMNAIBHBIX YCIYT, 3a
HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 crathu 7 PenepanbHoro 3akona ot 27.07.2010
Ne 210-03 «O6 opragu3auyy MpeJoCTaBIeHUs TOCy JapCTBEHHBIX U MYHMLIHNATBHBIX YCIYT»;

3) oTKa3bIBaTh B [IPHEME 3aMpoca ¥ WHbIX JOKYMEHTOB, HEOOXOAUMBIX /IS MPEIOCTABIIEHUS
MYHHUMOATBHOM YCAYrH, B Cly4ae, €ClM 3an0poc W JIOKYMEHTbl, HeoOXOmMMble [
TIPEeNOCTaBIEHHs MYHULMNAILHON YCIYrH, MOoJaHbl B COOTBETCTBUM C HHQOpMallkeH 0 cpokax u
TIOpAJKE NIPENOCTaBIEHHS MYHHIMNIANBHOM yciyru, onybnikoBanHoi Ha EIITY;

4) OTKa3biBaTh B MpENOCTABIEHHH MYHHLHMNAIBLHOH YCIYyrH B Clydae, €ClIM 3ampoc H
NIOKYMEHTHI, HEOOXONMMble I MPENOCTABIE€HMS MYHMUMIIAIbHOW yC/lyrd, MNOZAHBI B
COOTBETCTBHHM ¢ HOPMaMHU 3aKOHOZATebCTBA, pasMellleHHbIMH Ha ETITY;

5) TpeboBaThb OT 3asBUTENS COBEPLUEHMS HWHBIX MOEHCTBHM, KpPOME IPOXONKICHUS
uaeHTUQUKAUMK W ayTeHTHHKAUMM B COOTBETCTBMH C HOPMATHBHBIMH IpPABOBBIMH aKTaMH
Poccuiickoii ®enepannu, ykKasaHus LeaM MpHeMa, a TakkKe TMpPeNOCTaBleHHs CBEICHHI,
HeOOXOMMMBIX JUIsl pacueTa MIJIUTENbHOCTH BPEMEHHOTO HWHTEpBana, KOTOPhIH HEOOXOAUMO
3aOpOHHPOBATh Ul IIPUEMA;

6) TpeGoBaTb OT 3asBUTENsl MpPEICTAaBIEHUs NOKYMEHTOB M HHGOPMAlMH, OTCYTCTBHE H
(MnM) HEJZOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MNpPH MEPBOHAYAIBHOM OTKase B MpHeMe
JOKYMEHTOB, HeOOXOOUMBIX AJs MpPEeJOCTAaBIECHH MYHHLMNAABLHOH  yclyrd, Jsubo B
NpenoCTaBIEHUH MyHHLIMIIANIBHOR YCIIyTH, 32 HCKIIOYEHHEM CIIEAYIOUINX CITy4Yaes:

a) u3MeHeHHe TpeGoBaHUR HOPMATHUBHBIX MPABOBBLIX AKTOB, KACAOLUMXCS MPENOCTABICHUS
MyHHLHMNATBHONH yCJIyrd, TOcje MNepBOHAYalbHOH MOAaud 3asBJEHHs O MNpPENOCTaBJICHUH
MYHULMNAIBHON YCIYTH,

6) wanuuyue OWWMOOK B 3asBJICHHHM O TNPEIOCTaBIECHHUHM MYHHUMMAIBHOM YCAYrd H
JIOKYMEHTaX, MOJAHHBIX 3asBHTEJIEM II0CJE MEPBOHAYAIBHOIO OTKa3a B MNpPHEME OOKYMEHTOB,
HEOOXOAMMBIX U NpENOCTaBICHHs MYHHLUMIAIBHOH yCIyrd, JH60 B IpPEeNOCTaBIEHHH
MYHHLMMAIBHOMN YCIIYTH M He BKIIOUCHHBIX B IPEACTABJICHHDIH paHee KOMILIEKT JOKYMEHTOB,;

B) MCTEYEHHE CpOKa MedCTBHS JOKYMEHTOB HJM HM3MeHeHHe HHpOpMaUuud Iocie
NepBOHAYalbHOrO OTKaza B IIpHeMe JOKYMEHTOB, HeOOXOAMMbIX MUl MpefOCTaBIeHHs
MYHUUMOATBHON YCIYTH, THO0 B Npe0CTaBNeHUH MyHHULMIIAIBHOM YCITyTH;

r) BLIABJIEHHE JOKYMEHTAIbHO MOATBEPXJIEHHOro (axTa (IpH3HAKOB) OLIKOOYHOrO HIH
NpOTHUBONPABHOrO HeiicTBUs (Oe3neiicTBHA) JOMKHOCTHOrO JIMUA OpraHa, MpPEeNOCTaBISIOLIETO



MYHHLMOATLHYIO YCJIYTy, MYHULMOAIBHOTO CIyXalero, pabOTHHKAa MHOTO(QYHKIHOHAILHOIO
LIEHTpa, NpU TIEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX /I MPENOCTaBICHHU
MYHMIHMNAIBHON YCyrd, IM60 B NMpenoCTaBIeHHH MyHHLHMNATBLHONH YCIIyrH, O Ye€M B MUCbMEHHOM
BMJE 32 IOANMCHIO pYKOBOAMTENS OpraHa, MpeaoCTaBiISIOIIEr0 MYHHULUMIAIBHYIO YCIYTY,
pYKOBOAMTENS MHOTOQYHKLUHOHAJIBHOrO LEHTpPa IMpH MEPBOHAYalIbHOM OTKase B MpHeMe
IDOKYMEHTOB, HEOOXOAMMBIX s IpPEeJOCTaBAE€HHS MYHHLMINAJBHOH YCNYTH, YBEAOMISETCS
3asIBUTEJIb, 4 TAKXKE IPUHOCATCS. M3BUHEHHS 32 IOCTAaB/IEHHBIE HEY10OCTBA.

7) npenocTaBieHds Ha OyMaXHOM HOCHTeNe NOKYMEHTOB M WH(OpMALMH, 3JIEKTPOHHBIE
06pa3bl KOTOpbIX paHee OBUIM 3aBepeHbl B COOTBETCTBHM C MyHKTOM 7.2 4acTu 1 cratbu 16
denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHusauud MOpeRoCTaBICHHUS
rocyapCTBEHHBIX U MYHHULMIIANBHBIX YCIYT», 32 MCK/IIOUEHHEM CJTy4aeB, CJIM HaHECEHHE OTMETOK
Ha TaKMe NOKYMEHTBl JUOGO UX H3bATHE SABISETCS HEOOXOOMMBIM YCJIOBHEM IPEAOCTaBIICHHUS
MYHUUHUIIATBHON YCAYTH, U HHBIX CIIy4YaeB, yCTaHOBJEHHBIX (enepaibHbIMH 3aKOHAMH.

UcuepnbiBaomuii nepedeHs 0CHOBAHHI A/l 0TKA3a B IpHeMe 10KYMEHTOB,
Heo0XO0AMMBIX AJISl MPeJ0CTABIEHHS MyHHIIMNIANLHOH yCJIyTH

2.13. OcHOBaHHMAMM JUISl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ul IPEAOCTaBICHUS
MYHULHNAIbHON YCIYTH, SBISAIOTCS:

1) HekoppekTHOe 3amosiHeHue 06s3aTenbHbIX nojeil B popMe HHTEPAKTHBHOTO 3armpoca Ha
EII'Y  (oTcyTcTBHME  3allOJIHEHHs, HENOCTOBEPHOE, HEMOJHOe MO0  HENPaBHIIBHOE,
HECOOTBETCTBYIOUIEE  TpeOOBaHMSM,  YCTAaHOBJIEHHBIM  HACTOAIUMM  aAMHHHCTPATHBHBIM
periaMeHToM);

2) IpeacTaBieHHbIE 3MEKTPOHHBIE 06pa3bl JOKyMeHTOB nocpeactsoM EITIY He no3ponsioT
B [I0JIHOM 0ObeME TPOYUTATh TEKCT JOKYMEHTA W/HJIH Pacro3HaTh PEKBU3UTHI JOKYMEHTA;

3) lonaya 3asBieHMs W HMHBIX JOKYMEHTOB B J/IEKTPOHHOH (opMe, MOANHCAHHBIX C

HCIIOJIb30BAHHEM 3JI€KTp0HHOﬁ NOAIMHUCH, HE nanaﬂnemameﬁ 3a4BUTCIIIO WM NPEACTABUTEIIIO
3aABUTCIIA.

UcuepnbiBaloLIHii iepeyeHb OCHOBAHMIA /1Sl IPHOCTAHOBJIEHUS NIPEAOCTABJIEHHUS
MYHHLIMOAJLHON YCJIYTH HIH 0TKa3a B NPeJ0CTaBJCHHH MYHUIMIIAILHOM YCJIyTH,
YCTAHOBJIEHHBIX (heepaibHLIMH 3aKOHAMH, MPHHUMAEMbIMHU B COOTBETCTBHH ¢ HUMH
HHBLIMH HOPMATHBHBIMH NPaBOBbIMH akTamMH Poccuiickoii @eaepaunn, 3aKOHAMH H HHbIMH
HOPMATHBHBIMH NPAaBOBbIMH aKTamu Pecniy6ukn Komu

2.14. OcHoBaHMii A7 [PUOCTAHOBJEHHS TNPEIOCTABIEHHS MYHHUMNAILHONW YCIYru
3akoHonaTenbcTBoM Poccuiickoit ®@enepanuu U Pecnybankn KoMy He npeaycMoTpeHo.

2.15. OcHOBaHUAMH AJIsl 0TKa3a B NPelOCTaBICHUHY MYHHLIMIIANBLHON YCIIYTH SBJISAIOTCA!

1) HECOOTBETCTBHE CXEMbI PACMOJIOKEHHs 3eMENBHOrO yuyacTka ee Qopme, dpopMaty iH
TpeGOBAHHAM K €€ IOArOTOBKE, KOTOPblE YCTAHOBIIEHbI B COOTBETCTBUH C MyHKTOM 12 cTaten 11.10
3emenbHOro Koaekca Poccuiickoit ®enepauunu (nanee - 3K PO);

2) MnomHoe MM YacTHYHOE COBHAJEHME MECTONMOJIOKEHHS 3€MENIBHOrO  Y4acTka,
o6pa3oBaHHe KOTOPOTO MpPELYCMOTPEHO CXEMOH €ro pacloJIOXKEeHHUs, C MECTONONOKEHHEM
3eMeJIbHOrO y4acTKa, o6pasyeMoro B COOTBETCTBHM C paHee IIPHHATBIM pelieHueM 06
YTBEPXKIEHUH CXEMBI PACTIONONEHHS 3EMENIBHOIO Y4acTKa, CPOK JAEHCTBUSI KOTOPOTO HE HCTEK;

3) paspaboTka CXeMbl DaclOJIOXKEHHMs  3€MENLHOrO  ydyacTka ¢  HapyLIeHHEM
npeaycMoTpeHHbix cTatbeit 11.9 3K P® tpeGoBanuii kK 06pasyeMbIM 3eMeNbHBIM y4acTKaM;

4) HECOOTBETCTBHE CXEMbl PACMOJIOKEHHS 3EMEIBHOIO Y4acTKa YTBEPXICHHOMY NPOEKTY
IUIAHUPOBKM TEPPUTOPHMH, 3EMJIEYCTPOMTENBHON NOKYMEHTALMH, TNONOXKeHHIO 006 0cobo
OXpaHseMO# MPUPOIHON TEPPUTOPHH;

5) pacriofio’keHHe 3eMeNbHOro ydacTka, oOpa3oBaHME KOTOPOrO MPELAYCMOTPEHO CXeMOH
PacMoJIOKEHHs] 3EMENBHOTO y4acTKa, B IPAHMIAX TEPPUTOPMH, IJIs KOTOPOH yTBEPXKIEH MPOEKT
MeXXeBaHUs TEPPUTOPHH, 38 UCKIIIOUEHHUEM CJIy4YaeB, yCTAaHOBJIEHHBIX (eepalbHbIMU 3aKOHAMH;



6) pa3paboTKa CXeMbl pacroJIOKEHHs 3€MENbHOr0 ydacTka, o0pa3oBaHHE KOTOPOro
JIONMYCKAETCsl UCKIIFOUMTENBHO B COOTBETCTBUM C YTBEPXKICHHBIM MPOEKTOM MEXEBaHHA
TEPPUTOPHH.

3agBUTENL MMEET MPaBO TOBTOPHO OOpPaTUTbCA 3a NPENOCTABJIEHHEM MYHHMLHIMAILHOM
YCIyry Tocjie YCTpaHEHHsl OCHOBaHMH [UIS OTKasza B MPENOCTaBJIEHMH MYHHLHUNAIBbHOH yCiyru,
NpelyCMOTPEHHBIX MYHKTOM 2.15 HacTosALero AIMHHHCTPATHBHOIO perjlaMeHTa.

[lepeueHs ycayr, KOTOpblie SIBJISIIOTCSI HEOOXOAMMBIMH U 00S13aTEILHBIMHU /151
NpeaocTaBjieHusi MyHMIHNAILHON YCJIYyTH, B TOM YHC/Ie CBEIEHHS 0 JOKYMEeHTe
(moKyMeHTAaX), BbIIaBaeMOM (BbIA2BAE€MbIX) OPraHHU3ALMAMH, Y4ACTBYIOIIHUMH B

npeaocTaBjieHHH MYHHIHNIAABHOMN yCayru

2.16. Ycayru, KoTopble sBJAAIOTCS HEOOXOAMMBIMH M 00s13aTe/IbHBIMU [UI IPENOCTABIEHHS
MYHHLHMMAABHON YCNYTH, 3aKoHoJaTeabcTBOM Poccuiickoi ®emepaurn W 3aKOHOAATENBCTBOM
Pecny6nuku KoMu He npeayCMOTPEHBI.

PazMep niaTbl, B3UMaeMOH ¢ 3agBHTEJIA
NpPH OpeaoCcTaBJeHHH MYHULMNIAABHO#H YCIyTH, H ¢noco0bl ee B3UMAHUA

2.17. MyHHLHNIAIbHAS YCIIyra MPeJOCTaBIseTCs 3aBUTENAM OecnaTHo.

HO[)HIIOK, pa3Mep X OCHOBAHHMA B3UMAHNA IIATHI 32 MPEAOCTABJIECHHE YCJIYT, KOTOPbLIC
ABJIAIOTCA HEOOXOAMMBIMH H 00513aTeJIbHBIMH 1JISI npeaocTaBJACHUA MyHIllllfll'laJ'leOﬁ YcCayru,
BKJIIOYasA Hmbopmaumo 0 METOAHUKE pacyeTa Takoil maaTobl

2.18. B3umaHue marhl 3a MPELOCTaBIEHUE YCIIYT, KOTOPhIE ABJAIOTCA HEOOXOIMMBIMHU H
06s13aTebHBIMH IS TPEIOCTABIEHUS MYHHIMIIATIBHOR YCIIyTH, HE IPEYCMOTPEHO.

MaxkcuMabHbIi CPOK 0’KHIAHUSA B 0YePeIH NPH MoJa4e 3anpoca 0 NpeaocTaB/JIeHHH
MyHMUKIAJILHOMN yCIYrd, yCIyrH, IPeAoCcTABAsIeMOil 0praHu3auMeii, yyacrByloueii B
npeaoCcTaBJIeHHH MyHHIMNAJIBHOI YCJIyTH, H IPH NMOJIy4eHHH pe3ybTaTa NpeaocTaB/ieHHs
TaKHX YCayr

2.19. Bpems oXXHAaHHs B OYEpEZiH MPH NoJa4e JOKYMEHTOB, NIPH MOJTYyYEHHH KOHCYNBTALMH
M TOJNyYeHUH pe3yibTarTa MpPefOCTaBIeHHs MYHMIMNAALHOH YCIYrd He JOJDKHO MpeBbluarth 15
MHHYT.

Cpok pericrpauny 3anpoca 3asiBuTes
0 NpeaoCcTaBJAeHHH MYHHIIUNAJBHOH yCIyru

2.20. JlaToif MpPUHATHA K PACCMOTPEHMIO 3alpoca H NpUiaraeMbiXx K HEMY NOKYMEHTOB
CUMTAETCA €ro JaTra perdcTpaldd B JKypHale BXOIAIEH JOKYMEHTAUHH CHEUHATHCTOM
VnpasneHusi, OTBETCTBEHHBIM 3a PHEM U PETHCTPALMIO BXOIALIEH KOPPECNOHACHLIMH.

Peructpauusi 3ampoca MpOU3BOAMTCS B TeueHue 1 pabouero nHA ¢ MOMEHTa ero
NOCTYIIJIEHHS.

[NpenocraeyieHHe MyHULIMNAILHON YCAYTH HaYWHAETCS C MOMEHTA MpUeMa M PErUcTpaluu
YnpaBieHHeM, 3EeKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIA MPENOCTaBICHUS MYHHUHNANbHOH
yciyru (3a HCKJIIOYEeHHeM Cilyuasl, eCJIM Ul Hadana Mpoueaypbl MpeaoCTaBAeHus MyHUIHTIAIbHOH
YCIIyTH B COOTBETCTBHH C 3aKOHOAATEILCTBOM TpeOY€ETCA JIHUHAS sBKA).

[lpy nomyueHMH 3ampoca B 3NeKTpOHHOH (GopMe B  aBTOMATHYECKOM — peXKHUME
ocyllecTBiseTcss  (OpPMATHO-JIOTHYECKHH  KOHTpONb  3ampoca,  3afdBHTENO  coodluaercs
TIPUCBOEHHBIH 3aMpocy B 3JEKTPOHHOH (opMe YHHKaNbHBIH HOMEp, 1O KOTOpPOMY 3asBHTENO
OyneT npenocraeieHa WHQopMaluHs O XoAe MNpPENOCTABICHHUS MYHUUHMNAIBHOH YCIyru B



COOTBETCTBYIOLIEM pa3jielie rocyAapcTBeHHOH HHbopMaLHonHo# cuctembl EITY.
[IpreM K perucTpaLys 3anpoca OCyIIECTBIETCS CIENHATUCTOM Y IpaBiIeHHs.

TpeGoBaHus K NOMeLEHHAM, B KOTOPbIX
NpeNoCTAB/AETCA MYHHLHNAAbHbIE YCIYTH

2.21. 3nanve AQMHUHHCTpauuH oOopyayercs MHGOpPMALMOHHOH TabiM4Ko# (BBIBECKOH) €
yKa3aHHeM MOJIHOrO HauMEHOBaHHs.

[TomeleHnsi, B  KOTOpPbIX INPENOCTaBASETCs  MYyHHMUMIAAbHas  yciyra  JOJDKHbI
COOTBETCTBOBAaThL YCTAHOBJEHHBIM 3aKoHOAaTeNbcTBOM Poccuiickoil ®enepauun TpeboBaHUAM
obecreyeHuss KOMPOPTHHIMHU YCIOBUAMH 3asBUTENEH H JODKHOCTHBIX JIHL, CIELHATHCTOB, B TOM
yucie obecneyeHHsT BO3MOXHOCTH pealn3alliy IpaB HHBAIMAOB M JIMIl C OrpaHHYEeHHBIMH
BO3MOXXHOCTAMH Ha MOJTyYEHHE M0 WX 3a1BJCHHIO MYHHLIMINIANBHOMR YCIIyTH.

2.21.1. B cooTBeTCTBUH ¢ 3aKoHomaTelbcTBOM Poccuiickoit denepaulud 0 COLHANBLHOH
3alllMTe MHBAINWAOB MM, B YaCTHOCTH, 00€CIIeYHBarOTC:

1) ycnoBus GecnpensiTCTBEHHOr0 JOCTYNa K 00BEKTY (3MaHMIO, MOMELIEHHIO), B KOTOPOM
MPENOCTABIACTCA MYHHLUHNANbHAs YyclIyra, a Takke Ul OeCHpensTCTBEHHOTO MOJb30BaHHUs
TPaHCIOPTOM, CPEICTBaMHU CBSI3H U HHOpMaLKK;

2) BO3MOXHOCTb CamMOCTOSATENBHOTO TEPEABHKEHHS I1I0 TEPPUTOPHH, HA KOTOPOH
pacnoyioxeHbl 00BEKTH! (3JaHHs, NMOMEIIEHHUs), B KOTOPHIX MPENOCTABIAIOTCS MYHHLHMAIbHBIC
YCIIyTH, a TaK)Ke BXOJa B TakHe 0ObEeKThbl U BBIXOJIAa M3 HHUX, MOCAJKH B TPAHCIIOPTHOE CPEACTBO H
BBICAJIKM M3 HETO, B TOM YHCJIE C HCIIOJIb30BAHHEM KpECIa-KOJIACKH,

3) COMpOBOXIEHHE WHBAIMAOB, MMEIOIMX CTOHKHME paccTpoHcTBa (YHKUMH 3pEHHS M
CaMOCTOSITENIbHOIO TepeABHIKEHHS;

4) Hagnexaliee pasmelleHre 060pyIoBaHus U HocuTeNnel HHOpMaLH, HEOOXOAUMBIX 115
obecrieyeHus GeCNpensaTCTBEHHOr0 NOCTYNa WHBAINWAOB K 0OBEKTaM (3JaHMAM, INOMELLCHHUSAM), B
KOTODBIX MPEOCTABIAIOTCA MYHHLMMATbHBIE YCAYTH, H K yCIyraM € Y4eTOM OrpaHM4eHHH HX
KHU3HEAEATEIbHOCTH;

5) nybnvpoBaHue HEOOXOAMMO# A7 MHBAJIMAOB 3BYKOBOH M 3puTeNbHOH MHGbOpMauuH, a
TaK)Ke HagnuMced, 3HAKOB M HHOM TeKCToBOi M rpaduueckoit HHMOpMALMH 3HAKAMH,
BBINOJHEHHBIMH pefibeHO-TouYeuHbIM WpHpTOoM bpaitns;

6) NOMyCK CYpAonepeBoAUNKa U TH(IOCYpAONEPEBOUHKA;

7) nomyck coGakH-pOBOAHHKA Ha O0OBEKThl (3MaHUA, [MOMEIUEHHUS), B KOTOPBIX
NpeIOCTaBAIOTCA MyHHLIUTNIANIbHEIE YCIIYTH;

8) oKazaHMe MHBAIMJIAM [OMOLUM B MPEOJOJIEHHH 0apbepOB, MEWIAIOLIMX MMONYYEHHIO HMH
YCJIYT HapaBHe ¢ APYTUMH JIHLIAMH.

LleHTpanbHblil BXOA B 3/1aHHe JOJDKEH ObITh 000py10BaH MaHAyCOM, YA0OHBIM A/ls Bbe3aa B
31aHue KOJIACOK C HETBMH M HMHBAJHAHBIX KpPECEs-KOJSICOK, a TaK)XKE BbIBECKOM, colepikallei
HauMeHOBaHHe, MECTO PACIIOJIONKEHHUS, peXKUM paboThl, HOMep TeledoHa AN CIpPaBOK.

[Tprem 3asBUTENEH OCYLIECTBISETCA HEMOCPENCTBEHHO B MMOMELIEHUSAX, PEIHA3HAYEHHBIX
IUIS NPEAOCTABIEHU MyHHLMNATIbHONH YCIyrH, KOTOpble HO/KHBI ObITh 000DPYNOBaHBI CHISYHMH
MecTaMHU W o0ecrnedeHbl KaHUEeNSpCKUMH MPHHAIEKHOCTAMH.

MecTa OXHIaHMs [IO/DKHBI ObITH 00OpYIOBaHbI CHASYMMH MECTAaMH JUIS TOCETHUTE/CH.
KonnuecTBO MECT OXHMOAHHUA ONpenenseTcs UCXoas U3 (aKTHUECKOH Harpy3KH H BO3MOXHOCTEH
A MX pa3MeLIEHHUs B 3[aHHH, HO He MeHee 3-X MecT. B MecTax npeaocTtasjieH|st MyHHLMITATBHON
yclIyrn npelycMatpuBaeTcs 00OpyHAOBaHME JOCTYMHBIX MECT OOIUECTBEHHOTO IOJNb30BaHHSA
(TyaseToB) U XpaHEHHS BEPXHEH ONEXKIbI TOCETUTENEH.

MecTa a1 3an0JHEHHs 3aMPOCOB O MPeAOCTABIEHHH MYHHLMIIANLHON YCIYI'H OCHALIAIOTCS
CTO/IaMM, CTYJIbSAMH, KAQHUENAPCKUMH NPHHANIEXHOCTAMH, PAacroaraloTcs B HEMOCPeACTBEHHOM
ONU30CTH OT MH(GOPMALMOHHOIO CTeHAa ¢ o0pa3uaMHu WX 3aMOJIHEHUS W MEpPEeYHEM NOKYMEHTOB,
HEOOXOUMBIX IJIs MPEROCTABICHHUS MYHULUNAILHON YCITYTH.

2.21.2. UadopManuoHHble CTEHABI AOJDKHBI COAEPKATE!

1) cBeneHus O MECTOHAXOXKIEHHWH, KOHTaKTHBIX TejaedoHax, rpaduxe (pexume) paboThl
oprana (yupexIeH!s), OCYIIECTBIISAIOUIErO NPENOCTaBIeHHE MYHHUMIIATBHON YCIyTH;



2) KOHTaKTHYIO HHpopMauuio (TeneoH, aapec 3MEKTPOHHOH IOYTHI, HOMEP KabuHera)
CNELHATHCTOR, OTBETCTBEHHBIX 3a ITPHEM HOKYMEHTOB;

3) KOHTaKkTHy0 HH(poOpMauiio (TeneoH, anpec SNEKTPOHHOH IOYTHI) CHNELHAIMCTOB,
OTBETCTBEHHBIX 332 HHPOPMHUPOBAHHE;

4) uHpOpMAIMIO 110 BOMPOCAM MPEJOCTABJIECHHUS MYHHUIHMNAJLHOM yCIyrd (MO MEPEYHIO
JOKYMEHTOB, HEOOXOAMMBIX /ISl IPEAOCTABJIEHNS MyHULMNIATBHON YCIYTH, 10 BpEMEHU NpUeMa U
BHIJA4YM JOKYMEHTOB, [0 TMOpPSAKY oOanoBaHus neHcTBuii (Oe3fedcTBHA) W pELICHHH,
OCYIIECTBISEMBIX U MPUHUMAEMBIX B XOJI€ MPEJOCTABIIEHUs] MyHUUMIIANILHOH yCIyrH).

Pa6oune MecTa YIOJHOMOYEHHBIX NO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MPEAOCTABICHHE
MYHMUMIATBHON yCIyrH, OOOpYAyIOTCS KOMIBIOTEpaMHM M OPITEXHHMKOW, MO3BOJISIOLIECH
OpraHM30BaTh UCMOTHEHHE MYHHIMIIAILHOR YCIYTH B IOJTHOM 06BEME.

Tpe6Gosanus k nomewmenusM M®LL onpenenens! IlpaBunamMu opraHu3auuy AESTEIbHOCTH
MHOro()yHKIIHOHANBHBIX LIEHTPOB NPENOCTABICHHS TFOCYIapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT,
yTBepxaeHHbIMH [loctaHoBneHueMm IlpasutensctBa Poccuitckoit @Penepamuu ot 22.12.2012
Ne 1376.

Toka3aTeJd JOCTYNMHOCTH M Ka4eCTBAa MYHHLIHMNIAIBHOMN YCJIyrH

2.22. loka3arenu AOCTYIHOCTH M Ka4eCTBa MYHHUIIMIIAIBHBIX YCIIYT:

[Toxazarenu Enunn HopMmarusHoe
ua 3Ha4YeHHEe NoKazarens™
u3Mepe
HUS

[. Tlokazarenu JOCTYIIHOCTH

1. Hanmpure BO3MOXHOCTU [OJNYYEHHUS
uHpopmaru 0 xoze NPOBEICHHUS
MYHHULHIAIBHOH YCIYTH C MCIOb30BaHHEM na/HeT 1a
MHGOPMalHOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH

2. Hanuuue BO3MOXXHOCTH NOJYYEHHS
MYHHMIHTIAJIBHOM ~ yCJIIyTM B 3JIEKTPOHHOM
¢opMe 1nO cocTaBy HEHCTBHH, KOTOpBIE na/Het 1a
3agBHTEJIb BIPaBe COBEPLIUTDH IIPU IOJYyUYEHHH
MYHULIMIIATIBHON YCIYyTH:

2.1. Tlonyuenue uHbOpPMALUH O
nopagke M CpoKax — NpedOCTaBJIeHMs na/uer Ja
MYHHIMNAILHOH YCIYTH

2.2. 3amuch Ha TIIpueM B Oprad

(opranusauuro), M®L] a1 nmogayu 3anpoca o Ja/HeT Ja
penOCTaBIeHHH MYHHLMNATEHOM yCIyrH
2.3. ®opMupOBaHHKE 3anpoca Ja/HeT Ja

2.4.IlpueM ¥ perucTpandss OpraHoM
(opraHu3anueii) 3anpoca U HHbIX JOKYMEHTOB,

na/Her na

HeoOXO0AUMBIX st NpefOCTaBNeHUs
MYHUUUNAIBHON YCIYrH

2.5. Onunara rocyaapCTBEHHOM HET
MOLLTMHEL 3a NpeJoCTaBlIeHUE
MYHUIMOAIBHOM ycloyr MW ymjuara HHBIX na/Het
miarexeii, B3UMaeMBIX B COOTBETCTBHH C
3akoHoAarenbCcTBOM Poccuiickoit denepauun

2.6. [TonyueHue pe3ynbTara na/uer Ja

TIPeOCTABNIEHHS MyHULIUNIATBHON YCIIyTH




2.7. TlonyueHue cBeJeHHH O XOI€
BBIIIOJIHEHUS 3a1Ipoca

na/der

Ja

2.8. OcylecTBIeHHE OLEHKH KayecTBa
IpENOCTaBIEHUS MyHULUNIABHOHN YCITyTH

na/ger

Aa

2.9.  Jlocyne6Hoe  (BHecynebHoE)
oOxanoBaHMe  pelleHuit U AeicTBUH
(6e3neiicTBHS) opraHa (opranuzaunui),
JO/DKHOCTHOI'O JIMLA OpraHa (OpraHu3aluH)
1160 TPaKAAHCKOTO WIM MYHHULHIIANBHOTO
CIy’Kalero, paboTHHKOB

Ja/HeT

Ja

2.10. Bo3MmoxHOCTB BbIOOpa
3asiBUTEJIEM bopm IpeNOCTaBIEHHS
MYHULMOAIBHOH YCIyrH B 3JEKTPOHHOMH
dbopme nocpencreom EIITY

na/der

Ja

3. Bo3MoxHOCTB NOJTy4EHHUs
MYHULMIIIBHON yciyru yepe3s M®L]

na/uer

Aa

3.1.Bo3mMoXHOCTB NoNy4YeHus
MYHHULHIANBHON YCIIyTH yepes
rOCYAapCTBEHHYIO HH(GOPMaLIMOHHYIO
cuctemy EIITY.

Ja/HeT

Ja

4, Koauuectso B3aHMOJCHCTBUM
3a9BHUTENS C JOJDKHOCTHBIMM JIMUAMH TIpH
NpPeZOCTaBIeHUY MYHMLHMIIAIBHOM YCIIyrd H
HX IPOAOIDKUTENBHOCTD

el/MUuH

2/15 Mun

5. Bo03MOXHOCTh (HEBO3MOXHOCTh)
HOJIYYeHHSI YCIyTH M[OCPEACTBOM 3alpoca o
NpeA0oCTaBICHUU HECKOJIbKUX
rOCYHNAapCTBEHHBIX H (MJIM) MYHHLHIAIBHBIX
yCIyr B MHOTO(YHKLMOHAJIBHBIX LIEHTpax
NpeAOCTaBIICHUS rOCyJAapCTBEHHBIX u
MYHHMLHIAIBHBIX YCIYT, IPEeAyCMOTPEHHOrO
cratbeit 15.1 denepanbHOro 3aKoHa

Ia/HeT

aa

6. Bo3M0OXHOCTh 100 HEBO3MOXKHOCTh
HOJIydeHHs. MYHUIMIIANBHOH yClyru B I000M
MHOTO(YHKIIHOHAJIBHOM LHEHTpe Ha
tepputopun Pecnybnuku Komu mno Beibopy
3asBUTENA (IKCTEPPUTOPHUATBHBIM NPUHLIKN)

na/Her

HET

I1. ITokazaTeam KayecTBA

1. YaenbHbI# Bec 3asBiieHUH rpaxaa,
PAacCMOTPEHHBIX B YCTAHOBJIEHHBIH CpOK, B
obuieM KoJu4ecTBe oOpalleHu#t rpakaaH B
VYnpaBnenue

%

100

2. YpenpHbli BeC pPacCMOTPEHHBIX B
YCTQHOBJIEHHBIH  CpDOK  3asBJIEHMH  Ha
IpeOCTaBNIEHHE YCIYrH B OOLLEM KOJIHYECTBE
3asBJICHUH Ha MPENOCTABICHHE YCIIYTH 4depe3
MOL]

%

100

3. VYiaenbHplii Bec OOOCHOBaHHBIX
*anob B 0OINEM KOJHYECTBE 3asBJICHHH Ha
NpeIOCTaBeHHE MYHHULHUIAJIBHON YCIyrd B
YnpasieHuu

%

4, VY nenbHbId BeC KOJIMYeCcTBa

%




000CHOBaHHBIX Xa0oO B 00lleM KOJHYECTBE
3asBJICHUH Ha NpeloCTaBleHNe
MYHHLMNATBHOH yeiyru yepe3 ML

Huble TpeboBaHHs K NPeJ0CTaBJEHHI0 MyHHUKNAIbLHOR
yCJIyru, B TOM 4HcJle YYHTbIBalOHE 0CO0EHHOCTH NPeJ0CTaB/IeHHS
rocyJapcTBeHHBIX H MYHULUMNANbLHBIX YCJIYT B MHOTOQYHKUHOHAIBHBIX
LEHTPAaX H 0c00eHHOCTH NMPeI0CTABJEHHUS rocylapcTBeHHbIX
M MYHMUHNAJBHBIX YCJIYT B 3JIeKTPOHHOI (hopme

2.23. CseneHHss O MpPENOCTABJEHWM MYHHLHNAILHOH ycnyrd U ¢Gopma 3adBIEHHS Ui
MpeoCTaBIeH!s MyHHIUTIANBHOR YCIyrH pasMeLiatoTes Ha oQHLUMaNbLHOM caiTe AIMHHHCTPALMH
B pasjesie MyHHWUHINaIbHbIE YCIYTH/ perjaMeHTbl MyHHUHMAJBHBIX YCIAYT U B rOCYNapCTBEHHOM
uHpopmaunoHHol cucteme EIIIY.

[Ipenocrasienue MYHUUUTATIBHON yCIIyTH NOCPEACTBOM rocyJapcTBeHHOM
nHpopManuoHHoii cucrembl EINI'Y  ocywmecTsisgeTcs myTeM 3amolHEHHss U OTIIPABKH
MHTEPaKTUBHOMN (HOpMBI 3asiBJI€HHs Ha NPENOCTaBCHUE MYHUIIMIANBHON YCIYTH U NPUKPENIEHHS
3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, HEOOXOAUMBIX ISl [OJIyYEHHs] MYHHLMNIANBHOMH YCITYTH.

[pu ofpamieHdd B 3NeKTPOHHOH (opMe 3a nNoNydeHMEM MYHHUHUNANBHOW YyCIyru
3asBJIEHHE M TIpUJiaraeMble HeMy JOKYMEHTB! MOAMUCHIBAIOTCS T€M BHUIOM 3JIEKTPOHHOM MOMNMKCH,
JONMYCTMMOCTh ~ MCIOJNB30BaHMS  KOTOPBIX  YCTaHOBNEHa  (elepajbHbIMH  3aKOHaMH,
perjiaMeHTUPYOUIMMU NOPAAOK IPEAOCTABJIEHUS MYHHLIMTIAILHON YCIYTH.

B cnyyasx ecnu ykasaHHbIMM (eepalbHbIMH 3aKOHAMM HCIOJIb3yeMbI BUI 3JEKTPOHHOM
MOAINKCH HE YCTAHOBJIEH, BUJ 3JIEKTPOHHOM MOAMKMCH ONpPEAENSETCs B COOTBETCTBUH C KPHTEPHUAMHU
onpeneNeHdsl BUOOB 3JIEKTPOHHOH MOAIMHMCH, MCMOJb30BAHHE KOTOPBIX [JOMYyCKAeTcAs MpH
obpallleHHH 3a MoJyYeHHeM MYHULHMNANbHOH YCIIyrd, COTJIaCHO MOCTaHOBJIEHHIO [IpaBuTenbcTBa
Poccuiickoit ®enepauun ot 25.06.2012 Ne 634 «O BuAaxX 3JEKTPOHHON MOINMCH, MUCMOb30BaHUE
KOTOpbIX OONMycKaeTcs MpH oOpalleHHH 3a MOJydeHHEM TOCYAApCTBEHHBIX M MYHHLHMAIBHBIX
YCIIyT».

B cnyuae ecnu mpu oOpalueHHH B 3JIEKTPOHHOH (OopMeE 3a MOJyYEeHHEM MYHHLMNATIBLHOH
yCyrd UAEHTH(PUKAUNA U ayTeHTHOHKALMA 3adBUTENA - QU3MUECKOrO JMUA OCYLUECTBASIOTCS C
HCIIO/Ib30BAaHMEM €IMHON CHCTEMbl HAECHTHGUMKAUMM W ayTEHTH(QUKALHMH, TO 3aiBUTENb HMEET
TIPaBO MCMOJb30BATh MPOCTYIO SNMEKTPOHHYIO MOIMHUCH NpH 0OpalleHHH B 3EKTPOHHO#H dopme 32
NIONlyYeHHEM MYHHUIHMNANLHOR YCIAYrH IpHM YCJIOBMM, 4YTO IpM BbINAaue KJIKOYa NPOCTOH
3/€KTPOHHO# MOAMUCH TMYHOCTh (PU3NUECKOTO JINLla YCTAaHOBJIEHA MIPH JIHYHOM MPUEME.

dopMupoBaHHe 3ampoca  3asABMTENEM  OCYLIECTBJIAETCA  [OCPEACTBOM  3arOJHEHHS
3MEKTPOHHOM (OpMBI  3ampoca B rocyaapcTBeHHoit uHbopmauuoHHod cucteme EINNY,
ojuumanbHOM caiiTe 63 HeoOXOOUMOCTH JOMONHUTENBHON MOJAUM 3anpoca B Kako#-1ubo uHOM
dopme.

B rocymapctBenHoit unHpopmauuonHo#t cucreme EIIIY, oduunanbHom  caite
AJMMHHCTpALIMK pa3MeLlaloTcs 00pasLibl 3aoNHEHUs JIEKTPOHHOM (HOpMEI 3amnpoca.

dopmarHo-noruyeckass  NpoBepka  CHOPMHPOBAHHOTO  3ampoca  OCYIUECTBIETCH
ABTOMATHYECKH MOC/IE 3aNOjIHEHHs 3asBUTENIeM Ka)KAOro W3 roJjeil 31eKTpoHHOH (GopMBI 3ampoca.
[Ipy BBIABJEHMM HEKOPPEKTHO 3aMOJIHEHHOro MOJjsi 3NEKTPOHHOM (OpMBI 3ampoca 3asiBUTEND
YBENOMIJIIETCS O XapaKTepe BbIABJIEHHOH OIIMOKM M TIOpAAKE €€ YyCTpaHeHHs uepes
nHpOpMalHOHHOEe coobLIeH e B deKTpoHHOH (opme 3anpoca.

2.23.1. Ilpu popMHpOBaHHH 3ampoca 3asiBUTEIO 00ECIIEYNBAETCS:

a) BO3MO)KHOCTb KOMMPOBAaHHS U COXPAHEHH: 3arpoca ¥ MHbIX JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTaBIeHHS MYHHLMTIAIBHON YCIIYTH;

6) BO3MOXHOCTb 3alOJIHEHUS HECKOJbKMMH 3asiBHUTENISIMM OIHOH 37€KTPOHHOH (OpMBI
jampoca mpM OOpallleHHM 3a MYHHLMIAJbHOH YCJyrod, MpPEAnojaralolliMU HanpaBieHHe
COBMECTHOTO 3arpoca HECKOJbKMMH 3aABUTENSIMH (OMMCBIBAETCS B CAyyae HEOOXOAMMOCTH
JIONOJIHUTEJNIBHO);



B) BO3MOXHOCTb Neyaty Ha OyMa)XHOM HOCHTENE KOMIMH JIEKTPOHHOH (OopMBI 3ampoca;

r) coXpaHeHHe paHee BBEIECHHBIX B JJIEKTPOHHYIO (GOpMy 3ampoca 3HaueHHit B noboit
MOMEHT 10 JKEJIAaHUIO TOJIL30BATENS, B TOM YUC/IE IPH BOZHUKHOBEHHH OLIHOOK BBOJA U BO3BpaTe
JUIst TOBTOPHOTO BBOJA 3HAUYEHU! B 37IEKTPOHHYIO (hopmy 3ampoca;

1) 3anojiHEHHWE TOoJiel JJEeKTpOHHOH ¢opMbl 3ampoca OO0 Hayajna BBOAA CBEAEHHH
3agBUTENIEM C HCIOJb30BAaHUEM CBEIEHMH, pa3MelleHHBIX B (¢enepalbHOM TOCYyAapCTBEHHOH
uHpopMaunoHHoi cucteMe «EnuHas cuctema MIOGHTHQHMKAUMH M ayTEeHTHQHKALMH B
nHppacTpykType, obecneunBaroiieii  HMHPOPMALMOHHO-TEXHOJNOIHYECKOE  B3aUMOIEHCTBHE
UHOOPMALIMOHHBIX  CUCTEM, HCMOJAB3YEMBIX JUIi  MPENOCTaBJIEHUS TOCYAapCTBEHHBIX H
MYHULMOATBHBIX YCIYr B 3JIeKTPOHHOH (dopme» (nanee - eauHas cHCTeMa HMAECHTUQHKAUMK H
ayTeHTH(HKAUMH), U CBeJeHHH, OnyOIMKOBaHHBIX B FOCY1apCTBEHHOH HHPOPMAUlMOHHON CHCTEME
ENI'Y, obuumnansHoM calite AIMMHUCTPALIMH, B YaCTH, KacarolIEeNHCsl CBEAEHUH, OTCYTCTBYIOILHMX B
eIMHOM cucTeMe UAEHTUGHKALMHY U ayTeHTHDHKALIKH;

€) BO3MOXXHOCTB BEPHYThCS Ha 1000 U3 3TanoB 3aloJIHEHHS 3JIEKTPOHHOH (GopMBI 3anpoca
6e3 noTepy paHee BBEAEHHOH HH(OPMALIHH;

’K) BO3MOXKHOCTh [OCTYNa 3asiBUTENsT B TOCYNapCTBEHHOH HMH(OpMaLIMOHHON cHCcTeMe
EII'Y unu odpuuuanbHOM caiiTe K paHee NMOJAHHBIM MM 3ampocaM B TE€YEHHE HE MEHEe OJHOTro
roja, a TaKk)Ke YaCTHYHO CPOPMHPOBAHHBIX 3alIPOCOB - B TEUEHHE HE MEHEE 3 MECSLEB.

2.23.2. CopMHpOBaHHbIi U MOANKUCAHHBIN 3aNPOC, U UHbIE JOKYMEHTBI, HEOOXOIHMBIE s
NpeNOCTaBIEHHS] MYHHLHNAIBHOH YCIyrH, HanpapfsdlOTCs B YIpaBjieHHE [OCPEACTBOM
rocynapcTBeHHoM HHbopMauuoHHoi cucteMsl EINTTY.

2.23.3. llpemocraBneHne MYHHUMNAIBbHOH ycnyrn depes MOL| ocywecTsasercs no
TIPMHLIMITY «OJHOTO OKHa», B COOTBETCTBUH C KOTOPLIM MPEJOCTaBIEHHE MYHULUMNATIBHOW YCIyru
OCYLIECTBJIAETCS MOC/Ie OQHOKPATHOrO OOpAIlEHUs 3asBUTENS ¢ COOTBETCTBYIOLIMM 3asBIEHHEM, A
B3auMojeiicTeie M®PL] ¢ YnpasnenueM ocymecTBaseTCs 0€3 yuacTHs 3asBUTENA B COOTBETCTBUH C
HOPMATHBHBIMU NPaBOBBIMH aKTaMH, MOPAAKOM M CPOKaMH, YCTAHOBJIEHHBIMH COTJIALIEHHEM O
B3aumoaeicTBuy Mexay ML u AIMHHHCTpaUKEH.

3asB/ieHHE O MPEIOCTaBIeHHH MYHHIMNANBHON YCIyTH MoJaeTcs 3asBuTeseM yepes MOL]
JIMYHO.

B M®I] obecneunparoTcs:

a) (yHKLUMOHMPOBaHHE aBTOMaTH3UpOBaHHOK HH(OpMalMOHHON chucTeMbl MOII;

6) OecrnaTHbI OOCTYN 3asfBUTENEH K MopTajnaMm IoOCyJapCTBEHHBIX U MYHHUMNAIbHBIX
yenyr (pyHKUUR);

B) MO 3adBAE€HHMIO 3asBUTENds perucTpauus B  ¢edepajbHON  TOCYAapCTBEHHOM
uHpopManoHHO# cucteme «EnnHas cucremMa MAEHTMQMKAUMM W ayTEHTHQUKAUWUH B
uHdpacTpykType, obecneuuBaromieli  HHGOPMALMOHHO-TEXHOJOTHYECKOE  B3aMMOAEHCTBHE
MH)OPMALMOHHBIX ~ CHCTEM, HCMONB3YEMBIX Ui  TPENOCTAaBICHHS TOCYJAapCTBEHHBIX W
MYHHMLMNATBHBIX YCIYT B IEKTPOHHO#H (opme» Ha O€3BO3ME3NHOM OCHOBE.

II1. CocTaB, nocjiea0BaTe/IbHOCTh H CPOKH BbIMOJHEHHA aAMHHMCTPATHBHBIX
npoueayp, Tpe6oBaHUs K MOPSAKY HX BbINOJIHEHHS, B TOM YHC/Ie 0COOEHHOCTH BbINOJIHEHHS
aJIMHHHCTPATHBHBIX NIPOLEAYP B YJ1eKTPOHHOI dopme, a TaKkKe 0CO0EHHOCTH BbINOJIHEHHS
aAMHHHUCTPATUBHBIX npoueayp B M®IL|

I11 (I) CocTag, noc/ie0BaTe/IbHOCTL H CPOKH BbINMOJHEHHS AIMHUHHUCTPATHBHbIX
npouenyp, TpeGoBaHUA K MOPSIAKY HX BbINOJIHEHHS B OpraHe, NpeaocTaslisiiomemM
MYHHUIHMIAJIbHYIO0 YCAYTY

CocTaB aAMHHHCTPATHBHBIX NMPOLEAYD N0 NPEI0CTABJIEHHIO
MYHHUHNAJIbHOH YCJIYIH

3.1. MlpemocTaBneHMe MYHHLMNAIBHOH ycnyrd B YIpaBjeHHWM BKIIOYAET CledyloLHe
aJIMUHMCTPATUBHBIE IPOLIEAY PbI:
1) npueM W peructpauus 3amnpoca U JOKYMEHTOB IJIS MPENOCTAB/IEHHS MYHHUHUMAILHOM



YCIyTH;

2) ¢dopMmHpoBaHME ¥ HampaBleHHE CIELHAIUCTOM YIIPaBJEeHHS MEXBEIOMCTBEHHBIX
3allpoCOB B OpraHbl [OCYOApCTBEHHOH BJIAaCTH, OpraHbl MECTHOTO CaMOYMpaBl€HHS U
NOABEOMCTBEHHBIE 3THM OpraHaM OpraHu3aluy B CJIydae, €CJIM ONpPEJe/IEHHbIE HOKYMEHTBI He
OBbUTH MpeACTaB/IEHbI 3a1BUTENIEM CAMOCTOSITENILHO;

3) nmpuHATHE pellieHus O NpeaocTaBiIeHUH (06 0TKase B NPEJOCTABIEHHH) MyHHLHIIAIbHOM
YCIyTH;

4) yBenoMIIEHHE 3asBUTENs O MPUHATOM pELIEHMH, BblJaya 3asBUTENIO pe3yibrara
NpeJOCTaBIeHNS! MyHHUHUNIATIbHON YCIyry;

5) wucnpaBneHue onevyatok (omuOOK), OOMYLIEHHBIX B BbIIAHHBIX B pe3ylbTare
NpeNOCTaBIEHHS! MyYHULUNATILHON yCIyrd JOKYMEHTaX;

6) Bblgaya AyOnuKara pe3ysibTaTa NpeoCTaBIeHHss MyHHLUUNIATLHON YCIYTH.

[lpenocTaBieHre B YCTAHOBJIEHHOM IOpsiKe MHGOpMaLMM 3asBUTENAM M obecneueHue
J0CTyna 3asBUTENIEd K CBEACHUSM O MYHHULMNAIBHOM yciyre, Mopsake €€ MpeloCTaBleHHs, MO
HHBIM BOIpPOCAM, CBSI3aHHBIM C MPEJOCTABIEHHEM MYHHMLHMMAJIBHON YCIYTH, B TOM YMCJIE O XO4e
MpeNoCTaBlieHUss  MYHMLMMNaNbHOM  ycoyrd, yKasaHo B myHkTe 1.4 HacTosuero
AIMHHHCTPATHBHOI'O perjlaMeHTa.

TlpueM U perucTpauus 3asiBJeHHs H HHBIX JOKYMEHTOB 151
npeaocTaBJIeHHsI MyHUUHNAJIBHOMN YCJIyr

3.2. OcHoBaHHMEM Ul Hayajla aJAMHHUCTPATUBHOW MpOLIeAypbl SBJSETCS MOCTYIUJIEHHE OT
3aBUTENA 3asBJIEHUS O NIPEAOCTABIEHHH MYHHLIMNAIBHON yCIIyrH:

1) Ha 6yMaXHOM HOCHTENIE HENOCPEACTBEHHO B Y IpaBjieHHE;

2) Ha OyMaXHOM HOCHTeNe B YmpaBjeHHe, dYepe3 OpPraHH3alKiO MOYTOBOH CBA3M, HHYIO
OpraHM3ailHIo, OCYLIECTBIIAIOILYIO AOCTABKY KOPPECTIOHACHLIUH.

3.2.1. Ounas ¢opma nojayu JOKYMEHTOB — [0Ja4a 3aABlE€HHS U JOKYMEHTOB IIPH JTHYHOM
TpHeme B MOpsiike 00Iel ouepenn B MPHEMHBIE YaChl HIH 110 NPENBAPUTENIBLHOM 3aMKUCH.

[Ipy ouHO¥M ¢QopMme Nomau¥ IOKYMEHTOB 3asBUTENIb NOJAET 3asABJIEHHE W JOKYMEHTBI,
yKa3aHHBIE B TyHKTe 2.6 HAcCTOsIEro AIMUHHUCTPATUBHOIO pErIaMeHTa.

[Ipu ouHolt dhopMe monauu NOKYMEHTOB 3asBI€HHE O MNPENOCTABJIEHHH MYHHUMMATBHOH
YCIAYrd MOXeET OblTh O(GOpPMIIEHO 3asBHTENEM B XOlAe NpHeMa B YMpaBleHHH JIHOO OGOPMIIEHO
3apaHee.

[lo mpochOe OOpaTHBILErOCs JiMLa 3asBIEHHE MOXET ObITb O(QOPMIIEHO CIELHATMCTOM
VnpapiieHusl, OTBETCTBEHHbIM 3a MIPHEM IOKYMEHTOB, C HCI0JIb30BAHHEM TIPOTPAMMHBIX CPE/CTB.

B 3ToM ciyyae 3adBHTEb COOCTBEHHOPYYHO BIHCBIBAET B 3asABIE€HHE CBOKO (GaMHHIO, UMS
H OTYECTBO, CTABHUT JAaTy H MOAMMCH.

Cneuuandct YmpaBieHHs, OTBETCTBEHHBIH 3a MPUEM [OKYMEHTOB, OCYIUECTBIAET
CleyloLre IeCTBYUS B XO[€ IPUEMa 3asABUTEN:

a) yCTaHaBJIHBaeT TNpeaAMeT oOpalleHHus, MpoBepseT NOKYMEHT, YAOCTOBEPAIOLINM
JIUYHOCTB;

6) mnpoBepseT NOJHOMOYHS 3asIBUTENA,

B) MpOBEepsieT HalM4yHe BCEX JOKYMEHTOB, HEOOXONMMBIX Ul IPENOCTaBJIEHHUA
MYHHUUMMAIBHOM YCIYTH, KOTOpble 3asBHTENb 0083aH TNPENOCTaBUTh CaMOCTOATENBHO B
COOTBETCTBHMH C [IYHKTOM 2.6 HacTosIero AAMUHHCTPATHBHOTO PEIIAMEHTA,

€) perucTpupyer 3asBJIeHHE M MpPEeACTABIEHHbIE NOKYMEHTBl IOA HHIWBMIYALHBIM
MOPSAAKOBbIM HOMEPOM B I€Hb MX MOCTYIJIEHHUS;

%) BbIJAET 3aIBUTENIO PACMUCKY C OMHCHIO NPEICTABIEHHBIX JOKYMEHTOB M YKa3aHHEM
JIaThl UX TMPUHATHS, TOATBEPXKAAIOLILYIO PUHATHE JOKYMEHTOB.

[Tpy HeOOXOOMMOCTH CHEUHaNuCT YINpaBleHHs H3rOTaBJIMBAET KONHMH MPENCTABIEHHBIX
3asBUTEEM JOKYMEHTOB, BBIMOJHSET Ha HHUX Haanuck 06 HX COOTBETCTBUH IOJUIMHHBIM
3K3eMIUIApaM, 3aBepseT CBOei MOMMUCHIO C yKa3aHHeM (paMHIMH M MHHLIMAJIOB.

[lpy OTCYTCTBMM y 3asBHTeNs 3aNOJHEHHOTO 3asiBJIEHHA MJIM HEMNPaBUJIbHOM €ro
3aNIOJIHEHHWHM  CMELHAIUCT YIpaBneHus, OTBETCTBEHHBIH 3a MpPHEM [JOKYMEHTOB, IOMOTAeT



3agBUTEJIO 3aMONIHUTD 3asBJICHHUE.

JITMTeNbHOCTh OCYLIECTBIEHMS BCEX HEOOXOAMMBIX AEHCTBMI He MOXKET MpeBbilaTh 15
MHHYT.

3.2.2. 3aounHas ¢popma nojayu JOKYMEHTOB — HallpaBjIeHHE 3asBJECHHA O MPENOCTaBIEHHH
MYHMUMNATBHON YCAYTH W JOKYMEHTOB 4epe3 OpraHM3alliio [0YTOBOW  CBSI3H, HHYIO
OpraHH3alHio, OCYIIECTBIIAIOILYIO JOCTABKY KOPPECTIOHACHLIMH.

[Ipu 3aouHoli (opMe nomaud MOKYMEHTOB 3asBMTENIbL MOXKET HaNpaBUThb 3asBlE€HHE H
JIOKYMEHTBI, YKa3aHHble B MYHKTe 2.6 HACTOALIEro AIMHHMCTPATHBHOIO perjaMeHTa, B BHIC
OpMIMHaja 3asABl€HHS M KOMMH MOKYMEHTOB Ha OyMaXXHOM HOCHMTese Yepe3 OpraHu3alHio
TIOUTOBOM CBA3H, HHYIO OPraHU3aLMI0, OCYLUECTBIAIOLYIO J0CTABKY KOPPECIIOHICHLIUH.

B nmanHOM ciiyyae yIOCTOBEpEHHE BEPHOCTH KOMMH JOKYMEHTOB OCYIIECTBIACTCS B
NOpsifIKE, YCTAHOBNEHHOM (enepaibHbIM 3aKOHONATENLCTBOM, AHEM pErMCTpalMH 3asBlEHHS
ABJISiETCA J€Hb MOCTYIIEHHS 3asBJICHUS U IOKYMEHTOB B YIIPaBJIEHHE.

Ecau 3asButens obparuics 3a04HO, CMELMANUCT YNpaBIeHHs, OTBETCTBEHHBINA 33 MpHEM
JOKYMEHTOB:

a) yCTaHaBJIMBaeT MpeaMeT OOpalleHHs, IMpOBEPSET [OKYMEHT, YAOCTOBEPAIOLIMH
JIMYHOCTb;

6) mnpoBepseT NOJHOMOUHS 3aABUTEN;

B) MNpOBepA€T HalHuyMe BCEX JOKYMEHTOB, HEOOXONMMBIX Ul MpPedOCTaBIeHHs
MYHHLMMATILHOM YCIYTH, KOTOphle 3asBHTENb 00s43aH MNpPENOCTaBUTb CAMOCTOATEBHO B
COOTBETCTBMH C IMYHKTOM 2.6 HacTosLero AAMHHUCTPATHBHOTO PETNIAMEHTA;

r) perucTpupyeT 3asBlEHHE M IIPEACTABJCHHLIE JOKYMEHTbI MOA WHIMBHAYaIbHbIM
TNOPS.AKOBBIM HOMEPOM B JIEHb HX MOCTYIIEHUS,

a) oQopMISeT pacrmucKy C OMMCBIO MPEACTABIEHHBIX AOKYMEHTOB M YKa3aHHEM
JaThl UX MPUHATHS, TOATBEPXKAAIOLLYIO IPUHATHE JOKYMEHTOB.

YBeNOMJIEHHE O MpHeMe JOKYMEHTOB M pachnyCKa HampaBisioTcs CHEeLHaTucToM
YrpagjieHHs, OTBETCTBEHHBIM 3a NMPHEM JIOKYMEHTOB, 3asBUTEIIO He MO3HEE IHS, CICIYIOIEro 3a
JAHEM TMOCTYMJIEHMs 3asBleHMs M JOKYMEHTOB, CrMocoOoM, KOTOpbIM HCIOJB30Ban (yKasan)
3aBUTEJb [PH 3a04HOM OOpallEeHHH.

3.2.3. KpuTepueM TNpHUHATHA pEIIEHUss O IMpHEME JOKYMEHTOB SBJAETCA HalUuue
3asiBJIEHHS] M NPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.2.4. MakcUMabHbIi CPOK HCIIONHEHUs aJMHHMCTPaTHBHOH MpPOLELYpbl COCTAaBIACT |
pabouuit meHb €O [HS TMOCTYMJIEHHs 3afBJEHMA O TPENOCTAaBACHHH MYHHMUHNAIbHOH
YCIYTH.

3.2.5. Pe3ynbTaroM aaMHHUCTPaTHBHOH NpOUEAYphl SABISETCS OOHO U3 CIEAYIOLIMX
JNeACTBUH:

1) mnpuem M perucrpauus B YIpPapAe€HHUH 3asBJICHUS W JOKYMEHTOB, NPEACTaBICHHbIX
3asBHTENIEM, UX TNEepefaya CeuranicTy YipaB/ieHHs, OTBETCTBEHHOMY 3a MPHUHSTHE pELIeHHH O
TIpefOCTaBIeHHH MYHHLIUTIANLHOM YCIyTH;

2) mnpueM W perucrpauus B YIpaBie€HHH 3asBJ€HHS M JAOKYMEHTOB, MPEACTABICHHBIX
3asBUTENIEM, M MX Mepefaya CreLMaTnCcTy YNpaBleHHs, OTBETCTBEHHOMY 338 MEXBEJOMCTBEHHOE
B3aUMOJENCTBHE.

Pe3yasTar  aAMHHMCTPATHBHON mpoueaypbl (QUKCHpYeTCa B OKypHane —BXOZIsLUeH
JOKYMEHTALMH CTIELUATHCTOM YNPABJICHHUs, OTBETCTBEHHBIM 32 IPHEM JOKYMEHTOB.

HanpaBJlerme CNEeHHAJMCTOM MEKBEIAOMCTBEHHLIX 3AN1POCOB
B OpraHbl rocynachBeHHoﬁ BJIACTH, OpraHbl MECTHOI0 CaMOYIPAaBJICHHS
H NMOABEJIOMCTBEHHDbIC 3THM OpraHamM opraHu3alifii B cjiydae,
€CJIH onpene/IeHHbie JOKYMEHTbI HE ObLIH npeacTaB/i€Hbl
3asiBUTEJIeM CAMOCTOATEJIbHO

3.3. OcHoBaHueM [UIsi Hauajla aAMHHHCTPAaTMBHOM mpoueaypbl SBISIETCA TOJdy4YEeHHE
creuManicToM YnpasieHusi, MO®L], OTBETCTBEHHbIM 3a MEXBEJOMCTBEHHOE B3aUMOACHCTBHE,



OOKYMEHTOB W WH(OpMALMU A HampaBleHHs MEXBEAOMCTBEHHBIX 3alpOCOB O IIONyYEHUH
JIOKYMEHTOB.

Crnenuanuct Ynpapnenus, MOLl, oTBeTCTBEHHBIH 32 MEKXBEIOMCTBEHHOE B3aUMOIECHCTBUE,
He M037iHee Hs, CAEAYIOLIErOo 3a JIHEM IIOCTYIUIEHHS 3arpoca:

1) odopmaseT MeXBEIOMCTBEHHbIE 3aIIPOCHI;

2) noamuckiBaeT oGoOpMIIEHHBIH MEXBEAOMCTBEHHBIH 3apoc y HadajlbHHKa YIpaBieHUS,
M®L;

3) perucTpupyeT MeKBEJOMCTBEHHBIH 3alPOC B COOTBETCTBYIOLEM PEECTPE;

4) HanmpaBiseT MEXBEJOMCTBEHHBIf 3ampoc B  COOTBETCTBYIOIUMH OpraH HIH
OpraHH3alHuIo.

MexXBeIOMCTBEHHBIH 3anpoc odopMisieTcss ¥ HanpaBiseTcss B COOTBETCTBUU C MOPSAKOM
MEXXBEIOMCTBEHHOIO WH(POPMAITUOHHOTO B3aUMOJCHCTBHUA, peayCMOTPEHHBIM
3aKOHOZATENILCTBOM.

HampagneHue 3ampocoB, KOHTPOJIb 32 MOJY4EHHEM OTBETOB Ha 3allpOChl U CBOEBPEMEHHOMH
nepenaveil ykazaHHBIX OTBETOB B YINPAaBJCHHUE OCYLICCTBISAET CHEUMAIMCT YnpasieHus, MOLL,
OTBETCTBEHHBIH 3a MEXXBEIOMCTBEHHOE B3aUMOIEHCTBHE.

B nenp mnony4yeHus Bcex TpeOyeMBIX OTBETOB Ha MEXBEJOMCTBEHHBIE 3aIlIpPOChI
crienHanucT YnpaeneHus, MOILl, oOTBeTCTBEHHBI 3a MEXBEIOMCTBEHHOE B3aUMOIAEHCTBUE,
nepefacT 3aperHCTPHPOBAHHBIE OTBETHl M 3alpOChl BMECTE C IIPEICTABICHHBIMH 3asABHTEIIEM
JOKYMEHTaMu B YIIpaBleHHE [UIs TPUHATHUSA PEIIEHUS O NPEAOCTaBIeHUU MyHHIIMIIATILHOMN YCIIyTH.

3.3.1. KpurepueMm NpuHATUA pEIUEHHUS O HAaNpaBIEHUH MEXBEAOMCTBEHHBIX 3alpOCOB
ABJISIETCS HEMpeACTaBlIeHHe 3asBHTENIEM [IOKYMEHTOB, YKa3aHHBIX B INyHKTe 2.9 HacTOSLIEro
AIMHUHUCTPAaTUBHOTO pEIVIaMEHTa.

3.3.2. MakcuMaJIbHBIH CPOK HMCIIOJHEHHS aIMHUHHUCTPaTUBHOH NpPOLIEAYpPbl COCTABISET HE
Gosnee 6 pabouux AHEH co AHA MONMyueHUs ceLuanucToM YmpasneHus, M®L], oTBeTcTBeHHBIM 3a
MEXBEJOMCTBEHHOE  B3aMMOJEHCTBME, HOKYMEHTOB M HHGOpMalMU [UIs  HampaBleHUs
MEXXBEIOMCTBEHHBIX 3alIPOCOB.

CrnocoboM Quxcauuu pesynbTaTta agMUHUCTPATUBHOH MPOLELYPBI SBISETCS PETUCTpaLUst
JAHHBIX B KYpHalaX perucTpaluud [NOKYMEHTALWH, BKIIOYass CHCTEMY MEXBEIOMCTBEHHOTO
5JEKTPOHHOTO B3aUMOAEHUCTBUA crenuanucToM YmpasineHus, MOLl, OTBETCTBEHHEIM 3a
MeXXBEJIOMCTBEHHOE B3aUMOEHCTBHE.

IIpuHsTHE pelieHUn 0 NpeJocTaB/IeHHH (00 0TKa3e B NPeJOCTaABJIECHHH)
MYHHIHINIAJbHOH YCayru

3.4. ITpu paccMOTpeHHH KOMILJIEKTA JOKYMEHTOB AJI NPeOCTaBICHU My HHLIUNIATBHOM
YCJIYTH CIENHANUCT YTIpaBlieHHs, OTBETCTBEHHbIH 3a IPUHATHE PELUCHHUS:

1) onpenensieT COOTBETCTBUE MPEACTABIEHHBIX JOKYMEHTOB Tpe6OBaHUAM, YCTAHOBIEHHBIM
MYHKTOM 2.6 HacTOSALIEro AIMUHHCTPATUBHOIO PErVIaMEHTa;

2) aHANIM3UpPYeT COAEpXKAallylocs B MpPeACTaBIEHHBIX JOKyMEHTax HH(OpMaLHUIO B LEJIX
MOATBEPXKIEHUS CTaTyca 3asiBUTEIS;

3) ycTaHaBiaMBaeT (aKT OTCYTCTBUS UM HAJIMYUS OCHOBaHMH AJIA OTKa3a B IPEAOCTaBICHUH
MYHULUNIAIBHON YCIIyTy;

4)  ycTaHaBIMBaET COOTBETCTBHE  3asBUTENI  KPUTEpUSM, HEOOXOAMMBIM A
IIpeIOCTaBACHHA MYHHIUNIATBLHON YCIIYTH.

Cneuuanict YmpaBieHHs, OTBETCTBEHHBIH 3a MPUHATHE PELICHUS B TedeHHe 2 paboumx
[HER CO IHS TMOJIyYEHHS 3aperMCTPUPOBAHHBIX JOKYMEHTOB MO pe3yJbTaTaM MpPOBEPKH TOTOBHUT
OIIMH K3 CNIEAYIOIUX JTOKYMEHTOB:

a) NPOEKT pelIeHUs] O IPeIOCTaBICHUH MYHULUIIAIbHON YCIIYTH;

6) mpoeKT peleHus 06 0TKase B IPEeJOCTABICHHH MyHUIMNATIBHOH yCIyTH.

Coeunanuct YrmpaBieHdss B OeHb OGOpPMIIEHUS INPOEKTa pELIEHHS O MpeJOCTaBICHUH
MYHHLHUIAIBHON YCIYrH HalpaBisSeT Ha COIJIAaCOBAHHME M YTBEPXAEHHE IIPOEKT IMOCTaHOBJIEHHS
aIMMHUCTPALMM MYHHLHMIAIBHOTO okpyra «Bopkyra» o0 yTBepXIOEHHH CXEMBI PaclOJIOKEHHS
3eMENbHOTO YYacTKa, B Cilyuyae OTKa3a B NpPENOCTaBICHHH MYHHLMNATBHOH YCIYrd Mepenaér



NpoeKT peuleHHs 00 OTKase B MPENOCTAaBICHUH MYHHLHMIAIBHOM YCIYTM Ha IIOANMCH
pykoBoguTet0 YmpaeneHus. [IpoekT mocTaHOBNEHUS aIMHHUCTPAlMM MYHHLHIAIBHOFO OKpyra
«Bopkyta» 00 yTBEpXICHMH CXEMBlI PACIONOXEHHsS 3€MEJBHOIO Y4YacTKa COIJIaCOBBIBAETCA H
yTBEpXKIaeTcs (B ciiyyae OTCYTCTBHMs 3aMedaHHii) B TeueHue 1 pabodero aHsd. PykoBomutensb
YnpapneHus: NMOANMCHIBAET NMPOEKT pellieHHs 00 OTKasze B MpPEJOCTaBICHUHM MYHULHUMAIbHOH
ycayru B TeueHue 1 pabouero JHs Co AHs €ro Mojay4yeHus.

Crneuunanuct YIpaBieHHUs HampaBiseT NMOANNCAHHOE pelleHue, B TeueHne 1 pabouero nHs
CO [JHs NOANMHCAHUS pELUeHHd, CIeLHanucTy YmnpasieHus, MO®Ll, oTBeTCTBEHHOMY 3a BblAauy
pe3yJbTaTa IpeAOCTaBIEHUS MyHUIIMNIANBHON YCIIyTH, A5 BBIAAYH €T0 3assBUTENIO.

3.4.1. KputepueM NMpUHATUSA pELICHUs O NperocTaBieHHH (00 OTKa3e B IPEXOCTABIECHHUH)
MYHHLUMIANBHOM yCIOyru sBiseTcs OTCYTCTBME (HalMuyue) OCHOBaHUHM [UIs OTKasa B
NPeNOCTaBICHUN MYHUIIUIIANBHON YCIIYTH.

3.4.2. MakcuManpHBI CPOK HCIOJHEHUS aIMHUHUCTPATUBHOHN NPOLEAYPH! COCTABISAET HE
6onee 4 pabounx mHeH co AHSA MONMYYEHHUS CIELHATMCTOM YIpaBlIEHUS KOMIUIEKTa JOKYMEHTOB,
HEOOXOMUMBIX [UIS TIPMHATHS peElleHUs O IpenocTaBieHud (00 oTkase B INpelOCTaBIIEHHH)
MYHULIMTNIAILHOM YCIYTH.

3.4.3. PesynpraroM aIMHUHHCTPAaTHBHOW NPOLENYpHl SBJIAETCA IPUHITHE DELIEHUS O
npeaocTaBieHuy (00 OTKaze B MPEJOCTAaBICHHUH) MYHHLIMNAILHON YCIYTH M Nlepefaya INPHUHATOrO
pelueHus o npenocTaBieHuH (06 0TKase B IPEAOCTaBIEHUH) MyHULMNIAIBLHON YCIYTH CIIELIUATTACTY
VYnpaenenusi, M®LI, oTBeTCTBEHHOMY 3a BbLIA4YYy pe3yabTaTa NPEAOCTaBJICHUS MYHHUIUNAIBLHOH
YCAYTH, IJIS BBIIAYH €r0 3aBUTEINIO.

PesynpTaT aaMHUHUCTpaTHBHON mnpoueaypbl (ukcupyercss cneuuandctoM MOLL,
OTBETCTBEHHBIM 32 BblAAUy pe3yabTaTa [MPENOCTaBICHUsS MYHULMNAIBHOH YCIyrd, B
uHdopmannonHoit cucreme MOLI, cnenmanucroM YmpaBieHUs, OTBETCTBEHHBIM 3a BblIAUY
pe3yfbTaTa MpeaoCTaBIeHUs] MyHULMNIATBHON YCIIyTH, B XKypHallaX PETMCTPalK JOKYMEHTALMH.

[Npy HaMMUKMK B 3aSBNEHUH O NPEJOCTaBIEHHH MyHULMNANIBbHON YCIYTH yKa3aHHS O Bblgaye
pe3ynpTartoB okazaHus yciyru uepes MOL, VYmnpasnenue nepenaer nokymeHTsl B MLl s
MOCNenyOUeHd BbLAAUM 3asgBUTENIO (MIPEACTaBUTENIO) CIIOCOOOM, COMIACHO 3aK/IIOUEHHOMY
CornaiueHuio 0 B3aMMOIEHCTBUU Mex Iy AIMUHUCTpauueil 1 MOLL.

[TopAnok W CPOKH mepenayn AIMHMHHCTpauuell Takux NOKyMeHTOoB B M®I] ux Bblaauu
onpeaenstorcs CornaieHueM o B3auMOACHCTBHH.

3.4.4. OcHoBaHMEM M/ Hayalga MCIOJIHEHMS aIMHUHUCTPATUBHON NpOLEAYpH! SIBIACTCS
NOCTYIUIEHHE crnenuanucty YmpaBneHus, MODL|, OTBEeTCTBEHHOMY 3a BblJa4yy pe3yjbTara
NPEeNOCTABICHUS] MYHULMIIAIBHON YCIIyTH, pelleHUsl O MPEeAOCTaBIeHHH MYHMLHINANILHOH yCnyrH
WK pelleHHs 00 oTKase B IPeI0CTaBIEHMM MyHUIIMIIANIBHOM yCiiyrH (nanee — Pemenue).

AIMUHHMCTpaTHBHas [poLeaypa HCIONHAETCS CIeuuanucToM YmnpasneHus, MOIL,
OTBETCTBEHHBIM 3a Bblfiauy PelieHus.

[Mpu moctymneHun Pemenus cnenumanuct YnpasneHus, MOL], OTBETCTBEHHBIH 3a €ro
BbIIauy, MH(POPMUPYET 3asBUTENS O HAIMYHH IPUHATOrO PELIEHHS U COTJIacyeT Crocod MoJyyeHus
3asBUTENIEM JJaHHOTO PelleHus.

WHpopMupoBaHHe 3asBUTENS OCYLUECTBIAETCS MO TenedoHy M (MIH) IOCPEACTBOM
OTIpaBJeHUs 3JIEKTPOHHOTO COOOILEHHUS Ha yKa3aHHbIH 3asBUTEJIEM apec INEKTPOHHOM MOYTEL.

B cnyuyae nuuHOoro obpaiueHus 3asdBUTENS Bbliayy PelleHHs OCYILECTBISET CHELMAINCT
VYnpasnenust, MOLl, oTBeTcTBeHHBIN 3a Bblgauy PelneHus, moa pPOCHUCH 3asBUTEINA, KOTOpas
IIPOCTABISIETCS B XXypHaJle PErMCTpallid, MPU NPEAbSBIECHUM UM JOKYMEHTa YAOCTOBEPSIOLIErO
JMYHOCTH, & MPH OOpallleHUH MPeNCTaBHTENS TakxkKe AOKYMEHTa, IOATBEPKIAIOILEro MOTHOMOUHS
NpeACTaBUTENS.

B ciayyae HEBO3MOXXHOCTH HH(OPMHUpPOBAaHMS cleUUanucT YnpasineHusd, MOLI,
OTBETCTBEHHBIH 3a BbLIAYY pe3y/ibTara NpPeAOCTaBIEHHS MYHHULMUIAIBHOH YCIyrH, HampasiseT
3aABUTENIO PellieHue yepe3 opraHM3alHio IOUYTOBOH CBSI3U 3aKa3HBIM [THCHMOM C YBEAOMJICHHEM.

3.4.4.1 KputepueM TIpHHSTUS pelIEHUs O BblAaYe pe3yabTaTa MpPeNOCTaBICHHS
MYHMLMNATBHOM YCNYTH MM HampaBiI€HUM pe3y/bTaTa MYHHLHMIAJIBHOH YCIYTH MOYTOBBIM
OTIpaBJIEHHEM SBJISETCS BHIOOpD 3afBUTENEM CIOCOOa €ro yBEAOMIIEHHs O NMPHHATOM pELUCHHUH,
BBIIAUM pe3yJbTaTa NpeAoCTaBIeHHS MyHULIMNAIBHOH yCIyTH.



3.4.42 MaxkcuManpHbIH CPOK HCIOJHEHUS aIMHHUCTPATUBHON NpOLENYpHl COCTaBMIAET |
pabouuil JeHb CO AHS MOCTYIeHUs Pemenus crnennamcty YnpasieHus, M®IL], oTBeTCTBEHHOMY
3a ero BbLIAYY.

3.4.4.3 Pe3ynbTaTOM HCIOJHEHHS aAMUHUCTPATUBHOMN NPOLEAYPHI SBIAETCA YBEAOMIICHHE
3agBUTENs O IpUHATOM PelieHUH 1 (MIM) Bblaya 3asBUTENO Pelnenus.

CnocoboM (ukcaluuu pe3ynbTara aIMHHUCTPATUBHOM NMPOULEAYPHl ABIAECTCS PETUCTPAIUSL
PeineHus B xypHalie HCXOAALIEH KOPPECTIOHACHIMY YTIpaBIeHH s, BKIIFOYas SJICKTPOHHBINH peecTp.

III (I1) CocTaB, noc/1e10BaTEIbHOCTh H CPOKH BBLINOJIHEHHS] AAMHHHCTPATHBHBIX
npouexnyp (aeiicTuii), TpeGoBaHMil K MOPAAKY MX BbINOJIHEHUs, B TOM YHCje 0cobeHHOCTel
BbINOJIHEHHA aIMHHMCTPATHBHBIX pouenyp (aeiicTBHii) B 31eKTPOHHOM dopme

3.5. TlepeueHb aAMHMHUCTPAaTHBHBIX TNpouenyp (ACHCTBHM) 1pd MPENOCTAaBICHUH
MYyHHLMIATIBHON YCIIYTH B 3JIEKTPOHHOH popme:

1) 1mpueM U perucTpauus 3asBICHHS O MPEIOCTaBIEHUH MYHHMLUMIIAIBHOW YCIYrH ¥ MHBIX
JOKYMEHTOB, HEOOXOAUMBIX [UTSl IPEAOCTABIEHHS MYHHIIUNIANBHON YCIYTH;

2) HampaBjeHME  CIEUMAJIUCTOM  MEXBEJOMCTBEHHBIX  3alpOCOB B OpraHbl
rOCYIapcTBEHHON BJAcTH, OpraHbl MECTHOTO CaMOYNpAaBJIEHHs M IOJBEJOMCTBEHHBIE 3THM
opraHam OpraHu3alMu;

3) npuHsATME pelieHHs O IpenoctaBleHMH (06 OTkase B MpPENOCTABIICHHH)
MYHULIUIAIBHON YCIYTH,

4) yBemoMJeHUE 3ajABUTENsl O MPHUHATOM pEIIEHHM, BblJaya 3asBUTENIO pe3ynbTara
NPENOCTABIEHUs] MyHHLIMIIATBHOH yCyry;

5) yBeIOMJIEHHE 3aABMTENS O XOI€ MPENOCTaBIEHHS MYHHUHMNAILHOH yciyrd B Jinunom
xabuHeTe Ha EAMHOM mopTajie rocyJapcTBEHHBIX H MyHULMIIAIBHBIX YCIYT,

6) paccMOTpeHHe kanoObl Ha pelleHHs, nAeicTBus (OesnedcTsue) VYmpasneHus,
CHeLMaNUCTOB  YIpaBleHMs B IOpsOKe, YCTAHOBIEHHOM B paslene V  HACTOSLIEro
AIMUHUCTPATUBHOTO PEINIAMEHTA.

3.6. IlpemocraBneHue B YCTAHOBIEHHOM MNOpAAKe HHPOPMALMH 3aABUTEISIM M
obecrieyeHye mOCTyNa 3asBuUTENEdl K CBEAEHUAM O MYHHUMNAIBHOH YCiyre, Tnopsake ee
TPEAOCTaBJIEHHS, [0 MHBIM BOIIPOCAM, CBA3aHHBIM C NMPENOCTABICHHEM MYHHIMNIAIBLHOM YCIIYTH, B
TOM YHCJIE O XOJ€ MpPENOCTABIEHUS MYHHLHIAIBHON YCIYIH, YKa3aHO B MYHKTE 1.4 HACTOSILEro
AJIMHHUCTPaTUBHOTO pErIaMeHTa.

IIpuem u perucTpauus 3agBjieHUs
0 NpeaoCTaBJIeHHH MYHHIUIIAJILHOM YCJIYTrH H HHbIX
JIOKYMEHTOB, HeOOXOAMMBIX /151 NPEJOCTABICHHSA MYHHUHNNIAALHOMA yC/Iyru

3.7. OcHOBaHHEM [UIS Hayaja aAMUHUCTPATHBHON NPOUEAYpPH! SBJIAETCA MOCTYMIEHHE OT
3asBUTENS 3adBJEHHS O MNPENOCTABICHHH MYHUUMNAIBHOK YCIyrH, B (OpMe 3JIE€KTPOHHOTrO
JOKYMEHTA ¢ HCMOJb30BaHHEM FOCYAapCTBEHHON HHpOpMalHoHHO# cuctembl EIIT'Y.

3agBUTENH MOXET HAaNpaBUTh 3asBIEHME W JOKYMEHTBI, YKa3aHHble B IyHKTe 2.6
HacTOSILIEro AJMHMHMCTPATUBHOIO peEraMeHTa B 3JIEKTPOHHOM BHIE MOCPEACTBOM OTIIPABKH
MHTEPAKTUBHOM (OPMbI 3asBJIEHHs, MOAMHCAHHOIO COOTBETCTBYIOLIMM THIIOM 3NEKTPOHHOH
IOANHUCH, C MPHUIOKEHHEM 3JIEKTPOHHBIX 00pa3oB HEOOXOAMMBIX JOKYMEHTOB Y€pPE3 JIMYHBIH
KaOGUHET rocynapcTBeHHoM HHpopMaunonHoi cuctems! EIITY.

Unentudukauus 3asBuTeNs 0OECHEUMBAETCS  JNEKTPOHHBIM  MACHTH(QUKALHOHHBIM
NPUIOKEHHEM  C  MCHOJb30BAHHEM  COOTBETCTBYIOLIETO  CepBMCA  €AMHOH  CHCTEMBI
HIEHTHOUKALMH U ayTeHTH(QUKaIUH.

[Ipy HampaBieHHH HOKYMEHTOB 4e€pe3 TOCYJAapCTBEHHYIO HH(POPMAUMOHHYIO CHUCTEMY
EIT'Y nseM moJy4yeHHMs 3asBl€HUS Ha [IPENOCTaBIEHHE MYHMUMNAIBHON yCIYrd sIBISETCA AEHD
PErHCTpallvy 3asBeHHUs B roCcyAapcTBeHHOM nHdopmanuonnoi cucteme EINTY.

Cneuuanuct YrpasieHus, OTBETCTBEHHBIH 3a IPHEM TOKYMEHTOB:

a) yCTaHABNAMBaeT mnpeaMeT oOpalleHHsa, IpoBepseT HOKYMEHT, YAOCTOBEPSIOLIUH



JTMYHOCTb;

©) npoBepseT MOJHOMOYHS 3asBUTEIH,

B) TMpOBepsAeT HalM4yHe BCEX [OOKYMEHTOB, HEOOXOMMMBIX Ul MpPENOCTaBJIEHHS
MYHHUMIIANBHOM  YCIYTH, KOTOpble 3asBHTENb 00s3aH TNpPENOCTaBUTh CAMOCTOATENLHO B
COOTBETCTBHMHU C MYHKTOM 2.6 HacTosLuero AIMUHUCTPAaTHBHOIO perlaMeHTa;

A1) OpUHKMAeT pelleHHe o nmpueme (006 OTkase B NMpUEME, B Cllyyae HaIM4YHS OCHOBAHHIA,
yKaszaHHbIX B NyHKTe 2.13 Hactoswmero AJMHHHUCTPaTHMBHOIO peETJIaMEHTa) Y 3asiBHTEN
NpeACTaBIEHHBIX JOKYMEHTOB;

€) PperucTpupyeT 3asiBieHHe W NpPEACTaBJIEHHbIE IOKYMEHTbl MOA MHIMBHAYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX [TOCTYMJIEHHMS,

%) HHGOPMHPYET 3asBUTENS O XOAE BBLINOJIHEHHS 3asBJE€HHA O NPENOCTaBIEHHH
MYHULMNAILHON YCIIyTH.

VYBeqoMiieHHe O TpUEME JOKYMEHTOB HANpaBiiseTcs 3asiBUTENIO He Mo3fgHee pabouero AHs,
CIIENIYIOIIETO 3a IHEM MOCTYIUIEHHUs 3asBIEHHS U JOKYMEHTOB, CIOCOOOM, KOTOPBIM HCMO/L30BA
(ykazau) 3asBUTENb IPH 3a04YHOM OOpPAIIEHHH.

3.7.1. KputepueM NpUHATHS DELICHHUS O INpPHEME INOKYMEHTOB SABIAETCA OTCYTCTBHE
OCHOBaHMH I OTKa3a B MpuéMe ITOKYMEHTOB, YKa3aHHBIX B MNyHKTe 2.13 HacTosiuiero
AIMHHUCTPATUBHOIO pErJlaMeHTa.

3.7.2. MakcuManbHbIi CPOK HCIIOJHEHHS aAMHHHCTPATHBHON NMpOLEAyphl COCTaBIISET |
paGounii nOeHb €O [JHA [OCTYNJEHHS 3asBJ€HHA O MPEIOCTaBJIEHHH MYHHUHNAIbHOH
yCIyTH.

3.7.3. Pe3synbraroM aaMHHUCTPATHBHOH NpPOUEAYpHl ABIAETCS OAHO M3 CJIEAYIOLIMX
JEACTBUH:

1) npueM W perucTpauus B YHpaBl€HHM 3adBIE€HHA ¥ JOKYMEHTOB, MPEACTABIECHHBIX
3asBHMTENIEM, MX INepelava CrelUanucTy YMpaBleHHsl, OTBETCTBEHHOMY 3a NpPHHSATHE DPEIIEHHS O
TNpeaOCTaBNIeHHY MyHULIMIIANBHOR yCITyrH (B Cllyyae, €M 3asBUTENb N0 COOCTBEHHOH HHMUMATHBE
MpeACTaBHIl JAOKYMEHTBI, MPENyCMOTPEHHBbIE TNYHKTOM 2.9 HacTosiero AIMHUHHMCTPATHBHOIO
pernameHTa);

2) npueM W perucTpaius B YIpPaBIE€HHH 3asBJI€HHA M NOKYMEHTOB, MPENCTABJIECHHBIX
3agBUTEJIEM, U HX Mepelaya CHeLHalNCTy YIpaBieHHs, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
B3auMozeicTBHE (B Ciydae, €C/M 3asBUTENIb MO COOCTBEHHOHM MHHLMATHBE HE IPEACTaBHIJI
JIOKYMEHTBI, IPelyCMOTPEHHbIE MYHKTOM 2.9 HacTosAIIero AIMHHHACTPATUBHOTO PENIAMEHTA),

3) oTka3 B puéme TOKyMEHTOB.

Pe3ynbrar amMMHHCTPAaTHBHOM HpOLENypbl PErHCTPUPYETCs CIELHaIMCTOM YIpaBJeHHS,
OTBETCTBEHHBIM 32 MpHUEM NOKYMEHTOB, B XypHajl HCXOAsALIEH NOKYMEHTalMH, B TOM YMClE B
3NEKTPOHHOM BHUJIE.

HanpapJjieHHe cienaJHCTOM MEXKBeIOMCTBEHHbIX 3aIDOCOB
B OpraHbl rocyJapcTBeHHOI BJIACTH, OPraHbl MECTHOI0 CAMOYIIPABJIEHUS
4 NOJABEAOMCTBEHHbIE ITHM OpraHaM OpraHH3auMH B cjyvae,
€CJIM onpeaeieHHble JOKYMEHTBI He ObLJIH NpPeACTaBJIeHbI
3asiBHTe/1eM CaMOCTOSITE/ILHO

3.8. HanpaBneHHe CIICHHAJIUCTOM MEXBEAOMCTBCHHBIX 3anpocoB B OpraHbl
I’OC)’)I&pCTBGHHOl’I BJIACTH, OpraHbl MECTHOI0 CaMOYIMpPAaBJICHHA WU MNOABEAOMCTBEHHBIE I3THM
opraHaM oOpraHud3allid B ciy4ae, €CJIH ONpeACJICHHbIE OOKYMCHTbI HC ObLH peaCTaBJICHBI
3a9BUTEJIEM CAaMOCTOSTEIILHO OCYLUECTBJIACTCA B NMOPANKE, YKa3aHHOM B MYHKTC 3.3 Hacrosiuero
AﬂMHHHCTpaTl/IBHOFO perilaMEHTa.

IpuHsaTHE pemieHus o npeaocTaBjaeHHH (00 0TKa3e B MPeJ0CTABJCHHH)
MYHHUHNAJTbHOH YCJIYIrH



3.9. [Ilpunstue peleHus o npexoctaBleHud (06 oTKase B INpPENOCTABICHUH)
MYHHLMITLHOM YCIYTH OCYIIECTBISETCS B TNMOPSANAKE, YKA3aHHOM B IIyHKTe 3.4 HacTOsLUEro
AJIMHHHCTPaTHBHOIO pErIaMEHTa.

YBeaom/eHne 3asBUTEIs 0 IPHHATOM pellleHNH, BbIa4a 3agBUTEI0 pe3y/ibTaTa
NpeaoCcTABdEHUS MyHUIUNANALHOH ycayru

3.10. OcHoBanueM i Hayajla HCIOJHEHHS aAMHHUCTPAaTHBHON MPOLENYPB! ABIAETCH
NOCTYIIEHHE CTIELHANUCTY YTIpaBJIeHHUs!, OTBETCTBEHHOMY 3a BblIa4y pe3yibTaTa MpefOCTaBlIeHus
MYHUUHMOANGHOM YCIyrH, pelleHHs O mpefocTaBieHud (06 oOTKase B MPeNOCTaBIEHHUH)
MYHULUNANBHOR YCIIYTH.

AIMMHHCTpATUBHAS MPOLEAYpa HCIIONHAETCS CIENHATUCTOM YIIPaB/IeHU.

Ecnu 3asBuTens oOparuics 3a IPEeAOCTaBICHMEM MYHHULMOAIBHOW YCIYyrH uepes
rocylapcTeHHyo HMH(popmauuoHHyo cucteMy EINTY, To uHbOpMupoBaHHE 3asBUTENS O
pesyasrarax MpeNOCTaBleHUs MYHHUMNANBHOH yCIIyru OCYIIECTBIISIETCS TakXe 4Yepes
rocyaapcTBeHHY0 HHbOpMauoHHyo cuctemy EIIIY.

[Ipy npenocTaBNeHWH MYHHLMNAIBHOH YCIOYrM B 3IEKTPOHHOH (opMe 3asBHTEIIO
HarnpaBJseTCs:

a) yBEJOMJIEHHE O Havase MPOLEAYPHI IPENOCTABICHUS MyHHLMITAIBHOM YCITYTH;

6) ysemomieHue 06 OKOHUYAHHH NPEAOCTABIEHU MyHUIUTIATIBHOR YCITYTH;

B) yBEeJOMJEHHE ©O pe3ylbTarax pacCMOTPEHHs HOKYMEHTOB, HEOOXOMMMBIX UIs
MpeNOCTaBIeHUS MYHHLUIIAIBHON! yCIyTH;

r) YBEIOMJIEHHE O BOBMOXXHOCTH IOIYHHTH PE3YNLTAaT NPEJOCTABIEHHUS MyHULMNATBHON
yCyry;

1) yBeOOMIIEHME O MOTMBHPOBAaHHOM OTKa3€ B NPEJOCTABICHUM MYHHIUIIAIBHOH YCIYTH,
B C/Iyyae [IPHHATHS pelieHus 06 oTkase B IPeJOCTaBIEHHH MyHUIMNAILHOM YCIyTH.

3.10.1. KpuTepueMm NpUHATHS pEIICHHS O HANpaBIEHHM DE3YIbTaTa MYHHLMIATBHOH
YCIYTH SIBJISIETCS TOTOBHOCTE Perenus.

3.10.2. MakcuMaibHBIH CPOK HCMOJNHEHHS aIMHHUCTPATMBHOH IpOLELYpPbl COCTABNAET |
paGounii 1eHb CO AHS MOCTYIUIeHUs Pelenus cneuuanucty YnpasiieHusi, OTBETCTBEHHOMY 3a €To
BbLIAYY.

3.10.3. PesyabraroM KCHOJNHEHHs aAMHHHCTPaTHBHOM MPOLENYPHI SBISIETCS YBEAOMIICHHE
3aABUTENA © NpUHATOM Pelenyun u (MnK) Bblaaya 3adBuTeNo Pemenus.

Criocobom (QUKCAlHH pe3yNbTaTa agMHHHCTPAaTHBHOM INPOLELYPHI SBISIETCA PErHCTpaLys
Pelienus B )ypHasie HCXOAAIEH JOKyMEHTAlMH, B TOM YHCJIE B 3JIEKTPOHHOM BHJIE.

111 (I1I) OcoGeHHOCTH BHINOIHEHHS AIMHHUCTPATHBHBIX npoueayp (aeiicTeuii) B
M®I] npeaocTaB/ieHUsi FOCYAaPCTBEHHBIX H MYHHIHNAIbHBIX

yeayr

3.11. TlpemocraBneHne MyHHLHIANBbHOH ycayru uepe3 MOL], Bkirovas omucaHue
aIMMHHCTPAaTUBHBIX mpouenyp (ZeicTsuit), BbmonHsemblx MOLl npu npenocTaBieHUH
MYHHUMIIATBHOR YCIYTH IOCPEICTBOM KOMIUIEKCHOTO 3asBIICHMS, IPEAYCMaTpHBAcT CIEAYIOLIUE
aJIMMHHCTPATHBHBIE NIPOLEAYPBI (AeHCTBYA):

1) nomaya 3asBieHHs O MpPENOCTABIEHUM MYHMUMIAIBHON YCIYTH U HHBIX JNOKYMEHTOB,
HEOOXOMUMEIX /ISl TPEJOCTaBICHUS MYHHUUMNANBHOM YCIYrW, U TNpPHEM TaKUX 3asBleHUS O
NPeOoCTaBICHUE MYHULMNANBHOHA YCIyTH U JOKYMEHTOB;

2) HampaBJieHHe CIELUATHCTOM MEXBEIOMCTBEHHBIX 3aPOCOB B OpraHbl FOCYAapCTBEHHOH
BJIACTH, OPraHbl MECTHOTO CaMOYNpABJEHUS M IOJBEIOMCTBEHHbBIE 3THM OpraHaMm OpraHM3ainvy B
cly4ae, eC/ld JOKYMEHTBI, yKa3aHHble B MyHKTe 2.9 HacTOAWEr0 AIMUHMCTPATHBHOTO perjlaMeHTa
He ObUIM MpPeICTaBNIEHbI 325 BUTEIEM CAMOCTOSTENILHO;

3) yBenOMJIeHHE 3aABUTENS O MPUHATOM pELIEHMH, Bblaya 3asABUTENIO pe3ysbrara
IpeNOCTaBIIEHUS] MyHUUMNIANBHON YCIIyTH.

3.12. TlpenocraBieHHe B YCTAaHOBJIEHHOM Iopsake MHOOpMalUKM 3asBUTENIM M



obecreyeHHe IOCTyIa 3asBUTENed K CBEACHHAM O MYHUUMNAIbHOM yciyre, NoOpsike ee
NPEIOCTaBIeHHUs, 110 HHBIM BONPOCAM, CBS3aHHBIM C NpPEeI0CTaBAEHHEM MYHHLUNAIBHON YCIYTH, B
TOM YHMCJIE O XOJe MpeNOCTaBlIeHHUs MYHHLMNAIbHOW YCIyrH, yKa3aHo B NmyHKTe 1.4 HacTosulero
AIMHHHMCTPaTHBHOTO perjlaMeHTa.

3.12.1. OnucaHue agMHHUCTPATUBHbIX NMpoueayp (AeHcTBHit), BbinonHseMmblx MLl npu
NpeNOoCTaBleHHH MYHULMMANBHON YCIYrH B MOJHOM 0ObeME OCYLUECTBIAETCA B COOTBETCTBUHU C
cornamieHrdeM O B3auMozaeicTBun Mexay Aamunuctpauueii 1 MOLL

3.12.2. Tlopsnok pocyneOHoro (BHecyneOHOro) oO)KajoBaHHS pelIEeHHMH U OedcTBUH
(6e3neiicTBUA) MOL] " ero paboOTHHKOB YCTaHOBJIEHBI pasfesiom \Y%
HacTosero AIMUHHCTPATUBHOIO PEIlaMeHTa.

IIpuem u perucrpauus B8 M®L 3anpoca H J0KYMEHTOB AJ1sl IPEA0CTaBJ/IEHHS
MYHHUMIAJBbHOMN yCJIyru

3.13. OcHoBaHueM U1 Hayana agMHHHUCTPAaTUBHOW MpPOUEAYpHl ABIAAETCS MOCTYIJIEHHE OT
3a9BUTENs 3asBlEHHA O MNpPEAOCTaBJIeHHM MYHHULMMANBHOH ycayrn Ha OyMa)XHOM HOCHTENe
HenocpencTseHHo B MOLL.

[Iprem 3asBneHHs M JOKYMEHTOB OCYIIECTBJSETCS B MOpsAke oOweil odepean B
NpUEMHBIE 4achl WM 110 NpeIBapHUTENbHON 3anucH. 3asiBUTENb MOAAET 3asBJICHHE U JOKYMEHTHI,
yKazaHHble B MyHKTE 2.6. HAacTOsAWIEro AJAMHUHHCTPAaTHBHOIO perflaMeHTa, TaKKe 3asBUTENb MOXKET
NpeNCTaBUTh MO COOCTBEHHON WHHULMATHBE NOKYMEHTHI, yKa3aHHblE B MyHKTe 2.9 HacToswuiero
AIMHHHCTPATHBHOTO perjlaMeHTa B OyMaXKHOM BHIE, TO €CTb JOKYMEHTbl YCTAHOBIEHHOH (GOpMBI,
copMupoBaHHble Ha OyMaKHOM HOCHTEE.

3asBneHde O MpedOCTaBI€HUH MYHHIMNAIbHOH YCIyrH MOXeT ObiTh odopmieHo
sasBuTesleM B M®LI nubo odopmneHo 3apanee.

ITo mpocbbe oGparuBLUerocs nuua 3asBAeHHE MOXET ObiTb OQOPMIIEHO CHELHATHCTOM
M®LI, OTBETCTBEHHBIM 3a NpPHEM OOKYMEHTOB, C HMCNOJb30BaHHMEM MNPOrpaMMHBIX CpeacTB. B
3TOM Cjlydyae 3asaBHUTENlb COOCTBEHHOPYYHO BIHCBIBAE€T B 3asiBJICHHE CBOIO (aMHMIO, MM H
OTYECTBO, CTABHT ATy ¥ MOAMHUCH.

Cneuuanuct M®LI, oTBETCTBEHHBIH 3a NpHEM AOKYMEHTOB, OCYIUECTBIISIET CIEAYIOLLHE
JeiicTBHS B XOZ€ NpUEMA 3asBUTEIIA:

a) YCTaHaBlIMBaeT MpeaMeT oOpallleHHus, I[poBepseT HOKYMEHT, YAOCTOBEPSIOLIMH
JIMYHOCTB;

6) mnpoBepseT NOJTHOMOUHS 3aABUTENS;

B) MpoBepseT HajMuyMe BCEX JOKYMEHTOB, HEOOXOAMMBIX Il MPEAOCTaB/ICHHUS
MYHHUMNAIBHOM YCIYrH, KOTOpble 3asiBHTENb 00sf3aH TNPENOCTaBUTh CAMOCTOATENLHO B
COOTBETCTBHMHM C MYHKTOM 2.6 HacTosllero AIMUHHCTPAaTUBHOTO PErIaMEHTa;

r) TMpPHUHUMAET pelIeHHe O MPHEME Y 3asBUTENS NPEACTABJIEHHBIX JOKYMEHTOB,;

1) pETHCTPUpPYET 3asBl€HHME M MPEACTABIECHHbIE NOKYMEHTbI IOX HHIAMBHIYalbHbIM
MOPSAAKOBBIM HOMEPOM B JIEHB UX MOCTYIIEHHS,

€) BBIJAET 3aABUTENIIO PACIUCKY C OMUCBHIO MPEIACTABJIEHHBIX NOKYMEHTOB M YKa3aHMEM
JaThl HX TIPUHATHS, MOATBEPKAAIOULYIO TPUHATHE JOKYMEHTOB.

[lpu HeoOxomumocTH cneunanuct MOLl  u3rotaBnMBaeT KOMMH  NpPENCTABICHHBIX
3aABUTEJEM NOKYMEHTOB, BBIMOJHAET Ha HUX HaANMCh 00 HX COOTBETCTBHH MOMIHHHBIM
3K3EMILIAPaM, 3aBepseT CBOeH MOANMCHIO C yka3aHHeM (haMIINH U HHHLHAJIOB.

[Ipy OTCYTCTBMM Yy 3asBUTENs 3aMOJHEHHOTO 3asBJEHUS WJIH HENMpPaBUJILHOM €ro
3anonHenuu crneugrayuct MO®OLl, oTBEeTCTBEHHBI 3a MpPHEM [JOKYMEHTOB, IIOMOIaeT 3asBUTE/IO
3aMoJIHUTh 3asBJICHHE.

JINMTENBbHOCTD OCYIIECTBIEHUS BCEX HEOOXOOMMBIX AEHCTBMH HE MOXET NpeBbllarh 15
MUHYT.

3.13.1. KpuTtepeM mNpHHATHS pELIEHHS O I[pHEME [IOKYMEHTOB SBJISETCS Ha/lMuHe
3asBJIEHUS U NIpUJIaraeMbIX K HEMY JOKYMEHTOB.

3.13.2. MakcuManbHblii CPOK MCMONHEHUS aAMHHHCTPATHBHOM NpOLEAyphbl COCTaBIAET ]
pabounit neHb €O [JHA TIOCTYIUIGHHs 3asBl€HHs O MPEJOCTABJIEHHWH MYHHMLMNAIbHOM



YCJIyTH.

3.13.3. Pe3ynapraToM agMHHHCTPaTHBHON NpOLEAYpPbl SABISETCS ONHO U3 CIELYIOLIMX
NEeHCTBUH:

1) npuem u peructpauus B MOLl 3asgBneHus U JOKYMEHTOB, MNpPEACTABICHHBIX
3asABMTENIEM, HX Nepelavya CMeLHaTucTy YIpaBieHHs, OTBETCTBEHHOMY 3a MPHHATHE PELIEHHH O
NpeNOCTAaBIEHHH MYHULMIIAJIbHOH YCIIYTH;

2) npuem u peructpauus B MODL] 3agBneHHs U [JOKYMEHTOB, INpPEACTaBIEHHbBIX
3afBUTENlEM, M MX IMepeaya crneuuanucty MODL], oTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE
B3aUMOJEHCTBHE (B Cilyyae HEMpeACTaBlAEHUS 3asBUTENeM 1O COOCTBEHHOW MHHUIHMATHBE
JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.9 HacToAuero AIMHHUCTPATUBHOIO PETJIaMEHTa).

Pesynerar aOgMMHHCTpaTHBHOM  mnpouenypbl  ¢ukcupyercs  cneuuanuctom  MOL],
OTBETCTBEHHBIM 32 ITPUEM AOKYMEHTOB, B HH(opMaluoHHO#H cucTeme MPLI.

3.13.4. HanpaBneHue CHeLUHaJIHCTOM MEXBEAOMCTBEHHBIX 3alpOCOB B  OpraHbl
rocyJapcTBEHHOM BJIACTH, OpraHbl MECTHOrO CaMOyYNpaB/ieHHss M MOABENOMCTBEHHBIE 3THM
opraHaM OpraHH3allid B Ciydae, €clH OIpeAeieHHble MOKYMEHThI He ObUIM IIpPeACTaBIEHBI
3aBUTENIEM CaMOCTOSATEJIBHO OCYIUECTBIIAETCS B NMOPAAKE, YKa3aHHOM B IYHKTE 3.3 HacTOsALIEro
AJIIMUHHCTPAaTHBHOTO perjiaMeHTa.

3.13.5. Boigaua pe3ynbpTaTa NpeocTaBleHHs MYHMLMIAIBHON YCJIYyTH OCYLIECTBISETCA B
nopsiake, ykazaHHoM B NyHkTe 3.4.4 HacToswero AAMHHUCTPAaTHBHOrO perjlaMeHTa.

Hcnpasienue oneyaTok u (Mian) omnboK, J0NMYLEHHBIX B JOKYMEHTAXx,
BbLIAAHHBIX B pe3yJibTaTe NPEAOCTABJIEHHS] MyHHLHNAAbHON yCJIyTH

3.14. B ciyuyae BbISABJIEHUS 3asBHTEJIEM ONEYATOK, OLUMOOK B MOJYYEHHOM 3asiBHUTENEM
JNOKYMEHTe, SBISIOIEMCS pe3yJbTaToM MpPeNOCTaBlIeHHUs MYHHLHMNAJIBHONW YCJIYTH, 3asBUTENb
BIpaBe obparuThes B Ynpasnenue, MODL] ¢ 3asBneHneM 06 HCIpaBIeHUH JOMYLUEHHBIX ONEYaToOK H
own6OK B BEIIAHHBIX B PE3YJIbTaTe MPEeNOCTaBIeHHS MyHHLIMNIANIBHOM YCIIyTH JOKyMEHTaXx.

3.14.1. OcHoBaHHeM MUl Havyasa Mpouenypbl MO HCIPABIEHUIO ONEYaTOK U (MJIH) OmHUOOK,
JIONYLIEHHBIX B JOKyMEHTaX, BbIOAHHBIX B pe3yiabTaTe NPedoCTaBICHHS MYHHLMIAIbHOH yCIyr
(nanee — mpoueaypa), ABiseTcs NMOCTyIUleHHe B YrpaeneHue, M®L] 3asBnenus o6 ucnpasieHUH
omeyatok W (Mnu) omuOOK B [OOKYMEHTaX, BBUIAHHBIX B pe3ylbTare [pelOCTaBlIeHHUs
MYHHUMIAIBHON YCIYTH (ajiee — 3asBieHue 00 HCIpaBleHHH ONEYaToK 1 (MJH) olHO0K).

3.14.2. 3asBneHne 00 HCNpaBleHUH ONMEYaTOK U (MIM) OMHKOOK C yKaszaHHeM crocoba
MHQOPMHUPOBAHMS O pe3ynbTaTax €ro pacCMOTPEHHs H AOKYMEHTBHI, B KOTOPBIX COJEPKarcs
oneyarky U (MaH) oIUOKH, IPEACTABASIOTCS CIEAYIOIHMH CIOocobaMHu:

1) nuyHO (3asBUTENEM IMPEACTABIAIOTCS OpUTHHAIbl OOKYMEHTOB C OMeyaTrKaMH W (WIIH)
omKbKaMH, crenHanicToM YnpasneHusi, MOL nenaroTcs KONKUU 3TUX IOKYMEHTOB);

2) yepe3 OpraHU3aLUIO MOYTOBOH CBS3M (3asiBHTENEM HAIIPABJIAIOTCA KOMHM NOKYMEHTOB C
oneyaTrkaMH ¥ (WJH) oluOKaMu).

[lpueM ¥ perucrpauus 3asBieHHs o0 HCNpaBACHHWH OMNeEyaTtox M (MiaM) owmuboK
OCYLIECTBNIAETCS B COOTBETCTBUH € NYHKTOM 3.3 HacTosHiero AAMHHHCTPAaTHBHOIO PErNIaMEHTa, 3a
HCKJIIOUEHHEM MMOJIOKEHHH, KacalolUXcsi BOBMOXKHOCTH NPeACTaBAThL JOKYMEHThBI B 3JIEKTPOHHOM
BHUJIE.

3.14.3. Tlo pesynbTataM pacCMOTPEHHs 3asBiieHUs 00 HCMpaBJECHUH OMNEYaToK M (MIH)
OIIMOOK CHEUMANMCT YnpaBjleHWs B TeueHHe 2 pabouyux [JHEH €O [JHA [OJy4YeHHUs
3aperHCTPUPOBaHHOrO 3asBiAeHHs 00 HCIPaBICHHH ONEYaTOK M (MJIM) OLIMOOK MPHHUMAET OIHO U3
CAeAYIOLUUX pELIeHHH:

1) 06 ucnpaBreHUH ONeyaTok M (MJK) OWHOOK, AOMYILEHHBIX B JOKYMEHTAaX, BbIAAHHBIX B
pe3ysbTare NpefOCTaBIeHHs] MYHHLUHNAJbHONH YCIYTM, W YBEAOMJISIET 3asBHTENS O IPHHATOM
pellieHHH CcrnocoGoM, YKa3aHHBIM B 3asiBI€HHH 00 MCIpaBICHHMHM OMeYaToK M (M) omubok (¢
yKa3aHHEM CpoKa HCIPaBJICHUs JOMYILEHHBIX ONMEYaToOK M (Miin) OHOO0K);

2) 06 OTCYTCTBHH HEOOXONUMOCTH HUCIPABCHHS ONeYaToK U (MJIKM) OUIMOOK, JONYHIEHHBIX B
JOKYMEHTaX, BBIOAHHBIX B pe3ylbTaTe MpeAOCTaBlI€HHs MYHMLHIMAJIbHON YCIYTH, M TOTOBHT
MOTHBMPOBAHHBIH OTKa3 B HCIPABIEHHH OMNEYaTOK H (MJIH) OIIHOOK, HOMYIIEHHBIX B JOKYMEHTaX,



BbIJAHHBIX B pe3y/bTaTe NpeAoCTaBIeHHs MyHULIUNAIBHOH yCIYIH.

[Tpu ucnpaBneHuu onevarok U (W) omMOOK, JOMYLIEHHbIX B JOKYMEHTAX, BbIAAHHBIX B
pe3ysbTaTe NpeoCTaBIeHHs] MyHULUNIAIbHON YCIyTH, He JOMYyCKaeTCs:

1) u3MeHeHHE CcOAEPXKaHUS [OOKYMEHTOB, SBISIOIUMXCA pe3yJbTaToM [MpeaoCTaBICHHS
MYHHLUNAIbHON YCIIYTH;

2) BHeceHWe HOBOH MHGpOpMALUHU, CBEICHHH U3 BHOBb [TOJYUYEHHBIX JOKYMEHTOB, KOTOpbIE
He ObLTH MpeACTaBIeHb! NPU N0/laue 3asBeHHUS O IPeJOCTaBICHUH MYHULIUNIAIBHOH YCIYTH.

3.14.4. KpurepueM MNpUHATHS pelieHUs 00 HCIpaBICHUH ONe4yaTok W (Uau) omubOoK
ABJSETCS HaJM4de OneyaToK M (MaM) owHOOK, OOMYIUEHHBIX B OOKYMEHTaX, SBJSIOLIMXCS
pe3yJbTAaTOM IPEAOCTaBIEHHSI MyHHIIMNAIBHON YCAYTH.

3.14.5. MaxkcuMaibHbIll CPOK UCIIONIHEHUS aIMHHUCTPATHBHON NMPOLEAYPbl COCTABSET HE
Honee 5 pabouux AHEH co AHA MOCTyIUleHUs B Ynpasnenue unu MOL] 3asBneHus o6 ucnpabneHuu
oneyaTok U (W) OHUOOK.

3.14.6. PesyneratoM npouenypsl ABASETCS OOUH U3 CIAENYIOINX JOKYMEHTOB:

1) ucopaBieHHble  OOKYMEHTHI, ABNSIOLLUECS pe3yabTaToM NpeaoCTaBleHHS
MYHHLHUNATbHOH YCIYyTH;

2) MOTHUBHpOBaHHbIH OTKa3z B UCIPABJIEHHU OMEYATOK U (MH) OIIMOOK, MAOMYILIEHHBIX B
JIOKYMEHTaX, BbIAAHHBIX B pe3y/bTare NpeA0oCTaBleH!s] MyHULIMNIAIBHON YCIYIH.

Brigaua 3as4BUTENO UCIPABIEHHOrO AOKYMEHTa WJIM MPUHSATOrO PELICHUs MPOU3BOAMUTCS B
nopsiake, yCTaHOBJIEHHOM ITYHKTOM 3.4.4 HacTosALero AIMHHHCTPAaTHBHOIO perjlaMeHTa.

Ilopsanok Bbiaayu Ay6IMKAaTa JOKYMEHTA, BLIAAHHOIO MO Pe3yJibTaTaM
NPeA0CTaB/IeHMS Irocy apCcTBEeHHOH NN MYHHUIHNIANbLHOM yCJIyrH, B TOM YHce
HCYepNbIBAKILMIA epeyeHb 0CHOBAHMIA /11 0TKa3a B BblAaye 3TOro Ay6/aHKara

3.15. OcHoBaHHeM [ BblAAYM (HaMpaBieHUs) AyOnukaTa JOKYMEHTa HIIM yBEJOMJIEHHS 00
OTKa3e B Bblmaue NyOJiMKaTa HOKYMEHTa SBIISETCS INpPEACTaBJICHUE 3asiBUTENEM B YIpaBleHHE
3asBJIEeHUs O BplAaye nyOnukara fokyMmeHTa (1o ¢popme coriaacHo npuiaoxeHuio Ne 4 k HacTosLueMy
AIMMHUCTPAaTUBHOMY PErJaMEHTY) OIHHM M3 CJIEAYIOLIMX CNOCOOOB: MpH JUYHOM OOpaLIEHHH;
NOYTOBbIM OTIIPABJIEHUEM.

[To nmpocwbe 3asBUTENA HA BTOPOM 3K3EMILIspe 3asiBE€HHUs O Bbllaye n1ybnukarta JOKyMEHTa
OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM YNpaBieHHs NMPOCTaBIAETCS OTMETKA O MpHeMe, a TaKxke
yKasblBaeTcs (DaMUIIUs, MHHLHANb], NODKHOCTb JIMLA, IPHMHSABLIErO YKAa3aHHOE 3asBJIEHHE H
JNOKYMEHTBI, AaTa uX NpHema.

Cpok perucTpaLiy 3asBjeHHs COCTABIAET OAHH pabouMii IEHb CO IHA €T0 MOCTYIIEHHS.

3.16. 3asBuTeneM Ha Bbliauy AyOnMKaTa HOKYMEHTa, BBIZAHHOTO MO pe3y/lbTarTaM
NpeAOCTaBIEHHS MYHHUIMNANBHOH YCNYrH, SBASETCS JIMLO, B OTHOLUEHHH KOTOPOro paHee Obll
BblJaH JIaHHBIA pe3ynbTaT NpeAOCTaBIEHHs] MyHHUMIIANbHON YCIYyTH.

YmpaBneHueM —paccMaTpUBaeTCs  3asiBl€HME O Bblgaue AyOnMKaTa  [OKYMEHTa,
NpeNCTaBIEHHOE 3asiBUTENEM, M TNPOBOJUTCA IPOBEPKA CBEAEHHH, YKa3aHHBIX B 3asBJIEHHH O
Bbiaue Ay0sinKaTa JOKyMEHTa, B CPOK, He MpeBbllalolMi 3 paboyux AHe# ¢ AaThl perucTpautu
COOTBETCTBYIOLLETO 3asBJIEHHS.

Kpurtepuem npuHATHS pelUeHHs 110 aAMHUHHCTPATUBHOM NMpOLENype ABNIETCA YCTAHOBJIEHHE
HaJIMYUs WJIH OTCYTCTBHMS OCHOBaHHUS (OJHOrO MJIM HECKOJIbKMX) [UISl OTKa3a B Bbloaue AyOnukara
JNOKYMEHTA.

3.17. 3asBneHue o Bbloaye AyOsMKaTa JOJDKHO COAEPXKATh CIEAYIOLLUE CBEACHHUS:

1) pamunus, Mg ¥ OTUECTBO ([IPH HAJMYMHK) 3aABUTENS (MIPEACTABUTENS 3asIBUTENS) paHee
NpeaoCTaBIC€HHOR MYHHLIMIIAJILHOH YCIIyTH;

2) uHdpopMauMio, MNO3BOJSIIOILYIO HACHTHUOUUUPOBATH paHee BbIAAHHBIH  pe3ynsTar
NpeaoCTaBNeHUs MyHHULUNIAIBHON YCIYTH.

3.18. CrneunanucT, OTBETCTBEHHbIH 3a MOArOTOBKY pe3yiasTara  IpPelOCTABIECHUS
MYHULHMNAJIbHOH YCIyrd, [0 pe3ylbTaTaM pacCMOTPEHHs 3asBiACHUA O Bblaade Aybnukara,
NpUHUMAET pelleHHe o Bblaaue (00 oTkase B Bblnaue) AyOnukara AOKYMEHTa, BBLIAHHOTO IO
pe3ynbTaraM NpeAoCTaBIEHUS] MyHHLHNANBHOHR YCIIyTH.



3.19. OcHoBaHUSAMH JI OTKa3a B Bbiaaue AyOnuKaTa JOKYMEHTA SBJISIIOTCA:

1) oTcyTCcTBME B 3asBJIECHUH O BbiAaue AyOiukara OOKyMeHTa HH(opMauuy, no3BosoLIeit
MIEHTU(PULUHPOBAThL paHee BbIAAHHBIH JOKYMEHT;

2) npecTaBIeHUE 3asB€HHs O BbLIa4e JyOauKaTa JOKyMEHTa HEYIIOTHOMOYEHHBIM JIMLIOM.

3.20. MakcuManbHbIi CPOK BblOauM QyOJiMKaTa JOKYMEHTA, BBIJAHHOIO MO pe3yjbTaTam
peNOCTaBEH!S MYHHLHUNANBbHOH YCIyru, cocTaBiaseT 3 pabouumx OHS CO [AHS TOCTYIUIEHHS
3asBJICHHUS.

3.21. Pe3ynsTaToM nmpoueaypsbl ABASETCA OAHO U3 CIAEAYIOIUHX AEHCTBHM:

1) Bblmaya ayOnuKara JOKYMEHTA, BbIAAHHOrO MO pe3yibTaTaM IpPeNOCTaBJIEHUS
MYHHULMNATILHOH YCIYTH;

2) Bblaya MOTMBMPOBAHHOIO OTKa3za B BblJaye JyOiHMKaTa NOKYMEHTA, BbIAAHHOrO MO
pe3ynbTaTaM MpefoCTaBIeHHs] MyHHIMIIAIBHON YCIyTH.

IV. ®opMBbI KOHTPOJIS 32 HCMOJHEHHEM
AIMHHHCTPATHUBHOIO PerjiaMeHTa

IMopsaaok ocyuecTBIEHHS TEKYLEro KOHTPOJIS 32 c00/II0IeHHEM H HCIIOJIHEHHEM
OTBETCTBEHHBIMH A0/DKHOCTHBIMH JIMLIAMH M0/10KeHHiT AIMMHHCTPATHBHOI0 perjiaMeHTa
NpenocTaBjaeHHs MYHHIMNAJbHOMH YCJIyIH H HHbIX HODMATHBHBIX NPaBOBLIX
AKTOB, YCTAHABJIHBAIOMWMX TPeOOBAHHAS K NMPeI0CTABJCHHI0 MYHHIIHNAJILHOMR yCJIYTH, a
TaK)Ke NPHHATHEM HMH peleHHni

4.1. Texywuii KOHTpONb COOMIONEHMS W  MCIOJHEHHS TMOJNIOKEHUH HACTOSLLEro
AIMHHHCTPaTMBHOrO perjaMeHTa M HHBIX HOPMAaTHBHBIX IIPaBOBBIX AKTOB, YCTaHABIHBAIOILMX
TpeGoBaHHs K TPEAOCTABNEHHIO MyHHLMIIATBHOM YCIIyTH, OCYIUECTBAET HAYATIBHUK YIIPaBICHHS.

4.2. KoHTpO/b OeATENbHOCTH YIpaBieHHst MO MPENOCTABIEHHIO MYyHHUMNAILHOH YCJIyTH
OCYILECTBASETCS 3aMECTHTENEM pPYKOBOAMTENS AIMHHMCTPALMH, KOHTPOJMPYIOLIMM padoTy
VYnpasneHus.

KOHTpOJIb MCTIOJIHEHHS! HACTOSIIEr0 AIMUHHCTPATHBHOIO PEMIaMeHTa COTpyAHHKamMu MDL]
ocyuiecTBiseTcs pykopoautenem MOLI,

[MopsaoK ¥ NepHOANYHOCTD OCYIECTB/ICHHS IUVIAHOBLIX H BHENJIAHOBbIX NMPOBEPOK
MOJIHOTHI H KauecTBa Mpea0ocTaBleHNusl MyHHUHNA/IbLHOI yCJIyru, B TOM YHcje NOPAAOK U
¢$opMBb1 KOHTPOJIS 32 MOJHOTOH M Ka4eCTBOM Npe10CTaBIeHHsI MyHHUMIIAIbHOH YCayrH

4.3. KoHTposiib MOMHOTBI W  KayecTBa INPEAOCTABJIEHHA MYHMUMIIAIBHOH  YCIyru
OCYLIECTBISAETCS MyTEM NPOBEAECHHS MIaHOBBIX U BHEMIAHOBBIX MPOBEPOK.

[InaHoBble MPOBEPKH MPOBOAATCS B COOTBETCTBUH C IUIAHOM paboThl AJIMMHHUCTPALMH, HO
He pexe 1 pasa B 3 roza.

BuennaHoBble TNpPOBEPKH MpPOBOAATCS B Cilydyae MOCTYIUIEHHS B AJMMHHCTpPALHIO
obpallieHnii PU3MUECKUX ¥ IOPUANYECKHX JIMIL C XKanobaMH Ha HapylIEeHHs HX [paB ¥ 3aKOHHBIX
HHTEPECOB.

4.4. BHensaHOBbIE MPOBEPKH MPOBOAATCS B (opMe IOKYMEHTApHOH MNPOBEPKH U (WIH)
BbIE3IHOH MPOBEPKH B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOaTeNnbcTBOM Poccuiickoit denepauni.

BHennaHoBble MPOBEPKH MOTYT NPOBOAMTBCS HAa OCHOBAaHHMH KOHKPETHOrO OOpalleHus
3aABUTENSA O (PaKTaxX HAPYLUEHHS €ro NpaB Ha MOJTyYEHHE MYHHLUNIAILHON YCIIyTH.

4.5. Pe3ynpTaThl IUIAHOBBIX M BHEMJAHOBBIX MPOBEPOK OQOPMIISIOTCA B BHUAE aKTa, B
KOTOPOM OTMEYalOTCsl BbIABIEHHbIE HEAOCTATKH U NMPEMTIOKEHHUS [0 UX YCTPAHEHHIO.

OTBeTCTBEHHOCTD A0UKHOCTHBIX JIHL 32 PellIeHHA H JAeHCTBUA
(be3neiicTBHE), IPHHHMAaeMble (OcyIeCTBJAsieMble) HMH



4.6.  JIo/KHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 MPENOCTABIEHUE MYHHLUNAILHON YCIYTH,
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTb 3a COOMIONEHHE IOpsaKa H CPOKOB IpPENOCTaBICHHS
MYHHLMIIAJIBHON YCJIYTH.

M®L] u ero paOOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHONATENIbLCTBOM
Poccuiickoii ®enepaumu:

1) 3a NOJHOTY mnepegaBaeMbIX YMPaBICHUIO 3alpOCOB, HHBIX JOKYMEHTOB, IPHHATHIX OT
3assutens B ML,

2) 3a CBOEBPEMEHHYIO Nepesiady YIpaBiCHHUIO 3alpOCOB, UHBIX JOKYMEHTOB, IIPHHATHIX OT
3asiBHTEJA, a TAKXe 3a CBOEBPEMEHHYIO BblIauy 3asBHTENIO JOKYMEHTOB, MEPENaHHBIX B 3THX
uensx MOL] YnpasnenueMm;

3) 3a cobmoseHue npaB CYObEKTOB MNEpPCOHANbHBIX MJAHHBIX, 3a COOJIONEHHME
3aKOHOAaTeNbCTBA Poccuiickoit Desepauny, YCTaHaBIMBAIOLIETO OCOOEHHOCTH OOpallleHHs C
HH}popMaureli, AOCTYN K KOTOpO#i orpaHnyeH ¢eaepajbHbIM 3aKOHOM.

IToJ103keHHns, XapaKTepu3yiolLIHe TPeGOBaHHA K MOPAAKY H popmMam
KOHTPOJIsl 32 NIPeJ0CTaBJeHHEM MYHHIHMNIAJIBHOMH YCJIYTH
€O CTOPOHBI I'PaXAaH, UX 00beAHHEHUH U OpraHH3alUi

4.7. KoHTponb 3a MpeNocTaBieHHeM MYHHLHIAIBLHOH YCIyrH OCYILECTBJAETCS B (opme
KOHTpPOJIA 3a COOMONEHHEM MTOCIEN0BATENBHOCTH AEHCTBUMH, ONMPENEIEHHbIX aIMMHUCTPATHBHBIMH
TNpolLeAypaMH MO UCTOMHEHUIO MyHHLMNAIbHON YCAYTH M NPUHATHEM PEIIEHHM NOKHOCTHBIMU
JMUAMHM, MyTeM MpPOBEIEHUS MPOBEPOK COOMIOAEHHS M HCIOJHEHHS NODKHOCTHBIMH JIHLIAMH
AIMMHMCTpalli¥ TpaBOBBIX akTOB Poccuiickoit denepalivy, a TaKKe MOJOXEHHH HaCTOSLIEro
AIMHHUCTPATUBHOTO perjlaMeHTa.

[IpoBepKa Takke MOXET MPOBOAUTLCS MO KOHKPETHOMY OOpAllEHHIO TpaXKJaHMHA WIIH
OpraHu3aLlHuH.

4.8. Tlpu oOparieHuu rpaxcaaH, UX OObENMHEHMH M OpraHH3alMi K rj1aBe FOPOACKOro
okpyra «BopkyTa» - pyKOBOIUTEINIO aAMHHHCTPALMH TOPOACKOro Okpyra « BopkyTa» MOXeET ObITb
co3MaHa KOMMCCHMs C BKJIIOYEHHEM B €€ COCTaB TIpaxcaaH, MpeACTaBUTeSNeH OOLIECTBEHHBIX
0o0beIMHEHHUH ¥ OpraHu3auui Ais MpOBEJCHUsS BHEIIAHOBOM IMPOBEPKH MOJIHOTHI M Ka4yecTBa
NpeNoCTaBAeHU MYHUIUNAIBHON YCIIYTH.

V. MocynebHbiii (BHecyaeOHbII) Nopsaok 00xal0BaHHs pelleHUH U nelicTBHI
(Oe3neiicTBHS) OpraHa, NpeaoCTaBJIAIOIIEr0 MYHHUHNAIBHYIO YCJIYTY,
MHOTO(YHKIHOHAJIBLHOrO LIEHTPA, OPraHU3aLHii, yKazaHHbIX B uacTh 1.1 cTaTbu 16
denepanbHoro 3axoxa ot 27.07.2010 Ne 210-®3 «O0 oprann3aunu npeaocTaBjieHHs
rocyJapcTBEHHBbIX H MYHHIHNAIBHBIX YCJIYD», 2 TAKKe J0JKHOCTHBIX JIHIL, FOCYapCTBEHHBIX
ClIy’KalMux, paboTHHKOB

5.1. VYkazaHHas B HacToslleM pasnene HHGOpMALUMA TOMJIEKHT pasMELIEHHIO Ha
O(QHULMATLHOM caiiTe AIMMHHUCTPALIMH, B TOCY1apCTBEHHON HHpOpMaLoHHO#H cucteme EIITY.

Undopmanuus 1715 3asiBHTeJIS 0 €ro NpaBe NoJaTh kajio0y Ha pelleHHs H AeHCTBUSA
(6e3neiicTBHE) Oprasa, NpeaoCTaBISIONMIEro My HHIMIAJIBHYIO YCJIYTY, €ro 10JDKHOCTHOTO
JMUa Ju60 MyHHUMNAJABLHOIO CJ1yXKauero, MHOroyHKIHOHAJILHOrO LEHTPa, ero paboTHukKa,
a TAKJKe OpraHM3aluii, yKkazaHHbIX B 4acTH 1.1 craTbn 16 ®deaepaibHOro 3aK0OHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3aumy npesocTaBJdeHUs rocylapCTBEHHbIX H
MYHHUHMNAJBLHBIX YCJIYT», HJIH HX paG0THHKOB NPH NPEA0CTABIeHHMH MYHHUHMNAIbLHOM yCJIyrH

5.2. 3agBUTENM HMEWT MNpaBo Ha OOXajloBaHHME pELIEHHWH, MNPUHATBIX B XOne
MpeNOCTABIEHHS MYHULMNIANBHOH ycnyru, AeficTBuil (6e3neHCTBHH) YNpaBieHHs, AO/DKHOCTHBIX
auu Ynpasienus 1u6o MyHHLMNANbHOTO ciysxauero, ML, ero paboTHuKa, IPH NPeNOCTaBICHHH
MYHHLKIAIBHOHR yCIyrd B 10CyAeOHOM MOpPSIKe.

Opranuzauuy, ykasanuele B yactu 1.1 crtatbu 16 PenepanpHoro 3akoHa Ne 210-®3 B



Pecny6onuxe KoMy oTCYTCTBYIOT.
IIpenmer xanobbI

5.3. 3agBUTENb MOXET 0OPaTUTLCS C XKajl000H, B TOM YHCIIE B CAEAYIOLIUX CIIyYasX:

1) HapyiIeHHEe CpOKa perucTpaliiy 3arnpoca 3asBHTENS O MPEJOCTaBIEHHH MYHHUIMIIAIBHOM
YCIIyTH, 3anpoca, ykazaHHoro B ctarbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpoKa MpedOoCTaBlIeHUS MYHHLMIANbHOH yciayrd. B yka3aHHOM ciyvae
nocynebHoe (BHecyneOHOe) obxanoBaHue 3asBUTENEM pelleHUH U aeficTuit (besneicTaus) MOL,
pabdotnuka M®L] Bo3MoxHO B cnyuae, ecnt Ha MOLI, pemenus u nekcrBus (Oe3neicTBue)
KOTOpPOro  oOXajlyloTcsl, BO3JIOXKEeHa (YHKLUMS MO TNPENOCTABJIEHHIO  COOTBETCTBYIOILEH
MYyHHULMMAJBHON yCIyrd B MOJHOM OObeMe M B IOpsKe, ONMpede/eHHOM 4acThio 1.3 cTtateu 16
denepansHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3a1BUTENS AOKYMEHTOB WIIM HHPOPMALHH JIMOO OCYLIECTBIIEHUS AEHCTBUIA,
MpeACTaBleHUE WM OCYIUECTBIEHHE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMH IPaBOBBIMH
aktamu Poccuiickoit @enepauny, HOpPMaTUBHBIMH MpaBOBbIMM akTaMH Pecnybnuku Komu,
MYHHMLMIATBHBIMH TPABOBBIMH aKTaMH TS MPEAOCTABNECHHS MyHHLMIIAILHON YCIyTH;

4) 0TKa3 B pHeMe JOKYMEHTOB, Npe0CTaBlIeHHE KOTOPBIX NPELYCMOTPEHO HOPMATHBHBLIMU
NpaBoBLIMH aKkTamu Poccuiickoit Qenepauny, HOPMaTHBHBIMH IIPaBOBBLIMHM akTaMM PecnyGnuku
KoMy, MyHHUMNANBHBIMH MPABOBBIMH aKTaMH Ul NPEJOCTaBJEHHs MYHUUMIAIbHOH YCIYTH, Yy
3asBUTENS;

5) oTka3 B NpPEeAOCTaBICHWH MYHHMLMNAIBHON YCIYTH, €CJIH OCHOBaHHA OTKa3a He
NpefyCMOTpeHs! (eAepanbHbIMH 3aKOHAMH M MPHHATHIMM B COOTBETCTBUM C HMMHM HHBIMH
HOPMaTHBHLIMM NPaBOBbIMHU akTaMu Poccuiickoit denepauuy, 3akOHaMH ¥ HHBIMH HOPMATHBHBIMH
npaBoBbIMM akTamu Pecny6auku Komu.

B ykazaHHOM cnydae nocynebHoe (BHecyneOHoOe) oOxajoBaHHE 3asBHTEIEM pELIEHHH U
neiictBuit (6e3neiictBus) MOLL, pabotHuka M®L] Bo3amoxHO B cinyyae, ecinu Ha MOLL, pelenus u
aeicTBusl (Ge3meiicTBHE) KOTOpOro OOXKalyroTcs, BO3/MOXEHAa (QYHKUHMS MO IPENOCTABIEHHIO
COOTBETCTBYIOIMX MYHHLMIANBHBIX YCIYT B MOJTHOM OOBEME B NMOPAMAKE, ONPENETEHHOM YacThiO
1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3arpeGoBaHHe C 3asBUTENs NPH NPENOCTaBICHHUM MYHHLUNAIBHON YCIIYyrH IIIaThl, HE
MpefycCMOTPEHHOH HOPMaTHBHBIMHM NpaBoBbIMHM akTamu Poccuiickoit denepaunu, HOPMATUBHBIMU
npaBoBbIMH akTamu Pecniy6nuku KoMy, MyHHLMNATBHBIMH PABOBBIMU aKTaMH;

7) orkaz VYmpasieHus, ero JOMKHOCTHoro nuua, MOLI, pabornuka M®LI, opranusanui,
NpeaycMOTpeHHbIX YacThbio 1.1 ctatbu 16 @enepanshoro 3akoHa Ne 210-03, uny Ux pabOTHHKOB B
HCIIpaBJIeHMH JOMYIIEHHBIX UMH OMEYaTOK M OMOOK B BbINAHHBIX B pe3yjbTaTe MpeaoCTaBleHUs
MYHHUMOATBHOH yCNyrH [OOKyMeHTax Jiibo HapylleHHe YCTAHOBJIEHHOTO CpOKa TaKHX
UCITpaBIIEHHUH.

B ykazanHoM ciiydae pocyneGHoe (BHecyneOHoe) obkajloBaHHME 3asABUTEEM pELICHMH U
neiicteuii (6e3neiictaus) ML, pabotHuka M®DL] BozamoxxHO B ciyyae, eciu Ha M®LI, pewenus u
nedcTBus (6e3meiicTBHE) KOTOPOro OOXKalylOTCS, BO3JIOKEHAa (GYHKUHMS MO MPENOCTaBIEHHIO
COOTBETCTBYIOILMX MYHHIMINAIBHBIX YCIYr B MOJHOM 00BEME B MOPSIKE, ONPEJETIEHHOM YacThIO
1.3 crateu 16 ®enepanbrHoro 3akoHa Ne 210-03;

8) HapylueHHe cpoKa WM MOpsSAKa BbLAAUM JOKYMEHTOB MO Pe3ylbTaraM IpeaoCTaBleHHs
MYHULIMNANbHOH YCIYTH,

9) NpUOCTAaHOBNEHHE NPENOCTABICHHS MYHHLMNAIBHOH YCIyrW, €CNM OCHOBAHMs
IPUOCTAHOBJIEHHUs HE NMPEAYCMOTpPEHBI (eiepabHbIMH 3aKOHAMH M IPHUHATBIMH B COOTBETCTBHHU C
HMMH HHBIMH HOPMAaTHBHBIMM NpaBOBbIMH akTamu Poccuiickolt denepauuu, 3aKkOHaMH U HHBIMH
HOPMAaTHBHbIMM TpaBOBbIMHM akTamu Pecnybnuku Komu. B ykaszanHom ciyuae nocymebnoe
(BHecyne6HOE) obxanoBaHue 3asiBUTeNIeM pelueHUit U neictBuil (6esneiictBua) MOLI, paboTHuka
M®L] BosMOkHO B ciyyae, ecnu Ha MOL], pewenus u gedictBus (OesmeiicTBue) KOTOPOro
o0xanyloTcs, BO3NOXKEeHa (YHKUHS MO MpPEeNOCTABJAEHHIO COOTBETCTBYIOIIMX MYHHIHIATbHBIX

YCIYT B MOJHOM 00beMe B NOpsAJKe, ONpenesiecHHOM 4acThio 1.3 crarbn 16 ®enepanbHoro 3akoHa
Ne 210-93;



10) TpeGoBaHue y 3asBUTENs NpH NPEAOCTABIEHUH MYHULHMINAIbHONW yCIyTrH NOKYMEHTOB
WIM MHQpOpMalUWH, OTCYTCTBHE M (HJIM) HEIOCTOBEPHOCTb KOTOPBIX HE YKa3blBalIWCh IIpH
NepBOHAYaJbHOM OTKa3e B TpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul  IPENOCTaBICHHUS
MYHULMNATBHON YCOYyrH, JM60 B MPENOCTAaBIEHWM MYHHUIMNAIBHOW YCIYTrH, 3a HCKIKOYEHHEM
CIly4aeB, IIPeLyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratby 7 denepanbroro 3akona Ne 210-03.

B ykaszanHoMm ciy4ae pocynebHoe (BHecyneOHoe) oOxanoBaHHE 3asiBHTENIEM pELICHUH H
neiictBuii (6e3neiicTBus) M®LI, pabotHuka M®L] Bo3mMoXXHO B ciydae, ecnu Ha MOPLI, pemenvs u
nefictBust (6e3nedcTBME) KOTOPOro OOXanylOTCs, BO3JOXKEHA (YHKLUHMS M0 MPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHHIMAANBHBIX YCIAYr B MOJHOM OObEME B MOPSIKE, ONPENENEHHOM YacTbiO
1.3 ctatbu 16 ®denepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranu3aumy npenocTaBleHus
roCcyAapCTBEHHBIX U MYHHLMNAJIBHBIX YCIIYT».

Opranbl rocyaapcTBeHHo#H BJIACTH, OPraHH3ALUHH, 10JKHOCTHBIE JIHUA, KOTOPbIM
MOXeT OBITH HAaNpaBJieHa xkaJi00a

5.4. Xanoba momaetrcs B mucbMeHHOH (opMe Ha OyMaKHOM HOCHTENE, B JIEKTPOHHOMH
¢opme B Ynpasnenue, MOL] 160 B MHHHCTEPCTBO S3KOHOMHYECKOTO Pa3BUTHSI, POMBILLUIEHHOCTH
¥ TpaHcnopta Pecny6nukn KoMu — opraH rocynapcTBEHHOHM BJIacTH, ABJIAIOIIMIACS yupeauTeNeM
M®L] (nanee - MUHHCTEPCTBO).

[TpueMm xano6 B mucbMeHHOH (opMe OCYLUECTBIIAETCA OpraHaMu, MpPeNOCTABIIAIOUIUMU
MyHMLHMNaIbHbIE yeayrd, M®L] B MecTe npeJoCTaBleHHs MyHHUMNANILHOR yCiIyru (B MecTe, rae
3asBUTENb I0JaBajl 3asBJ€HHE Ha TOJyYeHHWEe MYHHLMMAIBHOHW YCJIyrd, HapylleHHe Nopsaka
KOTOpol obkanyercss, MO0 B MecTe, [IIe 3asABUTE]IEM [OJNyYeH pe3yNnbTar yKa3aHHOH
MYHHUHUIANbHON YCIYIH).

[Ipuem xano® B NHUCbMEHHON (GoOpMe OCYIIECTBAAETCS VYIpaBl€HHEM B MECTE €ro
(baKTHUECKOTO HAXOXIEHHUS.

XKanobel Ha pelieHus u gaeiictBus (OesneiicTBue) YIpaBieHHs, NOMMKHOCTHOTO JHlia
YnpapieHusi paccMaTpPHBAIOTCS HaYaIbHUKOM YIIpaBJIEHHs..

Xanobbl Ha pelleHHs, NPUHATHIE HA4YaJIbHMKOM YNpaBi€HHs, PacCMaTpHBAIOTCs I1aBO#H
MyHHLUMNAIBHOTO «BopkyTa» - pYyKOBOAMTENEM aIMHHHCTPAlMM MYHMUMIAILHOrO OKpyra
«BopkyTtan.

XKano6pl Ha peuwenus U geiictBus  (6esnefictBue) pabotHuka MOPLL monparorcs
pykoBoauTeso 3toro MOLL. XKanobsl Ha pelueHus u aerictsus (6e3neticteue) MOLl nozatorcs B
MuUHUCTEPCTBO.

IMopsiaok moaa4M U paccMOTpPeHHs 5Ka100b1

5.5 JKamoba Ha pewieHus W neiictBus (OesmeifcTBHE) YNpaBieHHs, PYKOBOAUTES
YnpapjieHus,, HHOrO JODKHOCTHOTO JHLA YIpaBleHus, MyHULMIIATBLHOTO CITY)Kallero MoXeT ObITh
HanpapjieHa 4epe3 OpPraHH3alMI0 MOYTOBOH CBA3M, MHYIO OpPraHU3alMIO, OCYLIECTBISIOILYIO
JOCTAaBKy  KoppecnoHaeHuuu, uepe3 MOL[, ¢  ucnonszoBauueM  MH(OPMAUMOHHO-
TeeKOMMYHUKAUMOHHOW  ceTH  «VIHTepHeT», oQuUManbHOro  cairta  AIMHHMCTpPALHUH,
rocyaapcTBeHHON nH(popmaunoHHo# cuctembl ETIY, a TaKke MOXET ObITb NPUHSATA NMPH JHYHOM
npueMe 3asBUTENS.

Xano6a Ha pewienus u neicteust (GesnefictBue) MOL], ero paGOTHHKOB MOXET ObITH
HalpapjieHa Yepe3 OPraHU3alMIO MOYTOBOH CBA3M, WMHYIO OpPraHM3aLMIO, OCYLIECTBISIOLIYIO
JIOCTaBKY KOPPECIOHIEHUHH, C UCIONb30BaHHEM HH(MOPMALIMOHHO-TENIEKOMMYHHKALIHOHHOH CeTH
«ViHTepHET», odhHuManbHOro caiita M®L], rocynapctBeHHoH nHdopmaunonHo# cuctems EINY, a
TaKXe MO)XeT ObITh IPUHSATA IIPH JUYHOM [IPHEME 3asABUTENS.

XKanoba paccmarpuBaercas MOLl, npeaocTaBUBIIMM MYHULUMNAIBHYIO YCJYTy, MOPANOK
MpeaoCTaBieHHs KOTOpOi ObUT HapyllleH BCJeACTBHE peleHuit u aeiicteuil (6esnefictaus) MOL,
€ro J0/HKHOCTHOrO Mula U (1K) paboTHHKa.

[Ipu moctymsieHud dkanoGsl Ha pelieHus u jedctBus (Oe3neifcTBue) VYipasneHwus,
JIOJDKHOCTHOTO JiMla YripaBiaeHus, MyHHUMNansHoro cayxaiuero, MOLl obecnieunBaeT ee nepenady



B YmpaBieHHe, B MOPANKE U CPOKH, KOTOpbie YCTAHOBJIEHBI COMJIAlIEHHEM O B3aHMOICHCTBHH
Mexny MOLl u YnpasneHueM, HO He MO3IHEE CNEAYIOLIET0 paboyero JHA CO JHA MOCTYI/IEHHS
KasoOBbl.

5.6. Peructpaums xanobel ocyiecTpnsercs YnpasienueMm, MOLL cooTBeTCTBEHHO B
XypHasie y4era xajo0 Ha pelleHus M fAeiicTBusa (6e3nedcTBHE) YrpaBiieHus, €ro JOMDKHOCTHBIX
JIMLL M MyHHLMNATBHBIX CIY)XKallyX, XypHajle ydera xanob Ha pewieHus u aefictus (besaeiicTue)
M®LI, ero pabGotHuxoB (nanee-)XypHana) He MO3QHEE CIEAYIOLIEro 3a OHEM €€ TOCTYIUICHHUA
paboyero Hs ¢ MPHCBOEHHEM € PErMCTPaLMOHHOIO HOMEpA.

VYrpasnenuem, MOLI Bbinaetcs pacnucka 3asBUTENIO B MOJIy4EHHH OT HETO XkajloObl H HHBIX
MpeaCTaBlEHHbIX [NOKYMEHTOB B NHChbMEHHON (GopMe Ha OyMaKHOM HOCHUTeNle C YKa3aHHEM
PErHCTPALIHOHHOrO HOMepa ’anoObl, 1aThl U BPEMEHH €€ MpHeMa, MEPeyHs MPEACTaBICHHBIX
JIOKYMEHTOB HEMOCPEACTBEHHO MPH JIMYHOM NpPHEME 3asBUTENS.

Pacniucka o perucTpauuu kano0bl Ha pellleHus v AeiicTBus (Ge3fedicTBUe) YIpaBiaeHUs U
€ro AODKHOCTHBIX JIMIl, MYHHUMNAAbHBIX CJIYXALUMX M TOJYy4YE€HHH IOKYMEHTOB C YKa3aHHEM
PETMCTPALIMOHHOrO HOMepa JKajnoObl, JaTkl M BpEMEHH e€e MpHeMa, NMepedHs MpPeACTaB/IeHHBIX
JOKYMEHTOB,  HampaBjieHHbIX  4epe3 M®L|, ¢  wucnonp3oBaHHEM  MHGOPMALHOHHO-
TeNeKOMMYHHKAMOHHOM  ceTH  «MHTepHer», oduuManbHOro  caita  AJMHMHHCTDALUH,
rocymrapcteenHoil uHopmanuoHHo#t cuctempl EINIY, opraHusauuio Mo4TOBOH CBSA3H, HHYIO
OpraHM3alluIo, OCYIIECTBISIOLYIO J0CTaBKY KOPPECIOHACHLMH, HAMpPaBlsSeTCs 3aiBHTENIO YEpe3
OpraHM3alMiO  MO4YTOBOH  CBA3H, HWHYIO  OpraHM3aluio,  OCYLUECTBIAIOLIYIO  JOCTaBKY
KOPPECTIOHEHLIHH, B TeueHHe 3 pabouuX AHEH CO AHS UX PErHCTPaLUH.

Xanoba B TeyeHue omHoro pabouero AHS CO OHS €€ PETHCTPallUH MMOMJIEKMUT nepeiaqe
JODKHOCTHOMY JIUILY, pPaGOTHHKY, Hazle/leHHOMY TTOJTHOMOYMSAMH N0 PACCMOTPEHHIO Xajo0.

5.7. XKanoba qomkHa comepxarb:

1) HaMMeHOBaHHE OpPraHM3aLKH, JODKHOCTHOrO JIMA OpPraHU3aLuH, JH00 MyHULIMIANLHOrO
cnyxawero, M®LI, ero pykoBoauTesns H (Mau) paGOTHHKA, PEIUEHHUS H AEHCTBHSA (6e3neiicTBHE)
KOTOPbIX 00XalyroTCs;

2) GaMUIIHIO, UMsl, OTHECTBO (MOCJNIEJIHEE - TIPH HAIMYKMH), CBEACHHUS O MECTE XHTEJIbCTBA
3aiBHUTENS - (PU3HYECKOTO JHIA MO0 HaMMEHOBAHHWE, CBEACHHUS O MECTE HaXOXICHHs 3asiBHTENA -
IOpPHIMYECKOTrO JIMLa, a Takke HoMep (HOMepa) KOHTakTHOro Tejedona, adpec (aapeca)
3/IeKTPOHHON MOUTHI (IIPH HAJMYHK) M IIOUTOBBIA ajapec, Mo KOTOpbIM AOJDKEH ObITh HampasieH
OTBET 3as1BUTENIO;

3) cBeneHus 006 oOKalyeMbIX peLIEHMAX M JeiicTBUAX (Oe3neHCTBUM) YnpaBieHUs,
JOJKHOCTHOTO Mua Ynpapienus, 6o MyHHIHNANbHOTO ciyxatuero, MOLI unu ero paborHuka;

4) 10BOIBI, HA OCHOBaHHM KOTODBIX 3asBMTENb HE COINIACEH C pELUCHHEM H [eHCTBHEM
(6esneiictBueM) VYIpaBieHHs, NODKHOCTHOrO JHUA YNpaBieHus, 1100 MYHHUHNAILHOTO
cayxatiero, MOL] unu ero paborHuka.

3asgBUTENIEM MOTYT OBITh MpPEACTABIEHbl JOKYMEHTbI (NpH HaJH4WM), MOATBEPXKIAOLIME
JIOBOJIbI 3asIBUTENIS, THOO UX KOIHUH.

5.8. B cnyyae ecnu xanoba nomaeTcs 4yepe3 MPEACTaBUTENS, UM TaKxke MpPeACTaB/eTCs
JOKYMEHT, MOATBEPXKAIOIIMIA MONHOMOYHS Ha OCYIIECTBJIEHHME COOTBETCTBYKOLUME AeHCTBHHA. B
KauecTBe JOKYMEHTa, TMOATBEPXKIAIOLIEr0  IMOJHOMOUYMS  MPENCTAaBUTENs, MOXeT ObITb
npencTaBlieHa:

a) odopMmieHHas B COOTBETCTBHH C 3aKOHOJaTenbCTBOM Poccuiickoit denepauny
JIOBEPEHHOCTH (A1 QU3HUECKUX JIHIL);

6) odopmieHHas B COOTBETCTBMH C 3aKoHoAaTenbcTBOM Poccuiickoit  denepaunu
JIOBEPEHHOCTh, MMOAMHCAHHAs PYKOBOAMTENEM  3asBUTENSl HIM  YNOJIHOMOYEHHBIM  3THM
PYKOBOAMTENEM JIMLOM (AN IOPHAMYECKUX JIHLL);

B) KOMMs peELIEHHs1 O Ha3HadeHWH WiM 06 wu3bpaHnu MO0 MNpHKasa O Ha3HAYCHHUH
(M3HUECKOrO JHIA Ha AOJDKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (pu3MuecKoe Juuo odnanaet
MpaBoM JeHCTBOBaTh OT MMEHH 3asBUTENS O€3 JOBEPEHHOCTH.

5.9. Tlpu nocrynneHud sxanobbl uepes MOL[, obecreurBaercs ee mnepenaya 10
3alMILEHHOW HHQPOPMAIMOHHOH CHCTEME MM KypbepCKOH AOCTaBKOH IOJDKHOCTHOMY JIMLLY,
paGOTHHKY, HalIEJIEHHOMY MOJHOMOYMSMHU M0 PAaCCMOTPEHHIO XKajlob B MOPSIAKE H CPOKH, KOTOPhIE



YCTaHOBJIEHBI COIVIALLIEHHEM O B3auMozneicTBul Mexay M®L[ u AaMuHHCTpalued, HO He Mo3aHee
cieayouiero paboyero qHs co IHA NOCTYIJIEHHS XKanoObl.

[lpu nocrymnedun xanodsl vepes MOL], cneumanuct ML peructpupyer xanody B
uHpopMaloHHOM cucteMe M®L ¢ npucBoeHUEM XKajobe PerdcTpalMOHHOTO HOMEpa H BblOaeT
3asBUTEJIIO PACIUCKY B MOJIy4EHHH )Kano0bl, B KOTOPOH yKa3pIBaeTCs:

1) MecTo, nara ¥ BpeMs [pHeMa xanodbl 3asiBUTENS;

2) hhamunus, UMs, OTYECTBO (MOCNIENHEE - IPH HAJIMUHMH) 3ABUTENS,

3) nepeyeHb NPUHATHIX JOKYMEHTOB OT 3asiBUTEN,

4) damMunus, UM, OTYECTBO (IOCIEAHEE - INPH HAJIWYMH) CHELHAINCTA, MPUHABILETO
xanody;

5) cpok paccMOTpeHHs! Xalo0bl B COOTBETCTBHH C HACTOAWIMM AIMHHHUCTPATHBHBIM
peraaMeHTOM.

5.10. B ciyuae ecnu xanoba nojaHa 3asButesieM B YnpapieHHe (AaMuHHuCTpauuio), ML,
B MMHHUCTEPCTBO B KOMIIETEHLMIO KOTOPOTO HE BXOAUT MPHUHSATHE PEILEHHMS 110 Xajlobe, B TeUeHHUe 3
pabouux mAHeH cO [OHS €€ pPEerucTpauud YHOJHOMOYEHHOE MO/DKHOCTHOE JIHUO YKa3aHHOro
Vrpasnenus (AaMuuuctpauun), pabotHuk MOL, corpynuuk MHHHCTEPCTBA HanpaBiseT xanoby
B OpraH, NpeioCTaBNIsIONI MYHHLUMNAIBHYIO YCIYrY W YNOJIHOMOUYEHHBIA B COOTBETCTBHM C
KOMIIETEHIMEH Ha ee pacCMOTpeHHe, W B NHCbMEHHOH (opMe HHGOPMHUPYET 3aiBUTENS O
niepeHarpaBieHUH xanobbl.

[lpy 3TOM CpPOK paccMOTpPEHHS >alo0bl MCUHMCIAETCS CO JHS PErHCTPalMH Kajlobbl B
opraHe, NpeOCTaBJAIOIEM MYHHLHNANbHYIO YCIAYTY U YNOIHOMOYEHHOM B COOTBETCTBHHM C
KOMIIETEHLIMEH Ha ee pacCCMOTpPEHHE.

B ciyudae ecnM B OTHOLUEHHH [OCTYMHBLIEH XajoObl 3akoHOHATENLCTBOM Poccuiickoi
denepaluy yCTaHOBJIEH WHON MOPANOK (NMpoLeaypa) MOAaYH U paCCMOTPEHHS XKano0, MOT0KEHHUs
HacToslIero AIMHHHUCTPAaTHBHOIO perjlaMeHTa He NPHUMEHSIOTCA, M 3aiBHUTENIb YBEAOMIIAETCA O
TOM, YTO ero ajgoba OyneT paccMOTpeHa B TMOpAAKE M CPOKH, TpPEdyCMOTPEHHBIE
3aKoHoAaTeNbCcTBOM Poccuitckoit Genepannu.

5.11. B ciyuae ycTaHOBJIEHHS B XOIE WM MO pe3ylbTaTaM pPacCMOTPEHHs XKanoObl
MpU3HAKOB COCTaBa aIMUHUCTPATUBHOTIO MPaBOHAPYLIEHHs UIIM NPU3HAKOB COCTaBa MpPECTYILIEHHUS
MMEIOLIMECS MaTepyalbl He3aMeIMTeNbHO (He mo3fHee 1 pabodero QHS CO AHA YCTaHOBJIEHHS
YKa3aHHbIX 0OCTOSTEILCTB) HAMPABIISIOTCS CIELIHATHCTOM YIIpaBJI€HHs B OpraHbl POKYpPaTyphl.

Cpoku paccMoTpeHHs Kaa00bI

5.12. Xano6a, noctynusiuas B Ynpasienue, MOL], MunuctepctBo, 1400 BbILLIECTOALLHUHA
oprai (NpH €ro HajJu4dH), MOMJIEKHUT PACCMOTPEHHIO B TeueHHe 15 pabounx mmel co aHs ee
perucTpalnuu, a B ciydae o0XaJOBaHHs OTKa3a YIpaBleHHs, €ro JOHKHOCTHOro yuua, M®IL B
npueMe JOKYMEHTOB Y 3asBHUTEJNS THOO B MCNPABIEHHH JOMYLIEHHBIX ONEYAaTOK M OIUMOOK MJH B
clyyae o6XaNnoBaHMsS HapyIIeHHs YCTAHOBJIEHHOIO CPOKAa TAKHUX HCMpaBIEHHH - B TeyeHHe 5
paboumx AHEH CO JHA €e PEerucTpalrH, ecid 0ojee KOPOTKHE CPOKM PacCMOTPEHHMsS XKajloObl He
YCTaHOBJIEHBI OPraHOM, MpPEeJOCTABASIOMM MYHHLMNANBHYIO ycayry, M®LI, ynoiHoOMOoYeHHbIMH
Ha ee pacCMOTpEHHUE.

[lpu ymoBneTBOpeHHH >anoObl YrpapieHHe, NPEACTaBIAIOIIEE MYHHLHUNANLHYIO YCIYTY,
NPUHHUMAET HCUEPIBIBAIOIINE MEpPbl MO YCTPAHEHHIO BBIABIECHHBIX HapylUEHHH, B TOM 4HMCIE 10
BblIAUe 3aABMTENIO pe3y/bTaTa MYHHULUNAIbHOH YCIYrH, He MO3AHee 5 pabouux IHEH CO IHA
NIpUHATHS PELIEHHUS, ECTIH HHOE HE YCTaHOBJEHbI 3aKOHOAaTeILCTBOM Poccuiickoit Meaepanum.

Ilepeuyenn ocHOBaHHIi 11 0TKAa3a B yI0BJIETBOPEHHH 7Ka/100b1 U NepeYeHb 0CHOBAHMIA
I OCTABJICHHS JKaJ100b1 0€3 OTBeTAa

5.13. OcHOBaHHUAMHU /1S OTKa3a B YAOBIETBOPEHHH Kajl00bl SABASIOTC:

a) HaJIMYKMe BCTYMUMBLUErO B 3aKOHHYIO CHJIy PEIUEHHs Cyaa, apOMTPaXXHOro cyaa o xanobe
O TOM K€ NpeMETE U MO TEM K€ OCHOBAHHUSIM;

6) mnomaua >xanoObl JMIOM, MOJHOMOYHUS KOTOPOrO HE MOATBEPXKAEHBI B IODAMIKE,



YCTaHOBJIEHHOM 3aKoHonarenbcTBoM Poccuiickoit denepaniuy;

B) MpH3HaHHE Xanobbl HeOOOCHOBAHHOMN (pellleHUs u AedcTBUs (Oe3nelCTBHE) MPHU3HAHbI
3aKOHHBIMH, OTCYTCTBYET HapyLICHHUE NpaB 3asBUTENS).

5.14. B cnyuae ecnu B xanobe He ykasaHbl (haMHIIHs IpaXkAaHHHA, HanmpaBHBILIEro xajooy,
WJIH MOYTOBBI aApec, MO0 KOTOPOMY JOKEH ObITh HampaBfieH OTBET, OTBET Ha xasoly He naertcs.

Ynpapnenne, AIMHHHUCTpauus, MHHHUCTEPCTBO, MOMKHOCTHOe iuuo, M®L], paboTHuK,
HalleNIeHHbIH MOMHOMOYMSAMH IO PacCMOTPEHMIO Kajo0, MpH MOJY4YEHHUH Kaobbl, B KOTOPOH
coepxarcs HeUEH3ypHble JIHOO OCKOpOUTENbHbIE BbIPAXKEHHS, YTPO3bl >KU3HH, 30OPOBBIO H
MMYIIECTBY JAODKHOCTHOIO JiMLa, pabOTHHKA, a TAKXKE YIEHOB UX ceMel, BIpaBe OCTaBUTH Kanoly
Oe3 oTBETa MO CYLIECTBY NOCTaBJCHHBIX B HEH BONPOCOB W B Te4yeHHEe 3 pabouux AHeH co IHA
perucTpauuu >xanobbpl COOOIIMTbh TpaXKAaHHHY, HaNpaBUBLIEMY Xajoly, O HEAOMYyCTHMOCTH
3710yHOTpebIeHHs TPABOM.

B cnyyae ecnu TekceT xanobbl He noafaeTcst IPOYTEHUIO, OTBET Ha kanoly He faeTcs, U OHa
He TMOMIEXMT HaMpaBJEeHUIO Ha pacCMOTpeHHe B  YmpaBieHHe, MpelOCTaBIAIOLLEMY
MYHULMNATBHYIO YCNIyry, AIMUHHCTpauuio, MunuctepcTtBo, MOL], AOMKHOCTHOMY JHLLY,
pabOTHHKY, HaIeNeHHOMY [OJHOMOYHSMU MO PAcCMOTPEHHIO *anod, B COOTBETCTBUH C HX
KOMNETEeHIIMeH, 0 ueM B TEYEHHE CEMM KaJeHOApHbIX AHEH CO OHS pPEruMcTpaluH alobbl
coobulaeTcss rpaxKIaHHHY, HalpaBUBIUEMY jKanoby, ecnu ero ¢amMHiIus M MOYTOBBIH anpec
NOAAIOTCS POUTEHHUIO.

PesyabraT paccMoTpeHHs Ka100b1

5.15. Tlo pe3ynbTaraM paccMOTpeHHMsl kanobbl  YmpaBieHHe, AJIMHUHHUCTpaLHs,
MunuctepctBo, M®L npuHHMaeT OAHO U3 CJAEAYIOIKX PELLEHHIA:

1) xanoba ynoBneTBOpsieTcs, B TOM uucie B (OpME€ OTMEHBl MPHHATOrO pELIeHHS,
MCIPaB/ieHUs IOOMYILIEHHBIX OMNEYaToK M OWMOOK B BBLAAHHBIX B DE3y/IbTaTe MPENOCTaBICHHS
MYHMLMIANbHOM YCIYyrd AOKYMEHTaX, BO3BpaTa 3asBUTENIIO JEHEXHBIX CpeICTB, B3HMaHHe
KOTOpBIX HE MpeJyCMOTPEHO HOPMATHBHbBIMM MpaBOBbIMH aktamu Poccuiickoit ®eaepauum,
HOPMAaTHBHBIMH NPaBOBbIMU akTamu Pecrnybnuxu Komu, MyHHUMNIATBHBIMH NIPABOBBIMU aKTaMH, a
TaK)Xe B HHBIX (pOopMax.

2) B yIOBNETBOPEHUH Kano0Obl OTKA3bIBAETCA.

[lpn ynmoBneTBOpeHHH xanoObl VYrpaBieHHe MPUHUMAET HCYEPNbIBAIOLHE MeEpbl 10
YCTpaHEHHWIO BBIABJICHHBIX HapylIEHWH, B TOM 4YMCIE MO BblJAYe 3asBUTENIO pe3yJabTara
MYHHLHOANBHON YCAYTH, He Mo3aHee 5 pabouux AHEH CO OHS NPUHATHSA PELIECHMS, €CJIM HHOE He
YCTaHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickoit denepauuu.

Iopsinok uHGpOPMHUPOBAHHSA 3asiBHTEJIN O Pe3yabTaTax
paccMOTpeHMUs KAI00bI

5.16. He no3mHee nHs, CleAyHOLIEro 3a OHEM MNpPHHATHA, YKa3aHHOro B MNyHkte 5.14
HacToALEro AJIMHHHMCTPATHBHOIO perjiaMeHTa peLIeHHUs, 3asBHUTENII0 B MUCbMEHHOHN ¢opMe U 1o
XeJaHHIO 3asABUTENS B IEKTPOHHON (opMe HampaBiaseTcss MOTHBUPOBAaHHBI OTBET O pe3ynbTarax
PaccMOTPEHH KaOOBI.

B MOTHBHpPOBaHHOM OTBETE IO pe3yJIbTaTaM PacCMOTPEHHS KanoObl yKa3blBaOTCS:

a) HauMeHOBaHHe yupexxaeHus, M®DL, paccmorpeBuiero xanoby, IOMKHOCTb, paMuus,
UMs, OTYEeCTBO (MOCNEAHEEe — MpH HAJIWUYMH) HODKHOCTHOrO JHLA, pabOTHHKA, MpPUHSBLIErO
peLieHHe 1o xanobe;

6) HoMep, JaTa, MECTO MpPUHSATHS pelIeHHUs, BKJIIOYas CBEACHHUS O NOHKHOCTHOM JHLE
Vnpasnenus, pabotauke ML, peueHue unu aeitctus (6e3neiicTBue) KOTOPOro oOxanyroTcs;

B) haMunus, UMsl, OTUECTBO (MOC/IEHEE — NPY HAJHMYHUK) WM HAaUMEHOBaHHE 3asiBUTEJIS;

') OCHOBaHHS A/ MPUHATHSA pellleHus o xanobe;

) NpUHATOE MO jKajnobe pelieHHe € YKa3aHHEM apryMEHTHPOBAHHBIX pa3bsACHEHHH O
MPHYKHAX MPUHATOTO PELIeHHUS;

€) B clyyae eciM jkanoba MOAJIeXKUT YIOBIETBOPEHHUIO - CPOKH YCTPAHEHHS BBIABIEHHBIX
HapylUEeHHU#, B TOM YHC/e CPOK NMpPeIOCTaBIeHUs pe3y/bTaTa MyHUIUNIAIBHOH yCIyrd, HHpopMalus



0 JeHCTBHSAX, OCYILECTBISEMBIX OPraHOM, MPeJOCTaRIAIOLIMM MYHHLMIAIBHYIO ycayry, MOL], B
LeJasSX He3aMeIUIMTENbHOIO YCTPaHEHHS BBIABIICHHBIX HapyLIEHHH NMPHU OKa3aHMM MYHHLHUIAIbLHOM
YCJIYTH, a TaKxe IpPHHOCATCS M3BHHEHHs 3a JOCTaBJICHHbIE HEYN00CTBA W  YKa3bIBaeTCs
HHbOpMaLks O NalbHEHIUX NeHCTBHAX, KOTOpble HEOOXOOMMO COBEpIUMTH 3asBHTENIO B LEJX
NOJy4YeHHUs! MyHHLIHIIATIbHON YCIYTH;

) CBeIeHHS O NOpPsAKe 0OXaloBaHUs MPUHATOrO I10 )Kanobe peLeHus.

IMopapok o6kasioBaHuUs pelieHUs MO xanobe

5.17. B cnyuae Hecornacus ¢ pe3ynbTataMu J0CyAeOHOro 06)kanoBaHus, a TakxKe Ha 1000
CTaJHH PacCMOTPEHHs CIIOPHBIX BOINPOCOB 3asBHUTENIb HMeEET MNpaBo OOpaTUThCs B Cyd B
COOTBETCTBUH C YCTAHOBJIEHHBIM 3aKOHOAaTeNbCTBOM Poccuiickoit denepauuu nopsaKoM.

[IpaBo 3asiBuTE/IS HA MOJYYeHHe HHPOPMAUHH H JOKYMEHTOB, He00XOAHMBIX A5
000CHOBAHUS H PACCMOTPEHHS 2kKaJI00bI

5.18. 3asBuTeny BhOpaBe 3anpaliuBaTb W MoaydyaTb HUHGOpMAUMI0 U JIOKYMEHTHI,
HeoOXoauMBble 111 0O0CHOBaHHS M PaCCMOTPEHUS Kano0bl.

3asBuTenb oOpaliaeTcs B YmpaBieHHe C 3asiBl€HMEM Ha MoyiyyeHHe HHbopManuu U
JIOKYMEHTOB, HEOOXOAHUMBIX AJsi 0OOCHOBaHMS M PacCMOTPEHHUS Xanolbl (nanee — 3asBleHHE) B
nUCbMeHHOH QopMe Ha GyMaKHOM HOCHTeNlE, B 3JIEKTPOHHO#H dopMe.

3asBieHre MOXeET OBITh HAaNpaBlE€HO 4Yepe3 OpraHW3alHfi0 IOYTOBOM CBA3H, HHYIO
OpraHu3alMIo, OCYLIECTBISIOIYIO NOCTaBKy KoppecrnoHaeHuuH, yepes MO®LL, ¢ ucnons3oBaHiem
MH(OpPMaLIMOHHO-TEIEKOMMYHUKALIMOHHON ~ CeTH «HTepHer»,  oduuuansHoro - caiira
AIMHUHHCTpALIMH, @ TAK)KE MOXKET OBITh IPHHSITO MPH JIMYHOM TpHEME 3asiBUTENSL.

3asBlieHHEe JOHKHO COAEPIKarh:

1) HauMeHOBaHME YUPEXICHHs, €ro MAO/DKHOCTHOrO JHuUa AMb0 MYHHMUHMNAIbHOrO
CNy)Xalllero opraHa HCMoNHUTeNbHON Bnacth Pecnybnuku KoMu, B KOMMETEHUMH KOTOpOro
HaxoauTcs HHGOpPMailMs U JOKYMEHTbI, HeOOXOAUMBIE 171l 0OOOCHOBaHHS U PAaCCMOTPEHHS KanoObl;

2) baMHIIHIO, UM, OTYECTBO (NOCTENHEE - MPH HAJMYMHK), CBEACHHUS O MECTE JKMTEIbCTBA
3aaBuTeNs - GU3UUECKOTO JiMLA TUOO HaUMEHOBaHHE, CBEIEHHUS O MECTe HaXOXIEHUs 3asBUTENS -
IOpUAMYECKOr0 JIMIla, a TakxkKe HoMep (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca)
37€KTPOHHOM NOuThl (MIPH HAMMUMM) M MOYTOBBIH ajgpec, MO KOTOPbIM JIOJKEH ObITh HamnpaBiieH
OTBET 3asBUTEIIO;

3) cBedgeHus 00 HHPOpPMALMHM U JOKYMEHTaxX, HeoOXoAMMBbIX il OOOCHOBaHMS H
paccMOTpEHHs KasloOBbI.

Cpok mpenocTaBneHHss WHPOpPMALMH U JOKYMEHTOB, HEOOXOAMMBIX AN OOOCHOBAHHUS U
paccMOTpeHHs Xanobbl, cocTaBnseT 5 pabounx AHeH COo AHA PerucTpaLUy 3asBlIeHHs.

OcHoBaHHIi /151 0TKa3a B IpHEMeE 3asiBJIEHUS HE IIPeLyCMOTPEHO.

Cnoco0b! HMHGOPMHUPOBAHHUSA 3aSIBUTEJIS 0 NMOPAAKE NOJAYU U PACCMOTPEHHUS Hxaa00b1

5.19. Undopmauns o nopsaxe nogayd U pacCMOTPEHHS XKajobbl pa3MeLaeTes:

1) Ha UHPOPMALIMOHHBIX CTEHIaX, paclooKeHHbIX B AIMUHUCTpauuy, B MOII;

2) Ha oUUHANBHBIX caiiTax AaMHHUCTpauuu, MOLI;

3) B rocynapcTBeHHOM HHpopMannoHHo# cucteme EINTY.

5.19. Undopmanuio o nopsiake nojayv 4 pacCMOTPEHHS KajoObl MOXKHO MOTYUYHTh:

1) mocpencTBoM TenedoOHHOM CBA3U 110 HOMEpY YnpaBneHus, AIMHHUCTpauuu, MOLI;

2) nocpeacTBOM (PaKCHMHIIBHOTO COOOLLUEHHUS;

3) npu nuyHoM ofpauieHUH B YnpapineHue, AAMHHHCTpauuio, MO®ILl, B TomM umcie no
3JIEKTPOHHOM T10YTE;

4) npu nucbMeHHOM obOpallleHuH B YnpaBiaeHue, AIMUHHUCTpauuio, MOLL;

5) nyTeM ny6au4HOro HHGOPMHPOBAHHS.



[Tpunoxenue Ne 1

K AIMUHHCTPaTHBHOMY perJIaMEHTY
NPeaoCTaBIEeHHS MYHHUHNANBHOH
ycnyru «YTBEpXKIACHHE CXEMBbI
PacroyioXeHUs 3eMEJIBHOTO yyacTKa HiH
3eMENbHBIX YYacTKOB Ha KajacTpPOBOM
TJIaHEe TEPPUTOPHH»

JlaHHble 3asBUTe/Is (PHU3HUECKOro IMUA, MHAMBHAYAJLHOT0 NpeAnpHHUMAaTe/Is)’
Gamunus ;;

Ums - E

. OTuecTBO :

Hata poxxaeHus

[TonHoe HauMeHOBaHHE
MHIHBUYATBHOTO
MpeANPHHAMATEIIS

OI'PHUIT?

~_JlokymeHT, y10CTOBEPSIIOMIK

HYHOCTb 3asiBHTeJIS

Bun
Cepus Homep
‘Bbiman )  llata Bblnauu
Anpec perucTpauu 3asiButess /

IOpuauueckuii aapec (aapec perucTpauri) HHIKBHYAJbHOI0 npeanpuHuMaTes’
Unpekc Peruon
Pafion ‘Hacenemmbiit nywkr
Yauua - R
Mom | Kopnye | Ksaprupa

Anpec MecTa JKHTeJbCTBA 3asABUTENA /

vvvvvvv IouToBbIii aapec HHAHBHAYAJILHOrO MPEANPHHUMATENN’
MWnnexe Pernon
Paiton | HacenenHblii nyHKT
Hom .. [Kopmyc Keaprupa R
: KoHTaKTHbBIE
. JaHHbIE

3ATIPOCS®

‘ﬁpvelrlCTaBJleHbl cneayloiiine ‘:lOKyMeHTbl

! IlaHHbli1 610K M BCE NOCAEMYIOWHE OTOOpaxatoTCs NpU HEOOGXOAMMOCTH, B COOTBETCTBHUH C AXMHHHUCTPATHBHBIM
pernamMeHTOM Ha OKaszaHMe yClyrH

2 [Tone otoOpaXkaeTcst, €ClM THN 3asBUTENSA « MHAMBUAYaNbHBIH MpeANPHHHMATENbY

3 Flone otoGparaeTcs, ecnu THN 3asBuTeNd « MHAMBHAYaNbHBI NpeANPUHUMATENDY

4 3aroyI0BOK 3aBHCUT OT THMNA 3aABUTENS

* 3aronoBOK 3aBMCHT OT THIA 3aABHTENA

% Hanonuenue 610Ka H COCTAB NoOJiei 3aBHCAT OT YCAYTH



MecTto mony4eHus pe3ynbraTa
- MpeOoCTaBNIEHHS YCIYTH m ~
' Crioco6 mostyueHus pesyJibTara

Jaunble npeacraBuTest (YIOJHOMOUEHHOIO JIMNA)

damunus

MMs

OtyecTBO
Mlara poxnpenus -
JIOKYMeHT, y10CTOBePSIOILHii IHYHOCTb NMpeAcTaBuTe s (YNOJHOMOYEHHOI0 JHLA)

Bun S S ——— P i g o o e84 e e F——
Cepus  _Homep '
‘Boinan |

Jlata Bbioaun

__Anpec perncTpauMu NpeACTABUTEN (YIOJIHOMOYCHHOTO iMMa)
Peruon '
. HacenenHplii IyHKT

I/IHnékc
Pation
Jom _Kopmyc | Kpaptupa

~ Azpec MecTa KHTeNbLCTBA NPeACTABHTES (YNIOTHOMOYEHHOTO JIHIA)
ies | " pervon |

Pafion . HaceneHHblit myHKT

Jlom Kopnye Kpaptupa

: KoHTaKTHbIE
 aHHbIE

JHata [Moanucs/®UO



[Tpunoxenue Ne 2

K AIMMHUCTPATHUBHOMY PEIJIaMEHTY
NpeoCTaBleHUs MYHHMLIMNANbHOM
yCIIyTH «YTBEpXKIEHHE CXEMBI
PacroyioXKeHUs 3eMEJILHOrO y4acTKa MiH
3eMEJbHBIX YYacTKOB Ha KaaacTpOBOM
TJIaHE TEPPUTOPUH»

Jlanubie 3asgBuTeNs (IOPUAHYECKOrO ML)’

[lonHoe HauMeHOBaHKE
IOPUANYECKOTO 1A (B
COOTBETCTBHH C YUPEAHTEIBHBIMH
JOKYMEHTaMH)

. Opranu3alHoHHoO-npaBoBas popma
. OPUIMYECKOT 0 JIULA

- DamuKs, UMS, OTYECTBO
PYKOBOIMTEJS FOPUANYECKOTO JIMLA

‘OrPH
— IOpuanueckuii aapec
Wnnexc ~ Peruon f

Paiion ~ HaceneHHbii# nyHKT

Oom | __[Kopnyc &  KsapTupa
. _Iourosslii anpec

Mupexe ... Peruon |

 Pation .. Hacenennbi# nynkt

BPom 1 [Kopmyc  Kpaprupa
' KOHTaKTHbIE

. JaHHbIE

3ATTPOC?
y ] -

7 Jlanublii 610K ¥ BCE NOcNeaytoure oToGpaxaloTes Npu HeoGX0AMMOCTH, B COOTBETCTBHH € a/IMMHUCTPATHBHLIM

pernamMeHTOM Ha OKa3aHHe YCIyry
8 HanonHenue 610Ka M COCTaB noJeli 3aBUCAT OT YCJyru



MecTo nosiyyeHus pe3ynbrata
IIpeIOCTaBJIEHUS YCIIYTH

Cnocob nonyuenus pesynbTata

i

JaHHble npeacTaBUTe/Is1 (YNOJHOMOYEHHOr0 JIMIA)

damuaus

Nms

1 OTYecTBO ;
Jata poxnenust |

JIOKYMEeHT, Y10CTOBepSIOIIHI JIHYHOCTb NpPeACTABHTE/IA (YN0JJHOMOYEHHOI0 JIHLA)

BuL
Cepus  Homep
Bbuian | Mata BBLIAUH | )
Ajpec perucTpauiH npeacTaBHTeA (YN0oJHOMOYEHHOI0 JIHLA)
Unnexc Pernon
. Paiion HaceneHHbli MyHKT
Hom _[Kopnye | _Ksapriipa i
AJpec MecTa JKUTeJIbLCTBA NMPEeACTABHTESA (YNOJIHOMOYEHHOI0 JIH1A)
Hunekc . Peruon
Paiion 'HacesneHHblii NyHKT
VYiuua e
Hom | _ Kopmye | Kpaptipa
KonTakTHble
AaHHbIE
JlaTa [Toanucs/@HO



[Tpunoxenne Ne 3

K AIMUHHCTPAaTHBHOMY PEINIaMEHTY
IpeIOCTaBJECHHS MYHULMNATBHOH
ycnyru «YTBEpKIAECHHE CXEMBI
PacnoNoKeHUs 3eMEeIbHOrO yyacTKa Uil
3eMeJIbHBIX Y4YacTKOB Ha KajacTpPOBOM
TJIaHEe TEPPUTOPUU»

dopma yBegom/ieHus 00 0TKa3e B IpHeMe J0KYMEHTOB
AJS MPEA0CTABJIEHUS] MyHHLMNIAJAbHOH YCJIyTH
(opopmasercs Ha odpuuHanbHOM b1aHKe Y IpaBieHHs)
Komy:

(hamunus, ums, oT4ecTBO (HU3MUECKOTO JHLA,
MHIMBUAYAILHOTO MpeAnpUHUMAaTeNs
MJIH HAUMEHOBAHHE IOPHINUECKOrO JIMLA)

YBEAOMIJIEHUE
06 O0TKa3e B IIpHEME H PerucTpaluy JOKYMEHTOB, HEOOXOAUMbIX
JUIS IpeOCTaBle st MyHHLIMITAIBHOR YCIYTH <yKa3ame HAUMEHOBAHUE YC1yeu>

<Vkazamv naumenosanue op2ana, npe0oCmagIsiouje20 yciyay>, pacCMOTPEB 3asiBj€HHE OT

Ne B COOTBETCTBHH ¢ AIMMHHCTPATHBHBIM PErJaMEHTOM IpENOCTaBJIEHHS
MYHHLIMOAIBHON YCIyrd <yka3aTb HaHMEHOBaHHE YCIyrH>, YTBEPKAEHHLIM oT
Ne , OTKa3bIBA€T B NMPHEME JOKYMEHTOB [JIS IPEAOCTABIEHHS MyHHLUNATLHOM

YCJIYTH N0 CNEAYIOIIUM MPHYHHAM:

Ne OcHoBaHHe JuUIs OTKa3a B COOTBETCTBHH C | PasbicHeHHe MpUUMH OTKa3a

yHKTa | AIMHHHCTPATHBHBIM PETIAMEHTOM

AP

2.12 HekoppekTHoe 3amnofiHeHHe 00s13aTeNbHbIX nonel B | Ykazamo obsizamenbHble
dopMe uHTepakTHBHOro 3ampoca Ha EIII'Y | nons 3aA61eHusl, He
(oTcyTcTBHE 3ar0JIHEHHS, HEIOCTOBEPHOE, | 3aNO.THeHHble  3as6umenem
HEMOJIHOE 6o HeNpaBUIbHOE, | 1Ub0  3anoaHeHHnvie He 8
HECOOTBETCTBYIOLLEE TpeOOBaHUsM, | noHOM  obveme, aubo ¢
YCTAHOBJIEHHbIM HACTOALIMM AJMHHHUCTDATHBHBIM | Hapyuienuem  mpebosanui,
perjiaMeHToM) YCMAHOBNEHHbIX

AomunucmpamugHsim
pe2nameHmom ¢ YKazauuem
cymu HapyueHus

2.12 [TpencraBneHHble 3JIEKTPOHHbIE obpassl | Yrkazame  ucuepnvigaiowjuii
noxkymentoB nocpeactBoM EITIY He nmo3BonsioT B | nepeuers NEKMPOHHBIX
TIOJIHOM 00BbeMe IIPOYHUTATh TEKCT AOKYMEHTA U/MIIK | 06pa3o6  OOKyMeHmos, He
pacrno3HaTh PeKBH3HUTBI JOKYMEHTA coomeemcmeyloujux
Kpumepuio
2.12 [lomaua 3asBiA€HMsT W MHBIX JOKyMeHTOB B | QopMHpOBaTh 3aiBKy Ha
3IEKTPOHHOH ¢dopme, NOAMUCAaHHBIX c| EI'Y HeoOxomumo mnon

HCINOJIL30BAHHEM 3HeKTpOHHOﬁ NOoAIINCH, HE y‘ICTHOﬁ 3alMUChl0  JIMLA,




TMpUHAIeKALEH 3aABUTENIO WM NMPEACTABUTENIO | YKa3aHHOTO B DJEKTPOHHOM
3asBUTES dbopme 3asBJIEHHS B
KauecTBe 3aiBUTENS MU
TNpeICTABUTES 3asiBUTENS

<yKazame ulble OCHOGAHUA 011 OMKA3d 8 npueme u
peaucmpayuu OOKYMeHmos, Heobxooumbix
0151 nPeOOCMAsIenust MyHUYunanbHou ycayau>

B cinyyae ecnu Bam He MOHATHBI pa3bsICHEHHs NMPUYMH OTKa3a B MPUEME U PETUCTpaluuH
JOKYMEHTOB, Bbl MoXere cBA3aThbcs CO  CHNELMAIHCTOM, MOATOTOBMBILEM  NPOEKT
COOTBETCTBYIOLIETO pelleHus no Tenedony <yxazamv Homep menegoua cneyuarucma>

JIOMONHUTENbHO HHPOPMUPYEM:

(yka3plBaeTcss MHQopMauus, Heobxoaumas Mns YCTpPaHEHHs MNpPUUMH OTKa3a B IIpHEME H
perucTpauMy I0KyMEHTOB, HEOOXOAUMBIX Ul NPEAOCTABICHHS MYHHUUMNAILHON YCIYTH, a TaKkKe
HHAas JIOMOJHUTENbHAS HH(POPMALIHS NIPH HATMYKH).

JlauHbIM OTKa3 MOXeT ObITh 00XajnoBaH B JOCYAeOHOM MNOpPSAKEe INyTEM HanpaBlIeHUS
*Xajio0bl B YNIOJTHOMOYEHHBIH OpraH, a Takxe B CyAeOHOM MOpSIKE.

(YIoJIHOMOYEHHOE IOHKHOCTHOE JIHLIO Y paB/ieH ) (IToamnucy, ®UO)

« » 20 .




[Tpunoxenune Ne 4

K AIMHHHCTPAaTHBHOMY PEITIAMEHTY
NpeaoCTaBIEeHHUs MYHHULHNAIbHOH
yCJIyTH «YTBepxieHHe CXeMbl
pacoIoNEHUs 3eMEIBHOr0 yyacTKa UilH
3eMeNbHbIX YYacTKOB Ha KaJacTpOBOM
J1aHe TEPPUTOPHH»

3ASIBJIEHUE

0 Bblnaye AyOnuKarta pe3yiabTara MpeaocTaBIeHUss MYHHUUHNIAIBHONH yCIyru

« » 20 r.

(Hal/IMeHOBaHMC YIOOJHOMOYEHHOI0 opraHa MECTHOI'O caMoynpaBneHHﬂ)

[Ipomy BeinaTh AyOJUKAT JOKYMEHTA.

1. CBegenue o 3asiBUTENE

(bH3HYECKOE JIMLIO:

(bamunus: (MOJHOCTHIO)

1Ml (MOJIHOCTHIO): OTYECTBO WHH (npu
(NOJIHOCTBIO) HaJIHYHH):
(npu HaJIMYUH):

JIOKYMEHT, YAOCTOBEPSIOUIHH

JIMYHOCTL:

BUL: cepust: HOMep:

JaTta BblOA4M!: KEM BbLIAH!

" ”" r.

MOYTOBBIH ajapec:

TenedoH Ui CBA3M: | aapec 3JIEKTPOHHOM MOYTHI (NpH
HAJIMYHH):

FOPUIHYECKOE JIMLO, B TOM 4YUCJI€ OpTaH FOCY}IapCTBeHHOFI BJIACTH, MHOH I“OCYIlapCTBeHHbIﬁ
opraH, oprad MECCTHOI'O CaMOYIIpaBJICHHS .

MOJJHOC HAaUMEHOBAHHUC!

WMHH (ans poccuiickoro 1opuaHyecKoro J1La): KIIIT (ans poccuiickoro
IOPUIHYECKOTO JIMLA):
CTpaHa perucTpauuu JaTa perucrpauuu (s HOMep perucrpaumu (ans
(uHKOpNOpauuK) (415 UHOCTPAaHHOIO HHOCTPAHHOI'0 FOPUANYECKOTO
MHOCTPaHHOI'O IOPHIHMYECKOTrO | FOPUAHYECKOTO JIHLA): auua):
JIUA):
" " r.

NOYTOBBIN apec:

TenedoH Ui CBA3U: | agpec 3JEKTPOHHOH MOYTHI (IPH
HaJTHYHH):

2. CBe/leHHs BbIIAHHONW MYHHUUHIIAIBHON YCIIYTH

HanmeHoBaHHe MyHULIMTIAJIBHON YCIYTH Homep JlaTta TOKYMEHTa

JOKYMEHTA




3. JIOKyMEeHTBI, NpUlaraeMble K 3asiBJIEHUIO

OpuruHal B KOJIHYECTBE JK3., Ha 1. Konus B KOJHYECTBE 3K3., Ha
I

OpuruHan B KONMYeCTBE 9K3., Ha I Konus B konuuecTse 3K3., Ha
J1.

OpuruHai B KONUYECTBE 3K3., Ha I Konus B koJiMuecTBE 3K3., Ha
J.

[TpuMeyaHue:

4. Pe3ynbTaT pacCMOTpPEHHS HACTOSLIErO 3asiBJIEHHS

UInyHO |B MHOrOGYHKUMOHAIBHOM LIEHTpE

[To4TOBBIM OTNPABIEHUEM 110

anpecy:

B nuunom kabuHere EnuHOro mnoprana rocyqapCTBEHHBIX WM MYHHLMNAIbHBIX YCIYT,
erHOHAJIbHBIX NOPTAJIOB FOCYAAPCTBEHHBIX U MYHHUMNAIBHBIX YCIYT

B nuyHoM kabuHeTe dheaepaibHOM HHPOPMALIIOHHOH aipeCHON CHCTEMBI

Ha anpec sneKTpOHHOH MOUTBI

(nns cooOleHust 0 TMOJyYeHHH

3asBICHHS U JOKYMEHTOB)

Pacnucky B MOJYYEHHH JOKYMEHTOB IpoLIy:

BblaaTh JIMYHO Pacnucka noJjiyueHa:

(noanuck 3asBUTEIA)

HanpaBuThk N104TOBBIM
OTMpaBJeHUEM N0 afpecy:

He nHanpaBnsith

(IOJKHOCTD, B Cllyyae €Ciu (moanuce) (pacwudposka
ABJISIETCH IOPUAUUYECKUM JIHLIOM) NOANKCH)

M.IL. (npu HanM4uH)




